%)

AJMUHHUCTPALIUA T'OPOACKOI'O OKPYTI'A 3AKPBITOE
AIMUHHUCTPATUBHO-TEPPUTOPUAJIBHOE OBPA3OBAHHUE ITOCEJIOK
BUIAEBO MYPMAHCKOHU OBJIACTH
ITOCTAHOBJIEHHUE

« » 20  ropa No

00 yrBep:xIeHMH AIMHMHMCTPATHBHOIO PerjiaMeHTa 1o Npea0CTaBJICHUI0
MYHUIMIIAJIBHOU YCJIYIH «/[a4a NMCbMEHHBIX PA3bsCHEHU
HAJIOTOILIATEILUIUKAM 110 BOIIPOCAM MPUMEHEHUSI HOPMATHBHBIX IIPABOBBIX
akToB 3ATO BuasieBo 0 MeCTHBIX HAJIOrax U cOopax»

B coorBerctBum co crarbamMu 12, 21 HamoroBoro koxaekca Poccuiickoi
deneparuu, enepanbHbIM 3aKk0HOM 0T 06.10.2003 No 131-D3 «O6 06mux npuHIHAIAX
OpraHHU3alMd MECTHOTO caMoyrpasiieHusa B Pocculickonn denepanum», OenepaibHbIM
3akoHOM oT 27.07.2010 No 210-®3 «0O6 opraHuzanud MpeaoCTaBICHUS
rOCy/JIapCTBEHHBIX M MYHMIUNAIBHBIX YCIyI», IOCTAHOBJICHUEM AJIMUHUCTpALUN
3ATO Bupaseo ot 15.12.2010 Ne 901 «OG6 yrtBepxaenuun Ilopsinka pa3paboTku u
YTBEPXKJEHUSI aJIMUHUCTPATUBHBIX PEIIAMEHTOB TMPEAOCTABICHUS MYHMIIUIATbHBIX
YCIIyT,

HNOCTAaHOBIJAIO:

1. VTBepauth  mpuiaraeMblid AJIMAUHUCTPATUBHBIN periaMeHT 10
MPEIOCTABJICHUID MYHULMIIAJIBHOM YCIyIM «/laua MNHChMEHHBIX pa3bsICHEHUU
HAJIOTOIUIATEIIbIIMKAM [0 BOMIPOCaM ITPUMEHEHHS HOPMATHBHBIX ITPABOBBIX AaKTOB
3ATO BunasieBo 0 MECTHBIX HaJIOTax U cOOpax».

2. Hactosiee  moCTaHOBJICHHE BCTYIIA€T B CWIy €  MOMEHTa
MO CAHUS U TOUIeXKUT onyOnukoBaHHIO B razere «BectHuk BumseBo» (6e3
MPWIOKEHUSA) CO CCBUIKOM O pPa3MEIIEHWH IOJHOTO TEKCTAa IIOCTAHOBJIEHUS Ha
opuIMaIbHOM caiiTe opranoB MecTHOro camoynpasieHust 3ATO Buaseso.

3. KoHTpOJb HCTIOTHEHMS] HACTOSIIIETO MMOCTAHOBJICHHS OCTABJISIIO 32 COOOM.

I'maBa 3ATO Buasgeso C.B. borza



YTBEpKICH

IIOCTAaHOBJIEHHEM
Anmunuctpanuu 3ATO BuasieBo
OT « » 20 r. Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeAoCTABJICHU MYHHUIMIIAJIbHOMN YCIAYIrd «/laya nMcbMEHHBIX Pa3bsiCHEHUM
HAJIOTOILIATE/ILUIMKAM 110 BOIIPOCAM NPUMEHECHUA
HOPMATHBHBIX NPaBOBBIX aKTOB 3ATO BuasieBo 0 MECTHBIX HaJIOrax U cOOpax»

1. OBIIME ITOJIOXKEHU S

1.1. IIpeameT pery;1MpOBaHUsI AIMUHUCTPATHBHOIO perjiaMeHTa
1.1.1. AIMUHHCTPAaTUBHBIA DPETJIAMEHT pEryJupyeT MOPSAOK IPENOCTaBICHUS
MYHULMIIAIBHOW YCIYTU O Jaye NMHCbMEHHBIX Pa3bsICHEHWU HAJIOrOILIATEIbIIUKAM I10
BOIIPOCAM NPUMEHEHUS HOPMAaTUBHBIX NpaBoBbIX akTOB 3ATO BuusgeBo 0 MECTHBIX
HaJlorax u coopax (ajnee — MyHHIIUTIAJIbHASL YCITyTa).

1.1.2. AAMUHHCTpaTUBHBIN periiaMeHT pa3paboTaH B LIESAX MOBBIIICHHUS KauyecTBa
MPEAOCTABIECHUS W AOCTYNHOCTH MYHULMIAIBHON YCIyrd, CO3JaHusl KOM(MOPTHBIX
YCIOBHM Il YYAaCTHUKOB OTHOIICHWW, BO3HHMKAIOIIMX MpPHU MPEAOCTaBICHUN
MYHULMINIATBHOW YCIIYTH, U OMNpPEAENAeT CTaHAApT MNPEJOCTABICHHUS MYHULHUIAIbHON
YCIAyTH, CPOKA W  TMOCIENOBAaTEIbHOCTh  AJMUHUCTPATUBHBIX  JCHUCTBUUA U
aAMUHUCTPATUBHBIX IPOLIETYP MPHU NPEIOCTABICHUN MYHUIIMTAIbHON YCITYTH.

1.2. Onucanue 3asiBUTEJI€H

1.2.1. 3asgBuTensIMU Ha MPEIOCTABICHIE MYHUIIMITAIIbHON YCITYTH SBJISIFOTCS:

- (Qusnueckoe W IOPUIUYECKOE JHIO (32 MCKIIOUYEHHEM TOCYJapCTBEHHBIX
OpraHoOB, TEPPUTOPUATBLHBIX OPraHOB, OPraHOB TOCYJAPCTBEHHBIX BHEOIOIKETHBIX
(GOHAOB U WX TEPPUTOPHAIBHBIX OPraHOB, OPTAaHOB MECTHOTO CaMOYIPABJICHHUS) JIUOO
WX YITOJTHOMOYCHHBIC TTPEACTABUTEIH.

1.3. TpeOGoBanus K NopsiAKY MHGOPMHUPOBAHUSA O NMOPS/IKE MPETOCTABIEHUS
MYHUIUNAJIBHON YCIyTH

1.3.1. HWudopmamus o MecTe HaxOoxAeHHs, Tpaduke padOThI, CHPaBOYHBIX
tenedoHax M aapecax O(PUIIMANbHBIX CAUTOB, a TAKXE AJIEKTPOHHON MOYTHI U (WJIK)
dbopmbl  oOpaTHOM cBsizu B cetu  «VMHTepHeT» opraHa  (OpraHU3alLMH),
MPEAOCTABIIOIE  MyHUIMNAIbHYIO yciuyry - AnmuHuctpaunu 3ATO Buaseso
(manee — AJMHUHUCTpalus), CTPYKTYPHOTO MOApa3feiaeHus AJIMUHUCTpALINH,
rOoCyJapCTBEHHOTO O0JIACTHOTO OIO/KETHOTO YUpekIeHUus «MHOroQpyHKITMOHATBHBINA
LEHTP MNPENOCTABJIECHHUS TOCYIAapCTBEHHBIX W MYHULMIAIBHBIX YycIyr MypMaHCKON
obnmactu» 3ATO BunmseBo (mamee — MO®DII), obecneunBaronux mPEIOCTaBICHUE
MYHULUIIATBHON YCIYTH, pa3MeaeTcs:

- Ha oUIKMATIBLHOM caiiTe AniMUHHUCTpaluu B cetu « HTEpHEeT;

- B (peaepasibHOM TOCyaapcTBeHHOM MH(OpManmoHHoOW cucteMe «DdenepanbHbIi
peecTp TOCYIapCTBEHHBIX M MYHHUIUNAIBHBIX ycayr (QyHKumi)» (mamee —
(dhenepanbHbBIN peecTp);



- Ha EpuHoM mopTtane rocylapCTBEHHBIX M MYHUUMIAIBHBIX YCIyr ((pyHKIui)
(manee — Enunbiii moprain): http://www.gosuslugi.ru;

- Ha opurmansHoM carite M®IL] B cetu «IHTEpHETY.

1.3.2. UudopmupoBanue o MHOpsAJKE NPEIOCTABICHUS MYHHUIUIAIBLHON YyCIyTH
OCYILECTBIISIETCS C UCIIOJIBb30BAHUEM:

- CpEe/CTB TeJe(POHHOMN CBS3H;

- CPEACTB MOYTOBOM CBSI3H;

- 3JICKTPOHHOW MOYTBHI;

- cetu MHrtepHer, B TOM uuncie opunuanbHoro caiira Aamunuctpanuu, MO,
Ennnoro noprana;

- IeYaTHBIX HH()OPMALIMOHHBIX MaTepHasioB (OpoiIop, OyKIEeTOB H T.1.);

- UH(OPMALIMOHHBIX CTEHJI0B (MH(OPMALIMOHHBIX TEPMUHAIIOB);

- IPOTPaMMHO-aNNapATHBIX KOMIUIEKCOB (MPY HAJTUYHH).

1.3.3. MudopmupoBanue o MHOPSAKE MPEIOCTABICHUS MYHHULMIIAIBHOM YCIyTH
OCYULIECTBJISIOT JIOJDKHOCTHBIE JIMIA CTPYKTYPHOIO NOJApasJeieHuss AJIMHUHHUCTpALUH,
M®OILI.

1.3.4. B neuatHbix uHGOPMAIIMOHHBIX MaTepuanax (Opoitopax, OykieTax u T.1.),
Ha WHGOPMAIIMOHHBIX CcTeHJaX (MH(OPMAIMOHHBIX TEPMHUHANAX), B MPOrPaMMHO-
anmapaTHbIX KOMIUIEKCaX, B TOM 4YHCJIe Ha OQUIMAIBLHOM caiTe AJIMHUHHUCTpAIIUH,
M®I] pazmemaercs cienyroiast HHGoOpMaIus:

a) CBEICHUSI O MECTOHAaXOXIEHUH, KOHTAKTHbIX TenedoHax, ajpecax
ANEKTPOHHOM MOYTHI, O(PUUUATIBHBIX callTaXx AJMUHUCTpAlUU, CTPYKTYPHOTO
nogpasaenenus Aamuaucrpanuu, MOIL;

0) cBeneHus o rpaduke padoThl AJIMUHUCTPALIMH, CTPYKTYPHOTO MOApPa3aeiIeHus
Anmunuctpauun, MOLI;

B) CBeJIeHUs O rpaduKe npueMa rpaxkJiaH;

T') HaCTOSIIIMI AJIMUHUCTPATUBHBINA PETJIAMEHT;

1) IepeueHb JOKYMEHTOB, HEOOXOAUMBIX JJISl MPEIOCTABICHUSI MyHUIIMITAILHON
YCIIyTH;

€) OCHOBAHUS Ul OTKa3a B MIPEIOCTABICHUN MYHULIUNIATBHON YCIYTH;

K) popma (oOpaszelr) 3asiBICHUS;

3) MOPSAIOK OOKaIOBaHMS PEIICHUM, JCHCTBUN MM Oe3eHCTBUS JOJDKHOCTHBIX
JIMI] CTPYKTYPHOTO nojapa3aeneHus Aamunuctpauu, MOLI.

1.3.5. Ha Enqunom nopTrase pa3MeriaeTcs cieayrolias nHpopmarus:

1) crocoObI MPeIOCTaBICHUS YCIYTH;

2) mepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, HEIIOCPEACTBEHHO PETYIHPYHOIINX
MPEI0CTABIICHUE YCIYTH;

3) MCUYEPIBIBAIOIINI TIEPEYCHb TOKYMEHTOB, HCOOXOAMMBIX IS TIPEAOCTABIICHHSI
MYHUIUTNIATBHOM YCIyTH, TpeOoBaHUs K 0()OPMIICHUIO YKa3aHHBIX TOKYMEHTOB;

4) xareropus 3asiBUTENICH, KOTOPBIM MPEAOCTABISAETCS YCIYTa;

5) CpOK mpenoCTaBICHUS MyHULIMNIAIBHON YCIIYTH;

6) onrcaHue pe3yJpTaTa IpeIoCTaBIECHUS YCIyTH;

7) cBeIcHUs O TIPABOBBIX OCHOBAHUSX M pa3Mepe IUIaThl, B3UMACMO ¢ 3asBUTEIS
IIPU NPEIOCTaBICHUN MYHULIMTAIIBHON YCITyTH;

8) ncuepnbIBarOUINI NEPeYeHb OCHOBAHMM JJI1 MPUOCTAHOBJICHHS WM OTKa3a B
NPEAOCTABIEHUN MYHULIMIAIBHOUN YCIYTH;



http://www.gosuslugi.ru/

9) nopsa0K 00XaTOBaHUS PEIICHUH, TeWCTBUN MM 0€31eHCTBUS TOJDKHOCTHBIX
aui au00  MYHUUMIANBHBIX — CIYXKAIUX  CTPYKTYPHOTO  MOJApa3/elieHus
Anmunuctpanuu, MOILI;

10) bopmbr  3asBiIcHHI (YBEAOMJICHHM, COOOIICHHI), HCIIONb3yeMbIC IIpU
PeI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH;

11) cBeneHus o Mecte HaXOXACHUs, Tpaduke padoThl, CIPABOYHBIX TeledoHaX U
azpecax opUIMAIBHBIX CAalTOB, a TAKXKe JIEKTPOHHOU MOUTHI U (Min) GOopMbI 0OpaTHOU
cB3u B cetn «MHTEepHET» AIMUHUCTpAIlMU, CTPYKTYPHOM TOJpa3/elICHUN
AJIMAHUCTpaLNH.

1.3.6. Ha permoHasbHOM MOpTajie 3JEKTPOHHBIX yciyr MypMaHCKOl o0Osactu
(manee — permoHanbHBI moptan)  (https://51gosuslugi.ru/rpeu)  pasmemaetcs
crenyromas nHpopmarus:

1) crtocoObI peIoCTaBICHUS YCIYTH;

2) UCUYEPITBIBAIONINI TIEPEYCHb TOKYMEHTOB, HCOOXOAMMBIX ISl TIPEAOCTABIICHHSI
MYHUIIUTIATBHOM yCIyru, TpeOoBaHHS K O(DOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TaKKe TepeueHb JOKYMEHTOB, KOTOpble 3asBUTENIb BIIPABE MPEJICTABUTH 10
COOCTBEHHOW MHUIIMATHBE;

3) kareropust 3asBUTEIICH, KOTOPHIM IIPEIOCTABISETCS yCIIyTa;

4) cpoK TpeIOCTaBICHUSI MyHUITUTAIBHON YCIIYTH;

5) onucanue pe3ynbraTta MpeIoCTaBICHHS YCIYTH;

6) cBefeHHS O TTPABOBBIX OCHOBAHMSIX M pa3Mepe IUIaThl, B3MMAeMOK ¢ 3asiBUTEIIS
MIPH TIPEIOCTABICHIN MYHHUIIUTIAIIBHON YCITYTH;

7) ucUepnbIBAIOIIUNA TIEPEeYeHb OCHOBAHUM JJIsl MPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

8) mopsaa0K 00XaTOBaHUS PEIICHUM, TSUCTBUN MM O€31CHCTBUS JTOJDKHOCTHBIX
aui; MO0  MYHUIMIAIBHBIX  CIY)KAIIUX  CTPYKTYPHOTO  TOApa3IeiieHUs
Anmunuctpanuu, MOII;

9) cBenmeHusa 0 MeCTe HaXOXACHHs, rpaduke paboThl, CIIPABOYHBIX TelaedoHaX U
azpecax opUIMATBHBIX CAUTOB, a TAKXKE DJIEKTPOHHOM MOYTHI U (WiH) popmMbl 0OpaTHOM
CBs13U B ceTu «VHTepHEeT» AJIMUHUCTpPALINH;

1.3.7. Undopmarusi, ykazaHHas B HACTOSIIEM MOpa3zesie afMUHUCTPATUBHOTO
periiaMeHTta, B TOM uwHcle pasMmemaeMas B cetu «HurepHer», Ha Eaumnom wu
PErMOHAILHOM MOpTalie, MPEAOCTaBIIAETCS 3agBUTEN0 OECIIIATHO.

Hloctynm k wuHpOpMalMid O CpoKax H TMOPSAKE TPEIOCTaBICHUS YCIyTH
OCYIIECTBIISIETCSl O€3 BBHIMOJIHEHUS 3asBUTEIEM KaKWUX-TMOO TpeOOBaHUl, B TOM YHCIIE
0e3 HWCIOIb30BAaHUA MPOrPAaMMHOIO  OOECHeYeHHus, YCTaHOBKAa KOTOPOro Ha
TEXHUUYECKHUE CPEACTBA 3asgBHUTENsT TPeOyeT 3aKIIOUEHUs JUIEH3MOHHOTO WM HWHOTO
COTJIAICHUS C npaBooOIaaareneM IPOrPaMMHOTO oOecrieueHus,
MPETYCMAaTPUBAIOIIECTO B3MMAHUE TUIAThl, PETUCTPAIMIO WIIM aBTOPHU3AIUI0 3asBHUTEIIS
WJIM TIPEIOCTABJICHUE UM TIEPCOHATBHBIX JaHHBIX.

2. CTAHJIAPT ITPEJOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIYTH

2.1. HamMeHOBaHMe MYHUIIMNIAJBHOM YCIyTH
Jlaya IIMCBMEHHBIX PA3bACHEHUM  HAJOTOIUIATENbIIMKAM II0  BONPOCaM
IPUMEHEHUSI HOPMATHUBHBIX NPAaBOBBIX akToB 3ATO BupaseBo 0 MECTHBIX HAJIOTax U
cOopax.


https://51gosuslugi.ru/rpeu

2.2. HaumeHoBaHUe OpraHa, npeaocTaBJ/IsiioNIero
MYHHIHNAJIBHYIO YCJIYTY

2.2.1. TlpenocraBneHue MYHULIMTATBHON yCIIyTH OCYILIECTBIISIET
AJIMUHHCTpanusl.
2.2.2. HemnocpeacTBeHHOE pe0CTaBICHNE MYHUIIAITATBHOM YCIIYTH

ocyulecTBiIsieTcss MyHUIMIAIbHBIM Ka3eHHBIM YyupexaeHneM «DHUHAHCOBBIA OTAEN
Anmunuctpanuu 3ATO Bunsgeso» (nanee — otnen).

2.2.3. MynununaneHas ycnyra npegocrasisiercs B MOI] B wactu:

- IpUEMa, PETUCTPALMU U NIepeiayu B AIMUHUACTPALUIO 3asIBJICHUS U IOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULMIIAIbHON YCIIYTH;

- BBIJJAYM pe3yJIbTaTa NpeIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

2.2.4. Tlpu HCIIOJIHEHUH MYHULMNAIBHON  yCIIYyI'H AnMuHUCTpanus
OCYLIECTBIISIET B3AUMOJICHCTBHE C:

- ¢ Mmexpaitonnot UOHC Poccun Ne 2 mo Mypmanckoit o61actu.

2.3. Pe3yabTaT npeaocTraBjieHuss MYHHIUNAJBHOH YCIyIH
2.3.1. KoHeuHbIM pe3yJabTaTOM MPEIOCTABICHUS MYHHULUINAIBHOW yCIyTU
ABJISIETCSL:

- HalpaBJIEHUE 3asABUTENIO MHUCbMEHHOTO OTBETA (B TOM YHUCIE B 3JIEKTPOHHOM
BUJIE), COJIEPIKAILETO PAa3bsICHEHUS 110 BOIIPOCAM MPUMEHEHHSI MyHUIIMIAIbHBIX HOpMa-
TUBHBIX NpaBoBbIX akTOoB 3ATO BuuasgeBo o MecTHbIX Hajorax u cobopax (manee -
PazbsacHenus);

- NMCbMEHHBII MOTHBHUPOBAHHBIA OTKa3 B Jay€ Pa3bsICHEHUWA MO BOIMPOCAM

IIPUMEHEHUSI MYHULMUIIAJIBHBIX HOPMAaTUBHBIX NpaBoBbIX akTOB 3ATO BuasgeBo o
MECTHBIX Hajiorax u coopax (mamee - OTkas).

2.4. Cpoku npeaocTaBjeHNs MyHUIIUNIAJIbHOU YCJIYTH

2.4.1. Cpox npenocTaBieHUs MyHUIIUIIATBLHOM YCIYTH - HE Mo3aHee yeM yepe3 30
KaJICHJApPHBIX JHEW €O JHS TOCTYIUICHHS B AJMUHHUCTPAIMIO 3asBJICHUS O
MPEIOCTABICHUY MYHHUITUNIATBHOW YCIIYTH OT 3asBUTENS KaK IIPH JJUIHOM OOpaIieHuH,
TaK M C UCIOJIb30BAHUEM MMOYTOBOM U AJIEKTPOHHOM CBs3U OO uepe3 MOLI;

2.4.2. B cinydae mpeaocTaBieHUs 3asBUTENEeM JTOKyMeHTOB depe3 M®DI cpox
MPEIOCTABIICHUS  MYHHUIIMIIAJBLHON  YCIYTH  HMCUYUCISAETCS CO  JHS  Teperadyu
MHOTO(YHKITHOHAJIEHBIM IIECHTPOM TaKHX JOKYMEHTOB B A IMUHHUCTPAIIHIO.

2.4.3. MaxkcumanabHOe BpeMsl OXKUJaHUS B OYepeaH IpH IMojadye JOKYMEHTOB Ha
OKa3aHWe MYHUIIMMAIBHOW YCIYyTH, MPU TMOJIYYECHUU IOKYMEHTOB IO pe3yibTaTam
OKa3aHWs MYHUIIMITAIILHOW YCIyTrd, HAa TPHEM K JOHKHOCTHOMY JIMIY WIIA JUIS
MOJTYYCHUS] KOHCYJIbTAIMK HE JTOJDKHO MPEBHIIATh 15 MUHYT.

2.4.4. Cpox peructpaiyu MOJIyYEHHBIX OT 3asBUTENS OKYMEHTOB He Ooisee 20
MUHYT B JIEHb OOpaIeHHUs.

2.45. [IlpuocTtaHoBieHHE TMPEAOCTABICHUS MYHHUIIMMAIBHOW  YCIYTH  HE
IIPELYCMOTPEHO.

2.5. IlpaBoBble OCHOBAHUS /ISl IPEIOCTABJIEHUS MYHUIIUNIAJIbHOM YCJIYTH
HopmaTuBHBIE paBOBbIE aKThI, PETYIUPYIOUIUE MPEIOCTABICHUE MYHUITUTATBHON
YCIIYTH HACTOAIIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, Pa3MEIAlOTCA:



- Ha o(UIIMAILHOM caiiTe opraHoB MecTHOro camoymnpasiienus 3ATO Bupaseso B
cetn «MHTEpHET: WWW.Zatovid.ru;

- Ha EnuHOM moprasne rocyIapCTBEHHBIX M MYHHUIIMNANbHBIX YCIyr (QyHKIIHI):
http://www.gosuslugi.ru;

- B eiepanbHOM peecTpe.

2.6. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX J1JIsl PEOCTABICHUS
MYHUIMNAJIbHOH YCJIYTH

2.6.1. JIns momydeHHs] MYHULMNATBHOW YCIOYTH 3asgBUTENb MPEJICTaBISICT B
AJIMUHHCTpALMIO 3asBJICHHE O MPEAOCTABICHUM MYHHULIMNAIBHOW YCIYyrd IO
ycTaHoByieHHOU (hopme (mpuioxkenne Ne 1 kK AIMHUHHCTPAaTUBHOMY PETIAMEHTY):

2.6.2. 3asgBieHue, O0S3aHHOCTh MO MPEIOCTABICHUIO KOTOPOTO BO3JIOKEHA Ha
3asgBUTENS (MIPEACTABUTEINS 3aABUTENS) , TIOPSAOK OPOPMIICHHUSI KOTOPBIX ONPEAEIseTCs
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickorn ®denepanyny, HOPMaTUBHBIMH
MPaBOBBIMHU akTaMu MypMaHCKON 00J1acTH, HOpMAaTUBHBIMU MpaBoBbIMU akTamMu 3ATO
BunseBo Moryt ObITh HampaBieHbl B AJMHHHUCTPAlUI0 HAa OYMa)KHOM HOCHTENE
IIOCPEJICTBOM TOYTOBOI'O OTIPABJICHUS WJIU INPEJACTABICHBI 3asBUTEIEM JIMYHO, WIH B
dbopMe  BIEKTPOHHOrO  JOKYMEHTa C  HCIOJb30BaHUEM  MHGPOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETEl OOIIEero noyib30BaHMs, B TOM uucie ¢eaepaibHON
rocy/1apCTBEHHOM MHQOPMAIMOHHON cuctembl «EquHBIA MOpTan rocyJapCTBEHHBIX U
MYHUITUIATBHBIX YCIyT (QyHKIHi).

3asBieHUE NONKCHIBAECTCA 3asiBUTEIIEM JIMOO NPEICTABUTENIEM 3asIBUTEIS.

[Ipu npencraBiaeHUN 3asBICHUS NPEICTABUTENIEM 3aABUTENS K TAKOMY 3asiBJICHUIO
MIPUJIAraeTcsi JOBEPEHHOCTh, BhIAAHHAS NIPEICTABUTEIIO 3asBUTENA, 0()OPMIIEHHAS B MO-
pAIKE, IPETyCMOTPEHHOM 3aKoHOAATENLCTBOM Poccuiickon denepanmu.

3asBiaeHue B opMe IEKTPOHHOTO JOKYMEHTa MOJANUCHIBAECTCA 3asiBUTEIEM JIMOO
MPEACTABUTENIEM 3asIBUTEINSI C UCIIOJIb30BAHUEM YCUIICHHON KBAIM(PUITMPOBAHHOMN 3JIEK-
TPOHHOW MOJAIUCH.

[Tpu mpenocraBiieHUN 3asiBICHUS NPEICTABUTENIEM 3asBUTENSI B (OpME 3JIEKTPOH-
HOTO JIOKYMEHTa K TaKOMY 3asIBJICHUIO MPUJIaraeTcsl Haajaexxaum o0pa3omM opopmiieH-
Hasl JIOBEPEHHOCTh B (JOpME 3JIEKTPOHHOTO JTOKYMEHTA, OJMUCAHHOIO JIUIIOM, BbIJaB-
MM (TTOANKCABLINM) TOBEPEHHOCTb, C UCIOJIb30BAaHUEM YCUIICHHON KBATU(UIIUPOBAH -
HOM 3JICKTPOHHOW MOANUCHU (B CiIy4yae, €ClIM MPEACTABUTENb 3adBUTENS JCHCTBYET Ha
OCHOBAaHHUH JIOBEPEHHOCTH).

B cayuae npencraBieHus 3asBICHHS MPU JIMYHOM OOpAIEHWU 3asgBUTENS WIH
MPEACTABUTEINS 3asIBUTENS IPEeabABISACTCS JOKYMEHT, yIOCTOBEPSIOLINI
COOTBETCTBEHHO JTUYHOCTb 3asIBUTEIISI WM MPEICTABUTENS 3asIBUTEISL.

JIuo, umeroniee NpaBo JIEHCTBOBATH 0€3 JOBEPEHHOCTH OT UMEHH HOPUANYECKOTO
WA, TPEIbABIAECT JOKYMEHT, YIOCTOBEPSIOIIMA €ro JHWYHOCTb, M COOOIIAeT
PEKBU3UTHI CBUIETENHCTBA O IOCYJAPCTBEHHON pPETUCTpalMi OPUANYECKOro JIMIa, a
IIPEICTABUTEIND IOPUANYECKOTO auna OPENBABISIET  TaKXKe JIOKYMEHT,
MOATBEPKIAAOIINNA €r0 MOJHOMOYHUS JACHCTBOBAaTH OT MMEHU 3TOr0 FOPUIUYECKOTO
JIMLA, WIK KOIUIO 3TOr0 IOKYMEHTA, 3aBEPEHHYIO [1€YaThI0 U MOANKMCHI0 PYKOBOJAUTENS
3TOr0 IOPUANYECKOTO JINLA.

2.6.3. AqmuHUCTparms CaMOCTOSITETILHO 3anpaiiuBaeT B paMKax
MEXBEJIOMCTBEHHOT0 MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS B TOCYJapCTBEHHOM
(MyHUITUITAJIBHOM) oOpraHe (MOJBEIOMCTBEHHONW UMM OpraHu3anuu) HHGOPMAIUIO
HEOOXOIUMYIO JIJISl IPEIOCTABICHUS MyHUITUNIATBHOU YCITYTH.
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2.6.4. AnmuHuctpanus He BIpaBe TpeOOBaTh OT 3asBUTEIS:

— MpEeJCTaBIEHUsI JOKYMEHTOB M MHGOpPMAIMU WM OCYIIECTBJICHUS JEUCTBUA,
NPE/ICTaBIICHUE WU OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHU
NPaBOBBIMM aKTaMU, PETYJIUPYIOIIMMHA OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPEOCTaBICHUEM MYHUIUMIIAILHON YCITYTH;

— TPEICTaBICHUS JOKYMEHTOB W WH(GOpMAIMK, B TOM YHCIE MOITBEPKIAOITUX
BHECEHUE 3asBUTEJIEM IJIaThI 32 MPEIOCTABICHUE TOCYJaPCTBEHHBIX U MYHUIIMTIATBHBIX
YCIYT, KOTOpPbIE B COOTBETCTBUU C HOPMATHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit
@denepaniid, HOPMATHUBHBIMU TPABOBBIMH akTaMu MypMmaHCKOM oOjacTu U
HOpPMATUBHBIMU TMpaBoBbIMU akTamu 3ATO BupaseBo HaxoasTcss B pacnopsiKEeHUU
OpraHOB MECTHOT'O CaMOYIpaBJiCHUS W (WUJIU) MOABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM
opraHaM WIM OpraHaM MECTHOTO CaMOYIpaBJCHUS OpraHu3alyi, Y4acTBYIOIIUX B
MPEIOCTABICHUN TOCYNAPCTBEHHBIX WM MYHHUIIMMAIBHBIX YCIYT, 32 HCKIIOYCHUEM
JOKYMEHTOB, YKa3aHHbIX B yacTu 6 ctateu 7 denepanbHoro 3akoHa oT 27.07.2010 Ne
210-®3 «OO6 opraHM3anUU TPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIIMITAIBHBIX
yciayr». 3asBUTENb BOpaBE MPEICTaBUTh YKAa3aHHBIC JTOKYMEHThI U MH(POPMAIHUIO IO
COOCTBEHHOUW MHUIIMATUBE,

— OCYILECTBJICHUSI JICHCTBUM, B TOM YHCIIE COTJACOBAHMM, HEOOXOIUMBIX JIJIsi
MOJIYYeHUS] MYHUIUMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHHWeM B HHBIE
rOCyJIJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIFOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUs JIOKYMEHTOB U HH(OpMaIuu,
MPEOCTABIIIEMbIX B PE3yJIbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
MepeyHH, yKa3aHHble B yacTu | cratbu 9 @enepanbHoro 3akona ot 27.07.2010 No
210-®3 «OO6 opraHuzanu MNPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIMITAIBHBIX
YCIIYT»;

— MNpPEICTaBJIEHUS JOKYMEHTOB W  HH(OpMauuu, OTCYTCTBHE M (WJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU TMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX MJI MPEIOCTABICHUS MYHULMNAIBHOW YCIyru, JHOO B
MPEJOCTaBICHUH  MYHULUNAIBHOM  yCJIYrd, 3a  HMCKIIYEHUEM  CJIy4aes,
MPEayCMOTPEHHBIX TyHKTOM 4 dactu 1 ctateu 7 denepanbHoro 3akona ot 27.07.2010
No 210-®3 «O06 opranuzanuu MpenoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAIBHBIX
YCIyT».

2.7. Tlepeyenb OCHOBaHMIi IJIsl 0TKAa3a B MpUeMe 3asiBJIeHMs, /Il 0TKA3a B
Npea0CTABJIeHUU MYHUITUNIATbHOH YCJIYTH

2.7.1. OcHoBaHus JJis OTKa3a B NpHEME JOKYMEHTOB Ha OyMaKHOM HOCHUTEJC
OTCYTCTBYIOT.

OcHoBaHueM J1J1s1 0TKa3a B MPUEMe JIOKYMEHTOB B DJIEKTPOHHOM BH/JIC SIBJISICTCS:

— TOAMHUCAHUE JTOKYMEHTOB HECOOTBETCTBYIOIIMMHU AJIEKTPOHHBIMU MOAMUCIMU;

— HEJCHUCTBUTENBHBIM CTAaTyC KBAIU(PUIMPOBAHHOTO cepTU(dUKATAa KIIrOua
MIPOBEPKHU JICKTPOHHOU MOJIUCH;

— HE NOJJIMHHOCTH 3JIEKTPOHHBIX MOJIMUCEN IOKYMEHTOB,;

— OTCYTCTBUE AJICKTPOHHOM MOAIHUCH;

— HaJW4ue TOBpEXJeHUU (Qaiina, HE TMO3BOJISIIOIIUX TMOJYYUTh JIOCTYH K
uH(DopMaIuu, coaepKalieincs B TOKYMEHTE, CPEACTBAMHU MPOrPAMMHOT0 00€CTIeueHNs,
HAXOJSIIET0Ccs B CBOOOTHOM JTOCTYTIE;

— uHboOpManMsi B DJIEKTPOHHBIX  JOKYMEHTaX TMpEACTaBICHAa HE  Ha
rocy1apCTBEHHOM sA3bIke Poccuiickont @enepannu.
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2.7.2. OcHOBaHMEM /IS OTKa3a B TIPEIOCTaBICHUU MYHHUIIMITAJIGHON YCIyTH
SIBIISIETCSL.

2.7.2.1. HempenacTaBJICHUWE  OMNpEIEIeHHBIX  IMyHKTOM  2.6.1.  Hacrosiiero
aJMUHUCTPATHBHOTO pErJlaMeHTa JOKYMEHTOB, OOS3aHHOCTh II0 IPEACTABICHHIO
KOTOPBIX C YYeTOM IIyHKTa 2.6.2. HACTOSIIEro aJMHUHHUCTPATHBHOTO peTJaMeHTa
BO3JI0KE€HA Ha 3asIBUTEIIS;

2.7.2.2. moctymieHue B AJMHHUCTPAIMIO OTBETA OpraHa TroCYyIapCTBEHHOMN
BJIACTH, OpraHa MECTHOTO CaMOYMpAaBICHUS JUOO TOABEIOMCTBEHHOW OpraHy
TrOCYJapCTBEHHOM BJIACTH WJIM OPTraHy MECTHOTO CaMOYIPAaBJIECHWS OpTaHU3aIluu Ha
MEXBEJIOMCTBEHHBIN 3alpoC, CBHUCTEILCTBYIOMIETO 00 OTCYTCTBUU HWH(POPMAIIHH,
HEOOXOMMOM JIJIsI MPE0CTABICHHS] MyHHUITUTIAIBHON YCIYTH B COOTBETCTBHH C 1I. 2.6.3
HACTOSIIETO aJMUHUCTPATHBHOTO PETJIaMEHTa, €CIIM COOTBETCTBYIOIIAs WH(OpMaIus
He ObUTa TpeacTaBicHA 3asBHUTENIEM 10 COOCTBeHHOW wHHUIMatuBe. OTKa3 B
MPEOCTaBICHUY MYHHUIIUIIAJILHONW YCIYTH IO YKa3aHHOMY OCHOBAaHMIO JIOITYCKAeTCs B
cily4ae, €Ciii AJIMUHHCTpALUS MOCTIe TOJIyYeHHS TaKOoTro OTBETa YBEIOMHMIIA 3asSBUTEIIS
O TIOJYYEHHH TaKOTO OTBETa, MPEIOKUIIA 3asABUTEIIO IMPEICTaBUTh HHGOPMAIIUIO,
HEOOXOJMMYIO JUIS Jlayd MHCHbMEHHBIX Pa3bsICHEHUM HaJIOroIUIaTeIbIUKaM II0
BOIIpOCaM NPUMEHEHHUs] HOPMATHUBHBIX MpaBOBbIX akTOB 3ATO BuaseBo 0 MECTHBIX
Hajjorax W cOopax B COOTBETCTBUM C II. 2.6.3 HACTOAIIETO aJIMHHUCTPATUBHOTO
peryiaMeHTa, M He TIOJIYYHJIa OT 3asBHUTEIS TaKyI0 HHPOPMAIIUIO B TCUCHUE MATHAAIATH
pabouux IHEW CO THS HAMpaBIICHUS YBEIOMIICHHUS,

2.7.2.3. mpencraBieHHE JOKYMEHTOB B HEHA IJICKAIIMI OpraH.

2.7.3. OcHoBaHMS UIsi TPUOCTAHOBICHUS TIPEIOCTABICHUS MYHHUIIAIIATHLHOM
YCIIYTH OTCYTCTBYIOT.

2.8. Pa3mep miaTebl, B3MMaeMoii ¢ 3asiBUTEJISA IPH MPeI0CTABIEHUN
MYHUIIUNAJIbHOM YCJIYTH, H CIIOCOOBI €€ B3UMAHMS
2.8.1. MyHurunanbHas ycayra mpeaocTaBiseTcs OecriaTHO.

2.9. TpeboBaHusI K MecTaM NPeI0CTABICHUSI MYHUIIUNAJBLHON YCJIYTH

2.9.1. Bxoa B 3maHMe AJIMHHUCTpAIMU JOKEH OBITH OOOPYIOBAaH TaOIMYKOM
(BBIBECKOI1), coziepkaIeli HAaMMEHOBAHHUE OpraHa MECTHOTO CaMOYITPABJICHUS.

2.9.2. 3manne AJIMUHHCTpPAIMA JTOJDKHO OBITH OOOPYIOBAaHO KHOIIKOW BBI30OBA
JUTsE OECTIPETIATCTBEHHOTO JOCTYIA B HETO MBAIMIOB-KOJISICOYHUKOB U MaJIOMOOMITBHBIX
JINLI.

2.9.3. Tlomenienue, B KOTOpoM pacrnojoxked M®IL], nomxHO ObITH 000pYAOBAHO
OTIEABHBIM  BXOJOM JIJI1  CBOOOJHOTO JOCTyHa TpaxaaH, O0O0O0pYyIOBaHHBIM
MH(}OpMAITMOHHON TaOIMYKOM (BBIBECKOM ), copeprkalieil moiHoe HaumeHoBaHue MOI],
a TaKke MHpOpMAII0 0 pexuMe ero padoThl. JIOJDKHBI OBITH CO3/IaHBI YCIOBHS IS
ob6cmyxuBanusi B M®I] MarmoMOOUITEHBIX TPYIIN HACETIEHUS: TIOMEIIEHUS JOJIKHBI ObITh
000pyI0BaHBI MMAHTyCaMU, CIICITUATBHBIMHA OTPAKICHUSMU U TIEPUITAMH.

2.9.4. Ha TeppuTtopun, mpuieraronieid K 31aHu0 AJIMHUHUCTPAIIUN, PaCIIOaraeTcs
OecriaTHas MapKOBKa JIJIi aBTOMOOMIIBHOTO TPaHCIIOPTa ITOCETUTENICH, B TOM YHCIIC
MpeaycCMaTpuBaOIIas MecTa i  CHElUaJbHBIX aBTOTPAHCIIOPTHBIX  CPEJICTB
WHBAJIUJIOB.

2.9.5. Ha teppuropuu, mnpuneratomein Kk MODI], pacnonaraercs OecruiaTHas
NapKoBKa JUIsi aBTOMOOWJIBHOTO  TpaHCIOpTa TIOCETUTENeH, B TOM  4YHCIe
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npeaycMaTpuBarolias MecTa i CHEIUalIbHBIX  aBTOTPAHCIOPTHBIX  CPEJCTB
WUHBAJUIOB.

2.9.6. [IpueM 3asgBuTENEH OCYIIECTBIISICTCS B KAOMHETE OT/IeNia, Ha paboueM MecTe
JOJDKHOCTHOTO JIMIIA OTHeNa, OOOPYIOBAHHOTO JIONOJHUTEIBHBIMU CTOJAMH U
CTYJAbSAMM JJIsi TPEAOCTABICHUS KOHCYJbTAllMU, MpUEMa JOKYMEHTOB, B CEKTOpE
npueMa 3asuteneit MOIL, obopynoBaHHOM B cOOTBETCTBUU ¢ [IpaBriamu.

2.9.7. Kabunetsl oTmena, paboume mecrta crenuaauctoB MO momkHbI OBITH
00opynoBaHbl MHPOPMAIIMOHHBIMH TaOJIMYKaMH (BBIBECKAMM) C yKa3aHHEM HOMEpa
kabunera (OKHA), (paMUIMM, UMEHH, OTYECTBA WU JIOJDKHOCTH CIICIIMAIMCTA OT/EIa,
crenuanucra M®I].

2.9.8. Bce mnomemenuss Anmunuctpanuu, MO®I[ 10omKHBI COOTBETCTBOBATH
CaHUTAPHO-TUTHCHUYECKUM TIpaBUJIaM M HOPMAaTHBaM, JIOJDKHBI OBITH OOOPYIOBaHBI
IIPOTUBOIIOKAPHOW CUCTEMOM M CPEACTBAMMU MOKAPOTYIICHUS.

2.9.9. Mecta oxugaHus TOKHBI UMETh TyaleT cO CBOOOJTHBIM JOCTYIIOM K HEMY
3asBuTeneil. Mecra oxxunanus MOL] 10KHBI UMETh TyalleT CO CBOOOJIHBIM JIOCTYTIOM
K HEMY 3asiBUTEJICH, BKITIOYasi HHBAJIUIOB, UCTIOIB3YIOIIUX KPECIa-KOJISACKH.

2.9.10. B wmecrax oxugaHus JOKEH OBITh MPEIyCMOTPEH rapaepod Jmoo
CHelMaIbHbIC HAMOJIbHBIC U (MJIM) HACTEHHBIE BEIIAJIKH JJIS1 OJICK/IbI.

2.9.11. Mecta 1l O)KHUJIaHUS JOJDKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIIOBHAM
JUIS 3asBUTENEH UM ONTUMAIBHBIM YCJIOBUAM JJIsi paOOThl JTOJKHOCTHBIX JIMII,
OCYILECTBIISIONIUX TTPUEM U KOHCYJIbTUPOBAHUE 3asIBUTEIICH.

Nudopmarnmonnsie cTeHbI, CTOJBI A muchkMa B M®I] pa3meniatoTcsi B MecTax,
oOecrieunBaOIIMX CBOOOAHBIN JOCTYH K HHUM JIMIIAaM, HUMEIOIIMM OrpaHUYEeHUs K
MEePEIBIKEHUIO, B TOM YMCJIE MHBAJIMIAM, UCTIOJIb3YIOIIUM Kpecaa-KOJsSCKH.

2.9.12. Mecra oxugaHusi B o4epeu Ha MPEJOCTaBICHUE AOKYMEHTOB JOJIKHBI
OBITh 00OPYIOBAHBI CTYJIbSIMU (KpECETbHBIMU CEKIMSIMU). KoMuecTBO MeCT OXUAaHUS
OTIPEIENSAETCS UCXOS U3 (PaKTUUECKON HArPYy3KH U BOBMOXKHOCTEH JIJIsl UX pa3MeIIeHUs
B 3/IaHHH.

2.9.13. MecTta s 3anofHEHUsT JOKYMEHTOB O0OPYAYIOTCSI CTYJBSIMU, CTOJIAMH H
oOecreunBarOTCs 00pa3laMu  3aloJIHEHUS JIOKYMEHTOB, OJaHKaMH 3asiBICHUN U
pydYKamu JJid MUChMa.

2.9.14. Mecto OXHIaHHUA IOJDKHO HAaXOOUTHCA B XOJUIE WJIM WHOM CIIEIHAIBLHO
MPUCIIOCOOJIEHHOM MTOMEUIEHUH.

2.9.15. B mensx obOecneueHuss KOHPUISHIUAIBHOCTH CBEICHUN O 3asBUTENE
OJHHUM JOJDKHOCTHBIM JIMLIOM OThena, crequaiauctoM MOLl onHOBpeMEHHO Benercs
MIPUEM TOJIbKO OJHOTO 3asiBUTENsl. OMHOBPEMEHHOE KOHCYITUPOBAHUE U (MIJIH) MPUEM
IBYX W O0Jiee 3asBUTENICH HE JI0ITyCKAaeTC .

2.10. TToka3aTeau JOCTYNNHOCTH M Ka4eCTBA MPeA0CTABJICHUS
MYHMIHNAJIBHON YCJIYTH

2.10.1. CoctaB mokasarenell JIOCTYMIHOCTH M KayecTBa TMPEIOCTABICHUS
MYHUIIMIIAJBHOW yCIYTH MOJAPA3AEseTCcsl Ha JBE€ OCHOBHBIEC TPYIIbI: KOJINYECTBEHHbBIE
Y Ka4eCTBEHHBIE.

2.10.2. B rpymiry KOJTU4YE€CTBEHHBIX MTOKA3aTeNel JOCTYITHOCTH BXOMIST:

— KOJIMYECTBO B3aMMOJACHCTBHI 3asABUTENS C JIOJDKHOCTHBIMH JIMIAMHU TIpU
[PEIOCTAaBIEHUN MyHULIMIIAIBHON YCIIYTH;

— BpeMs 0’KUJAHUS YCIYIH;



— Tpaduk paboTsl oTaena, MOILI;

— MECTO pacnojioxenus oraena, MOILI.

2.10.3. B uncio ka4ecTBEHHBIX TTOKA3aTeNel JOCTYITHOCTH BXOMISAT:

— JIOCTOBEPHOCTH MH(OPMAITUHU O MPEOCTABIIEMON YCIIYTE;

— HAJIMYWE PA3JTNYHBIX KaHAIOB MMOTYYEHUS YCIyTH,

— MPOCTOTAa M SICHOCTh WBJIOKEHUS HMHPOPMALMOHHBIX M WHCTPYKTHUBHBIX
JIOKYMEHTOB;

— BO3MOXXHOCTh  TIOJNlydeHHMsI  MH(pOpMarmmu O  XOA€  IPEAOCTaBICHUS
MYHUITUTIATBHOW yCIyTH, B TOM 4YHCJIE€ C HCIOJIb30BaHUEM WH(OOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA,

— BO3MOXXHOCTh TOJYYEHUS MYHHUIIMMAIBHONW YCIYTHM B MHOTO(YHKIIMOHATHHOM
[EHTPE MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT.

2.10.4.B rpymmy — KOJMYECTBEHHBIX  IOKa3aTeJedl  OLEHKHM  KadyecTBa
MIPEIOCTABIISIEMBIX YCIYT BXOJISAT:

— co0JI0/IeHUE CPOKOB MPEOCTABICHUS YCIYTH;

— KOJUYECTBO 0OOCHOBAHHBIX KaJl00.

2.10.5. K Ka4ecTBEHHBIM IMOKA3aTEIIM OTHOCSATCS

— KyJIbTypa 0OCITyXKUBaHUS (BEKIUBOCTB).

2.10.6. [TokazaTenu AOCTYMHOCTH M KaueCTBAa MPEIOCTABICHUS MYHHUIIMIAIBLHOM
YCIAYTH U UX HOPMATHBHbBIC 3HAYCHHS MPUBEACHBI B (pHIokeHUU Ne 2 K HACTOAIIEMY
AJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.11. TIpoune TpeOOBaAHMSA K MPEAOCTABIECHUIO MYHHIIUNIAJIBLHOMN YCJIYTH

2.11.1. ®opmy 3asBIeHUS 3asBUTEIh MOXKET MOJYyYUTh B DJIEKTPOHHOM BHUJE Ha
NHTtepHeT-pecypcax, ykazaHHbIX B nyHKTe 1.3.1 Hacrosmero AJIMHHUCTPATUBHOTO
periameHTa.

2.11.2. Tlpu oOpameHuu 3a TMPENOCTaBICHWEM YCIYyTd C HUCHOJIb30BAaHUEM
UHOOPMAITMOHHO - TEJICKOMMYHHMKAalIMOHHBIX ceTeil (mamee - TKC) obmero
IIOJIb30BAHUS, B TOM 4HCIIe ceTH VHTEpHET, 3asBJICHHE M IPWIAraeMble JOKYMEHTBI
JIOJDKHBI ~ OBITh  THOJNHUCAHbl  COOTBETCTBYIOIIEH  AJIEKTPOHHOW  MOAINHKCHIO B
COOTBETCTBMM C mnocTaHoBiieHHeM IlIpaBurensctBa Poccuiickon ®Peaepauuu OT
25.06.2012 Ne 634 «O Buaax D3JIEKTPOHHOW TNOAMMCH, HCIOJIb30BaHUE KOTOPBIX
JOIyCKAeTCsl MpU OOpaIleHUH 3a MOJTYYEHHEM TOCYAapCTBEHHBIX M MYHUILIMMAIBHBIX
yemyr .

2.11.3. Ilpu oOpaiiieHnu 3asIBUTEIIS 32 MOJYYCHUEM YCIYTH B 3JIEKTPOHHOU dhopme
C UCIOJIb30BAaHUEM YCUJICHHOW KBaTU(UUIUPOBAHHOM 3JIEKTPOHHOM MOJIMKUCH, a TAKXKE B
[ensax oO0eclneueHusl MPOBEPKH AJIMUHUCTpAlUEH JeHCTBUTEIBLHOCTH YCHJICHHOM
KBaJU(DUIIMPOBAHHON AJIEKTPOHHOW TMOJNWCH 3asABUTENS, HCMOJIb30BAHHONW MpHU
oOpalleHUM 3a TMOJYYEHUEM YCIYT'M, MEpeueHb KJIACCOB CPEICTB 3JIEKTPOHHBIX
MOAMKUCEN M YJOCTOBEPSIIOUIMX LIEHTPOB JOMYCTUMBIX JIi COBEPIICHHUS YKa3aHHBIX
JIEeNUCTBUH, onpenensieTcss B cooTBeTcTBUU ¢ npukazoM OCb PO ot 27.12.2011 Ne 796
«O0 yTBepKaeHUU TPeOOBaHUI K CPEICTBAM AJIEKTPOHHOMN MOAMUCH U TPEOOBAaHUM K
CPEACTBAM YAOCTOBEPSIOLIETO LEHTPAY.

'B ciy4asix eciu (eepatbHbIMU 3aKOHAMU, HOPMaTUBHBIMU ITPaBOBbIMU akTaMu IIpaBurensctBa PP ucnons3yemslii BU 37€KTPOHHOM
MOATMHICH HE YCTaHOBJIEH.



2.11.4. Inpopmansi 0 XOJ€ MPENOCTaBICHHUS YCIYTd, a TaKXKe O pe3ysibTaTe
NPEIOCTaBIEHUSl YCIYTH, OKAa3bIBAEMON B 3JIEKTPOHHOM BHJE MOCpeAcTBOM EnnHOro
noprajga TOCYJapCTBEHHbIX M MYHMIMIAIBHBIX YCIYT, JOJDKHA OBITh JOCTYITHA
3asiBUTENIO yepe3 «JInuHbli KaOUHET» YKa3aHHOI O MopTaa.

2.11.5. Ilpu moctymieHUd B ajapec AJIMUHUCTPALMM 3asBJICHHUS, HEOOXOJIUMOTO
JUISL TIPEIOCTaBIICHUSI MYHUIIMIIAIbHON YCIyTH, B (DOpME AJIEKTPOHHBIX JOKYMEHTOB C
ucronb3oBanueM TKC, MOKyMEHTHI, SIBISIONIMECS pE3yJIbTaTOM TPEIOCTaBICHUS
MYHHIUIANBHOM yCIYTH, HANMPABISIOTCS B (OPME DICKTPOHHOrO IOKYMEHTA IO
aZpecy SJEKTPOHHOMW TMOYTHI, YKazaHHOMY 3asButTeneM. [Ipu 3ToM AaMuHUCTpaIus,
o0s13aHa BBIIATH (HAPAaBUTh) JOKYMEHTHI, SIBJISIONINECS PE3yJIbTaTOM MPEI0CTABICHUS
MYHUITUTIATBHOW YCIyTH, Ha OYMa)KHOM HOCHTENE IO COOTBETCTBYIOIIEMY 3ampocy
3asIBUTEIIS.

2.11.6.B cBsI3W C HEBO3MOXXHOCTHIO IIOJTHOCTBIO IPHUCIOCOOUTh MeECTa
MPEAOCTABIICHUS MYHHUIIMIAIBHOW YCIYTM C Y4eTOM IMOTpPEOHOCTEH WHBAIUIOB,
MPEIOCTaBICHNEe MYHUIIMIIAIBLHON YCIYrd, B 4acTH IMpUeMa JOKYMEHTOB M BBbIIaYu
pPE3yJIbTaTOB MPEJOCTABICHUS] MYHUIIMIIAIBLHON YCIYrd, OOECHnedYrBaeTCsi MO MECTY
KUTEIHCTBA UHBAIU/IA.

2.11.7. Ilpu oOpaimieHun 3asBUTENSL 33 TMOJYyYCHHUEM MYHHUIUNAIBHOW YCIYTH B
MOI] npenocraBieHre MyHUIIUNATBHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C
COTJIAllICHUEM O B3auMmojeucTBuu Mexay MOl u AnMmuHuctpanuen (maisee —
CornamieHue o B3aMMOICUCTBUN).

2.11.8. [Ipu oOpamenun 3asButenss B MODIl 3a momydeHueM pesyibTaTa
MyHUIMOANbHOM yciuyru ML BnpaBe OCYyIIECTBUTh COCTaBICHHE U BbIIAYy
3asBUTETIO0 JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, IMOATBEPKIAIOIINX COJCpPKAHUE
AIEKTPOHHBIX JOKYMEHTOB, HampaBlieHHbIX B M®I] mo pe3ympraraMm mpemocTaBiICHUS
MYHULIMNAIBHON YCIIyTH AJMUHHUCTPALIUEN.

3. COCTAB, HOCJIEAOBATEJBHOCTb U CPOKHA BBINTIOJIHEHUSA
AIMUHHUCTPATUBHBIX ITPOLHEAYP, TPEBOBAHUA K IOPAIKY UX
BBIITOJIHEHM A, B TOM YN CJIE OCOBEHHOCTH BBIITOJIHEHU A
AJIMUHUCTPATUBHBIX TPOLEAYP B DJIEKTPOHHOM ®OPME

3.1. O0mue MoJIOKEHUsI

3.1.1. TlpenoctaBieHre MYyHUIIMIAILHON YCIYTHM BKJIIOYAET B ceOs CIEayrOUIne
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

3.1.1.1. TIpuém m peructpanusi JOKYMEHTOB, NPEIOCTABICHHBIX IS MOTYUYEHUS
MYHULIMIATBHON YCITYTH.

3.1.1.2. PaccMmoTpeHue 3asBJICHUS, MTPOBEPKA JTOKYMEHTOB, MOATOTOBKA MPOEKTa
Pazpscuenus unu npoexra OTkasza.

3.1.1.3. Tlpunstue pemieHuss o0 nade MUChbMEHHBIX PazbsicHenuii wim OtTkaza
HaJIOTOIJIATENbIIMKAM IO BOINPOCAM MPUMEHEHUSI HOPMATUBHBIX IPABOBBIX aKTOB
3ATO BuaseBo 0 MECTHBIX Hajorax W cOOpax W HalpaBJCHHUE 3aIBUTENIO pe3yJbTaTa
MPEAOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH.

3.1.1.4. VcnpaBneHue JOMYNIEHHBIX OIEYATOK W OIMMOOK B BBIJAHHBIX B
pe3yabTare Mpei0CTaBICHUS MyHULIUTAIBHON YCIYTH IOKYMEHTaX.

.
B ciyuae, ecnu Beigaya pesynbTaTa IpelOCTaBICHUS YCIIYTH B DJICKTPOHHOM BHJIE IIPEAYCMOTPEHA B HOPMATUBHBIX IIPABOBBIX aKTaX
Poccuiickoit @enepannu nnrn MypmaHCKO# 00671aCTH, MM MyHULUIIATBHBIX IPABOBBIX aKTaX.



3.2. Ilpuem u perucrpanusi J0KyMeHTOB, PeICTABJICHHBIX /ISl OJTy4YeHHs
MYHUIUNAJIbHON yCIyTH

3.2.1. OcHoBaHWeM i Hauyajga NPEIOCTaBICHUS YCIYTH SIBISETCS MpPUEM
JOKYMEHTOB W pErucTpainusi 3asBIEHUs, yKa3aHHBIX B MyHKTe 2.6.1. HacTofIero
aIMUHUCTPATUBHOTO perjiaMeHTa!

— TPEACTaBICHHBIX JIMYHO 3asABUTEINEM (TIPEACTABUTEIIEM 3asIBUTEIS);

— HAaIIPaBJICHHBIX 10 no4Te, yepe3 MDLI;

— TMOJYYEHHBIX B JIEKTPOHHOM BHJIE.

3.2.2. Ilpu npueme 3asBiieHUs JJIsl NPEIOCTABICHUS MYHUIIMITAIILHON YCIyTHd Ha
JUYHOM IMpUEMe JOJHKHOCTHOE JIUIIO OT/AeNa:

3.2.2.1. ycraHaBIMBAaeT JMYHOCTh TPaXKIaHWHA WIM €r0 MNpPEICTaBUTENs IyTEM
NPOBEPKM  JTOKYMEHTAa, yIOCTOBEPSIONIETO JMYHOCTh M (WJIM) JOKYMEHTOB,
MOITBEP K TAIOIIUX MTOJIHOMOYHS TPEACTABUTEIS;

3.2.2.2. mpoBepsieT HAIWYHE BCEX HEOOXOIMMBIX JOKYMEHTOB, yKa3aHHBIX B
nyHkre 2.6.1 Hacrosmero agMUHHCTPATHBHOTO pErJlaMEHTa M UX HaJJlexKallee
odopmIICHHE;

3.2.2.3. 3aBepsieT KOIMUU MPEIOCTABISAEMBIX JOKYMEHTOB TIOCIE CBEPKH HX C
COOTBETCTBYIOIIMMHU MOMJMHHUKAMU (KpOME 3aBEPEHHBIX B YCTAHOBJIEHHOM MOPSAKE)
«KOTHS BEpPHa», HAUMEHOBAaHHEM JOJDKHOCTH JIUIA, 3aBEPUBLIETO KOIHIO, JIMYHOU
MOJIIUCHIO, €€ pacIIM(PPOBKOMN U JAaTON 3aBEPEHUS;

3.2.2.4. npoBepseT NPaBUILHOCTH 3aIIOJTHEHHUS 3asBIICHUS,

3.2.2.5. py  yCTAaHOBJICHUM COOTBETCTBUSA IMPEACTABICHHBIX JIOKYMEHTOB
MEPEYHIO, YCTAHOBJIEHHOMY MYHKTOM 2.6.1 HacTosIero ajaMHUHUCTPATHBHOIO
periJamMeHTa, B CiIy4ae OTCYTCTBHUS 3aIllOJIHEHHOTO 3asiBICHUS, NpPEiaraeT 3asiBUTEIIO
3aMOJIHUTH 3asBJICHUE MO0 COOTBETCTBYMOIIEH (hopme (mpriioxkenue Ne 1 k HacToseMy
aJIMUHACTPATUBHOMY PETJIaMEHTY) WJIM MPU HEOOXOIMMOCTH OKa3bIBAET MOMOIIb B
3aMOJTHCHUH 3asBIICHUS, IPOBEPSET TOUHOCTD 3aMOTHECHHUS 3asIBIICHNUS;

3.2.2.6. opopmiser B 2-X DIK3EMIULIpaxX paCHUCKy B TMpPHUEME JTOKYMCHTOB
(mpunoxenne Ne 3 kK HacTosIIIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY) C YKa3aHHEM UX
nmepeyHss W JAaThl TOJNYYCHHUS, OJUH OK3EMIUIAP TMepelaeT 3asBUTENI0, BTOPOM
MPUOOIIIAET K JOKYMEHTaM;

3.2.2.7. B COOTBETCTBUU C PE30JIOIIMEH HaYaIbHUKA OT/ENAa TIPUHUMAET PUHSITOE
U 3aperucCTpUpOBaHHOE 3asBJICHME B JEHb MOCTYIUIGHUS JJis COBEPILICHUS
MOCJIEAYIOIIUX aAMUHUCTPATUBHBIX JCHCTBUN;

CpoK BBITIOJIHEHUSI AMUHUCTPATUBHBIX JIEHCTBUHN — B IEHb OOpaIlCHUS.

3.2.3. Ilpu npueme 3asiBIE€HUA ISl TPEIOCTABICHUS MYHHUIMIIAIBHOM YCIYTH B
MOI] pu TnyHOM OOpAIICeHUN 3asBUTEIIS:

3.2.3.1. 3asBurens, au4yHO oOpatuBmMiics B M®LI, oxuaaer BbI30Ba K OKHY
npreMa JTOKyMEHTOB, TPH HEOOXOAMMOCTH MOTydaeT WH(HOPMAIINIO U KOHCYIBTAIHIO O
MOPSIIKE TPEIOCTABIICHUSI MyHUIIUTIATBHBINA YCITYTH.

Cpok 0XUuIaHus BEI30BA K OKHY ITpHEeMa JOKYMEHTOB — 15 MUHYT.

3.2.3.2. lomwkHoctHoe nuio M®DI[ npu nuyHOM oOOpalieHuyd 3asBUTENS C
3asiBJICHUEM U JIOKYMEHTAMH OCYLIECTBISIET NEUCTBHUSI B COOTBETCTBHM ¢ [lopsiakom
yuactusa M®I] B npegocraBneHn MyHULIMIIAIBHON YCIIYTH, B TOM YHUCIIE:

- YCTaHaBIMBAeT JMYHOCTh  3asBUTEN IyTeM MPOBEPKH  JOKYMEHTa,
YIOCTOBEPSIOIIETO JUYHOCTD;



- IPOBEpSIET HAJIMYUE y 3asIBUTEISI KOMILJIEKTa TPEOYEMBIX JOKYMEHTOB;

- perucTpupyer oOpalleHue 3asBUTENS B YCTAHOBJIEHHOM MOPSIKE;

- IPOBEPSIET COOTBETCTBUE KOIUI JTOKYMEHTOB IIPEJOCTABICHHBIM OPUTHHAJIAM U
3aBEPSET UX;

- BBIJACT 3asBUTEIIIO PACIIUCKY O IIPUEME TOKYMEHTOB;

- IepefacT  JOKYMEHTBI, MPHUHATBIE OT  3aiBHUTENd  JUI  IOJyYCHMS
MYHULIMIAIBHOM YCIyI'M, B TOM YHMCJIE€ BTOPOW DOK3EMIULIP PACIHCKA O IIpUEME
JNOKYMEHTOB, TOJDKHOCTHOMY Jinily M®LI, oTBeTCTBEHHOMY 3a niepeaady JTOKYMEHTOB B
AJIMUHHCTpaLHIO.

CpoOK BBINIOJIHEHHSI aIMUHUCTPATUBHBIX IEUCTBUI - 20 MUHYT.

3.2.3.3. JdomxnoctHOe o MO®ILI, ocymecTsisroniee nepenadyy JOKYMEHTOB B
AJIMUHHCTpaLMIO, HE TNO3[AHEE CIEAYIOUIEro padodyero AHA €O JHS IOJXy4YeHUs
JNOKYMEHTOB, COBEPIIAET CIECIYIOIINE IEUCTBUA:

- IOJIIMBAECT BTOPBIE JK3EMIUIAPBl PACIIMCOK O IIPUEME JIOKYMEHTOB B IIAIKY
KOHTpPOJISI MCHOJHEHHUs] OOpallleHuil 3asBUTENEH 10 MYHULUINAIBHBIM YyCIIyraMm
AnMuHHCTpanuuy;

- oopMIISIET pEecTp NOKYMEHTOB, NMPUHATBHIX OT 3asBUTEICH AJI1 MOITYYECHHS
MYHULUIIATIBHOW YCIIYT'H, U OPTaHU3YeT Nepeaady JOKYMEHTOB B A IMHUHHUCTPALIUIO.

3.2.4. Tlpn npueme 3asBICHHS s MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH,
MOCTYNMBIIUX IO  moure, uepe3 MODIl, ocymecTBiasOTCs  CleAyroume
aIMUHUCTPATUBHBIE MTPOLIETYPHI:

3.2.4.1. B 1eHb NOCTYIUICHHUS 3asBJIEHUSA, HANPABICHHOTO MO moyTe, yepe3s MO,
NOJDKHOCTHOE  JIMIO  AJMHMHUCTpPAlMHA, OTBETCTBEHHOE 34  JEJONPOU3BOICTBO,
peructpupyer ero B JKypHane perucTpanuy BXOASIIENR KOPPECIIOHICHIIMM U NIEpeacT
I'mase 3ATO BuaseBo (uiry, ero 3aMeniaroniemMy);

3.2.4.2. T'maBa 3ATO Buasiero (nuio, ero 3amernaroniee) B TeueHue 1 padodero
IHA CO [JIHS TOJY4YEeHHMs TMOCTyNnHuBIIEro 1o mourte, oT MOI[ 3agBnenus, ot
JOJKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a JEJONPOU3BOACTBO, BUUPYET 3asBICHUE U

nepeaaeTr  JOHKHOCTHOMY — JMIy — AJMHUHUCTpAllMM,  OTBETCTBEHHOMY  3a
JeJI0NPON3BOICTBO;
3.24.3. JlomxHOCTHOE  JMIO  AJMUHHCTpAallMM,  OTBETCTBEHHOE  3a

JeTIONPOU3BOCTBO, B IeHb NoTyueHus 3aaBieHus oT I'nmasel 3ATO BuaseBo (Jiuna, ero
3aMENIaloIero) nepeaacT 3asBiICHHe B OTIEN,

3.2.4.4. JIOJDKHOCTHOE JIMIIO OTAENa, OTBETCTBEHHOE 3a JEJONPOU3BOJICTBO, MPHU
MOJIYYCHUH  JOKYMEHTOB  OT  JIOJDKHOCTHOTO  JIMIIA,  OTBETCTBEHHOTO  3a
JICIONIPOU3BOACTBO  AJMUHHUCTpaIluu  peructpupyer B JKypHane perucrpanuu
BXOJISIIIICH KOPPECIOHACHIIMM OT/eNa B JEHb IMOCTYIUICHHS W TepeaacT HadyalbHUKY
oTjaena (JuIly, €ro 3amMellaronieMy). B J1eHb TOCTyIUICHUSI 3asBJIICHHS B OTIET B
COOTBETCTBUM C PE30JIOIMEH HadallbHMKa oOTaena (Ui, ero 3aMemaroliero)
3asBJICHHUE MEPeIaeTCs JOJPKHOCTHOMY JIMITY OT/eNa.

CpoOK BBITIOJIHCHHS aIMUHUCTPATHBHBIX TCUCTBUN — 3 JTHS.

3.2.5. Ilpu nojaye 3asBJACHUS B QJIEKTPOHHOM BHJIE OCYIIECTBIISIOTCS CIIEIYIONTNE
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

3.2.5.1. B nenp mnocTymieHus 3asBICHUS B HWH(GOPMALMOHHYIO CHUCTEMY,
UCIIONB3YyeMYI0 AJIMUHUCTpanuend st npenoctaBiienust yeuyru (nanee - MC), depes
Enunpiii mopTan rocyJapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT JODKHOCTHOE JIUIIO
OT/ieJIa, IPOBEPSET 3asBJICHHUE, MPABUILHOCTD €r0 3aM0JIHEHUS U 110 UTOraM ITPOBEPKU:



a) B cllydyae HaJIW4YUs OCHOBaHUM J/Jid OTKa3a, yKa3aHHbIX B MmyHKTe 2.7.1
HACTOSIIIIET0 aJMHHHUCTPATUBHOIO perjiaMeHTa, Qopmupyer B HHGOPMAIIMOHHON
CUCTEME yBeJoMIIeHHEe 00 OTKa3e U HAMpaBisieT ero B «JIMUHbIN KaOMHET» 3asBUTEIIS;

0) B cilydae OTCYTCTBHSI OCHOBAaHUW /Jii OTKa3a, yKa3aHHbIX B MyHKTe 2.7.1
HACTOSIIIIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA!

— peructpupyet B C 3asBieHue;

— pacreyaTeiBaeT  3asBieHMe W BbmosHser B MC  panbHeimme
aIMUHHUCTPATUBHBIE JEUCTBUS B COOTBETCTBUM C aIMUHUCTPATUBHBIMU IPOLICAYpPaAMU,
yKa3aHHBIMU B HACTOSIIEM aJMUHUCTPATUBHOM pErJIaMEHTE.

VYBenomieHne O MoJdydyeHUU 3asBieHus (popmupyercsa B «JIuuHOM KaOUHETE»
3asBUTENsl Ha EauHOM TmopTrane rocyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYr B
aBTOMATHUYECKOM PEKUME.

3.25.2. B genp mnomydeHus 3asBiieHUS B dJekTpoHHoM ¢dopme mo TKC
JIOJDKHOCTHOE JIMIIO  OTHENa, C HCHOJIb30BAaHUEM IPOrpaMMHOr0 obecreueHus
AZIMUHUCTpaLUHN:

— (opMHpYyeT H3BEUICHUE O MOJYyYECHHUU 3asBJICHHS, MOANUCHIBAET YCHUICHHOU
KBATM(PUIUPOBAHHON ANEKTPOHHOMN IIOJIIHCHIO YIIOJIJHOMOYEHHOT O auna
AJIMUHHCTpAMU U OTIIPABIISET €r0 3asIBUTENIO;

— MPOBOAMT B TedeHUe | pabodero JHs CO JIHA TOJYYCHHs 3asBJICHHS MPOBEPKY
MPAaBWJIBHOCTH UX 3alOJHEHUS, a TaKXKe JOCTOBEPHOCTH DJIEKTPOHHOW MOJIHCH,
KOTOPOU MOJNKUCAHO 3asBJICHUE U IO €€ UTOTaM B JICHb OKOHYaHUS POBEPKHU:

a) B ClIydae HaJIM4Ms OCHOBAaHMM MJig OTKa3a, yKa3aHHBIX B MOyHKTe 2.7.1
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA!

— dopmupyeT yBeJOMJIEHHE 00 OTKa3e B MpUEME JOKYMEHTOB C YKa3aHUEM
MIPUYUH OTKa3a WM CoOO0IeHrne 00 omunOKe B Cllydyae HEeBO3MOXKHOCTH paciindpoBaTh
JIOKYMEHTBI;

— MOJIMMUCHIBAET YCWICHHOW KBATM(DUIMPOBAHHON AJEKTPOHHOM MOJIMHUCHIO
YIOJHOMOYEHHOTO JHUIla AJMUHUCTpAIMM YBEIOMJIEHHME OO0 OTKa3e B MpueMe
JIOKYMEHTOB HJIM COOOIIEHUE 00 OMMOKE U HAIIPABJISIET €TI0 3asIBUTEIIO;

0) B cioydae OTCYTCTBHS OCHOBAHMH /IS OTKa3a, yKa3aHHbIX B IyHKTe 2.7.1
HAaCTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA!

— (opMHpyeT yBeAOMJIEHHUE O MpPUEME 3asABIICHUS], TOANKUCHIBAET €r0 YCUICHHOU
KBTI (PUIUPOBAHHOU 3JIEKTPOHHOM ITOAITUCHIO YIIOJIJHOMOYEHHOT O ana
AJMUHUCTpAIMU U HAMPABIISET €ro 3asBUTEIIO;

— pacrieyaThiBaeT 3asBJICHHE W JaJIbHEWIWE aJAMUHUCTPATUBHBIE JEHCTBUSA
BBITIOJIHSAET B COOTBETCTBUM C QJMUHUCTPATUBHBIMHU MPOLEAYPAMH, YKa3aHHBIMHU B
HACTOAIIEM aJIMUHUCTPATUBHOM PETJIAMEHTE.

3.2.5.3. Pe3ynbraroM aJIMHHUCTPATUBHOW TPOIEAYPHI SBISAETCS PEIICHHE O
HaIpaBJICHUU 3asIBJICHUS Ha pACCMOTPEHHUE.

Cpok BBHITIOJIHEHUS QJMUHUCTPATUBHBIX JEUCTBUM — B JICHb MOCTYILJICHUS
3asIBJICHUSI.

3.3. PaccMoTpeHue 3asiBJIeHUs], MPOBEPKA JOKYMEHTOB, OJAT0TOBKA MPOEKTA
Pa3bsicHeHusi ujim npoekra Orkasza
3.3.1. OcHoBanueM i HavajJla JaHHOTO AJMHHHCTPATUBHOIO JIEUCTBUS
SBJISICTCS TIOCTYIUICHHE 3asBJICHUS U JOKYMEHTOB JIOJDKHOCTHOMY JIMITY OT/ENa.



3.3.2. JIOJDKHOCTHOE JMII0 OT/eNia B TeYeHHWEe padodero AHs, CISAYIOUIEro 3a
JTHEM MOCTYIUICHHS K HEMY 3asBJICHHMS, TOATOTaBIMBAET MPOEKThI MEKBEIOMCTBEHHBIX
3aIIPOCOB O MPEHOCTABICHUM NOKYMEGHTOB (CBENCHHIl, CONCPXKAIIMXCA B HHX) B
rocyJapcTBeHHbIe (MyHUIUTIATBHBIC) OpraHbl (MMOBEJOMCTBEHHBIE UM OpraHU3allin), B
PacCHoOpsLKEHUH KOTOPBIX HAXOASATCS AOKYMEHTHI W (WiM) MHpOpMaius, yKa3zaHHbIEC B
noanyukre 2.6.1.1. mynkra 2.6.1. HacTosero aJMUHUCTPATUBHOTO pEriiaMeHTa, B
Cllyyae €clu 3asBUTEIb HE TMPEJACTAaBWI UX CaMOCTOATEIbHO, W TMepelaeT Ha
paccmotpenue u noanuck ['mase 3ATO BupaseBo (nuily, ero 3aMeniaromemy), uiu, npu
HAJUYAA TEXHUYECKOH BO3MOXHOCTH, (POPMHUPYET MEKBEIOMCTBEHHBIH 3ampoc B
AJIEKTPOHHOM BHJE, MOAMUCHIBAET AJEKTPOHHOW MOJIUCHI0 W HAIMpPaBISET €ro 4yepes
CUCTEMY MEXXBEIOMCTBEHHOTO 3JEKTPOHHOI'O B3aUMOJCHCTBUSI B COOTBETCTBYIOLIUN
opraH (OpraHu3aiuio), B PacHOPSIKEHUM KOTOPOrO HAXOMSTCS MAaHHBIA JOKYMEHT
(cBeneHus, cosiepKaliuecst B HeM).

3.3.3. I'maBa 3ATO Bugaseo (yimimo, ero 3ameniaroiniee) B J€Hb MOJYYCHHUS OT
NOJDKHOCTHOTO — JIMIA, OTAENa, IMPOEKTOB  MEXBEIOMCTBEHHBIX  3alpOCOB O
MPEIOCTABICHUN JOKYMEHTOB (CBEJIEHUMN, COJIEPKAIIUXCS B HUX) MOAMUCHIBAECT UX U
nepeaaer  JIOJDKHOCTHOMY — JMIy — AJMHUHUCTpAllMM,  OTBETCTBEHHOMY  3a
JEIO0NPOU3BOACTBO.

JIOJDKHOCTHOE MO AJMUHHUCTpAILMM, OTBETCTBEHHOE 3a JIEIONPOM3BOJICTBO, B
teueHue 1 pabouero nHA co aHg nonydenus oT ['maBel 3ATO BupaseBo (nuua, ero
3aMENIAIoIIero) TMOAMUCAHHBIX MEXBEIOMCTBEHHBIX 3allPOCOB O MPEIOCTABICHUN
JIOKYMEHTOB (CBEJEHUM, coJepKalluxcsi B HHUX) peructpupyer ux B XKypnaie
UCXOMAIIEH KOPPECIIOHECHIIMM U HAIMPABISIET ajpecaTaM MOYTOBBIM OTHPABICHUEM (C
YBEJOMIICHHEM ) TUOO MHBIE CIIOCOOOM, COTJIACOBAaHHBIM C aJpecaTamu.

[Ipu mocTymieHuU OTBETOB HAa MEXKBEIOMCTBEHHBIE 3aMPOCHI JTOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a JICJIONPOU3BOJICTBO, B JICHb MOJIYUYCHHSI OTBETOB, PETUCTPUPYET UX B
Kypnane Bxonsuieit koppecnonaeniuu u nepegaet ['mase 3ATO Buaseo (nuiyy, ero
3aMeIIaoIIEMY).

I'maBa 3ATO BwuaseBo (uio, ero 3aMelnaroniee) B JI€Hb IOJYYEHHUS OT
JOJDKHOCTHOTO — JIMI[A, OTBETCTBEHHOIO 3a  JIEJIONPOM3BOJICTBO, OTBETOB  HAa
MEKBEJOMCTBEHHBIE 3aIIPOCHI:

a) paccMaTpuBaeT TMOCTYNUBIIKME OTBEThI HAa MEXBEJOMCTBEHHBIE 3alpoChl U
pPaclUChIBAET UX JIOHKHOCTHOMY JIMILY OT/ENa;

0) mepesaeT OTBEThI Ha 3aMPOCHI C MPOCTABJICHHOW PE30JIONHEN TOIKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a JCJIONPOU3BOICTRO.

B neHp mosydeHuss OTBETOB Ha MEXBEIOMCTBEHHBIE 3alPOCHI C PE3OJIOHUEN OT
I'maeei 3ATO BupasgeBo (nuia, e€ro 3aMemniaroiiero), JO0JDKHOCTHOE — JIUIIO
AJIMUHUCTpAIlMK, OTBETCTBEHHOE 3a JICJIONPOU3BOJCTBO, I€pelaeT OTBETHl Ha
MEKBEJOMCTBEHHBIC 3aIIPOCHI B OT/EI.

JIOJDKHOCTHOE JIMIIO OTJeJla, OTBETCTBEHHOE 3a JEJONMPOM3BOACTBO, B JEHb
MOJYYEHHS] OTBETOB Ha MEXBEJOMCTBEHHBIE 3allpoOChl OT JIOJHKHOCTHOTO JIMIlA
AJIMUHHCTpAIlMK, OTBETCTBEHHOTO 3a JICJIOMPOM3BOJICTBO, JHUOO OTBETOB Ha
MEKBEJOMCTBEHHbBIC 3aIlpOChl, MOJIYyYECHHBIE YEpPE3 CHUCTEMY MEXKBEIOMCTBEHHOIO
AJEKTPOHHOIO  B3aMMOJAEUCTBHs, perucrpupyer ux B JKypHame  BXomdeu
KOPPECIIOHJEHIIUM OT/AeNIa MW TMepelaeT UuX HayalbHUKY OTaena (Juiy, ero

! Z[OKyMeHTI)I (I/IH(i)OpMaHI/ISI), HeO6XOI[I/IMa$I JJI TIpEAOCTAaBICHUSA MyHI/IHPIHaJIbHOﬁ yciayru, Moryr OBITh IOJIYY€HBI, [IPU HAJIUYUHN
TEXHUYECKOU BO3MO>XHOCTH, B SHCKTpOHHOﬁ (bopMe C UCIIOJIb30BAHUEM CUCTEMBI MEXKBEAOMCTBEHHOTI'O DJIEKTPOHHOI'O B3aUMOJICHCTBUS.



3aMmelaroniemMy). B cooTBETCTBUM C pe30ioluMed HayalbHUKAa OTAeNa (Juia, €ero
3aMEIAI0IIer0) OTBETHl HA MEKBEJIOMCTBEHHBIE 3aMPOCHI MEPEAAIOTCS JOJKHOCTHOMY
JUIY OT/AeNA.

3.3.4. J10JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHUIIMITATIbHON
yCIyI'H, B JIEHb TMOJyYEHUS OTBETa MPUOOIIAET TOJyYeHHbIE B pe3yJbTaTe
MEXBEJJOMCTBEHHOTO B3aMMOJICUCTBHSI IOKYMEHTHI K 3asIBJICHHIO.

3.3.5. Ilpu paccMOTpeHHH 3asBIICHUS W TPUIOKEHHBIX K HEMY JTOKYMEHTOB
JOJHDKHOCTHOE JIMIIO OTJENa, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHHUIUMAIBHON
YCITyTH:

3.3.5.1. [Ipu Hanmuuum X0Ts ObI OJHOTO OCHOBAHHUSA, MPEAYCMOTPEHHOTO MyHKTOM
2.7.2. Hactosmero AJMHUHUCTPATUBHOTO pErilaMeHTa, OCYILIECTBISIET MOJATOTOBKY
npoekta OTKa3a B BUJIe MTUChMa AJIMUHUCTPALINU.

3.3.5.2. B ciy4ae OTCYTCTBHS OCHOBAaHMHA MJII OTKa3a B TIPEIOCTaBICHUU
MYHUIIUTIATBHON  YCIYTHM, MPEIyCMOTPEHHBIX  MyHKTOM 2.7.2.  HACTOSILEro
AJMUHUCTPATUBHOTO pErJIaMeHTa, OCYIIECTBIISET MOATOTOBKY MpoekTa Pa3bsicHeHMil B
BUJIE TMUCbMa AJIMUHUCTPAIUU.

3.3.5.3. OTBeT Ha BOMPOC MPEJAOCTABISIECTCS B MPOCTOM, YETKON U MOHATHOU (hopme
3a noanuchio I masel 3ATO BuasgeBo 1100 uiia ero 3aMearoIiero.
B otBere Takxke ykaspiBaeTcs daMuiusi, UMs, OTYECTBO, HOMEp TeiedoHa
JIOJHKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 32 MOJITOTOBKY OTBETA Ha OOpaIleHue.
[Tpu paccmoTpennn oOpalneHus OTAe BIpPaBe MPHUBICKATh UHBIX JOLKHOCTHBIX
JIUI] aAMUHUCTPAIIMH 711 OKa3aHUSI METOAMYECKON M KOHCYJIbTaTUBHOM MTOMOIIIH.

3.3.6. PesynbraToM aJIMHUHUCTPATUBHOW MPOLEAYPHI SIBISETCS YCTaHOBJICHHE
JIOJHKHOCTHBIM JIMIIOM OTJIENIa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHUIIUIATBLHON
YCIyTH, OTCYTCTBHE WJIM HaIW4YhMe OCHOBAaHUHM /I OTKa3a B TIPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

3.3.7. Cpok HCTOJTHEHUS AAMUHUCTPATHBHOW mporeaypsl coctaBiser 20 ka-
JICHJAPHBIX JIHEW ¢ AaThl MMOCTYIIEHUS K IOJDKHOCTHOMY JIMITY OT/IENa 3asBJICHUS.

3.4. IlpunsiTue pemieHus o 1aue nucbMeHHbIX PazbsicHenuii nan OrTkasa
HAJIOTOIIATEIBLIIUKAM 10 BONPOCAM NMPUMEHEHUSI HOPMATHBHBIX IPABOBBIX
akToB 3ATO BuasieBo 0 MeCTHBIX HAJIOTax U cOOPax U HANIPABJICHHUE 3aIBUTEII0
pe3yJbTaTa NnpeaocTaBjieHuss MYHUIUIAJIbHON YCIyTH

3.4.1. OcHoBaHueM Jyisi Hauyaja aJMHHHCTPATUBHOW MpPOLEIYpHl SBISETCA
nojgydyeHue npoekra Pazwsicnenusa wim npoekta Otkasa ['naBoit 3ATO Bupseso.

3.4.1.1. OtBer Ha oOpamieHue 3asBuTeds mnoanuceiBaercs [nmaBoit 3ATO
BunsieBo B cpok He Oosiee 2 paboumx JHEH ¢ MOMEHTa IMOJY4YEHUsl MPOEKTa OTBETa
(PazbsacHennss wiam  OTka3a) JODKHOCTHOTO JIMIIA OTJAETa, OTBETCTBEHHOTO 3a
MPEA0CTABICHNE MYHUIIUNIATBHON YCIIYTH.

[locne mnoamucaHusi OTBETAa CHEUUAIUCT, OTBETCTBEHHBIM 3a TMpUEM U
pPETUCTpalMi0  JOKYMEHTOB, PETUCTPUPYET OTBET B JKypHajJ€ pPErucTpaluu
KOPPECHOHJEHIIMN C MPUCBOCHUEM HUCXOSIIEr0 HOMEpPA M HAIpaBJseT ajpecary I
moure Ju00 BpydaeT ajapecary JUYHO B TeueHue 1 pabodero AHs CO JHS MOAMUCAHMSL.

OtBer Ha oOpamieHue, mocTymawmee B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTA,
HampaBiisgeTcss B (GopMe 3IIEKTPOHHOTO JOKYMEHTa MO aJapecy 3JEKTPOHHOM IMOYTHI,
yKa3aHHOW B OOpallleHWH WIMd B MNHUCbMEHHON ¢GopMe MO MOYTOBOMY aJpecy,
yKa3aHHOMY B OOpalieHuu.



3.4.1.2. Ilpu HaIM4yuy B 3asIBJICHUU YKa3aHUs O BblJauye pe3ysibTaTa MyHUIIUIIAIbHOM
ycayru yepe3 MOI] o MecTy nomauu 3asBICHUA:

- W3rOTaBJIMBAET KOIHUIO PE3yJIbTaTa MyHULIMIAIBHON YCIYTH;

- nepepaer PaszpsacHenne wnum Otkaz mnox pacnucky crnenuanucty MOII,
OTBETCTBEHHOMY 3a Iepelayy TOKYMEHTOB;

- konwuio PazbsicHenus niam OTKa3 npuoOIaeT Kk Marepuasiam jena.

Cpox BBITIOJIHEHHUS] AAMUHUCTPATUBHBIX JEHCTBUNH - 3 pabouyux JOHS CO JIHA
INPUHSATHS PELICHHUS.

Cneunanuct MOIL B 1eHpb TMUHOTO 0OpaIeHus rpaxxaaHuHa:

1)  ycraHaBIMBaeT JIMYHOCTh 3asBUTENs (MPEACTABUTENS 3asBUTENS) IyTEeM
IPOBEPKU TIOKYMEHTA, YIOCTOBEPSIOUIETO TUYHOCTh, U JOKYMEHTOB, ITOATBEPKIAIOIINX
MTOJIHOMOYHSI PEICTABUTENS 3asIBUTEIIS;

2)  BBAaeT 3asgBuTeNto (MpeacTaBuTeNo 3asBurtens) PazbsicHenne wim OTka3 moa
PACIIHCKY.

CpOK BBINOJIHEHUS AAMUHUCTPATUBHBIX IEUCTBUN - 15 MUHYT.

3.4.4. Pe3ynbTaToM aIMUHUCTPATUBHOU MIPOIICTYPHI SIBIISICTCS:

- BblJ1a4a (HampaBJi€HUE) 3aBUTEIIO Pe3yIbTaTa MyHUIIMIAIBHON YCIIYTH.

3.4.5. MakcuMalbHBI CPOK HWCIIOJHEHUS aJIMHHHCTPATUBHOW TIPOIEAYpPHl HE

MOXET MPEBBIIATH MATh pA00OYUX JTHEH.

3.5. UcnipaBJ/ieHue JONMYIIEHHBIX ONE€YATOK M OIIUOOK B BHIIAHHBIX B
pe3yJibTaTe NpeI0CTABJICHUSI MYHHIUNAIBHON YCJIYITH JOKYyMEHTax

3.5.1. OcHoBanueM g Hayajda aJMUHUCTPATUBHOTO JICUCTBUS SIBJISIETCS
MOCTYIUICHUE B OTJEA AJMUHHUCTPAIIMU TUCHbMEHHOTO 3asBIICHHS (B CBOOOIHOM hopme)
O JIOMYIICHHBIX OMMOKAaX B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUITATIbHON
YCIYTU TOKYMEHTaX:

- IOCTABJICHHBIX JTUYHO 3asiBUTEIICM;

- HalIpaBJICHHBIX MO MOYTE.

3.5.2. Tlpn mocTyIIeHUH MHUCHbMEHHOTO 3asBICHUS O JOMYIICHHBIX OIMMOKAaX B
BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS] MyYHULIUTTAIIBHOW yCIIyTH JOKYMEHTaxX (fanee
— 3asBJICHNUE) TOKHOCTHOE JIUIIO OT/Ea, OTBETCTBEHHOE 3a JCJIONPOU3BOICTBO:

- PETUCTPUPYET MOCTYIHUBIIIEE 3asBIICHUE;

- CTaBUT Ha 3asBJICHUM OTMETKY C YyKa3aHMEM HOMEpa U JaThl BXOJSIIETO
JIOKYMEHTA;

- IepelaeT 3asiBJICHUE C TMPUJIIOKEHHBIMU JIOKYMEHTaMU HaYyaJlbHUKY OT/eJa
(Juiy, ero 3aMeIareEMy).

CpoKk BBINIOJIHEHUS AJMUHUCTPATUBHBIX JEUCTBUA — B JIEHb IMOCTYIUJICHUSA
3asIBJICHUS U IOKYMEHTOB.

3.5.3. HavanpHuk otaena (Jumo, ero 3aMeniaroiiee) B J€Hb MOJYYEHUS OT
JOJDKHOCTHOTO JIMIIA OTJeja, OTBETCTBEHHOTO 3a JEJIOMPOM3BOACTBO, PacCMaTpUBAET
€ro, MPOCTAaBJIACT PE30JIOIUI0 Ui MOATOTOBKHM OTBETA W IEPENaeT OKHOCTHOMY
JUIly OTHeNia, OTBETCTBEHHOMY 3a TIPEAOCTAaBJICHUE YCIYTd, JJIsi OpraHu3aiuu
WICTIOJTHEHUS.

3.5.4. JIo;pKHOCTHOE JIMIO OTJIeNa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE YCIYTH B
teueHue 1 (oaHOro) paboyvero JaHs CO AHS MOJTYUYEHUS 3asBICHUS:

- paccMaTpuBaceT 3asBJIICHUE, IMPOBOJUT MPOBEPKY VYKA3aHHBIX B 3asBJICHUU
CBEICHUI;



- B CJlydae BBISIBJIICHUS JOINYLIEHHBIX ONEYAaTOK U (MJIM) OIUMOOK B BBIJAHHBIX B
pe3ynbTaTe MPEeAOCTaBICHUs MYHUIMIAIBHONW YCIYTM JTOKYMEHTAax, OCYIIECTBISET UX
3aMEHY U ITOATOTaBIMBAET CONPOBOAUTEIBHOE ITUCHMO;

-B Cllydae HE T[OATBEPXKICHMS CBEIACHUM, YKA3aHHbIX B  3asBJICHUH,
HOJArOTaBIMBACT YBEAOMJICHHME 00 OTKa3e B HMCIPABICHUU OINEYaTOK U OLIMOOK ¢
YKa3aHUEM NPUYMH OTKa3a.

3.5.5. JlomkHOCTHOE U0 OT/AEa, OTBETCTBEHHOE 32 MIPEIOCTABIICHUE YCITYTH:

- OCYILIECTBIISIET NPOLEIYypY COIVIAaCOBaHWSl  MOJATOTOBJIEHHBIX  IPOEKTOB
JIOKYMEHTOB (B TOM YHCJI€ UCTIPABJICHHBIX);

- MepeJaeT UCHpPaBJICHHbIE JOKYMEHThl BMECTE C COMNPOBOJUTEIBHBIM IMHUCHMOM
WIH yBEJIOMJICHHE 00 OTKa3e B MCIIPABJICHUU OmevaTok (ommobok) (mpruroskenne Ne 4
AJIMHHHCTPAaTUBHOMY periaMeHTy) Ha moanuch [naBe 3ATO Bunseso.

3.5.6. 'maBa 3ATO BunseBo B TeueHHE OJHOTO paboyero THS paccMaTpUBaeT
WCIIPABJIEHHBIE IOKYMEHTHI, COITPOBOAUTEIBHOE MMUCHMO, JIUOO YBEeOMIIEHHE 00 OTKa3e
B HCIIPABJICHUU ONEYATOK U OMIMOOK, MOANUCHIBACT U MEPENACT JAOIKHOCTHOMY JIULLY
AnMUHHCTpanuy, OTBETCTBEHHOMY 32 JI€JIONPOU3BOICTBO.

3.5.7. JlomkHOCTHOE JULO AnMuHUCTpanuy, OTBETCTBEHHOE 3a
JEJIOIPOU3BOACTBO B JICHb ITOJTYYEHUs TOANMCAHHBIX JOKYMEHTOB:

- PETUCTPUPYET CONPOBOAUTENBHOE MMACHMO;

- oOecrieurBaeT HAMpaBJiCeHWE 3asBUTEII0 3aKa3HbIM IIOYTOBBIM OTIPAaBICHUEM
UCIIPABJIEHHBIX JTOKYMEHTOB BMECTE€ C CONPOBOJUTENbHBIM MHUCBMOM  JHOO
YBEJOMIICHHSI 00 OTKa3€ B UCIPABIEHUU OMEYaTOK U OIIHOOK.

3.5.8. MakcumanbHbBII  CPOK  HCIONHEHUS  AAMHUHHCTPATHBHBIX  JIEHCTBUM
COCTaBJISIET 5 pabouyux JHEW cO JHS PErucTpaluu 3asBICHUS, YKA3aHHOTO B IYHKTE
3.5.1 HacTosmero AIMUHHACTPATUBHOTO PETJIAMEHTA.

3.5.9. PegynpTaToOM agIMUHUCTPATUBHOW TMPOLEAYpPHl SIBIAECTCA HAIMpaBIICHUE
3asBUTENI0 MCIPABICHHOIO pELICHUs, akTa WM YyBeAOMJIEHMs 00 oOTKa3e B
HCIIPABJICHUH ONEYaTOK (OIIHOO0K).

4. ®OPMbI KOHTPOJIA 3A NCITOJIHEHUEM
AIMHUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsinok oCylIeCTBJICHUS TEKYIEro KOHTPOJISI 32 COOJII0AeHHEeM U
HCIOJTHEHHEM OTBETCTBEHHBIMHU J0JKHOCTHBIMH JIMIAMHU 10JI0KeHH
aAMUHUCTPATHBHOIO PErJaMeHTa U HHbIX HOPMATHUBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKOIIUX TPeOOBAHMSA K NPEI0CTABJICHUI0O MyYHHIIUNIAIbHOM
YCJIYTH, 2 TaKsKe 32 IPUHATHEM PeLIeHHIl OTBETCTBEHHBIMHU J0JKHOCTHBIMHU

JUIAMU

4.1.1. Texkyuid KOHTPOJb OCYIIECTBISETCS IYTeM TMPOBEJACHUS MPOBEPOK
coOI0IeHU S JIOJKHOCTHBIMU JULAMH oTHena, Y4aCTBYIOIIUMU B
MPEJOCTAaBICHUH MYHUIMNAIBHONH  yCIyrd, (lajliee Takke — OTBETCTBEHHbBIC

JOJDKHOCTHBIC JIMIA) TIOJIOKEHUW HACTOSAIIEr0 aJIMHHUCTPATUBHOIO PErIaMEHTa H
AHBIX HOPMaTHUBHBIX IIPABOBBIX aKTOB Poccutickon ®denepanuu 151
MypMaHCKO#l ~ 00JacTH, YCTAHABIMBAIONIMX TPEOOBaHUS K  MPEIOCTABICHHUIO
MYHULIMOAIBHON yCIAyrd, a TakXke 3a MPUHITUEM pPEIICHUH OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIUTIAMH.

4.1.2. J1omKHOCTHBIM JIMIIOM, OCYIIECTBIISIIOLINM TeKyLIUU
KOHTPOJIb 32 MPEIOCTABIICHUEM MYHULIUTTAIBHOW YCITYTH, SBISETCS HAYAJIbHUK OTAENA.



4.1.3. PykoBomutenem MODII ocymecTBiasieTcs BHYTPEHHUH KOHTPOJIb ITyTEM
NPOBEJICHUs] MPOBEPOK COOJIOJIEHUS U MCIOJHEHUS JOJKHOCTHBIMU Juuamu MOIL]
MOJIOKEHUM HACTOSIIETO aAMUHUCTPATUBHOIO PErJIaMEHTA, MHBIX HOPMATUBHBIX aKTOB.

4.2. IlopsAIoK ¥ NEPUOIUYHOCTD OCYIIECTBJIEHUS MJIAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H KAYeCTBA NMPEA0CTABJICHUS MyYHMIUNIAJIbHON YCIYIH, B
TOM YHCJIe OPSAOK U GOPMBI KOHTPOJIA 32 MOJHOTON M KA4YeCTBOM
NPeAoCTABJICHHS MYHUIMIIAJIbHON YCIYyIH

4.2.1. B xoae npenocTapieHUs] MyHHUIMITAILHONW YCIYTH MPOBOJUTCS MJIAHOBBIN U
BHEIUIAHOBBIM KOHTPOJb TMOJHOTHI M KauyecTBa NPEAOCTABICHHUS MYHULIMNAIbHOM
YCIIYTH.

4.2.2. llepuoguuHOCTh  OCYIIECTBICHHUS IJIAHOBBIX IPOBEPOK  KauyecTBa
MPEOCTaBICHUS MYHUIUNAIbHOW yciyru ycraHaBiuBaeT [naBa 3ATO Bunseso
(110, €O 3aMeIIaroIIee).

4.2.3. BnemmaHoBble TIPOBEPKH TIOJHOTHI M KadecTBa IMPEIOCTABICHUS
MYHULIMIATBHON YCIYyTd TPOBOMSTCS HAa OCHOBAHWM MOCTYMHUBIIMX OOpallleHUi Ha
HETPAaBOMEpPHBIC  peIICHUs,  JehcTBUS  (Oe3leiicTBUE)  MOKHOCTHBIX  JIHII,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHULIUIIAILHON YCIYTH.

4.2.4. TlpoBepka MOTHOTH U Ka4eCTBa MPEIOCTABICHUS MYHHUITUTIATLHOW YCIYTH,
JOCYyAeOHOE  paccielloOBaHME  MPOBOAATCS  HAa  OCHOBAHMM  PACHOPSIKEHUs
AJIMAHUCTpallM KOMHCCHUEW, B COCTaB KOTOPOW BKIIIOYAKOTCS JOJDKHOCTHBIE JIMIA
Anvunuctpanuu. He mojjexar BKIIOUEHHIO B COCTaB KOMUCCUU JOJKHOCTHBIE JIMIA
OTJIeNIa, OTBETCTBEHHBIE 3a MPEJOCTABICHUE MYHULIUIIAIBLHON YCIYTH.

4.2.5. PesynpTaThl pabOThl KOMHCCHUM O(GOPMIISIIOTCS B BHUJIE CIPABKH, B
KOTOPOW OTMEYAIOTCS BBISBJICHHBIE B XOJ€ MPOBEPKU HEIOCTATKU (€CITU Takue OyIyT
O0OHapy>KEHbI) U TAIOTCSI MPEJTIOKEHUS 110 UX YCTPAHCHHUIO.

4.2.6. Tlo pesynbraram nposepok ['maBa 3ATO BupasieBo (smiio, ero 3amernarorniee)
JaeT YyKa3aHWs 110 YCTPAHEHUIO BBIABICHHBIX HAPYUIEHWW MOJHOTHI W KadyecTBa
MPENOCTaBIECHNS MYHHUIIMIIAJTbHON YCIIYTH U KOHTPOJIUPYET UX UCIIOTHEHUE.

4.3. OTBEeTCTBEHHOCTh MYHHIMNAJIbHBIX CJOYKAIIMX AJMHUHUCTPALIUM 32
peuienusi u AeilcTBus (0e3aeiicTBue), NpUHUMAaeMble (OCylIeCTBJIsiEMbIe) B
X0/1€e NMpea0CTABJIEHUSI MYHUIIUTIAJIbHON YCJIYyTH

43.1. JlIomKHOCTHBIE JIMIIa  AJMUHUCTpPAIlMM  HECYT  IEPCOHATBHYIO
OTBETCTBEHHOCTh 3a HapylIECHHUE TpeOoBaHUM, YCTaHOBJIEHHBIX
HACTOSIIIMM aJIMUHHCTPATUBHBIM PErIAMEHTOM, 3a HEHAJUJIeXAIlee MNpPEIOCTaBICHHUE
MYHUIUMTNIATBHOM yCITyTH, 32 HEHAAJIeXKAalllee BhITIOJHEHUE CITy>KEOHbIX 00s13aHHOCTEM, a
TaK)K€ 3a COBEpUICHUE MPOTHUBOMPABHBIX NEUCTBHUM (Oe31eHCTBUSI) MPU MPOBEACHUU
MIPOBEPKHU.

4.3.2. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII AJMUHUCTpAIMM 3a PEIICHUS |
nencTBusa (0e3neicTBre), TpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHUIMNAIBHOM  YCIyrM  YCTAaHABIMBAE€TCS B JOJDKHOCTHBIX  PeriiaMeHTax
MYHUIUNAIBHBIX CIYXallUX AJMUHUCTpAlMM, YYAaCTBYIOIIMX B MPEIOCTaBICHUU
MYHULIMITAIIBHOU YCIIYTH.

4.3.3. B ciyuae BbIsSIBJICHHS HAPYIIEHUH B X0J1€ IPOBEACHHS MPOBEPKHU MOTHOTHI U
Ka4yeCcTBa MPEAOCTABICHNS MYHULIMIIAJBHON YCIYrd, BUHOBHBIC JINLA [TPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickonn Penepauuu u
3aKOHO/AATEIHCTBOM MypMaHCKOM 001acTy.



43.4. O Mepax, MPUHATBIX B OTHOUIEHUM JOJDKHOCTHBIX JIMIl, BUHOBHBIX B
HapylmI€eHUM 3aKkoHoJaTesbcTBa Poccuiickoin ®Denepanui W 3aKOHOJATENLCTBA
MypmaHckoil obnacti, AnMuUHUCTpanus B TeueHue 10 qHel co AHS MPUHSTUS TaKUX
Mep coo0ImaeT B MUCBMEHHOW ¢opme IHIly, TpaBa M (WIM) 3aKOHHBIE WHTEPECHI
KOTOPOTr'0 HapYIIECHBI.

4.4. TpeOoBaHMs K MOPSAAKY M (popMaM KOHTPOJIA 32 MPeI0CTaABIeHHEM
MYHUIMTIAJIbHOM YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPaXIaH, UX
00beIMHEeHUI U OpPraHu3anui

4.4.1. Tlopsgok 51 dbopMbI KOHTpPOJIS 3a IIPENOCTABIECHUEM
MYHULIMOAIBHOM yCAYTM JOJDKHBI OTBEUaTh TPEOOBAHUSM HENPEPHIBHOCTU U
AeiicTBeHHOCTH (3¢ (HEKTUBHOCTH).

4.4.2. Bce mnaHOBBIE TPOBEPKU JOJIKHBI OCYIIECTBISTHCS PETYSPHO, B TEUCHHE
BCEro Inepuoja aeareabHocTH AnmuHucTpauuu. [lo pesynbraTam mpoBEpPOK JOHKHBI
ObITh OCYLIECTBJIEHbI HEOOXOJUMMBIE MEpPbl [0 YCTPAHEHUID HEJOCTAaTKOB B
MPENOCTaBICHUA MYHHUIIUIIAJIbHON YCIIyTH.

4.4.3. I'paxxnane, nX 0ObEIUHEHUS M OPTaHU3AIMK UMEIOT IIPABO KOHTPOIUPOBATH
MPEI0CTABICHUE MYHUIIUNAIBHOW YCIYTH IMyTeM MOJIy4eHHs MHGOpMAlMK O HEHl 1Mo
TenedoHy, MO0 MUCbMEHHBIM OOpaIIEeHUsIM, 10 JIEKTPOHHOU MOoYTe, Ha O(UIIMAIIBHOM
caiite MyHunaiabHoro oopazoBanust 3ATO Bunseso.

5. IOCYJEBHBIN (BHECYAEBHBIN) TOPSI 0K OBXKAJTOBAHUSI
PEIIEHUHA U JEVMCTBUM (BE3JENCTBHUS) OTPACJIIEBOTI'O
(PYHKIIMOHAJIBHOI'O) OPTAHA A IMUHUCTPAIINU,
HPEJOCTABJIAIOMIETI'O MYHUIINITAJIBHY IO YCJIYTY,
JOJIKHOCTHBIX JIMIT U MYHUIIAITAJIBHBIX CJIY X KAIUX

5.1. IlepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIIUMX IOPSIOK
nocynieOHoro (BHeCy/1eOHOro) OOKaJlOBaHWSI peIICHUM u JehcTBUil (Oe3aeicTBuUs)
oprasa, npeJoCTABIISIIONIEr0 MyHUIIUNAIBHYIO YCIYTY, a TAK)KE €r0 TOJKHOCTHBIX JIMIIL:

- @epepanbhbii  3akoH  or  27.07.2010 Ne 210-®3 «0O6 opranuzanuu
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT»;

- [TocranoBnenue [IpaBurensctBa PO ot 16.08.2012 Ne 840 «O nmopsiake nogauu u
paccMOTpeHHUs Kajlob Ha perieHus u nenctBus (6e3neiicTue) denepanbHBIX OPraHOB
WCIIOJIHUTENIbHON BJIACTU M MX JIOJDKHOCTHBIX JIMII, (eepalibHbIX TOCYAapCTBEHHBIX
CIyXallluX, JOJDKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX  BHEOIO/DKETHBIX  (POHIIOB
Poccutickon @enepanyun, rocyJapCTBEHHBIX KOPIIOPALMI, HA/ICJICHHBIX B COOTBETCTBUU
c (emeparbHBIMH 3aKOHAMHU TMOJTHOMOYHUSMU TIO TMPEIOCTABICHUIO TOCYAApCTBEHHBIX
YCIIYT B YCTAHOBJICHHOW cepe AesATeNbHOCTH, U UX JOJKHOCTHBIX JIMII, OpTaHU3aIlHH,
peaycMOTpeHHBIX YacThio 1.1 ctateu 16 denepanbHoro 3akoHa «O0 opraHu3aluu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYI», U UX paOOTHUKOB, a
TaKkke MHOTOQYHKUIMOHAIBHBIX LEHTPOB MPEIOCTABIEHUS TOCYJAapCTBEHHBIX U
MYHUILIMOATBHBIX YCIYT U UX PAOOTHUKOBY;

- HACTOSIIIMI AJJMUHHUCTPATUBHBIN PETJIAMEHT.

5.2. WUndopmanus, ykazaHHas B JaHHOM pazlieie, MOJJICKHUT 00sS3aTeIbHOMY
pasmenieHnio Ha Epawmnom mnoptane. OpraH, NOpeaoCTaBISIONUMNA MYHUIUNAIBHYIO
yCIIyTy, OOeCrne4YrBaeT B YCTAHOBJICHHOM IIOPSJKE pa3MEIIEHUE W aKTyalu3aluio
CBEJICHUI B COOTBETCTBYIOIIEM pa3/ielie MyHUIIMIAIBHOIO peecTpa.

5.3. 3asBurenp BIOpaBe MojaTh >kajmoOy Ha pemeHne W (WIM) JCHCTBUE
(6e3meiictBue)  otpacieBoro  (GyHKIMOHAIBHOTO)  opraHa  AJIMUHHCTpAIINH,



OPEAOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTY, OJKHOCTHBIX Jnl oTaena, MOIL]
(manee - xano0a).

5.4. 3asBUTENh MOXET OOpaTUTHCS C JKaloOOW, B TOM YHCIE B CIEIYIOIIHUX
Cyvasx:

5.4.1. HapylieHHe  CpoKa  pErucTpaluy  3ampoca O  IPeIOoCTaBICHUU
MYHULANIAIBHOM yCIIYTH, 3aIIpoca, yKa3aHHOTO B crathe 15.1 denepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 «OO opraHu3anuy MPEJOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

5.4.2. HapylieHrne CpoKa TPEIOCTaBICHUS MYHHIMMAIBHONW yciayru. JlaHHBIN
CIIyJail He paclpOoCTpaHsIeTCs Ha T0Cyie0HOe (BHECYIeOHOE) 00KaTOBAaHNE 3asIBUTEIIEM
peuenuii u nevictBuit (0eszneiictBus) M®II, nomxHocTHOTO NMMa MOII;

5.4.3. TpeboBaHre 'y 3asgBUTENs JOKYMEHTOB WM uHQOpManuu  JIuO0
OCYUIECTBJICHUSI JEHCTBUW, TMPEIACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATHBHBIMU MpaBOBbIMU akTamu Poccuiickoii ®denepanuu,
HOPMATHBHBIMH TPABOBBIMU akTamMu MypMaHCKON 001acTH, MYHHUIIMIAIbHBIMU
MIPABOBBIMH aKTaMH JJIs IPEIOCTABIICHHUS] MyHULIUIIAJIBHOW YCIYTH;

5.4.4. oTka3 B mpHUEME JOKYMEHTOB, MPEICTABICHUE KOTOPBIX MPETYyCMOTPEHO
HOPMATUMBHBIMM TMpaBOBbIMH akTamu Poccuiickoii ®denepanny, HOpPMaTUBHBIMU
MpaBOBBIMHU akTaMu MypMaHCKON 00J1aCTH, MyHUITUTIATHHBIMU PABOBBIMU aKTaMH JIJIsI
MPEA0CTABIECHUS MyYHULIMTIAIBHOM YCIIYTH, Y 3asIBUTES;

5.4.5. 0TKa3 B MPEIOCTaBICHUM MYHHUIIMIAIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a
HE MPEeAYyCMOTPEHBI (PeepaTbHbBIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMH
MHBIMA HOPMAaTUBHBIMH IIPaBOBBIMM akTamu Poccuiickoi Penepanuu, 3aKOHAMU H
WHBIMU HOPMATUBHBIMU NIPABOBBIMU aKTaMu MypMaHCKOM 00J1acTH, MYHULIUTTATbHBIMHU
MpaBOBbIMM aKkTamu. JlaHHBIA cioydail HE pacmpocTpaHsieTCs Ha JocyaeOHoe
(BHecyneOHOe) 00XKajJoBaHUE 3asgBUTEIEM pelleHui u nerctBuil (6e3nericteus) MOII,
TOJLKHOCTHOTO Jinia M®I;

5.4.6. TpeboOBaHNE BHECEHMSI 3asiBUTENIEM MPU MPEJOCTABICHUH YCIYTH IUIAThI, HE
MIPEIYCMOTPEHHOM HOPMAaTHBHBIMM NpaBOBbIMM akTaMu Poccuiickon ®enepanuu,
HOPMATHBHBIMH TIPAaBOBBIMU akTamMu MypMaHCKOW 001acTH, HOPMATHUBHBIMU
npaBoBbIMU akTamMu 3ATO Buasiero;

5.4.7.0TKa3 AJIMHMHHCTpAllUM, OTpaciaeBoro ((pyHKIMOHAIBHOTO) OpraHa
AIMUHHCTpaUy, MPEJOCTABISIIONIEI0 MYHULIMIIAIIBHYIO YCIYTY, JOKHOCTHOTO JIMLA
oT/eNa B MCHPAaBICHUM JOMYHIEHHBIX MMM ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe MpeoCTaBICHUS MyHULMIAIBLHON YCIyrd JIOKYMEHTax JUMOO0 HapylleHue
YCTaHOBJICHHOI'O CPOKa TaKUX MCHpaBJICHUM. JlaHHBIN Cilydail HE paclpOCTpaHsIETCs HA
nocyneOHoe (BHecyleOHOE) OOKaJloBaHME 3asBUTEIEM PEIICHUWHM W JICHCTBUM
(6e3nerictBust) MOILI, noxkHocTHOTO Juiia MOI];

5.4.8. HapylleHUE CpOKa WM MOpSAKa BblAaUYd JOKYMEHTOB IO pe3yJbTaTaM
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH;

5.4.9. TPUOCTAHOBIEHUE NPEIOCTABICHUS MYHUIMNAIBHOW YCIYyTH, €CIHU
OCHOBaHHUSl TMPUOCTAHOBJICHHUA HE TMPEAyCMOTpeHbl (eAepalbHbIMU 3aKOHAMH U
MPUHATBIMA B COOTBETCTBUM C HHUMHM HMHBIMM HOPMATHBHBIMU MPABOBBIMH aKTAMH
Poccuniickonn ®denepanuu, 3aKOHaMM M WHBIMM HOPMATHBHBIMHU IIPABOBBIMH AKTaMH
MypMaHCKO#l 00J1aCTH, MYHHMIMNAIbHBIMA NPABOBBIMU aKTamMu. J[aHHBINA cilydail He
pacrpocTpaHsieTcs Ha JocyneOHoe (BHecy1eOHoe) 00KaJoBaHUE 3asBUTEIIEM PEIICHUM
u aeucteuit (0e3aeiicteus) MOIL, nomkHocTHOTO Juiia MOI];



5.4.10. TpeboBaHUE y 3asiBUTENS MPHU MPEIOCTABICHUM MYHUIIMNAIBHOU YCIYTH
JOKYMEHTOB WJIM MH(pOpMAIMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATILHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUS MYHUIIUMIIAIBLHON YCIyrd, JM00 B MPEJOCTABICHUH MYHHUIIMITATIbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEJYCMOTPEHHBIX MYyHKTOM 4 yactu 1 ctatbu 7
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O0 opraHuzaliiu MpeaoCTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIIMIAIBHBIX yCIyr». JlaHHBINA ciiyyail HE pacnpoCTpaHseTCs
Ha JocyneOHoe (BHeCyneOHOE) OOKalloBaHWE 3asBUTENIEM PEIICHUH U JICHCTBUI
(6e3neiictBust) M®DILI, nomkHOCTHOTO JIniia M®II.

5.5. XKanoba paccmarpuBaeTcs HauyaJIbHUKOM OTJENA MPU HAPYLUICHUH MOpPsIKa
MPEIOCTABJICHUS] MYHUUUNAIBHOM YCIYI'M, BCJIEACTBUE PEIIEHUA W JCHCTBUU
(6e3meiicTBus) oTpacieBoro ((pyHKIIMOHAIBHOTO) OpraHa AJIMHUHHUCTpAIlUU, €To
JOJKHOCTHOTO JIMIA TU00 MYHUITUTIAJIBHBIX CITYXKaIUX.

XKanoObl Ha pemieHus, TMPUHATHIE HAayaJbHUKOM oOTHenaa  (JUIOM, €ro
3aMeNIaroIrM), paccMaTpuBaroTcst HerocpeAacTBeHHo ['maBoit 3ATO Buaseso.

5.6. Pexkomennmyemasi dopma xanoObl mpuBeneHa B mnpuiokeHun Ne 5
AnMUHHCTpaTUBHOMY periiaMmeHTy. JKanoba 10KHa CoAepKaTh:

5.6.1. HaMeHOBaHWE OpraHa, NMPEIOCTABISIONIEIO YCIYTy, JOHKHOCTHOTO JUIA
oTpacieBoro ((pyHKIIMOHAIBHOIO) OpraHa AJIMUHUCTpAIUH, JUOO MYHHUIUIAIEHOTO
CIIY’Kalller0, pyKOBOJUTEIIA, TOKHOCTHOTO Jinia MOLJ;

5.6.2. ¢amunmio, UMs, OTYECTBO (TIOCTIEAHEE - MPU HAJTWYHMH), CBEACHUSI O MECTe
KUTENbCTBA 3asABUTENS - (PU3UUECKOro JiMila JUOO0 HAMMEHOBAHME, CBEJCHUS O MECTE
HaXO0JICHUS 3asIBUTENIS - FOPUIUYECKOrO JIMIA, a TaKKe HOMEp (HoMepa) KOHTAaKTHOTO
tenedoHa, agpec (agpeca) MEKTPOHHON MOYTHI (IPU HAJTTMYMKM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

5.6.3. cBeieHns 00 O00KaAITyeMbIX PEHICHHUSIX U JIEeHCTBUSAX (Oe3MeiCTBUM) OpraHa,
JOJKHOCTHOTO JIMIIA OTpaciieBoro (hyHKIMOHATBFHOTO) OpraHa AJMUHUCTpAIUH, TUO0
MYHULMIIAIBHOTO ciyxaiero, M®IL, nomxHocTHOro Tuia M®IL;

5.6.4. nOBOMBI, HA OCHOBAaHWM KOTOPBIX 3asABHUTENIbL HE COIJIACEH C PCIICHHEM U
neiicteuem  (Oe3deiicTBMEM) — OpraHa,  JODKHOCTHOTO — JIMIIA  OTPACIEBOTO
(byHKIIMOHANBHOTO) OpraHa AJIMHUHHUCTPAIUMHU, JMOO MYHMIIMIAIBHOTO CIY>KaIlero,
M®II, nomxHocTHOro muna MO®Il. 3asgBureneM MoOryT OBITh MNPEICTABICHBI
JTOKYMEHTHI (ITPU HAJTMYUH ), TIOJITBEPKIAFOIINE JOBOIBI 3asIBUTENS, TUOO0 UX KOIIHH.

5.7. B nocyneOHOM (BHECYJeOHOM) MOPSIKE 3asBUTEIN UMEIOT MPABO OOPATUTHCS
c kano0oit Ha ums ['nmaBel 3ATO (nuua, ero 3ameniarouiero) B NUCbMEHHOM (hopme 1o
noure, yepes M®DII, ¢ ucnonap3oBaHreM HHPOPMALMOHHO-TEIEKOMMYHHUKAITMOHHON
cetu «Mutepuner», odumuansHoro caiita 3ATO BupaseBo, Emgunoro mopraia
rOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr, a TakKe MNpU MNPOBEICHUM JIMYHOTO
npueMa rpaxjas.

Anpec s HanpaBlieHus kanoObl: 184372, Mypmanckas o6macts, H.I. Bumasiero,
yi. llentpanbHas, 8, Tenedon/daxc (815-53) 5-66-74, e-mail: admvid@bk.ru

5.8. Kamob6a moxet ObITh TTO/1aHA 3asiBUTENIEM Yepe3 MDI].

5.8.1. Tlpu mnocrymnennn xanoosr MODI][ obecreunBaer ee mnepemady B
AJIMUHUCTpALlMI0 B TMOPSAJKE M CPOKHU, KOTOPHIE€ YCTAHOBJEHBI COTJAIIEHUEM O
B3aumonecTBun Mexay MOL[ u  AamuHucTpaumeil (naisee - COIVIALIEHUE O
B3aMMOJICUCTBHM), HO HE TO3JIHEE CIIEAYIONIero paboyero MHsS CO JIHSA MOCTYIUICHHS
KanoObI.



5.8.2. Kanobw! Ha pemieHuss U (Win) aedcTBUs (0€31€MCTBUSI) TOTKHOCTHBIX JIUI
MOI] paccmatpuBarores pykoBogureiaem MOII.

XKanoba Ha HapyleHHe TOpsAJIKa MPEAOCTaBICHUS MyHUIIMNIAIbHOU yemyru M®IL]
paccMaTpuBaeTcs B COOTBETCTBUM C HactosmmM [lopsiakomM  yCTaHOBJIEHHBIM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, AJMHHHCTpALUEH, 3aKIIOUMBIICH COTJIAIICHUE O
B3aMMOJICHCTBUH.

5.8.3. Ilpu 3TOM CpOK pacCMOTPEHHS KATOOBI UCUHUCISICTCS CO JHS PETUCTPAIUU
Kano0bl B aIMUHUCTPALIUN.

5.9. B omekrtponHO#l (dopme xamoba MOKET OBITh TIOJaHa 3asBHTEIIEM
MTOCPEJICTBOM:

- ”H(QOPMAITMOHHO - TEICKOMMYHHUKAITMOHHOW ceTn « HTEepHETY;

- opunmansHoOTO caiita 3ATO Bunseno;

- penepanbHON TOCYHapCTBEHHOW MHGOPMAIMOHHON CHCTEMBbI «EIWHBIAN mopTan
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT (PYHKITUN)»;

- PETHOHAJILHOTO TIOpTaja roCy/IapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT.

5.9.1. Anpeca s HampaBJIEHUS JKaJI00 B AJICKTPOHHOM BHJIC:

- e-mail admvid@bk.ru;

- http://210.gosuslugi.ru.

5.9.2. Kanmoba, moctynuBiias B AJIMHHUCTPAIIMIO WM JOJDKHOCTHOMY JIHILy B
dbopMe  IJICKTPOHHOTO  JOKYMEHTa, TMOMJICKHUT PACCMOTPEHHIO B  TOPSIKE,
YCTaHOBJICHHOM HACTOSIIINM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

5.9.3. [Ipu momade >xanoObl B DJIEKTPOHHOW (opMe AOKYMEHTHI, YKa3aHHBIE B
nyHkTe 5.11.2 amMUHUCTPAaTUBHOTO PETJIaMEHTa, MOTYT OBITH MpeACTaBIeHBI B opme
AIIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX SJEKTPOHHOW TOMIMUCHIO, BHJI KOTOPOM
MPENYCMOTPEH 3aKOHOJATENbCTBOM Poccuiickonn ®enepaunu, mpu 3TOM JTOKYMEHT,
YIOCTOBEPSIOIMINN TUIHOCTD 3asIBUTENS, HE TPEOYyeTCs.

5.10. AnmuHHCTpaIus obecrieunBacT:

5.10.1. ocHameHue MecT mpruema xaoo;

5.10.2. unopmupoBanue 3asBUTENEH O TOPAJIKE OOKAIOBAaHUS PEIICHUNA U
nercTBui (0e3/elCTBUSI) OPraHOB, MPEAOCTABISIONINX MYHHUIIUMAIBHBIE YCIYyTH, HUX
JOJDKHOCTHBIX JIMI[ JIMOO MYHMIIMIAIBHBIX CIY)KAIIUX TOCPEJACTBOM PpPa3MEIICHUS
uH(OpMaAIIMM Ha CTEHJAaX B MECTaxX NPEIOCTaBICHUS MYHUIMIAIBHBIX YCIYT, Ha
opunuanbHoM caiite 3ATO BuasieBo, Ha perMOHAIBHOM MOPTAe;

5.10.3. KOHCYIBTHUPOBAHHUE 3ASIBUTEICH O TMOpsAAKE OOKaJOBaHUS PEIICHUA U
neicTBuil (Oe3eHCTBHS) OPTaHOB, IMPEAOCTABIIAIONIMX MYHHUIIUIIAIBHBIC YCIYTH, WX
JOJDKHOCTHBIX JIMI[ JTUOO0 MYHUITUTIAIBHBIX CIIYXaIllMX, B TOM 4YHCIIe MO Teiedony,
AJIICKTPOHHOM TI0YTE, IPH JIMIYHOM MPHUEME;

5.10.4. 3akiroueHrue COIJIAIICHUH O B3aWMOJICUCTBUM B YacTH OCYILECTBICHUS
MHOTO(DYHKITMOHAJIbHBIMH ~ [IEHTpaMH TMpUeMa > K00 W  BBIJAYM  3aSBUTEISAM
PE3YNBTATOB PACCMOTPEHHUSI Kajo0;

5.11. OcHoBanmeM i Hadajia TPOIEAYpPhl J0CyAeOHOro (BHECYIEeOHOTO)
oOxajoBaHUsl pemieHuss u JedcTBust (Oe37eCTBUSI) oOpraHa, MPEIOCTABIISIIONIETO
MYHUIIUTIATBHYIO YCIYTY, €T0 JIOJDKHOCTHOTO JIUIA SIBJISICTCS TMOJTYYEHUE OT 3asBUTENS
XKao0bl B TUCEMEHHOU (hopme (B TOM YHCIIE TIPU JIMIHOM MIPUEME) WITH B DIIEKTPOHHOM
BHJIC.

5.11.1. ITpu  ynuYHOM  TIpUeMe  3asBUTEIb  MPEABSIBISET  JOKYMEHT,
yIOCTOBEPSIOLIUI €ro JIMYHOCTh. Ha OCHOBaHUM A3TOT0 JOKYMEHTA JIOJKHOCTHOE JIMIIO,



OTBETCTBEHHOE 3a OPTraHM3AIMI0 JMYHOTO MpHEMa TpaxKaaH, Oo(GOopMIILeT KapTOUKy
JUYHOTO TIpUeMa rpaxiaaHuHa (B OyMaKHOM U (WJIM) JIGKTPOHHOM BHJIE) M 3aHOCUT B
Hee CoepKaHKE KATOOBI 3asIBUTEIIS.

5.11.2. B cnyuae eciu xajio0a mojaaeTcs yepes MpeCTaBUTENs 3asIBUTENIS, TAKKe
NPEICTABISICTCS JOKYMEHT, IOATBEPKIAIOMINN TIOJTHOMOYHS Ha OCYIIECTBICHHE
JACHCTBUIA OT WMEHHM 3asBHUTEs. B KadecTBe JHOKYMEHTa, TIOJATBEPKIAIOIIECTO
MOJITHOMOYHSI Ha OCYIIECTBICHUE JCUCTBUM OT HMMEHHM 3asBUTENISI, MOXET OBITh

Ipe/CTaBJIeHa:

5.11.2.1. oopmIIeHHass B COOTBETCTBUHU C 3aKOHOJAATEIbCTBOM Poccuiickoii
®denepanyu JOBEpEeHHOCTD (151 GU3MUYECKUX JIUIT);

5.11.2.2. oopmIIeHHass B COOTBETCTBUU C 3aKOHOJAATEIbCTBOM Poccuiickoii

@denepan  JOBEPEHHOCTh, 3aBEpPEHHAs TMEYaThO 3asABUTENST W TOJIUCAHHAS
PYKOBOJUTEIIEM 3asBHUTEIIS WIIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOIUTEIEM JHIIOM (JJIst
OPUINYECKUX JINI);

5.11.2.3. KOIHUS PEIICHHUs] O Ha3HAaYeHUW WM 00 M30paHuu JuOO0 MpHKasza o
Ha3HAUYCHUU (PU3NYECKOTO JMIAa Ha JODKHOCTh, B COOTBETCTBHU C KOTOPBIM Takoe
¢dusznyeckoe MO O00JaJaeT MpaBOM JCHCTBOBaTH OT HWMEHHM 3asBUTENsS 0Oe3
JOBEPEHHOCTH.

5.12. 3agBuTenb MMEET MPaABO 3aNMPOCUTh B AJIMHHHUCTpaUd HHPOPMAIMIO U
JIOKYMEHTBI, HEOOXO0IUMBIE I 0OOOCHOBAHUS U PACCMOTPEHUS KaJOOBbI.

5.13. [luceMeHHBIE XKaNOOBI TpaXKJaH, NPUHATHIE B XOJAE JWYHOTO IMpHEMA,
MO/JIC)KAT PETUCTPAIMK W PACCMOTPEHUIO B YCTAaHOBJICHHOM aIMHUHHCTPATUBHBIM
perIaMeHTOM TOPSIIKE.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3 JEIOMPON3BOACTBO, 00S3aHO:

- 3aperucTpUpoBaTh kanoly B JKypHaie BXOIALIEH KOPPECTIOHACHIINH;

- 0(popMUTH pacCTUCKY O TIPUEME KATOOBbI;

- nepeath xanody ['maBe 3ATO Buaseso (yuity, ero 3amenaronemy).

5.14. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JEJIONMPOM3BOACTBO, B JEHB
MOJIyYeHUS] TUCEMEHHOM 5KaJIo0bI, B TOM YKCIIE B DJIEKTPOHHOU (hopMme:

- pacmievaTbIBaeT *Kajao0y, MOCTYMHUBIIYIO B JIEKTPOHHOU (opMme;

- perucTpupyeT >kajoly B KypHaje ydeTa BXOIAIIUX JOKYMEHTOB: MOPSAKOBBIM
HOMED 3amucH (BXOAIIUN HOMED); JaTy U BpeMs MpueMa KajloObl ¢ TOYHOCTHIO JI0
MUHYTHBI;, (aMUIMIO ¥ MHUITHAIBI MMECHH U 0TYeCTBa (HANMEHOBAHHME) 3asIBUTEIS; 001IIee
KOJIMYECTBO IOKYMEHTOB M 00IIIee KOJIMYECTBO JTUCTOB B JOKYMEHTAX;

- MPOCTABJISAET Ha )KaJI00e MTaMn AJIMUHUCTPAIIMHA M YKAa3bIBAET BXOSIINNA HOMEP
(MICHTHYHBIA TOPSJAKOBOMY HOMEpPY 3aliuCH B KHUTY Yyd4eTa IIOCTyMaromniei
KOPPECIIOHIEHIIUN); TIpU TMOCIeaytomed padboTre ¢ Kajmoboil Ha BCeX J3Tamax ero
paccMOTpeHHst 00s13aTeNIbHA CChITKA HA BXOSIINNA HOMED;

- odopmIIIeT PpacIUCKy MO YycTaHoBIeHHOW (opme (npunokenue Ne 5 k
AJIMHUHHACTPAaTUBHOMY PETJIaMEHTY) B JIBYX SK3EMILISAPaxX, OJAWH M3 KOTOPBIX MepenacT
3asiBUTENIO (TP TOCTYIUICHUH JTOKYMEHTOB MOYTOW HAIPABISET 3asBUTEIIO PACITUCKY
MOYTOM B JIEHb PETUCTPAIlMU KAJIOOBI), BTOPOM OHK3EMIULIp MPHUKIAIBIBACT K
MOCTYNUBIIEH kajlooe.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JAENONPOM3BOACTBO, B TEUEHHE OJHOTO
pabouero JHS CO JHS PETHUCTPAIMH KAIOOBI TIEpeIaeT MPUHATYIO )KAJI00y C PaCIUCKON
o npunsatuu ['nase 3ATO BuaseBo (uiry, ero 3amMeniaromemy).



5.15. IlonyuuB nuchbMeHHy0 xanoOy 3assutens ['maBa 3ATO Bunsero (murpo,
€ro 3ameniaroniee), Ha3HA4yaeT YINOJHOMOYEHHOE Ha PAcCMOTPEHHE KaJIOObI
JOJIKHOCTHOE JIMIIO.

5.16. YnonHOMOYEHHOE Ha PACCMOTPEHHME KajJoObl JIOJDKHOCTHOE  JIMIIO
paccMaTpHUBaeT KajloOy M B cilydyae €Ciu JI0BOJbI, M3JIOKEHHbIE B kallobe, BXOIAT B
KOMITETEHIIMIO OpraHa, MPEeAOCTaBIIAIONIEr0 MyHUIIUMIIAIBHYIO YCIYTy MOATOTaBIMBACT
MIPOEKT PEIICHUs 00 yJIOBIETBOPEHHH KaT00bI TM00 00 OTKa3e B €€ YAOBJIECTBOPEHNUH, a
TaK)Xe€ MPOEKT MOTHBHUPOBAHHOIO IMHUCBMEHHOro OTBeTa O mnpuHsAtoM ['maBoit 3ATO
Buasiero (uiiom, ero 3aMemaronmM), PeIeHud 0 pe3yIbTaTax pacCCMOTPEHUS KAIOObI,
u niepenaet ux Ha noanuck ['mase 3ATO BupaseBo (nuily, ero 3amenaromemy).

5.17. Tlo pe3ynbrataM pacCMOTpPEHMsI JKaloObl TPUHUMAETCS OJIHO U3
CIEAYIOIINX PEIICHUN:

a) »kajmoba yJAOBJIETBOPSIETCS, B TOM YHCiE B ()OpPME OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBJCHUSl JOMYIICHHBIX OINEYaTOK W OIMMOOK B BBIJIAHHBIX B pe3yJIbTaTe
MPEJIOCTABIICHUS MYHUIMIIAIBHOM  YCIYrd JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JICHE)KHBIX CPEJICTB, B3MMAaHHE KOTOPHIX HE TMPEIyCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickoit denepaiiii, HOPMAaTUBHBIMU MPABOBBIMH aKTaMU
MypmaHckoi#t 001acTH, MyHUITUIIATLHBIMU MIPABOBBIMU aKTaMU;

0) B YJIOBJIETBOPEHUH JKaJIOOBI OTKA3bIBACTCS.

5.17.1. He no3nHee AHS, CIEAYIOMIETO 3a THEM MPUHATHS PELICHUSI, YKa3aHHOTO B
MyHKTE 5.15 HaACTOAIIEro aAMUHUCTPATUBHOTO PETVIAMEHTA, 3aBUTEII0 B MMCbMEHHOU
dbopMe W MO OKENAHUIO 3asBUTENS B JJIEKTPOHHOM (opMe HampaBisIeTCs
MOTHBHUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHHUS JKAIOOBI.

5.17.2. B cnyyae mpu3HAHHS KaJoObl MOJJICKAIICH YAOBIETBOPEHHUIO B OTBETE
3asSBUTENIO JaeTcss uHopManus O JACHCTBUSX, OCYIIECTBISEMBIX OTPACICBBIM
(byHKIIMOHANBHBIM) OpTraHOM AJIMHWHHUCTPAIAN, TPEIOCTABISIONINM MYHHUIIATIATHEHYIO
yeayry, MOLI.

5.17.3. B cnyuae npu3HaHUs KaI00bl HE TIOJIEKAIIECH YIOBJIETBOPCHHUIO B OTBETE
3asBUTEIIO0 JAIOTCS AapryMEHTHUPOBAHHBIC PAa3bsCHEHUS O TMPUYUHAX TPUHATOTO
penieHus, a TaKke HHPOpMaIHs O IOPSJIKE 00KaTOBAHUS IPUHATOTO PEIICHHUS.

5.18. Kamoba, moctynuBmias B AJIMUHUCTPAIHMIO, TOJJICKUAT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIUIIOM, HAJICJIEHHBIM TIOJHOMOYHUSMH IO PACCMOTPEHHUIO >KaloObl, B
TE€YEHUE MATHAALATH paboyux JHEH CO JHS €€ PEerucTpaiuu, a B ciiydae 00)KaloBaHUs
OTKa3a opraHa, NpeIOoCTaBISIOIIEr0 MYHHUIIMNAIbHYIO YCIYTY, JOJBKHOCTHOTO JHIIA
opraHa, MPEIOCTaBJISIIONICT0 MYHULIUNAIBHYIO YCIYry, B TIpUEME JOKYMEHTOB Y
3asBUTEINSI JIMOO B MCHPABICHUU JOMYIICHHBIX OIMEYATOK M OIMOOK WM B Cliydae
00’KaJIoBaHMSI HAPYIICHHUS] YCTAHOBJICHHOTO CPOKa TaKUX HUCIPABJICHUM - B TEUCHHE
MATH pabo4uX JTHEHM CO JTHS €€ perucTpalyu.

5.19. OtBer Ha xamoOy, NOCTYNUBIIYI JOJDKHOCTHOMY JIMIly B (dopMme
AIIEKTPOHHOTO JJOKYMEHTA, HAMPABIIACTCS 1O aJpecy IEKTPOHHOHN TOUTHI, YKa3aHHbBIN B
xanobe, B (hopMe PIEKTPOHHOTO JOKYMEHTA, MOJMMCAHHOTO 3JIEKTPOHHOW MOAMMCHIO
YIOJHOMOYEHHOTO Ha PAacCMOTPEHHME KajoObl JODKHOCTHOTO Juila W (WiIn)
VIOJHOMOYEHHOTO HAa  PacCMOTpPEHHE KamoObl, BHJI KOTOPOM  yCTaHOBIICH
3aKkoHOAaTenbCcTBOM Poccuiickoit deaepanui 1 B TUCbMEHHONW (OpME MO MOYTOBOMY
azpecy, yKa3aHHOMY B jKaslo0e.

5.20. B otBeTe mo pe3yibTaTaM pPacCMOTPEHHS >KaJIOObl YIMOJHOMOYEHHBIM Ha
PacCMOTpPEHHUE KaT00bl TIOJKHOCTHBIM JIMIIOM YKa3bIBAIOTCS:



5.20.1. HauMeHOBaHKME OpraHa, MPEJOCTABISIIONIETO MYHUIIMIAIBHYIO YCIYTY,
PacCMOTPEBILIETO >Kajo0y, MOJBKHOCTh, (paMUJIUsi, UMs, OTYECTBO (IIOCJIENHEE - MpPH
HAJIMYUU) €ro JOJKHOCTHOIO JIUIA, MPUHSBIIETO PelIeHUe Mo Kajao0e;

5.20.2. HoMep, JaTa, MECTO TPHUHATUS pEUICHUs, BKJIIOYas CBEACHUS O
JOJKHOCTHOM JIUIIE, pelIeHUE WK JeicTBre (0e3/eiiCTBIE) KOTOPOTO 00XKaITyeTcs;

5.20.3. dbammus, ums, oT4eCTBO (MOCAEAHEE - MPHU HAIMYMUK) WM HAaUMEHOBAHUE
3asiBUTEIIS;

5.20.4. ocHOBaHMS JIJIsl MPUHATHUS PELICHHUS 110 jKajo0e;

5.20.5. mpunsTOE 10 XaJI00€ PEIICHHE;

5.20.6. B cimydae ecnm >kanoba mpuzHaHa OOOCHOBAHHOM, - CPOKH YCTpaHEHUs
BBISIBJICHHBIX ~HapyUICHHH, B TOM 4YHCJIE€ CPOK TMPEAOCTaBICHUA pe3yibTaTa
MYHULIMIAIBHOU YCIIyTH;

5.20.7. cBeneHUs 0 OPSAIKE 00XKATOBAHUS MPUHSATOTO TI0 JKaja00e PeIIeHHs.

5.21. B ciydae eciu 10BOJIbI, U3JI0KEHHBIE B Kal00€ HE BXOJAT B KOMIIETEHIUIO
Oprasa, yroJHOMOYEHHOTO Ha PaCCMOTPEHHE >Kajlo0bl TOJPKHOCTHOE JIMIIO B TeUeHHUE 3
pabounx JAHEW cO JHA €€ pErucTpauuu OOEeCHeurMBaeT HaIpaBJIEHUE >KaloObl B
YIIOJTHOMOYEHHBIM Ha €€ pacCMOTPEHUE OpraH (y4pexkIeHue) U B MUCbMEHHOU (opme
UH(GOPMHUPYET 3asBUTENS O IEPEHAIIPABICHUH KaJIOOBI.

5.22. Tlpu YIAOBJIETBOPEHUU KaJIOOBI AJIMUHUCTpaIus MPUHAMAET
MCYEPIBIBAIONINE MEPHI 10 YCTPAHEHHWIO BBISIBICHHBIX HApPYIICHWH, B TOM YHCIE IO
BbIJIaue 3asBUTEIIO pe3ybTaTa MyHHUIIUIAIBLHON YCIyTH, HE TIO3/HEE 5 pabouynx JHEH
CO [HA TPUHATUS PEIICHUs, €CIM WHOE€ HE YCTAaHOBJICHO 3aKOHOAATEIhCTBOM
Poccuiickon ®@enepanum.

5.23. B ciywae ycTaHOBJCHHsS B XOJE€ WM IO pe3yJbTaTaM pPacCMOTPEHUS
’KaJI00bI PU3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYTIICHHS
YIOJTHOMOYEHHOE Ha PAcCMOTpPEHHE IKaloObl  HE3aMEIUTEeIbHO  HampaBIseT
MMEIOLIUECS] MaTepHallbl B OPraHbl IPOKYPaTyphl.

5.24. AnMuHHCTpanus OTKa3bIBaeT B YJOBJICTBOPEHUU >KajJoObl B CIEAYIOIIMX
ClIydasx:

5.24.1. HanuyKe BCTYIHMBIIETO B 3aKOHHYIO CHJIy PEIICHUS Cy/aa, apOUTPaKHOTO
cyJia 1o *kajio0e 0 TOM K€ IPEIMETE U [0 TEM KE OCHOBAHUSIM;

5.24.2. nomada >KaJoOBl JIUIIOM, ITOJHOMOYHS KOTOPOTO HE IOATBEPXKICHHI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKkoHOAAaTeNnbcTBOM Poccuiickon denepanuu;

5.24.3. HanuuKe penieHus Mo KajnoOe, MPUHATOTO pPAaHEE B COOTBETCTBUU C
TpeOOBaHUSMHU HACTOAIIETO pa3jesia B OTHOIIEHUH TOTO K€ 3asiBUTEINA U 1O TOMY XKe
MpeaMeTy Kano0bl;

5.24.4. ecnmu B pe3ynbTaTe PACCMOTPEHMS >KAJIOObl HE BBISBICHBI HapyLICHUS
MOpsIIKa MPEAOCTABICHHUSI MYHUIIUTIATFHON YCIIYTH, PEIICHHs U JEHCTBUS OTPACIEBOTO
(pyHKUMOHANBHOTO) OpraHa aJAMUHUCTPALMHM, €ro JOJDKHOCTHOIO JIMLA JI0O
MYHUIIUTIATBHBIX ~ CIY)KAIlIUX TPUHATHL B COOTBETCTBUU C aIMUHUCTPATHUBHBIM
perIaMeHToM.

5.25. Anpmunuctpanus 3ATO BuasieBo BmpaBe ocTaBUTH kajioOy 0e3 oTBeTa B
CJIEYIOIIUX CITydasix:

5.25.1. Hanuuue B jkajmo0Oe HEUEH3YPHBIX MO0 OCKOPOUTENBHBIX BBIPAKEHUM,
yIrpo3 >KU3HH, 3[0POBBI0O U WMMYIIECTBY JOJDKHOCTHOTO JIMLA, 4 TAaKKE YIEHOB €ro
CEMBH.



5.25.2. OTCYTCTBHE BO3MOKHOCTU MPOYUTATh KaKyrO-IMOO 4acTh TEKCTa KaJloObl,
dbamunuio, uUMs, OT4eCTBO (MPU HAMMYMM) W (WIM) TIOYTOBBIM ajpec 3asBUTENS,
yKa3aHHbIE B )Kajooe.

5.26. YIOJTHOMOYEHHOE Ha PACCMOTPEHUE KAIO0O0BI JIUIIO cOO0IaeT 3asiBUTEIO 00
OCTaBJICHUM >KajoObl 0e3 oTBeTa B TeueHue 3 pabouux JHEW CO JIHSA pEerucTpanuu
KaTOOBI

5.27. Ecnmu 3asBUTENh HE YIOBJICTBOPCH pEIICHHEM, MPHUHATBIM B X0
paccCMOTpeHHsI KajoObl, TO pEIICHHs, TPUHATHIE B paMKax MPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH, MOTYT OBITh 00KAJIOBAHBI B CyIEOHOM TOPSIKE.

5.28. B cooTBeTCTBMHM C [EHUCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoit

Oenepanyu aericTus (0e31eiCTBUE) TODKHOCTHBIX JIUII, @ TAK)KE PEIICHUs, PUHSTHIC
B XOJI¢ MPEAOCTABIICHUS MYHUIIUIIAILHON YCITyTH, MOTYT OBITh OCIIOPEHBI B Cy/eOHOM
MOPAJIKE B TPEXMECAYHBIM CPOK, MCUHCISIEMBIA CO [HS, KOTAA 3asBUTEIIO CTaJo
M3BECTHO O TAKOM pPEIlIeHUH, JeiCTBUU (0€31eiCTBUN).
5.29. Ecnu nuiio mosiaraeT, 4TO HapyIICHBI €ro 3aKOHHBIE MpaBa U MHTEPECH B chepe
MPEANPUHUMATENILCKOM UM HMHOW SKOHOMHUYECKOW JESATENbHOCTH, OHO BIIpaBe
0o0paTUThCS B apOUTPAKHBIN CyJ]l B MOPSAKE MCKOBOTO MPOU3BOJICTBA. B ciiyuae ke,
€CJIM JIUIIO TOJIaraeT, 4To HapylIeHbl €ro mpaBa U cBOOOJbI, OHO BIPaBE OOPaTUTHCS B
CyJ1 00IIIeH IOPUCIUKITUH.



[punoxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY

I10 NPEAOCTaBICHUIO MYHUIIMTIIAIIBHON YCIIYTH O J1aye MUCbMEHHBIX Pa3bsCHEHUM
HaJIOTOIJIaTe bIIMKAM 110 BOIIPOCaM ITPUMEHEHHUS

HOpMaTUBHBIX NIpaBoBbIX akToB 3ATO Bunseso

0 MECTHBIX Hajlorax u coopax

T'mase 3ATO BunsieBo
oT

(17151 FOPUIUYECKHX JIUI] - HANMCHOBAHUE OpraHU3all|H,
TUTSE (PU3UYECKUX T - (PaMIIINS, UMsI, OTYECTBO)

(TI0YTOBBIN aIpPEC)

(KOHTaKTHBIH Tenehor)

(ampec PIIEKTPDOHHON MOYTHI)

(®.N.0. mpencraBuTens 3asBUTEINS, JEUCTBYIOIIETO
0 TOBEPEHHOCTH) (PEKBU3UTHI TOBEPEHHOCTH)

3AABJIEHUE

0 JJa4y€ MMCbMEHHBIX Pa3bsICHEHUH 110 BOIIPOCaM NPUMEHEHUS
HOpPMaTUBHBIX NIpaBoBbIX akToB 3ATO Buaseso
0 MECTHBIX Hajlorax u cbopax

[Tpomy nath pa3bsCHEHME 11O BOIIPOCY

(u3maraercs CyTh BOIIPOCaA)

Pesynprar MyHMIMNIANBHON YCIIYTH BBLIATH CIAEAYIOLUIMM CIIOCOOOM:

(ykazamo HOMep KOHMAKMHO20
menegona)

haxcom

(yxazams Homep garca)

MOYTOU

(yxazams aopec, eciu OH OMAUYAENCS
Om NOYMo8o2o aopeca)

9JIEKTPOHHON MOYTOM

(ykazams adpec 21eKmpOoHHOU NHOYMbl)




B Tperhem cronbiie HY)XHBIA CIOCOO OTMEYAETCS 3HAKOM «X», NMPH 3TOM MOXKHO YKa3aTh
HECKOJIBKO CITIOCOOOB HAIpaBiIeHHUs WHPOPMALIUH.

« » 20 T

(moanMCh KA, TOJABIIETO 3asSBICHUE )

[Tpunoxenue K 3asBICHUIO
(mnst 3asBUTEINS - (PU3WYECKOTO JIUIIA)

COI'JTACHE
Ha 00pabOTKy NMEPCOHANIBHBIX TaHHBIX
3asBUTEIb:
(pammmmst, UM, OTIECTBO)
Jara poxneHus:

(dmcio, MecsI, roxm)
JIOKyMEHT, yIOCTOBEPSAIOINNA TIMNYHOCTD:

(HaI/IMeHOBaHI/IC, CCpusl U HOMEPp JOKYMEHTA, KEM U KOTAa BbI,Z[aH)
AJipec perucTpanuu 1no Mecry
KUTEIIbCTBA!

Az[pec (l)aKTI/I‘-IeCKOl"O MCCTa XXUTCIbCTBA:

[IpencraBuTens 3aaBUTENS ™.

(pamusust, UMs1, OTYECTBO)
JlaTta poxacHus:

(umcio, MecsI, roj)
JIOKyMEHT, yJIOCTOBEPSAIOLINIA JINYHOCTh

(HaI/IMeHOBaHI/IG, CepHrd U HOMEPp JOKYMEHTA, KEM U KOorja BBI,HaH)
JIOBEpEHHOCTh WJIM MHOM JOKYMEHT, MOTBEPKIAFOIIUNA TOJTHOMOYMS MTPEACTABUTENS:

(HaI/IMCHOBaHI/Ie, CEpHd U HOMEP NOKYMCHTA, KEM U KOorjga BI)I,Z[aH)
A,Z[pCC perucrpanuu 1o MECTy XHUTCIILCTBA:

B coorBerctBuu ¢ ®enepanbHpiM 3akoHOM OoT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JAaHHBIX» Jal0 COTrjacue
omnepatopy: Anqmunucrpaiun 3ATO noc. Buaseso, pacronoxeHHo# 1o anpecy: Mypmanckas obnacts, H.1l. Bunseso, yi.
LentpanpHas, 1.8, Ha 00pabOTKYy IEPCOHANBHBIX NaHHBIX, YKa3aHHBIX B HACTOSIIEM 3asBICHUU W IPHIAracMbIX
JIOKYMEHTaX, a UMCHHO, Jto0oe JeHCcTBHE (OIepamuio) WM COBOKYITHOCTh JEHCTBHU (Omepanuii), COBEpIIAeMBIX C
HCTOJIE30BAHUEM CPEJICTB aBTOMATHU3AIMU WM 0€3 MCIIOb30BaHUS TAKUX CPEACTB C MEPCOHAIBHBIMU JaHHBIMU, BKIFOYAS
cbop, 3ammch, CHCTEMATH3allMIO0, HAKOIUIEHWE, XpaHeHWe, yToYHeHWe (OOHOBICHWE, W3MEHEHHWE), W3BICUCHHE,
WCTIONIb30BaHUe, Tepenady (pacrnpocTpaHeHHe, MPeIoCTaBlIeHHe, ITOCTYI), 00e3IMYrMBaHue, OJIOKMPOBAHWE, yHaleHHE,

YHUYTOXKCHHUC MEPCOHAIIbHBIX NAHHBIX, C LCJIbIO MNOJIYUYCHUA MyHP[HHHaHLHOﬁ yciayru ((O Ja4ye IMMCbMCHHBIX paS’LﬂCHeHI/Iﬁ

* IpY MOJYUYCHUU COTJIaCUd OT MPECACTABUTCIIA 3asIBUTCIIA



HAJIOTOILIATEIIBIUKAM IO BOIPOCaM MPUMEHEHHS HOPMATUBHBIX MpaBoBbIX akToB 3ATO BuaseBo o MECTHBIX Halorax H
cbopax».

OO0 OTBETCTBEHHOCTH 32 JJOCTOBEPHOCTDH MPEIOCTABJICHHBIX CBEJACHHUN MPEeNyNpekacH (IpemLynpexacHa).

Hacrosmiee cornacue neficTByeT Ha IepHOA IO MCTEYCHUSI CPOKOB XPAHEHHUS COOTBETCTBYIOMICH HH()OPMAITHH W
JIOKYMEHTOB, COJIepKAIINX yKa3aHHYI0 HH(OPMAIIHIO, ONIPEIEIIEMBIX B COOTBETCTBUH C 3aKOHOAATENECTBOM Poccuiickoid
®denepanuu.

Hacrosmiee cornmacue MoXeT OBITh OTO3BAHO IIyTeM HAIPABJICHUS ONEepaTopy YBEIOMIICHHUS B MMCHMEHHOW (hopMe Ha
OyMa)KHOM HOCHUTEJIC WK B (hOpME 3ITEKTPOHHOTO TIOKYMEHTA, TIOAMUCAHHOTO B COOTBETCTBUH C ()eiep ATbHBIM 3aKOHOM
AJIEKTPOHHOH MOAIHUCHIO.

20 _ roma

(moamucse) (®HO)



[Tpunoxenne Ne 2

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

110 NIPEAOCTABJICHNIO MYHUIIMIIAIBHOM YCIIYTH O Jau€ MMCbMEHHBIX Pa3bsICHEHUM
HAJIOTOIJIaTENbIIMKAM 110 BOIIPOCaM NPUMEHEHUS

HOpMaTUBHBIX IpaBoBbIX akToB 3ATO Bunseso

0 MECTHBIX Hajlorax u cbopax

[Toka3aTenu JOCTYITHOCTH U Ka4eCTBa
IIPENOCTABICHNS MYHUIUMITAJIBHON yCIyTrH «/laua MMCbMEHHBIX Pa3bsICHEHUN
HAJIOTOIIaTEIbIIMKaM 10 BOIPOCAaM IPUMEHEHUS
HOPMAaTHBHBIX NTPaBOBBIX akTOB 3ATO Bunseso
0 MECTHBIX HaJIOTax U cOopax»

ITokazaTenu JOCTYIIHOCTH U Ka4yecTBa HopmaTtusHOe 3HaueHnE
Ne IIPEI0CTABIICHUS IIOKa3aTels
n/m MYHULIANIAJIBHON YCIIYTH

ITokazarenu JOCTYITHOCTHU IIPCAOCTABJICHUSA MyHHHHHaHBHOﬁ YCIIyI'u

1. | KosnuectBo B3aUMO/JICHCTBUI 3asBUTEJIS c 4
JOJKHOCTHBIMU JTUIAMH npu PEI0CTaBICHUN
MYHUIMIIAJIBHON YCIyTH

2. | llponeHt 3asBuTENEH, OKUAABIIMX B OUYEpEIU MPHU Moaue 100
JIOKYMEHTOB He 0ojiee 15 MUHYT

3. | [lponeHT 3asBUTENEH, YAOBICTBOPEHHBIX TIpaduKoM 100
paboter oTnena wiu MOI]

4, | IlpoueHT 3asBUTENEH, YIOBIETBOPEHHBIX MECTOM 100
pacnonoxenus oraena nan MOI]

5. | doctoBepHOCTh HH(MOPMAIINH O MIPEAOCTABIIEMON YCIIyTe na

6. | KonnuecTBo pa3nnyHbIX KaHAJIOB MOJIYYEHUS YCIyTH 2

7. | IlpoueHT 3asBuTENEH, 0OPaTUBIIMXCS 3a TOBTOPHOM 10
KOHCYJIbTallMen

8. | Bo3mokHOCTh mony4eHus nH(OpMAILIUU O X0J1e na
MIPEIOCTABIICHUS MYHHUIIUIIATLHON YCIyTH

9. | Bo3MOXHOCTh TONy4Y€HHUSI MYHUIIMIAIBHON YCIyTH B na
MOI]

ITokazarenn kauecTBa NpeIOCTABICHUS] MYHUIIUTIATHHON YCIYTH

10. | IIpoueHT  cioydaeB  MOpPENOCTaBICHUS  yCIYIM B 100
YCTAaHOBJICHHBIA CPOK C MOMEHTA IIPHeMa JOKYMEHTOB

11. | KonmryectBO  00OCHOBAaHHBIX  Kajdo00, CBSA3aHHBIX C 0

MPEAOCTAaBICHUEM YCIYTH (€IUHUIl), OmpenesieMoe Ha
OCHOBE aHaJIM3a MOCTYMUBIINX KaJI00

12. | [Ipouent 3asBuTENEl, YIOBJIETBOPEHHBIX KYJIbTYpOil 100
00CITy>)KUBaHUsI (BEKIUBOCTHIO) TOHKHOCTHBIX JIUI]




[Tpunoxenne Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 TIPEJIOCTABIICHUIO MYHHUIIMIIATBHOM YCIYTH O 1aue MUCbMEHHBIX pa3bsCHEHUH
HAJIOTOIUIaTEbIIMKAM 110 BOIPOCaM MPUMEHEHHS
HOpMaTUBHBIX IIpaBoBbIX akToB 3ATO Bunseso
0 MECTHBIX HaJlorax u coopax
Pexomennyemas hopma
(Ha 6nanke ynmoJITHOMOYEHHOTO OpraHa)

(®.1.0. 3asBuTENA)

(azpec o4TOBOrO OTIPABIICHUS)
PACIIMCKA Ne

MyHUIIUTIATBHBIM CITYKAIUM (VKA3b186aemcs YNOJIHOMOYEHHbIU OP2aH,)

(DHO oonxcnocmuozo ruya)

[TonydeHs! cieayronme JOKYMEHTHI B COOTBETCTBHH C 11. 2.6.1.- 2.6.2. AIMUHHCTPaTUBHOTO
perylaMeHTa:

Ne HanmenoBanue nokymeHnra Bun noxymenta PexBu3uThI Konunyectso
1/ (opurunan, JIOKyMEHTa (J1aTa JIUCTOB
i HOTapuaibHas BbIJIa4l, HOMEP,
KOTIHS, KEM BBIJ]aH, HHOE)
KCEPOKOITHS)

1
2
3
4
5
6

MOJINCH (pacumudpoBKa MOIMHUCH)

AaTa BblAa4U paCIIuCKU




ITpunoxxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

10 NIPEAOCTABJICHNUIO MYHUIIMIIAILHOM YCIIYTH O Jau€ MMCbMEHHBIX Pa3bsICHEHUN
HAJIOTOIIaTENbILMKAM 110 BOIIPOCaM PUMEHEHUS

HOpMaTUBHBIX IIpaBoBbIX akToB 3ATO Bunseso

0 MECTHBIX Hajlorax u cbopax

Ha Ganke agMUHUCTpALH

3assBUTEITIO

(®.1.0. 3asBUTENS)
Anpec:

YBEJOMJIEHUE Ob OTKA3E
B HCIIPABJICHUH ONEYATOK M OIIMOOK B BbIIAHHBIX JOKYMEHTAX

YBakaeMbliii (as1)

IIo pe3yjibTaTaM pPacCMOTPCHUA Bamero 3asBJICHUA

(HanMeHOBaHME OpTaHU3AIH s fopuardeckux jur, O.1.0. — mnia usuaeckux uir)

noctynupiiee B Anmunuctpauuto 3ATO Buasero (Bx. Ne OT
20 r.) yBeaoMiisieM 00 OTKa3e B MCIPABICHUM OINEYATOK M OMIMOOK B
BBIJJTAHHOM

(yxa3pIBaeTcs HAUMEHOBAaHUE JOKYMEHTA)
10 CIEIYIOLIUM ITPUYMHAM:

I'nasa 3ATO Bungsaeso

MTO/IITUCH (©.1.0.)



ITpunoxxenne Ne 5
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY
0 IPEJIOCTABICHUIO MYHHUIIUIIATBHOM YCIYTH O Jaue MUCbMEHHBIX pa3bsiCHEHUH
HAJIOTOIIaTENbILMKAM 110 BOIIPOCaM NPUMEHEHUS
HOpMaTUBHBIX IIpaBoBbIX akToB 3ATO Bunseso
0 MECTHBIX Hajlorax u cbopax
dopma K00k

B Aamunucrtpanuio 3ATO Buaseso

(maHHBIE O 3asBHTEINEC: CBEICHUS O MECTEC JKHTEIbCTBA
3agBUTENA - (PU3WYECKOro JIMIa OO HaNMEHOBAHHE,
CBEICHMS O MeCTe HAXOXICHUS  3asBUTENI -
IOPUJIMYECKOro JIMIja, a Takke HoMmep (HoMepa)
KOHTaKTHOro TeiedoHa, aapec (ampeca) 3JIEKTPOHHOU
MOYTHI (IIPY HAJIWYWU) U TIOYTOBBIHA ajpec, M0 KOTOPBIM
JIOJDKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIO)

KAJIOBA

(yxa3pIBaeTcst IOJDKHOCTD ¥ (MiH) paMuuIHis, UMsi ¥ OTYECTBO (IIPH HATMYUH) TOJDKHOCTHOTO JIMIA, PELIeHHe, IeiiCTBIe
(OezneiicTBHE) KOTOPOTO OOXKAITYETCs, CBEJCHHS 00 00KAITyeMBIX PEUICHUAX U NeHCTBHAX (Oe3AeliCTBIN) OpraHa,
MPEIOCTABIISIOMETO MYHHIINIIATBHON YCIIYTY, JOJDKHOCTHOTO JIMIA OpTraHa, IPeI0CTaBIISIONEr0 MyHHIIUIATbHON

yCIyry, MO0 MyHHIIMIAIBHOTO CITY’KaIlero)

Cuwuraro, 4TO JTAaHHOE pelieHue, TEeUCTBUE (6e3neiicTBHE)

(Yxa3bIBarOTCS TOBOJIBI, HA OCHOBAaHWH KOTOPBIX 3asSBUTENb HE COTTIACCH C PELICHUEM U JeHcTBHeM (Oe3aelcTBreM)
OpraHa, MPeOoCTABIAOIEI0 MyHUIIMIIAIBHOHN yCIIyTy, TOIDKHOCTHOTO JIMIA OPTaHa, MPEJOCTABIAIONIEr0
MYHHIUIAIBHON YCIIyTyY, TM00 MyHHUIMIAIEHOTO CITYKAILETO0)

Ha ocHoBaHMU M3105KEHHOT'O TPOIITY

(yka3bpIBaroTCsS TPeOOBaHUS 3asIBUTEIS)

Nudopmaruio o pe3ynbrarax pacCMOTPEHUS KaJI00bI MTPOIITY HAPABUTH

JIUYHO (YKazamv HoMep KOHMAKMHO20
menepona)

(dhakcom (ykazams Homep pakca)

MOYTON (ykazame adpec, eciu OH OMAUYAemcs
om no4moso2o aopeca)

AJIEKTPOHHON TTOYTOM (ykazams aopec 21eKmpOHHOU NOUMbl)

B tperbem cTonO11€ HYXHBIH CIIOCOO OTMEYaeTcsl 3HAaKOM «X», IPU 3TOM MOXKHO YKa3aTh
HECKOJIBKO CIIOCOOOB HalpaBIeHUs HHPOPMALIUK.

« » 20 r.
(moamuch nia, 00paTUBIIETOCS C
KaI000H)
Pacnucka-yBeaomienue
KanoOy u 1p. TOKYMEHTHI TP. TIPUHSIL
Perucrpanuonnsiit JlaTa mpuema >xano0sr IHoanuce crnenuatuc- Pacmdporka noanucu

HOMED KaJo0bI Ta, IPUHSABLIETO JOKY-
MEHTBI







