YTBepKICH

nocraHoBiaeHrneM Aamunauctpanuu 3ATO Bunseso
ot 10.11.2023 roma Ne 926

(B penakiuu ot 23.08.2024 Ne 667)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaoCcTaBJIeHU MYHMIMIIAIBHOM ycayru «CoracoBanue npoBeeHust
nepeycrpoicrea U (MJIH) NeperniaHuPOBKH NOMELIEHUs B MHOTOKBAPTHPHOM
A0MEe»

1. OBIIUE NMOJOXEHUSA
1.1. [IpeaMeT peryJiMpoBaHUsA AIMUHUCTPATHBHOIO pPerjiaMeHTa

1.1.1. AIMUHUCTPATUBHBIN PErjlaMEeHT MPEJOCTABICHUS MYHUIMIIAILHON yCIyTH
«CornacoBaHue MPOBEICHUS MEPEYyCTPONUCTBA U (MJIH) MEePEIIaHUPOBKU MTOMEIICHUS B
MHOT'OKBapTHPHOM JIoMe» (J1asiee COOTBETCTBEHHO - aMHHHMCTPATHUBHBIA PETJIaMEHT,
MyHUIIMTIAJbHAS YCJIyra) YyCTaHaBIMBaeT TMOPSJOK M CTaHAApT HPETOCTaBICHUS
MYHUITUTIATBHOM YCITYTH.

1.1.2. TlepeycTpoHCTBO TOMEIICHUS B MHOTOKBAapPTUPHOM JIOME TPEICTaBIISICT
co00¥i yCTaHOBKY, 3aMEHY HJIM MTEPEHOC HHKCHEPHBIX CETEeH, CAHUTAPHO-TEXHUYECKOTO,
AIEKTPUYECKOTO WM JPYroro 0OOpYyIOBaHUs, TPEOYIONINE BHECCHHUS HW3MEHEHUS B
TEXHUYCCKUN TTACTIOPT MTOMEIICHUS B MHOTOKBAPTHPHOM JIOME.

1.1.3. TlepennanupoBKa MOMEIICHHWS B MHOTOKBAPTUPHOM JOME IPEICTABIISICT
coOoif uW3MEHEHHE ero KoHQurypamuu, Tpelyroliee BHECEHUSI UW3MEHEHUS B
TEXHUYECKUU NACMOPT MOMENICHUSI B MHOTOKBAPTUPHOM JIOME.

1.1.4. Hacrosamuii AJIMHUHUCTPATUBHBIA PETJIAMEHT HE PACIPOCTPAHSIETCS Ha
MPOBEICHHE PA0OT MO PEKOHCTPYKIIMUA OOBEKTOB KAlTUTAILHOTO CTPOUTEIHCTRA.

1.2. Onucanue 3asaBUTEICH

MyHunumnangbHass —yciyra MpeloCTaBisIeTCs COOCTBEHHMKY IOMEIICHHS B
MHOTOKBapTHUPHOM JIOME WJIM YIIOJHOMOUYEHHOMY UM JIUILY (J1ajee - 3asBUTEND).

1.3. TpeOoBanusi K NOPSAAKY HH(POPMHUPOBAHUS O NPEIOCTABJIECHUN
MYHUIUNAJIbHON YCIyTH

1.3.1. Uudopmanust o mopsiike U yCIOBUSIX UHPOPMUPOBAHUS NMPEIOCTABICHUS
MYHULMIIATBHON YCIYTH NPEIOCTaBISETCS:

1) HEmOCPEACTBEHHO MPHU JUYHOM MHPHUEME 3aASIBUTENS B OTIEIE SKOHOMUYECKOTO
pa3BUTUS U MyHUIUIAIbHOrO uMyniectBa Anmunuctpanuu 3ATO BunseBo (manee —
OBPuMMN) nnu B 0TEAEHUH TOCYAAPCTBEHHOTO 00JIACTHOTO OIO/PKETHOTO YUPEKICHHUS
«MHOTOhYHKITMOHATILHBIN LEHTP MIPEI0CTABIECHUS rocyAapCTBEHHBIX U
MYHHUIIMNATIBHBIX YCIyr Mypmanckoi obnactuy (nanee - MOILI);



2) o tenepony B OOPuMU nnu MOLI;

3) TUCBMEHHO, B TOM YHCIIE MOCPEACTBOM 3JIEKTPOHHOU MOUTHI, (DAKCUMUIIBLHOM
CBSI3H;

4) mocpencTBOM pa3MeIleHHs B OTKPBITOM U JOCTYITHOM ¢opMe nHopmanuu:

- B (peaepasibHOM rocyapcTBeHHON MH(MOpPMaIIMOHHON crucTteMme « EnuHbiii mopran
rOCyJapCTBCHHBIX U MyHHUIMIAIbHBIX yeuyr (dynkiuit)» (https://digital.gov.ru) (namee
- EIIT'Y);

- HAa pETMOHAJIBHOM MOPTAJE€ TOCYJAPCTBEHHBIX W MYHULHUINAIBHBIX YCIYT
(ynkumii) «['ocymapcTBeHHbIE W MYyHHUIMNAIbHbIE ycIyrd MypMaHCKON 001acTu»
(www.51gosuslugi.ru) (manee - PIIT'Y);

- Ha OQUIMAIILHOM caiiTe opraHoB MecTHOro camoymnpasieHus 3ATO Bunseso B
MH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOM cetn «MaTepHe™ (http://www.zatovid.ru);

5) mocpencTtBoM pasMenieHuss MHGopManuu Ha HWHPOPMALMOHHBIX CTEHIAX
O2PuMMU wim M®II.

1.3.2. upopmMupoBaHue OCYIIECTBISIETCS 110 BOIIPOCAaM, KaCatOLUIUMCS:

- COIVIaCOBaHUSl IMPOBEJEHUS IMepeycTpoMcTBa U (WIM) MEpEeIIaHUPOBKU
MOMEILEHUSI B MHOTOKBaPTUPHOM JIOME;

- 0 IPEJOCTaBICHUH YCIIYTH;

- aJpecoB YIOJHOMOYEHHOI'O OpraHa MECTHOIO CaMOYIPAaBIICHUS, OPraHU3aluu U
M®ILI, obparienue B KOTOpble HEOOXOIUMO ISl IPEAOCTABICHUS YCIIYTH;

- cHpaBoyHOM HHPOpMAMK O padoTe YMOJIHOMOYEHHOTO OpraHa MECTHOTO
CaMOYTIPABJICHUs, OpraHu3aluu (CTPYKTYpPHBIX MOAPA3ACICHUN YIOJTHOMOYEHHOTO
opraHa MECTHOTO caMOyIIpaBJiI€HUs, OpPraHU3aL1N);

- TOKYMEHTOB, HEOOXOIMMBIX VISl IPEIOCTaBICHUS YCIYTH;

- IOPSAKA U CPOKOB MPEJOCTABICHUS YCIYTH;

- TIOpsAJKa TOJYYEHUsI CBEACHUI O XOJAE€ PAacCMOTpPEHHUs 3asdBICHHUS O
nepeycTpoiicTBe U (WIK) NEperIaHMPOBKE MOMEIEHUSI B MHOTOKBaPTUPHOM JIOME U O
pe3ynbTaTax MpeaoCTaBICHNUs MyHUIIUIIAILHON YCIIyTH;

- TopsaKa JocyacOHoro (BHeCyaeOHOro) oOxanoBaHus JAelcTBUI (Oe3aeHCTBYN)
JOJKHOCTHBIX JIMI M IPUHUMAEMbIX UMH PEIICHUN IIPU MPEIOCTABICHUN YCIYTH.

[Tomryuenue nHpopmany Mo BOMpocaM MPEIOCTaBICHUS YCIYTH OCYIIECTBIISETCS
OecIuIaTHo.

1.3.3. Ilpm ycTtHOM oOOpameHun 3asBUTENS (JUYHO WM 1O TeNe(OoHY)
JIOJDKHOCTHOE JIUIIO ODPuMU, pabOTHUK M®OII, OCYIIECTBIISIFOIIN I
KOHCYJIbTUPOBaHUE, MOJAPOOHO U B BEXJIMBOM (KOPpEKTHOW) (opme uHOOpMHUpPYET
00paTUBIIUXCS MO0 UHTEPECYIOMIMM BOMPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATBCS C WHPOPMALMH O
HAaMMEHOBAaHUU OpPraHa, B KOTOPBIA MO3BOHWII 3asBUTEIb, (AMUINHU, UMEHHU, OTYECTBA
(mocneaHee — MpU HATMYUHU) M JAOJKHOCTH CHEIMAINCTA, MPUHSBILIETO Tesie(OHHBIN
3BOHOK.

Ecan moipkHOocTHOEe amio ODPuMM He MOXKET caMOCTOSTEIBLHO JaTh OTBET,
TenedOHHBI 3BOHOK JIOJDKEH OBITh TepeajpecoBaH (MEpEeBENeH) Ha Jpyroe
JOJDKHOCTHOE JIMII0 WJIM JK€ OOpaTUBIIEMYCS JHUIly JOJDKEH OBITh COOOIIeH
TeneOHHBII HOMEp, MO KOTOPOMY MOXHO OyAeT TMOJIyYUTh HEOOXOAUMYIO
uH(pOpPMAIHIO.


http://www.zatovid.ru/

Ecnu moaroroBka otBera TpeOyeT MPOAOHKUTEIBHOTO BPEMEHH, OH TMpeiaraet
3asBUTEIIO OJIMH U3 CIAEAYIOIIMX BAPUAHTOB JaJbHEUIINX JECHCTBU:

- U3JIOKUTH OOpallleHne B MUCbMEHHOU opMme;

- HA3HAYUTb JIPYTO€ BpEeMS ISl KOHCYJIbTAllUN.

HomxHoctHoe nuio OOPuMMUM He BmopaBe ocymecTBISATh WHGOPMHPOBAHUE,
BBIXOJISIIIEE 32 PAMKH CTAaHAAPTHBIX MPOLEIYP M YCIOBUM NMPEIOCTABICHUS YCIYTH, U
BIIMSAIONIEE MTPSMO MJIM KOCBEHHO HAa IPUHUMAEMOE PEILICHHUE.

[TponomxuTensHOCTS, MHOOPMHUPOBaHUS IO TelaedOoHy HE JOHKHA MpeBbimaTh 10
MHUHYT.

NudopmupoBaHue OCYIIECTBISIETCSI B COOTBETCTBUU C TpaduKoM IpueMa
rpak/iaH.

1.3.4. Ilo nmucbmMeHHOMY OOpatieHuto nomkHocTHOE o ODPuMMU nonpodbHO B
MUCbMEHHON (POpME pa3bsCHSET TPAKIAHUHY CBEJCHUSA MO BOMPOCAM, YKa3aHHBIM B
nyHkre 1.3.2  Hacrodmero aJAMUHUCTPATUBHOTO  pErjaMeHTa B  IOPSIKE,
ycTaHOBI€HHOM @eaepanibHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsiake
paccMoTpeHus oopaiennii rpaxkaan Poccuiickoit denepanun» (nanee — deaepaabHbIi
3ak0oH Ne 59-D3).

1.3.5. Ha EIII'Y pa3memarorcs cBeAeHMs, npeaycMoTpeHHbie IlosokeHueM o
benepaibHOM TrocynapcTBEHHON uHMOpMalmoHHon cucteme «DenepanbHbli peectp
rOCyJapCTBEHHBIX W  MYHUUMNAIBHBIX  ycayr  (QyHKUM)»,  yTBEPKIECHHBIM
nocranoBnenneM [IpaBurenscTBa Poccuiickoit @enepannu ot 24.10.2011 Ne 861.

Joctyn k uHboOpMaIMi O CPOKaX U MOPSJKE MPEIOCTaBICHUSI MYHUIUIAIBHOU
YCIIYTU OCYIIECTBIISIETCS O€3 BBINIOTHEHHUS 3asBUTEJIEM KaKUX-TM00 TpeOOoBaHUii, B TOM
yuciae 0e3 HCMOJIb30BaHUSI MPOTPAMMHOTO OOECIEUEHMs, YCTAaHOBKAa KOTOPOro Ha
TEXHUUYECKUE CPEACTBA 3asBUTEIN TPEOYET 3aKIIOUYEHUS JIMIEH3MOHHOTO WJIM HUHOTO
COTJIAIICHUS C npaBooOJaaareneM IPOrpaMMHOTO oOecrieueHus,
MpEeayCMaTPUBAIOIIETO B3MMAaHUE IJIAThl, PETUCTPALMIO WM aBTOPU3ALUIO 3asIBUTEIS
WJIY TIPEAOCTABIECHUE UM MEPCOHAIIBHBIX JAaHHBIX.

1.3.6. Ha odumnumansHoM caiiTe opraHoB MecTHOro camoymnpasieHuss 3ATO
Bunsero, Ha crenmax OOPuMM u MOIL] pa3Memaercs cieayromas CclpaBoyHast
uHbopmaIus:

- 0 MecTe HaxoxaeHus u rpaduke paboret OOPuMMU, a taxoke MDII;

- cripaBouHble Tenedonsl Aaqmuuauctpanuu 3ATO Buaseso, OOPuMU, M®I], B
TOM 4YHciie Homep TenedoHa-aBTonHGopmaropa (Mpy HATUYUN);

- azapec opUIMAIBHOrO caiTa, a TakXKe AJIEKTPOHHOM mMouThl U (Win) (GopMbl
obpatHoii cBsizu  Anmunuctpanuu 3ATO Buaseso, OOPuMU, MOI[ B cetu
«IHTEpHETY.

1.3.7. B mecrax oxunanus OOPuMU pasmemarorcss HOpMaTHBHBIE IPABOBbBIC
aKThl, PETYJIUPYIOIIME TOPSAJOK MNPEJOCTaBICHUS]  YCIYTHM, B TOM  4YHCIE
aIMUHUCTPATUBHBIA  PEIJIAMEHT, KOTOPBIE no  TpeOOBaHUIO 3asIBUTEIIS
MPEJOCTABIISIOTCS €MY ISl O3HAKOMIICHHUSI.

1.3.8 Pasmemenne uHpOpManuu O MOPSAKE MPETOCTABICHHUS MYHHUITUTIATHLHOU
ycIyrd Ha WHGOPMANMOHHBIX CTeHnax B mnomemiennn MOI] ocymiecTBiasieTrcss B
COOTBETCTBUM C COIJIALIEHWEM, 3aKIOYeHHbIM Mexay MOPL[ m Anmunuctpanuen



3ATO BupaseBo c¢ yuetom TpeOoBaHMI K HMHYOPMHUPOBAHUIO, YCTAHOBIECHHBIX
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.3.9. Uadopmarus o xo/1e pacCCMOTPECHUS 3asBJICHHUS O TEPEyCTPOMCTBE U (WJIH)
NEpPEeIUIaHUpPOBKE TMOMEIIEHU B MHOTOKBAapTUPHOM JIOME M O pe3ysbTarax
MPEIOCTABICHUSI YCIYTH MOXET OBITh MOJydYeHA 3asgBUTENEM (€ro MpeACTaBUTEIEM) B
mnuHoM kabunere Ha EINT'Y, PIIT'Y, a takke B OOPuMMU npu oOparnieHun 3asBUTENs
JIMYHO, TI0 TeNe(hOHY WM TOCPEICTBOM AIIEKTPOHHOMN MOYTHI.

2. CTAHJIAPT ITPEJJOCTABJIEHUSI MYHUIIUITAJIBHOM YCJIYT'T
2.1. HanmMeHOBaHMe MYHUIIMNIAJBHOM YCIyTH

HanmeHoBaHME  MYHUUMNAIBHOW  YCIYTM -  COIJACOBAHME  IPOBEIACHUSA
nepeycTpoicTBa U (UiIn) MeperyIaHuPOBKY TOMEIICHHS] B MHOTOKBAPTUPHOM JIOME.

2.2. HaumeHoBaHMe OpraHa, npeaocTaB/sIIOero MyHUIUNAIbHYIO YCJIYTy

2.2.1. IIpenocTaBiieHne MYyHULMIIAIBHOW YCIYI'H OCYIIECTBISET AIMUHUCTpALUS
TOPOJCKOTO OKpyra 3aKpblTO€ aJMUHHCTPATUBHO-TEPPUTOpPUATIBHOE 00pa3zoBaHUE
nocenok BuasieBo Mypmanckoit ob6nactu (manee - Aamunuctpauus 3ATO Bunsesro,
YIOJITHOMOYEHHBIN OpraH).

2.2.2.  HemocpencTBeHHOE  TIPEAOCTAaBICHHE  MYHHIMIAIBHOW  YCIYTH
OCYULIECTBIISIETCS OTAEIOM SKOHOMHYECKOTO PAa3BUTHA U MYHULUIIAILHOTO MMYIIECTBA
agmuuuctpaunu 3ATO Bunseso.

2.2.3. M®I] yuacTByeT B IPEAOCTABICHUN MYHUIIUTIAJILHON YCITYTH B YaCTH:

- HH(OPMUPOBAHMUSI 110 BOIIPOCAM MPENOCTABICHUS MyHULIUNIAILHON YCIIYTH;

- TpueMa 3asBICHUH U JIOKyMEHTOB, HEOOXOOUMBIX Uil TNPEAOCTaBICHUS
MYHHULUIIATBHON YCIIYTH;

- BBIJIa4YM pe3yJIbTaTa MpeIOCTaBICHUS MyHUIIUIAIBHONW YCIIYTH.

2.2.4. B npenocTaBlIeHUN MyHUIIMIIAILHONW YCIIYTH B paMKaX MEXBEIOMCTBEHHOTO
UH(GOPMAIITMOHHOTO B3aMMOJICHCTBHS y4acTBYET denepanpHas ciyx0a
roCy/IapCTBEHHOW perucTpanuu, kKagactpa u kaprorpaduu, denepanbHas HajIoroBas
ciyx0a, CrHelUau3UPOBAHHbIE TOCYAAPCTBEHHbIE W MYHUIUIAJIbHBIE OPraHU3aluU
TEXHUYECKON WMHBEHTapHU3allMy, OpraHbl MO OXpaHE MaMSITHUKOB apXUTEKTYphI,
UCTOPUU U KYJIbTYPHI.

2.2.5. 3asgBUTENb BIOpaBe IM0OJaTh 3asBJICHUE O TEPEyCTpOUcTBE U (WJIN)
[IEpEIUIaHUPOBKE NTOMEIIEHNS] B MHOTOKBAPTUPHOM foMe yepe3 M®PII B cooTBeTCTBUY €
coryameHuem o B3aumojencteun Mexay M®PIl u Aagmunucrpauuein 3ATO Buasieso,
IIOYTOBBIM OTIIPaBJIeHUEM Uiy ¢ nomotsio EINTY, PIITY.

2.2.6. 3ampemaercss TpeOOBaTh OT 3asBUTENs OCYIIECTBICHHS JCUCTBUN, B TOM
YHClIe COTJIAaCOBAaHUHM, HEOOXOAMMBIX [UIS TOMYYEHHS MYHUIUNAIBHOM YCIyru u
CBSA3aHHBIX C OOpalleHHEeM B HHbBIE TOCYJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO
CaMOYTIPABJICHUs, OPraHU3ALNM, 3a HUCKIOYEHUEM IOJIYYEHHUS! YCIYT, BKIIOUEHHBIX B



MEePEUYCHb YCIYT, KOTOPBIC SIBISIOTCS HEOOXOAUMBIMH U O0S3aTEIbHBIMU TS
PeIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

2.3. Onucanue pe3yjbTaTa NPEeAOCTABJICHUSI MYHHIHUNAJIBHON YCIYI'H

2.3.1. Pe3ynbratoM MpenocTaBieHNs MyHUIIMIIAIBHON YCIIYTU SIBJSETCS IPUHSTOE
Anmunuctpanuert 3ATO BunsgeBo pemieHre o0  COINIACOBAHMM — ITPOBEICHUS
nepeycTpoiictBa U (WIM) MEPEIUIAHUPOBKU IOMEIIEHUS B MHOTOKBAPTHUPHOM JOME
MO0 pemieHre 00 OTKa3e B COIJIACOBAHWMU IPOBENEHHS IEpEeyCTpOMCTBA U (WIIH)
MEPEIUIAHUPOBKH MOMEIIEHNS B MHOTOKBAPTUPHOM JIOME.

2.3.2. Pe3ynbTaT NpeaoCcTaBIeHUS] MyHUIIUTIATBHON YCIYTH MOXKET OBITh MOJTyUYeH:

- B Aamunuctpaunn 3ATO BupaseBo Ha OyMa)XHOM HOCHUTENE MPH JIMYHOM
oOpallleHuH;

- B M®I] Ha 6ymMa)kHOM HOCHUTEJE NP JIMYHOM OOpalllCHHH;

- IOYTOBBIM OTIPABIICHHUEM,;

- nwa EIITY, PII'Y, B TOoM uncine B ¢opMe IIEKTPOHHOTO JOKYMEHTA,
MTOANMCAHHOTO 3JIEKTPOHHON MOAHUCHIO.

2.4. Cpok npenocraBjieHUsi MyHUIUNIAJIbHON YCIYTH, B TOM YHCJIE € y4€TOM
HEe00X0AMMOCTH O0palleHNsl B OPraHU3aUNH, YYaCTBYIOLIME B PEAOCTABJICHUN
MYHUIUNAJIbHON yCIyTH

2.4.1. Anmunuctpanus 3ATO BuzaseBo npuHUMaeT pelieHrne 0 COrfiaCOBaHUH WUITH
00 OTKa3ze B COTJIACOBAHWU MPOBEIEHUS MEPEYCTPONCTBA M (WJIM) MEPEIIAHUPOBKHU
MOMEIIEHNUSI B MHOTOKBapTUPHOM JIOME HE MO3JHEE 4eM uepe3 45 aHenl co aHs
MPEJCTABIICHUs] B YKa3aHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IO MPEICTABICHUIO
KOTOPBIX BO3JIO’KEHA HA 3asIBUTEIIS.

24.2. B cnydae momaunm gokymMmeHToB B MOIl cpok mpemocraBieHHS
MYHULIMOAIBHON YCIYTd UCUUCISAETCA CO JHS MOCTYIUICHHS B YIIOJHOMOYEHHBIN Opran
noKymMeHTOB u3 M®II,.

2.4.3. B ciyuae nomaun nokymentoB uepe3 EIN'Y, PIII'Y cpok mpemoctaBieHus
MYHULIMOAIBHON YCIYTH UCUUCISETCA CO JHS MOCTYIUICHUS B YIIOJTHOMOUYEHHBIA OpraH
nokymeHToB. Hamnpasnenune npunsarsix Ha EIIIY, PIII'Y 3asBnenuii u JOKyMEHTOB
OCYILIECTBJISIETCA C  HCMOOJb30BAHUEM  €IMHOM  CHCTEMBI  MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aWUMOJCHCTBUS M MOAKIIOYEHHOW K HEW PETrMOHAIBHOM CUCTEMBI
MEKBEJOMCTBEHHOT'O 3JIECKTPOHHOTO B3aUMOCHCTBHUS.

2.4.4. TlpuocTaHOBJEHHWE TMPEIOCTABJICHUS  MYHMIIUNAILHONW  yCIyrd  HeE
MPEyCMOTPEHO.

2.4.5. Cpok BbIIayu JOKYMEHTOB, SIBJISIOLIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MYHUIIMNIATBHOW YCIIYTH, - HE TMO37Hee 4yeM depe3 3 padouux AHS CO JHS TPUHITHUS
pelieHnss B COOTBETCTBMM C MYHKTOM 3.1.3 HacTosIero aJMHUHUCTPATUBHOIO
perjiameHTa.

2.5. HopmaTuBHbIE IPABOBbIE AKThI, PeryJIHPYIOIIUE NPeJ0CTaBIeHHe
MYHMIHUNAJIbHON YCJIYTH



2.5.1. IlepeyeHb  HOPMATHBHBIX  TPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
MPEIOCTaBICHNE MYHUIIMITAIBHON YCIYTH (C YKa3aHUEM MX PEKBU3UTOB U MCTOYHUKOB
odunmansHoro onyonukoBanus), pamenteH Ha EINI'Y, PIII'Y, na opunmansHoM caiite
opraHoB MectHoro camoynpasienus 3ATO BunseBo, a Takxke B npuiioxeHud Ne 2 K
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6. UcuepnbiBalomuii nepevyeHb JOKYMEHTOB, KOTOPbIe 3asiBUTE/Ib 10J:KeH
MPEACTABUTH CAMOCTOSITEIbHO, U JOKYMEHTbI, KOTOpPbIE 3asiBUTEJIb BIIpaBe
NPeICTABUTH MO COOCTBEHHO HHUIMATHBE, TAK KAK OHU MOJIEkKAT
NPEACTABJICHUI0 B PAMKAX MEKBEJIOMCTBEHHOI0 HH(POPMALIUOHHOT O
B3auMoOdeHCTBHUSA

2.6.1. HcuepnbiBaromuii  mepeyeHb  JOKYMEHTOB,  HEOOXOJMMBIX IS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH.

B nensx mpoBeneHus mnepeycTpoicTBa M (WIIHM) MEPEIUIAaHUPOBKU TMOMEIIECHUS B
MHOTOKBApTHPHOM JIOM€ 3asBUTENb MpenoctaBisgseT B Aamunuctpauuio 3ATO
Bunseso:

1) 3asBiieHHME O TIEpPEeyCTPOWCTBE M (WJIM) TMEPEIUIAHUPOBKE TIOMEIICHUS B
MHOTOKBapTHUPHOM JIoMe (fajsiee — 3asBicHUE) Mo (opme, yTBEpKICHHOW MPUKA30M
MuHuCcTEPCTBA CTPOUTENBCTBA U KUJIUIIHO-KOMMYHAJIBHOIO X03sKcTBa Poccuiickon
®enepanun ot 04.04.2024 Ne 240/mp «OO0 yrBepxkaeHuu (GOPMBI 3asBICHUS O
nepeycTpoucTBe U (WK) MEperyIaHUPOBKE MOMEIIEHUS B MHOTOKBAPTUPHOM JOME U
GbopMBI IOKYMEHTA, MOJITBEPKIAIOIIETO MPUHATHE PELICHUs] O COTJIACOBAaHUU WM 00
OTKa3e B COIVIACOBAaHWUHU IMEpPEyCTpPOMcTBa U (WJIU) TEPEIrIaHUPOBKH TMOMEIICHUSI B
MHOTOKBapTUPHOM JAoMe» (mpuwioxkeHne Ne 3 K HacTosieMy aJIMUHUCTPATUBHOMY
pEryiaMeHTy);

2) TmpaBOyCTaHABIMBAIONIME JOKYMEHTHI Ha IiepeycTpauBaeMoe U  (WIIN)
NEepeIryIaHupyeMOe TOMEIIEHHE B MHOTOKBAapPTHPHOM JIOM€ (MOJJMHHUKU —WIU
3aCBUIETEIILCTBOBAHHBIE B HOTAPHAIIBHOM TIOPSIJIKE KOTIHH);

3) MNOATrOTOBJACHHBIH M OGOPMIICHHBIH B YCTAHOBICHHOM TIOPSIKE MPOEKT
nepeycTtpoictea W (MIM) TMEPEIUIAHUPOBKUA  NEpeycTpanBaemMoro U (WIK)
MEepEeIIaHuPyeMOTO TOMENIEHUSI B MHOTOKBAPTUPHOM JIOME, a €CJIM MEPEYCTPONUCTBO U
(W) TeperiaHUpOBKA TOMEIIEHUST B MHOTOKBAPTUPHOM JIOME HEBO3MOXKHBI 0€3
NPUCOCIWHEHNUS K JaHHOMY TOMEIIEHHWIO YacTH  OOImero WMyIIecTBa B
MHOTOKBapTUPHOM JIOME.

4) mpoToKoJ 00I1Iero coOpaHusi COOCTBEHHUKOB MTOMEIICHUH B MHOTOKBapTHPHOM
JIOME O COTJIaCMU BCEX COOCTBEHHUKOB IOMEIICHHH B MHOTOKBapTHUPHOM JOME, B
ciaydae eclid  TepeycTpoMcTBO U (WJIM) TIeperylaHMpOBKa  TMOMEIICHUS B
MHOTOKBApTUPHOM JIOME€ HEBO3MOXXHBI 0€3 MPUCOCIUHEHUS K JAaHHOMY IMOMEIICHHUIO
4acTH OOIIEro MMYIECTBA B MHOTOKBAPTUPHOM JIOME;

5) TexHWUYeCKHH TACTOPT MEPEeyCTpamBaeMoro M (WiH) MeperuIaHupyeMoro
MOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME;

6) cormacue B MUCbMEHHOW (hOpMe BCEX WICHOB CEMbU HaHMMATENs (B TOM YHCIIC
BPEMEHHO  OTCYTCTBYIOIIMX  WICHOB  CEMbM  HAHUMATEINS),  3aHUMAIOIINX



NepeycTpanuBaeMoe MU (WiM) MEPEIUIAHUPYEMOE >KHIOE IOMEIIEHUE Ha OCHOBAaHUU
JIOTOBOPA COLMATILHOTO HaliMa (B ClIydae €CJIM 3asiBUTEJIEM SIBJISIETCS YIIOJIHOMOYECHHBIN
HaliMo/aTeleM Ha TMPEJCTaBlICHHE MPEAYyCMOTPEHHBIX  HACTOSAIIUM  ITYHKTOM
JOKYMEHTOB HaHUMATelb IEepeyCTpauBaeMoro M (Wjiu) MeperuiaHupyeMOTo >KUJIOTO
MOMEIIIEHHUSI 110 JOTOBOPY COLIMAILHOTO HaliMa);

7) 3aKIIOYCHHE OpraHa II0 OXpaHe IaMATHUKOB apXUTCKTYpbl, UCTOPUU H
KyJbTYpPhl O JOIMYCTUMOCTH MPOBEACHUS MEPEeyCTpPocTBa U (WJIM) TMEPErUIaHUPOBKH
MIOMEIICHUSI B MHOTOKBAPTUPHOM JIOME, €CJIM TAKOE MOMEIIEHUE U JOM, B KOTOPOM
OHO HaXOJIUTCS, BJIAETCSA MaMSITHUKOM apXUTEKTYpPbl, UCTOPUU WU KYJIBTYPBHIL.

2.6.2. B ciiyuae nampaBienus 3asBiaeHus nocpeactsom EITIY, PIITY cBenenus u3
JOKYMEHTA, yIOCTOBEPSIOLIEIO JUYHOCTh 3asBUTEINS, MPEACTaBUTENA, (POPMHUPYIOTCS
IpyU TOATBEPKICHUU YYETHOM 3anmucu B EjuHON cucremMe UWACHTUPUKALMK U
ayTeHTHU(PUKALUKA U3 COCTaBa COOTBETCTBYIOIINX JIAHHBIX YKa3aHHOM yYE€THOM 3allUCH U
MOTYT OBITb IPOBEPEHBI IIyTEM HAMpaBICHMs 3alpoca € HCIOJIb30BAaHUEM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHCTBHs. B ciydae ecin 3asBieHUE
IIOACTCSL 4epe3 IMPEACTABUTENS 3asBUTENSA, TAaKXKE IPEICTABIICTCS JOKYMEHT,
MTOATBEPKAAOIININ TTOJJTHOMOYHS HAa OCYLIECTBICHUE IEUCTBUI OT UMEHU 3asBUTEINA. B
KAa4eCcTBE JIOKYMEHTA, MOJATBEPKAAIOLIETO MOJHOMOYNS Ha OCYIIECTBICHUE NEHCTBUN
OT UMEHU 3asiBUTEIIS, IPEICTABUTEND 3asIBUTEIISI BIIPABE MPEICTABUTH:

- 0(pOpMIIEHHYIO B COOTBETCTBHM C 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu
JOBEPEHHOCTD (A1 PU3NYECKUX JIHIL);

- 0hOpMIJIEHHYIO B COOTBETCTBUM C 3aKOHOJaTelbcTBOM Poccuiickoit deneparuu
JOBEPEHHOCTh, 3aBEPEHHYIO I€YAThIO 3aABUTENS W MOANUCAHHYIO PYKOBOJUTEIEM
3asIBUTENS WM YINOJTHOMOYEHHBIM 3TUM PYKOBOIUTENEM JHUIOM (I FOPUIUYECKUX
JIULI).

2.6.3. 3asBuUTEns BIpaBe HE MPEACTABIATh TOKYMEHTHI, MPEIyCMOTPEHHBIC B
noAnyHKTax 5, 7 myHkrta 2.6.1, a Takke B ciiy4yae, €clid IpaBoO Ha MEepPEeyCcTPauBaeMoe 1
(unn) meperiaHUpyeMoe MOMEIlIeHHE B MHOTOKBAapTUPHOM JIOME 3apETUCTPUPOBAHO B
EanHOM rocyaapCTBEHHOM PEECTPE HEABMKUMOCTH, JTOKYMEHTBI, IIPELYCMOTPEHHbIE
MOAMYHKTOM 2 ITyHKTa 2.6.1 HACTOAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.4. JlokyMeHTHI (MX KOMWU WIIN CBEACHUS, COIEpIKAIINECS B HUX), YKa3aHHBIC B
noAnyHkrax 2, 5, 7 myHkra 2.6.1 HacTosIEro agMUHHCTPATHUBHOIO pETJIaMEHTa,
3anpammBatoTcss Aamunuctpanureii 3ATO BupaseBo B TocyJapCTBEHHBIX OpraHax,
opraHax MECTHOT'O CaMOYIpaBJ€HUS U MOABEAOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHam
WM OpraHaM MECTHOTO CaMOYTPAaBIIEHUS OpPraHU3alUsX, B PACHOPSKEHUU KOTOPBIX
HaxoJATCS YKa3aHHbIE JOKYMEHTBI, €CJIM 3asBHUTE]Ib HE TPEICTaBHII YyKa3aHHbIC
JOKYMEHTBI CAMOCTOSITEIILHO.

2.6.5. Anvunuctparus 3ATO BuaseBo He BmpaBe TpeOoBaTh OT 3asiBUTENS
MPEACTABICHUE JAPYTUX JOKYMEHTOB, KPOME JOKYMEHTOB, UCTPEOOBAHHE KOTOPBIX Y
3asiBUTENS JTOMYCKAeTCs B COOTBETCTBUMM C NyHKTamu 2.6.1 m 2.6.3 Hactosero
aAMUHUCTPATUBHOT'O PErJIAMEHTA.

2.6.6. ITo MexXBEIOMCTBEHHBIM 3apOocaM, YKa3aHHbIM B IyHKTE 2.6.4, TOKyMEHTBI
(uX ~ KOmMM WM  CBEIEHHMs, COAEp)KaIlMecs B  HHUX)  MPEAOCTaBISIOTCS
roCyJapCTBEHHbIMH  OpraHaM{, OpraHaMM  MECTHOIO  CaMOYIpaBJEHUS U
MO/IBEIOMCTBEHHBIMH ~ TOCYJIapCTBEHHBIM  OpPraHaM WJIM  OpraHaM  MECTHOTO



CaMOYTIPABJICHHSI OPraHHU3alUsIMHU, B PACIOPSLKEHUH KOTOPBIX HAXOMSATCA YKA3aHHBIE
JIOKYMEHTBI, B CPOK, HE IPEBBIAIOMNUN IMATH paboyux JHEH CO JTHSA IMOCTYIUJICHUS
MEXKBEJIOMCTBEHHOTO 3allpoca B OpraH WM OpraHu3aluio, IPeIOCTABIISIONINE
JTOKYMEHT U MH(OPMAIIUIO, €CJIM UHBIE CPOKHU MOATOTOBKU M HAIlPaBJICHHS OTBETa Ha
MEKBEJOMCTBEHHBIN 3alpOoC HE YCTaHOBJICHBI (efepaibHBIMU 3aKOHAMH, MPaBOBLIMU
aktamu I[IpaBurenbctBa Poccuiickon @denepauii ¥ OPUHATBIMH B COOTBETCTBUM C
dbenepaabHBIMU 3aKOHAMU HOPMATHBHBIMH MPABOBBIMHM aKTaMu CyObekTOB Poccuiickoi
Oenepanun.

2.7. UcuepnbiBalomuii nepeyeHb OCHOBAHMI VIS 0TKAa3a B pueMe
AOKYMEHTOB, HEO0XO0AMMBIX /ISl IPeI0CTABJIECHUS MYHHIMIIAJIBbHON yCIyru

2.7.1. Otka3 B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHHS
MYHULMNAIBHOM  yCIYI'M, 3aKoHoJarenbcTBoM  Poccuiickor  @Pepepanuu  He
PEAYCMOTPEH.

2.8. UcuepnbiBaoniuii nepeyeHb OCHOBAHUM /Il IPHOCTAHOBJICHUS WIH
0TKAa3a B NPEI0CTABJICHNHA MYHHIMIIAJIBHON yCJIYyT'H

2.8.1. IIpuocTaHoBiIEHHE  NPENOCTABJICHHWS ~ MYHULUNAIBHOW  YCIyrH
3aKOHOAATeNbCTBOM Pocculickon @denepaiiy He PEeayCMOTPEHO.

2.8.2. Apmunuctpauus 3ATO BuuseBo o0OTKa3bplBaeT B IPEIOCTaBICHUU
MYHHUIUIIATBHOW YCIIYTH B ClIy4ae, €CIIu:

1) 3asBuTenemM He MNpEeACTaBICHBbI JAOKYMEHTBI, OINpEAENICHHble MyHKTOM 2.6.1
HACTOSIIIET0 aJMUHUCTPATUBHOIO pErjaMeHTa, OOS3aHHOCTh MO MPEACTABICHHUIO
KOTOPBIX, C Y4Y€TOM IyHKTa 2.6.3 HACTOSAWEro aJIMHHUCTPATHBHOIO pETJIAMEHTA,
BO3JIO’KEHA HA 3asBUTEIIS;

2) mnocrymieHnuss B Aamuanctpanuioo  3ATO  BunpseBo otBera oprana
rocyJapCTBEHHOM BJIACTH, oprasa MECTHOTO caMOyIIpaBJIEHUS 1160
NOJIBEIOMCTBEHHO OpraHy TOCYJAapCTBEHHOW BJIACTH WM OpraHy MECTHOIO
CaMOYIIPABJICHUsI OpPraHM3alMy Ha MEKBEIOMCTBEHHBIN 3alpOC, CBUIETEIBCTBYIOIIETO
00 OTCYTCTBUM JOKyMEHTa M (Wju) MHGPOpMalUU, HEOOXOIUMBIX Uil MPOBEACHUS
nepeycTpoiicTBa U (WIM) NMEPEIUVIAHUPOBKU MOMEIIEHUS B MHOTOKBapTHPHOM JOME B
COOTBETCTBUM C IMYHKTOM 2.6.1 HAcTOSIIEro aJMUHHCTPATHUBHOIO pPErjlaMeHTa, €CIlv
COOTBETCTBYIOIIMN JTOKYMEHT He OBbLI MNpPEJICTaBICH 3asBUTEIEM IO COOCTBEHHOU
WHULMATUBE.

OTka3 B COTjacOBaHUM MPOBEJECHUS MEPEyCTPOMCTBA U (MJIM) MEPEIUIAHUPOBKH
NOMEIICHUS] B MHOTOKBAPTUPHOM JOME IO YKa3aHHOMY OCHOBAaHHIO JIONYCKAeTCs B
caydae, ecnu Apmunuctpauus 3ATO BuaseBo mnocie mnNodxydyeHUss OTBETa Ha
MEXBEJJOMCTBEHHBIN 3ampoc YBEJAOMHUJIA 3asBUTENI O IOJYYEHUU TaKOTO OTBETA,
NPEIIOKUIT 3asBUTEIIO MPEJICTABUTh JOKYMEHT M (W) UHPOpMaLKI0, HEOOXOIUMbIE
JUIs TIPOBEJEHUSl NEepeycTpoilcTBa M (WIM) NEPENIaHUPOBKU, NPETyCMOTPEHHBIE
NYHKTOM 2.6.1 HacTOAIIEro agMUHUCTPATUBHOIO PErVIAMEHTA, W HE IOJIYYWJ TaKHUe
JOKYMEHT W (wnu) uHGOpMaluio B TEUEHUE NATHAALATH padouux AHEW cO JHA
HaIlpaBJICHUS YBEJIOMJICHUS;

3) mpencTaBieHHs TOKYMEHTOB B HEHAJIEKALMI OpraH;



4) HEcOOTBETCTBHA IMPOEKTa NepeycTpoilicTBa M (WJIM) MEpPEeryIaHuPOBKU
IIOMELIEHHUS] B MHOTOKBapTUPHOM JOME TPeOOBaHMSIM 3aKOHOATEIbCTBA.

2.8.3. Henosy4yeHue i HECBOEBPEMEHHOE OJIyYE€HUE JOKYMEHTOB, YKa3aHHbIX B
nyHKkTe 2.6.1 aIMUHUCTPAaTHBHOIO PETIaMEHTa W 3allpPOLIEHHBIX B I'OCYIapCTBEHHBIX
oprasax, OpraHax MECTHOT'O CaMOYIIPaBJICHUS U MOJBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM
opraHaM WJIHM OpraHaM MECTHOI'O CaMOYIIPAaBJICHUs OPraHU3ALMSX, B PaCIOPSLKCHHUH
KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTBI, HE MOXET SBJIATHCS OCHOBAaHUEM JUIS
OTKa3a B COIVIACOBAHMM NIPOBENCHHS NEPEyCTPOCTBA WU (WJIM) MeperIaHupPOBKU
MTOMEIIEHUS] B MHOTOKBaPTUPHOM JIOME.

2.9. [lepeveHsb yciayr, KOTOpbIe ABJIAIOTCI HEOOXOAUMBIMHU U 00513aTEILHBIMH

JJISl IPeI0CTABJIEHUS MYHUIIMIIAJIbHOM YCJIYTd, B TOM YHCJI€ CBeJIeHUs 0

JOKYMeHTe (JOKyMeHTaX), BbI/IaBaeMOM (BbIJIaBa€MbIX) OPraHU3alUIMU,
YYACTBYHIIHMMH B IPEAOCTABJICHUN MYHUIMIIAJIbHOH yCIYTH

2.9.1. Vcuyru, KoTOpble SBIAIOTCI HEOOXOIWMBIMH W 00S3aTCIbHBIMH IS
MIPEI0CTABIICHUS MYHUIIUTIATLHON YCIYTH:

1) mnoaroroBka u odopmiieHHE B  YCTAHOBJIECHHOM TOpSIIKE  IPOEKTa
nepeycTpoiictea  u  (MJM)  TEPEIUIaHUPOBKH  TepeycTpamBaeMoro u  (Win)
MEePEIIAHUPYEMOTO MIOMEIIEHHS] B MHOTOKBAPTUPHOM JIOME;

2) odopmieHue JIOKYMEHTa, YAOCTOBEpSIOmIero mpaBa  (TIOJHOMOYMS)
MpEeACTAaBUTENs, B Clydae, €CIM 3a MPEIOCTaBICHUEM YCIyrd oOpamniaercs
MPEJCTABUTEINb 3aIBUTES;

3) odopmiieHue corjlacusi B MUCbMEHHOM (popMe BCEX UJICHOB CEMbU HAaHUMATEJS
(B TOM 4HClie BpEMEHHO OTCYTCTBYIOIIMX YJICHOB CEMbH HAHUMATENs), 3aHMMAIOIINX
nepeycrpauBaeMoe u (WJM) TMEpeIUIaHUpyeMOe JKUJIO€ TOMEIICHUE Ha OCHOBAHUU
JIOTOBOPA COIMATIBLHOTO HaiiMa (B CIIydae €CJIM 3asiBUTEJIEM SIBIISICTCS YIIOJIHOMOYECHHBIN
HailMoJlaTelieM Ha NPEIOCTABICHUE MPEAYCMOTPEHHBIX IIYHKTOM 2 cTatbu 26
AKumumHoro  komekca  Poccmiickonn  @enepanud JOKYMEHTOB — HAHHUMATEllb
[epeyCcTpauBaeMoro u (WiM) MEeperuiaHupyeMOro KHIOrO MOMEIIEHUSI MO JOTOBOPY
COIIMAJILHOTO HaiiMa).

2.10. Ilopsinok, pa3mMep U OCHOBAHHUS B3UMAHHSA IOCYy1aPCTBEHHOI MOLIJIMHBI
WK MHOM IVIAThI, B3UMAaeMOil 3a Ipe0CTaBJIeHUe MYHUIUNIAJIBLHON YCJIYTH

2.10.1. TIpenocraBieHue MYHUIMIAIBLHON YCIYTH OCYIIECTBISETCS OECIIaTHO,
rocyJlapCTBeHHas MONUIMHA HE YIUIAaYMBACTCS.

2.11. Iopsinok, pa3Mep U OCHOBAHMA B3MMAHMS IIATHI 32 MIPEI0CTABJICHUE
YCJIyT, KOTOpbIE SABJISIIOTCA He00X0AMMBbIMHU M 0013aTeIbHBIMHU 1JIs1
NpeAoCTABJIeHU MYHHUIMIIAJIbHOM YCIYrd, BKJIOYasd HHPOPMaALHIO 0 METOAMKeE
pacuyera pa3Mepa TaKo# 1J1aThbl



2.11.1. Tlopsigok, pasMep ¥ OCHOBAaHMSA B3MMAHHUA IUIATHl 3a MPEIOCTABICHUE
yCIyr, YKa3aHHbIX B IyHKTe 2.9 HacTosero aJMHHUCTPATUBHOIO peErjlaMeHTa,
OIpeAEIAETCS OPraHNU3alMSIMU, IPETOCTABIISIOIIMMU TaHHBIE YCIIYTH.

2.12. MakcHUMAaJIbHBIN CPOK 0KUIAHMS B OYepelu NPH Mmoave 3ampoca o
NpeaoCcTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH M NIPH MOJIyYeHUM pPe3yJibTaTa
NpeaoCcTaABIEHUA MYHMUIMNIAJIBHON yCIyTru

2.12.1. MakcuMalIbHBI CPOK OXKHJAHWS B OYEPEeAM MPHU IOJade 3asABICHUS O
NPENOCTABICHUN MYHHULMIAIBHOW YCIYTM M TpPH MOJYYEHUM pe3yibTaTa JaHHOMN
MYHULANAIBHOU YCIYTH HE TOJDKEH IIPEBBIIATE 15 MUHYT.

2.13. Cpok 1 nopsiIoK perucTpamum 3anpoca 3asiBUTesl 0 MPea0CTABJIeHUH
MYHHUIUIAIBHON YCJIYTH

2.13.1. 3asBieHue 0 NPEIOCTABICHUN MYHHUIMIAIBHON yCIyTH, MpeICTaBICHHOE
3asiBUTENIEM JIMYHO JINOO €ro MpeACTaBUTENEM, PErHCTPUPYETCS YINOIHOMOUYEHHBIM
OpraHoM B TeueHue 1 pabouero JHS C 1aThl MOCTYIUIEHUS TaKOTO 3asBJICHUSI.

2.13.2. 3asBieHue 0 MPEJOCTAaBICHUN MYHHUIMIAIBHON yCIyTH, MPeICTaBICHHOE
3asBUTENleM Jnbo  ero  mpeacrtaBureneM  uyepe3  MO®Ll,  peructpupyertcs
YIOJIHOMOYEHHBIM OPTAaHOM B JI€Hb NTOCTyIuieHus1 oT MOLI.

2.13.3. 3asBnenue, mocTynuBinee B 3ieKTpoHHON ¢opme nHa EITY, PIITY,
pPEruCTpUpyeTCsl YINOJHOMOYEHHBIM OPraHOM B JIEHb €ro IMOCTYIUIEHHS B Clydae
OTCYTCTBHUS aBTOMaTUYECKOW peructpannu 3anpocos Ha EIII'Y, PIIT'Y.

2.13.4. 3asBneHuwe, TMOCTynHBIIEE B Hepabodyee BpeMs, PETHUCTPUPYETCS
YIOJHOMOYEHHBIM OpPraHoM B TNEpBBIM pabouMii €Hb, CIEAYIOUIMI 3a JHEM €ro
HOJIyYECHHUS.

2.14. TpeGoBaHus K NOMENIEHUSIM, B KOTOPBIX NPeI0CTABJIACTCH
MYHHUIMIIAJbHASA YCJIYyra

2.14.1. TlomemieHus  yMOJHOMOYEHHOTO OpraHa Uil  MPEJOCTABJICHHUS
MYHULIUINIAJIBHONW YCIYTH pa3MelIaloTCsi Ha MEPBOM 3Ta)ke 3/1aHus, 000pYIOBAaHHOTO
OTZENBHBIM BXOJOM, JUOO B OTAEJIBHO CTOSIIEM 3JaHUU JJI1 CBOOOJHOIO JOCTYyIa
3asButTeneil. IlepenBrukeHre Mo MOMEUIEHUSIM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
MPOBOJUTCS MPUEM 3aSBJICHUS U TOKYMEHTOB, HE JIOJDKHO CO3/aBaTh 3aTPYAHEHUN IS
JIMI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBBSL.

2.14.1.1. ITpu pacnosioKeHUH MOMEIICHHS YIIOJIHOMOUYEHHOI'O OpraHa Ha BEpXHEM
TaXe CHEUUATUCThl YIMOJIHOMOYEHHOTO OpraHa o0s3aHbl OCYIIECTBISITh IPUEM
3asiBUTENEN Ha MEPBOM 3TaXKE, €CIIM IO COCTOSHHIO 3J0POBbSl 3asBHUTENIb HE MOXKET
HOJIHATBCS 1O JIECTHULE.

2.14.1.2. Ha teppuTopuu, mpuierammei K 3JaHUI0 YIMOJIHOMOYEHHOTO OpraHa,
OpPraHU3yITCS MecTa ISl MapKOBKU aBTOTPAHCHOPTHBIX CPEJCTB, B TOM YHCIIE MECTa
JUISl TAPKOBKM aBTOTPAHCIIOPTHBIX CPEACTB MHBAIHMIOB (He MeHee 10 mpoLeHTOB MecT,



HO HE MEHEee OJIHOTO MECTa), JOCTYIl 3asBUTENCH K MapKOBOYHBIM MECTaM SIBIISIETCS
OecIuIaTHBIM.

2.14.1.3. [lomemenue 11 IpueMa 3asBuTeel 00opyayeTcss HHGOPMaIlMOHHBIMU
CTEHJaMH, Ha KOTOPBIX pa3Melnaercs Gopma 3asBiIeHUs] C 00pa3loM €€ 3alloJHEHUS U
NepeveHb JTOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHHUS MyHUITUIAIBHON YCIIYTH.

2.14.1.4. TlomemieHus, B  KOTOPBIX  OCYIIECTBJISIOTCS  JACHCTBHUS  TIO
NPEIOCTAaBICHUI0O MYHHULMIAIBLHON  yCIyrd, O0OECHeunBarOTCs  KOMIIbIOTEpaMH,
CpEICTBaMH CBSI3H, BKIFOUAs TOCTYI K HH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON CETH
«HTEpHET», OPTTEXHUKOH, KAHIIEISIPCKUMHU MPUHAJIC)KHOCTAMHA, THHOPMAITMOHHBIMHU
W CIOPaBOYHBIMH MaTepHaIaMH, HATJSAIHON WHMOpMAaIuen, CTYJIbsIMH WU CTOJAMH,
CpeICTBaMH TOXKAPOTYIIEHUS ¥ OMOBEIICHWS O BO3HHUKHOBEHUU YPE3BBIYANHON
CUTYaIlM¥, JOCTYIIOM K PETHOHAIBHOW CHUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBHS, & TAKXKE 00CCIICUMBACTCS TOCTYITHOCTD JIJISi HHBAIHJIOB K YKa3aHHBIM
MOMEIICHUSIM B COOTBETCTBUU C 3aKOHOJAATelbcTBOM Poccuiickoit ®denepanuu o
COIIMAJIBHOM 3aIlIUTE WHBAJIUIOB.

2.14.1.5. 3an oxujaHus, MecTa JJIsl 3alOJHEHUS 3alpOCOB U MpUeMa 3asBUTEINEH
000pPYIYIOTCS CTYJIBSIMH, U (MJIM) KPECEIbHBIMU CEKIMSIMU, U (MJIH) CKAMbIMH.

2.14.1.6. Nudopmarmonnsie MaTepuabl, peaHa3HAYEHHBIE TUISt
MHOOPMUPOBAHUS 3asBUTEICH O TMOPSIKE MPEAOCTABICHUS MYHUIIMIAIBHOW YCIIYTH,
pa3MemaTcss Ha MHGOPMAIIMOHHBIX  CTEHJAaX, pacloJOKEHHBIX B  MecTax,
o0ecCIeunBaIMX JTOCTYIT K HHUM 3asBHUTENCH, W OOHOBIISIFOTCSA TPH HW3MEHECHUH
3aKOHOJIATEIBCTBA, PETYJIUPYIONIETO MPEAOCTABICHHE MYHHUIIUTIATBHOW YCIIYTH, U
CIIPABOYHBIX CBEJICHUI.

2.14.1.7. UudopManimoHHbIE CTEHABI JOJKHBI PACIIONaratbCs B MECTE, JOCTYITHOM
JUTSI IPOCMOTPA (B TOM YHCJIE TIPU OOJIBIIIOM KOJIMYECTBE IMMOCETUTENCH ).

2.14.2. lna obecriedeHHs] TOCTYMHOCTH TOMYyYEHHUS MYHUILMMAIBHOW YCIyTH
MaJOMOOMJIBHBIMH TPYIIAMUA HACEJICHHUS 37aHUS M COOPYKEHHS, B KOTOPBIX
OKa3bIBAa€TCA ycClyra, OOOPYIYIOTCS COIJIACHO HOpMaTuBHBIM TpeboBanusm CII
59.13330.2020 «/locTynmHOCTh 37aHUN U COOPYKEHUU HJii MaJOMOOWIIBHBIX TPYII
HaceJeHus», (akTyanusupoBanHas penakiuss CHull 35-01-2001).

2.14.2.1. B xabusHere Mo NpueMy MaJOMOOMIIBHBIX TPYIN HACEJICHUS HMEETCs
MEIUIIMHCKAs ~ anTeyka, TMuTheBas BoAa. I[lpm HEOOXOAMMOCTH  CICIMAIUCT
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONINI TIPUEM, MOXET BBI3BATh KapeTy
HEOTJIOKHOWU CKOPOW MTOMOIILIH.

2.14.2.2. Tlpu oOpaiieHuu TpakJaHWHA C HApyHIEHUAMH (GYHKIUH OMOPHO-
JIBUTATEIPHOTO aIapara CIEIUATUCThl YIOJHOMOYCHHOTO OpTraHa MpeANpHHUMAIOT
CIICIYIOLINUE JECUCTBUA:

- OTKPBIBAIOT BXOJHYIO IBEPh W TIOMOTAIOT TPaXIaHUHY OECHPEnsITCTBEHHO
MMOCETUTh 3JaHHWE YIOJHOMOYCHHOTO OpraHa, a TaKXe 3apaHee MPEeaylnpekIarT o
CYIIIECTBYIOMUX Oapbepax B 37aHUH;

- BBISICHSIIOT 11€JTh BU3UTA TPAXKIAHMHA U COMPOBOXKIAIOT €T0 B KAOWHET MO MpUeMy
3asIBJICHUS;

- MOMOTAIOT TPAXIAAHWHY CECTh HAa CTYJ] WM PACHOJIaraloT KPEeCIO-KOJIICKY Y
CTOJIa HAITPOTHUB CIICIIHAIIACTA, OCYIIECTBIISIONIETO TPUEM;



- CIEIUAIUCT YIMOJIHOMOYEHHOTO OpraHa, OCYUIECTBIAIOMIUNA MpUeM, MPUHUMAET
rpaXKJlaHWHAa BHE OYEpPEau, KOHCYJIBTUPYET, OCYLIECTBISIET IPUEM 3asBICHUS C
HEOOXOMMBIMHU JIOKYMEHTAMHM, OKA3bIBAET ITOMOILb B 3aII0JHEHUM OJAaHKOB, KOIUPYET
JIOKYMEHTHI;

- 10 OKOHYAaHUU TMPEIOCTABICHUS MYHHUIUNAIBHOM yCIyTH CHEIUAIUCT
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIOUIMM IMpHEM, IOMOTraeT TIpaXAaHUHY
NOKUHYTh KaOWHET, OTKPBIBAET JBEPHU, COMPOBOXKIACT Ipa)<IaHWHA JI0 BBIXOJA W3
3MaHUS U TIOMOTaeT MOKHWHYTh 3[aHUE, MEpeNacT Tpa)KJIaHWHA COMPOBOXKIAIOIIEMY
JIMITY WM TI0 €T0 YKETaHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET COACHCTBUE MIPH €TO
IIOCAJIKE.

2.14.2.3. Tlpu oOpaieHun TpaxJaH C HEAOCTATKAaMU 3pPEHUSl CIECHUATUCThI
YIIOJTHOMOYEHHOTO OpTaHa MpeANPUHUMAIOT CIEAYIONINE TeHCTBU:

- CIEIHUAINCT YIOJIHOMOYEHHOTO OpraHa, OCYUIECTBIAIOMNUNA MpUeM, MPUHUMAET
rpaXkJ1aHWHa BHE Ouyepend, IIOMOIaeT COpPUEHTHUPOBAThCS, CECTb Ha  CTYyJ,
KOHCYJIbTUPYET, BCIyX IPOUYMUTHIBAET JOKYMEHTHl W Jajee MO0 HeoOXOIUMOCTU
OPOM3BOAUT UX Bblnauy. [lpu OOIIEHHMH € TpakIaHUHOM C HEJOCTAaTKaMU 3PEHHUS
HEOO0XO0MMO O0IAThCsl HETTOCPEACTBEHHO C HUM CaAMHM, a HE C COIPOBOXAAIOIINUM €r0
JULIOM, B Oecelle MOJb30BaThCs OOBIYHON pPa3rOBOPHON JIEKCUKOM, B IOMEILIEHUH HE
CJIETyeT OTXOJUTh OT HEro 0e3 MpeaypeKICHuUs;

- CHELMAIUCT YMOJIHOMOUYEHHOTO OpraHa, OCYLIECTBIISIONIMA MpUeM, OKa3bIBaeT
MOMOIIb B 3allOJIHEHUU OJIAHKOB, KOMHPYET HEOOXOAUMbIE JOKyMEHTHI. Jljis
MOJMUCAHUS  3asBIICHUS] TIOJBOAMT JIMCT K AaBTOPYYKE TpaKAaHWHA, ITOMOTaeT
COPUEHTHPOBATHCS U moanucaTh 01ank. [Ipu HEOOXOAMMOCTH BBIAAIOTCS MAMATKHU IS
CITa0OBUASIIINX C KPYITHBIM MIPUPTOM;

- 10 OKOHYAaHWU TMPEAOCTABICHHUS MYHHUIIMIAIBHON YCIyTH  CHEIHATUCT
YIOJTHOMOYEHHOTO OpTaHa, OCYIIECTBISIONINI MpUEM, TIOMOTAeT TpakJaHUHY BCTaTh
CO CTyla, BBIMTM M3 KaOMHETa, OTKPHIBAET JBEpPHU, COMPOBOXKAAET Tpa)<IaHHWHA K
BBIXO/AY W3 3[aHUS U TMPOBOKAET Ha YIHIly, 3apaHee NpeayNnpeaAuB MOCETUTENS O
CYLIECTBYIOIIUX Oapbepax B 3/1aHUU, MEpeAacT IpaxJaaHrnHa COMPOBOKAAIOIIEMY JTUILY
WIIH 110 JKEJIaHUIO TPaKJaHNHA BbI3IBAET aBTOTPAHCIIOPT.

2.14.2.4. Tlpu oOpameHnu TrpaxaaHuHa ¢ JedeKTaMu CliyXa CHEeIHaTUCThI
YIOJIHOMOYEHHOTO OpTraHa MpeANpUHUMAIOT CIeAYIOIINe TeHCTBUS:

- CHELMAJIUCT YNOJHOMOYEHHOTO OpraHa, OCYUIECTBIISIOIIUN NMpUEM TpakiaaH C
HapyIICHHEM ClIyXa, oOpalmlaeTcsi HETMOCPEICTBEHHO K HEMy, CIpamiMBaeT O IeNu
BU3HUTA M JAa€T KOHCYJIBTALUIO Pa3MEPEHHBIM, CIOKOWHBIM TEMIIOM PEYH, MPU ITOM
CMOTPUT B JIMIIO MOCETHUTENS, TOBOPUT SCHO, CJIOBA JOTOJHSACT MOHATHBIMU KECTAMH,
BO3MOXKHO OOIIIEHNE B MUChMEHHOM Qopme 00 depe3 MepeBOIINKa KECTOBOTO S3bIKA
(cypoonepeBoIYNKa);

- CTEIMATUCT YIMOJTHOMOUYEHHOTO OpraHa, OCYIISCTBIISIIONINA TpPUEM, OKa3hbIBAeT
NOMOIIb M COACHCTBHE B 3aMOJHEHUH OJAHKOB 3asBJICHUH, KOMUPYET HEOOXOIUMbIE
JOKYMEHTBHI.

2.14.3. TpeOGoBanusi K KOMGMOPTHOCTM U JOCTYMHOCTH THPEJOCTABICHUS
MyHULIHANAIBHOU ycinyru B M®L] ycranaBnuBaroTcs nocraHoBieHueM lIpaBurenscTBa
Poccuiickoit ®@enepatu ot 22.12.2012 Ne 1376 «O06 yrBepxknaenun IlpaBun



opraHu3anuvn  JACATCIIbHOCTHU MHOFO(I)YHKHI/IOHEUILHBIX HOCHTPOB HPCAOCTABIICHUA
roCyagapCTBCHHLIX 1 MYHUIIUIIAJIBHBIX YCIIYI).

2.15. IToka3aTejin JOCTYNIHOCTH U KAYeCTBA MYHHUIMIIAJIBLHOM yCIYTH

2.15.1. KoguuecTtBO  B3aWUMOJEHCTBUUA  3asABUTEIS CO  CHELHAIHMCTOM
YIIOJTHOMOYEHHOT'0 OpraHa Ipy IPel0CTaBIEHUN MYHUIIMIIAIBHON YCIYTH - 2.

2.15.2. IIpoAoJKUTENBHOCTh B3aUMOJCHUCTBUM 3ad4BUTENSI CO CHEHAAIMCTOM
YIOJHOMOYEHHOIO TpU MPEAOCTABICHUA MYHULMIIAIIBHOM yciyru - He Ooisiee 15
MUHYT.

2.15.3. Bo3MOXHOCTb TOJNy4YeHHUS HWHGOPMALMA O XOJA€ MPEIOCTaBICHUS
MYHUIUNAIBHOM yCIyTH, B TOM 4YHCJIE€ C HCIOJIb30BAHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAILIMOHHBIX TEXHOJIOTHA.

2.15.4. VHpIMHM 1OKa3zaTeIsIMM KayecTBa M JOCTYNHOCTH IIPEIOCTaBIICHUS
MYHULMIIATBHON YCIIYTH SIBJISIFOTCS:

- PacHoJIOKEHHOCTh ITOMEUICHUI YIIOJIHOMOYEHHOTO OpraHa, IpeaHa3HaYEHHBIX
JUIsL TIPEJOCTABJICHUS] MYHULIMIIAJIIBHOM YCIYTH, B 30HE JOCTYIHOCTH K OCHOBHBIM
TPAHCIOPTHBIM MarucCTpasiM;

- CcTeneHb HHMOPMHUPOBAHHOCTH 3asBUTENSI O IMOPAAKE IPEIOCTaBICHUS
MYHHULIMIIAJBHOW YCIYrH (JOCTYHHOCTh HH(pOpMALMM O MYHHUIMIAIBHOW YCIyTe,
BO3MOKHOCTh BbIOOpa crniocoda mnoiayyeHus nHpopmanun);

- BO3MOXHOCTb BbIOOpa 3asBUTENeM (opM oOpalieHuss 32 MOJIyYEHUEM
MYHULIMNAIBHOUN YCITyTH;

- JIOCTYIHOCTb OOpAaIleHHs 3a MPEIOCTaBICHUEM MYHUUMIAIBLHON YCIyTH, B TOM
YuCIIe JJIs JIUL C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbS;

- CBOEBPEMEHHOCTb MPEAOCTABICHNUS MYHULMIIAIBLHON YCIYTd B COOTBETCTBUU CO
CTaHAAPTOM €€ MPEJOCTABICHMUS;

- CcOOJIOIGHHE CPOKOB MPENOCTABICHUS MYHHUIMNAIBHOM YCIYTM U CpPOKOB
BBIIIOJIHEHHSI aIMUHUCTPATUBHBIX NPOLEAYpP HPH NPEIOCTABICHUM MYHHULHIIAIBHON
YCIIyTH;

- BO3MOXHOCTh  TOJY4YeHUS HMHPOpPMAIMM O  XOA€  NPEIOCTaBIICHUS
MYHULUIIAIBHON YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX JKajJo0 CO CTOPOHBI 3asBUTENS IO pe3yJbTaTaM
MPEA0CTABIICHUS MyHUIUTIATBHOU YCITYTH;

- OTKpBITBIA JIOCTYN JJi 3asBUTENE K HHQOpMauMU O TOpSAJKE U CpOKax
MPEOCTaBICHUS ~MYHUIUNAIBHOM  YCIYrd, TMOpsAJIKE O00KaJloBaHUS JCHCTBUIA
(Oe3neiicTBUs) YIOTHOMOYEHHOTO OpraHa, PYKOBOJIUTENS YMOJIHOMOYEHHOTO OpraHa
100 CrienraIucTa YnoJIHOMOYEHHOTO OpPraHa;

- Halu4yhe HEeoOXOJUMOTr0 M  JOCTaTOYHOTO KOJIMYECTBA  CIELHUAIMCTOB
YIOJIHOMOYEHHOI'O OpraHa, a TakyKe MOMEIIEHUI YITIOJTHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYULIECTBJISIETCS IPUEM 3aSIBJIICHUN U JOKYMEHTOB OT 3asIBUTENEH.

2.15.5. YNOTHOMOYEHHBIM OpPTraHOM OOECTEYMBAETCS CO3/IaHUE WHBAIUAAM U
WMHBIM MaJOMOOWJIBHBIM TpYIIIaM HAcCeNIeHUsl CJEIYIOIIUX YCIOBHHM JOCTYIHOCTH
MYHHIIMIIAJBHOW yCIAYTH B COOTBETCTBHUM C TpPeOOBAaHHUSIMH, YCTaHOBJICHHBIMHU
3aKOHOJATEIbHBIMA U HHBIMU HOPMATHBHBIMH ITPABOBBIMU aKTaMH:



- OKa3aHWE€ MHBAJIMUJAM MOMOIIHY, HEOOXOIUMOM ISl TOIyYEHUsI B TOCTYITHOM ISt
HUX (opme uHbOpMaIKU O TTpaBUiIaX MPEJOCTABICHUS MyHUIIUTIAILHOU YCIyTH, B TOM
yucie o0 odopmiIeHHH HEOOXOAMMBIX [UIsl MOJYYEHUS MYHULUINAIBHON YCIyTH
JIOKYMEHTOB, O COBEPIICHHMH WMH JPYTUX HEOOXOJUMBIX Ui  MOJyYCHUS
MYHULMIIAJIIBHOW YCIIYTH JICHCTBUM;

- TPENOCTABICHUE MYHUIMNAIBHON YCIYTM WHBAIWIAM MO CIyXy, IpH
HEOOXOJMMOCTH, C HCIOJb30BAHUEM PYCCKOTO JKECTOBOIO  s3bIKa, BKJIOYAs
oOecrnievyeHne A0IMycKa B IOMEIICHHE CYpI0TIePEBOIUNKA, TH(IOCYPAONIEPEBOIINKA;

- OKa3aHWE€ TNOMOLIM HWHBAJIWJIAM B IMPEOJIOJICHHH OapbepoB, MEIIAKOIIUX
ITOJIYYEHHUIO MYHULIUNTAIBHOW YCIyTH HAPABHE C APYTMMH JINLIAMH.

2.15.6. [Ipu npepocTaBieHNH MyHUIIUTAILHOW YCIIYTH B3aUMOJICHCTBUE 3asIBUTEIS
CO CIEHUATMCTOM YIIOJHOMOYEHHOIO OpraHa OCYLIECTBISIETCS TPU  JIMYHOM
00pallleHUH 3asABUTEIIS:

- 7Sl MOJy4YeHus: UHQOpMaIlUK 1O BOIPOCAM MPEIOCTaBICHUS MYHHUIUIIAILHOM
YCIYTH;

- 1151 IOJA4H 3asIBJICHUS U IOKYMEHTOB;

- ISl TIOJTy4eHUsI ”HPOpPMAaIIUU O XOJI€ MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

- IS TIOJTYYEHHUS pe3ysibTaTa IPEAOCTABICHUS MYHUIIUNIATBHON YCIIyTH.

IIpoaOIDKUTENBHOCT  B3aMMOJACUCTBUS ~ 3asgBUTENA  CO  CHELUAIMCTOM
YIOJHOMOYEHHOT'O OpraHa He MOXET MPEBbIIATh 15 MUHYT.

2.15.7. TlpemocraBieHne MyHUIMNAIbHONH yciayrd B MODI[ Bo3MOXHO mpu
HAJIMYUM 3aKJIOYCHHOTO COTJIAIICHUS O B3aUMOACHCTBUU MEKIY AIMHHUCTpALIUEH
3ATO Bunsero u M®II.

2.15.7.1. Anvunuctpamus 3ATO Buaseo obecrneunBaeTr WHHOPMHUPOBAHUE
3asBUTEJIEM O BO3MOKHOCTHU TMOJYYEHUsI MYHUIIUNAIbHOU yciyru Ha 0aze MOII. B
Cly4yae IOJayu 3asBJIEHUS O NPEAOCTABICHUM MYyHHULIMNAIbHOW yciayrn B MOL]
HEIOCPEACTBEHHOE  IPENOCTABICHUE MYHULHINAIBHOW  YCIYTM  OCYIUECTBIISIETCS
Anmunuctpanueit 3ATO Bujsieso.

2.16. Unblie TpeOOBaHNS, B TOM YHCJIe YYUTHIBAKIINE 0COOCHHOCTH
Npea0CTABJICHUS MYHHMIMIIAIBHON YCJIYIH 10 IKCTEPPUTOPHATBHOMY NPUHLIMITY U
0CO0CHHOCTH NMPEAOCTABJICHIA MYHUIUNIAJIBHOM YCJIYTH B 3JIEKTPOHHOM (popme

2.16.1. 3asgBuTenb MNPENOCTABISIET JIOKYMEHThl HENOCPEICTBEHHO B Opra,
OCYUIECTBIISIOIIMUNA COTJIACOBAHUE, TI0O MECTY HaXOXACHUS MepeyCcTpauBaeMoro M (Uin)
NeperyiaHupyeMOro TMOMEIICHUsI B MHOTOKBApTUPHOM JioMe, Jnbo uepes MODI] B
COOTBETCTBUM C 3aKJIIOUYECHHBIM MMM B yCTaHOBJIEHHOM IIpaBurenbctBoM Poccuiickon
denepanuy NOPSAKE COMIALIEHUEM O B3aUMOJACHCTBUH.

2.16.2. 3asBuTens BOpaBe OOpPAaTUTHCA 3a MPEIOCTABICHHUEM MYHUIUIAIBLHOU
yCIyrM MW [oJaTh JOKYMEHTBI, YyKa3aHHble B MyHKTe 2.6.1 Hacrosmero
aJIMUHHCTPATUBHOTO perjaMeHTa, B 3ekTpoHHOUH ¢opme uepe3 EII'Y, PIITY ¢
VICIIOJIb30BAaHUEM DJIEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX JEKTPOHHOM MOJAINMKCHIO B
cooTBeTcTBUH ¢ TpeboBanmsimu DenepanpHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
AIEKTPOHHOM MTOIITACH.



2.16.2.1. YomHOMOYEHHBIN OpraH o0ecrieunBaeT HHMOPMUPOBAHHE 3asIBUTEICH O
BO3MOXXHOCTH MOJIyYECHUSI MyHULMIIAIBHOM ycinyru uepe3 EINNY, PIITY.

2.16.2.2. O6pamenue 3a yciayroit yepe3 EIII'Y, PIII'Y ocymectBisieTcss mytem
3aMOJHEHUsI HMHTEPAaKTUBHOM (opmbl  3asBieHus (GopMupoBaHMs 3ampoca O
NPEAOCTABICHUM MYHULMNAIBHON YCIyTH, COJAEpKaHUE KOTOPOrO COOTBETCTBYET
TpeboBaHUsIM (HOPMBI 3asIBJICHUS, YCTAHOBJIEHHON HACTOSIIKUM aJIMUHUCTPATUBHBIM
peryiamMeHToM) (J1asee - 3ampoc).

2.16.2.3. ObpareHue 3asBUTENS B YIIOJHOMOUYEHHBINM OpPraH yKa3aHHBIM CIIOCOO0M
obecrieuyMBaeT BO3MOXXHOCTh  HAaNpaBiCHUS W  TOJYYEHHUS] OJHO3HAYHOU U
KoH(puIeHIMATbHON WH(OPMAIH, a TaK)Ke MPOMEKYTOUYHBIX COOOIIEHUA W OTBETHOMN
uH(OpMAIIMU B DJCKTPOHHOM BHJE C WCIOJb30BAaHUEM SJCKTPOHHOW TIOJIMUCH B
MOPSAKE, MPETYCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickon Penepanun.

2.16.3. Ilpu mpenocTaBIeHWH MYHHUIIMIAIBHONH YCIYTHM B 3JIEKTPOHHOUW (dopme
nocpeactsoM EINTY, PIITY 3asButento odbecrieunBaeTcs:

- IOJIy4eHHe MH(OpPMAIUU O MOPSAKE U CPOKaX MPETOCTABICHHUS MYHUIIUIIATHLHOM
YCIIYTH;

- 3alUCh HA NPUEM B YIOJHOMOYEHHBIA OpraH JUisl MOJa4yu 3asBICHHUS U
JOKYMEHTOB;

- (popMupoBaHuE 3a1poca;

- IPUEM U PETUCTPALINS YIIOJTHOMOYEHHBIM OPTaHOM 3alpoca U IOKYMEHTOB;

- IOJIy4YEHUE pe3yJibTaTa NPeA0CTaBICHU MyHULIUIIAIbHON YCIYTH;

- IOJIyYEHUE CBEJICHUI O XO0/I€ BBIIIOJIHEHUS 3aIpoca.

[Ipyn HampaBieHUH 3ampoca UCIHOJIb3YETCs MPOCTasl AJIEKTPOHHAS MOAMNHUCH, MPHU
YCJIOBUH, YTO JINYHOCTH 3asBUTEJISI YCTAHOBJICHA MIPU aKTUBAIUU YYETHOM 3aMuCH.

3. COCTAB, HOCJEJOBATEJBHOCTH U CPOKH BBINOJTHEHUSI
AJIMAHUCTPATUBHBIX TPOLUEXYP (IEMCTBUI), TPEBOBAHUS K
MOPSAJIKY UX BBIIIOJITHEHUS, B TOM UHCJIE OCOBEHHOCTH
BBIIIOJTHEHUS AIMUHHUCTPATUBHBIX TPOLEAYP (JIEVCTBUIN) B
JEKTPOHHOU ®OPME

3.1. UcuepnbiBawiuii nepeyeHb aAMUHUCTPATUBHBIX NPOLETYP

3.1.1. TlpenocraBiieHre MYHMIIUTIAIBLHON YCIYTM BKJIOYAET B c€Os Cleayrolue
aIMUHUCTPATUBHBIE MPOLIEAYPHI:

- TOpUeM U Pperucrpauusi 3asBJIE€HUS U JIOKYMEHTOB Ha MPEIOCTaBICHHUE
MYHHULUITAIBHON YCIIYTH;

- (opmupoBaHMe W HaNpaBJICHHE MEKBEIOMCTBEHHBIX 3alpOCOB B OPraHbl
(opranuszanuu), y4acTBYIOIIME B TNPEIOCTAaBICHUU MYHULHUIAIBHON yciayru (mpu
HEOOXOJIUMOCTH);

- IPUHATHE PEUICHUs O corjacoBaHuu (00 OTKa3e B COTIACOBAHUU) MPOBEICHUS
NepeyCTPOICTBA U (UJIM) NEPEIJIAHUPOBKU TOMEIIEHHS] B MHOTOKBAPTUPHOM JIOME;

- BblJaya (HampaBlIEHWE) JIOKYMEHTOB IO pe3yJbTaTaM MpeJOoCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.



biok-cxema mpenocTaBieHUs ~MYHULMOAIBHOM  yCIYrM MpeACTaBlieHa B
npuioxkeHuu Ne 1 K HacTosieMy aIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. lIpuem u perucTpanus 3asiBJeHUs] U JOKYMEHTOB Ha MPeJA0CTaBJIeHUE
MYHUIIUNAJIbHOM YCJYTH

3.2.1. OcHOBaHMEM Hauaja BINOJHEHUS aIMUHUCTPATUBHOMN NPOLEAYPHI SIBISETCS
MOCTYIUICHUE OT 3asBUTEN 3asBJICHUA U JIOKYMEHTOB, HEOOXOJMMBIX A
IIPEAOCTABICHN MYHHULMIIAIBHON YCIYTH, B yOOJIHOMOYEHHbIM opraH, EIII'Y, PIII'Y
1160 uepe3z MOLI.

3.2.2. Ilpu nuunom obpawenuu 3asgumeiist 8 YnOJHOMOUYEHHbIUL OP2AH CREeYUaIUucm
VHROJIHOMOYEHHO20 OP2aHd, OMEEMCMEEHHbIU 3a NpUemM U 8bl0ay)y OOKYMEHMOE:

3.2.2.1. ycraHaBnWBaeT JIMYHOCTh 3asABUTENSI HAa OCHOBAaHWUU JIOKYMEHTA,

YAOCTOBEPSIIOIIETO €ro JIMYHOCTh, IMPEACTABUTENS 3asBUTENII - HAa OCHOBAHUM
JIOKYMEHTOB, YJOCTOBEPSIOIIMX €r0 JUYHOCTh U MOJTHOMOYMS (B Ciydae oOparieHus
MPEACTABUTES);

3.2.2.2. ipoBepsIeT CPOK AECUCTBUS TOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh U
COOTBETCTBUE JAHHBIX JOKYMEHTA, YAOCTOBEPSAIOIIErO JIUYHOCTh, JAaHHBIM, YKa3aHHBIM
B 3asBJIEHMM O COIJIACOBAHMM NPOBEACHUS IEpeyCcTPOMCTBa U (WJIM) NEpErIaHuPOBKU
MOMEILEHUSI B MHOTOKBAaPTUPHOM JIOME U IPUJIOKEHHBIX K HEMY JJOKYMEHTaX.

3.2.2.3. B xonme mpuema JOKYMEHTOB OT 3asBHUTENS WM YIMOJHOMOYEHHOTO UM
JWIa CIENUAIUCT YIMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpPHUEM U BBIAAUY
JIOKYMEHTOB, YAOCTOBEPSETCS, UTO:

1) TeKCT B 3asiBJEHUM O MEPEyCTPOMCTBE U (MJIM) MEpErIaHUPOBKE MOMEUIEHUS B
MHOTOKBAapTHPHOM JIOME TOIAETCS MPOYTEHUIO;

2) B 3asdBIEHUU O TNEpeyCcTpoilcTBE W (WMJIM) NEPEIUIaHUPOBKE MOMEIIECHUS B
MHOTOKBAapTUPHOM JOME YKa3aHbl (amMuius, HUMs, OTYECTBO (IOCJIEqHEe - MpHU
HaJU4YuH) (GU3NIECKOro JINIA JIM00 HAaUMEHOBAaHUE FOPHINIECKOTO JIUIIA;

3) 3asBiIeHUE O TMEpeycTporMcTBe U (WJIM) TMEperyIaHUPOBKE TOMEIICHHS B
MHOTOKBapTUPHOM  JIOM€  MOANHUCAHO  3asBUTEIEM  WIM  YIOJHOMOYEHHBIM
IpEeJICTaBUTENIEM;

4)  npunararoTcs ~ JOKyMEHTBI,  HEOOXOAMMBbIE  JUIsI  IPEJOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

3.2.2.4. Tlpu ycraHoBieHUH (AKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB,
00s3aHHOCTh 10 TPEJOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBHUTENS, TIpU
HECOOTBETCTBUHM  MPEACTABICHHBIX  JIOKYMEHTOB  TPEOOBaHHUSIM  HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIaMEHTa - YBEAOMIISCT 3asBUTEIS O BBISBICHHBIX HEIOCTaTKaX
B IIPEJICTABJICHHBIX JTOKYMEHTAaX U MpeajiaraeT MpUHATh MEPHI 0 UX YCTPAHEHUIO.

3.2.2.5. B ciydae, ecnu 3asBUTENIb CAMOCTOSATEIBHO PEIIMJI MPUHITH MEPHI IO
YCTPAHEHUIO HENOCTaTKOB, IIOCJIE€ WX YCTpAaHEHUs TOBTOPHO oOpaimaercs 3a
IPEIOCTABIEHUEM MYHHUIIUIAIBHON YCIYTH B MOPSAIKE, IPEAYCMOTPEHHOM HACTOSALIUM
aJIMUHHCTPATUBHBIM PETIIAMEHTOM.

3.2.2.6. Ilo okoHYaHuM TpuUeMa 3asBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB
CHEIHMAIUCT YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MIPHUEM TIOKYMEHTOB, BBIJAET
3aBUTEIIO PACMUCKY B MOJYYEHUH OT HErO JOKYMEHTOB C YKa3aHHEM UX IMEpPEUHs U



JaThl WX TOJMYYEHHUS YIOJTHOMOYEHHBIM OPTaHOM, a TaKKe C YyKa3aHHEeM IepedHs
JOKYMEHTOB, KOTOPbIE€ OYIyT MOJYyYEHBI IO MEKBEIOMCTBEHHBIM 3aIIPOCaM.

3.2.2.7. MakcuManbpHBI CPOK BBINOJHEHUS AIMUHUCTPATUBHON MPOIEAYPHI IO
npyeMy M PErucTpalvy 3asBJICHHUS O COTJIAaCOBAHUU MPOBEJCHUS MEPEeyCTPONMCTBA U
(W1M) TeperuIaHupPOBKHU TMOMEIIEHUS B MHOTOKBApPTUPHOM JIOM€ U TMPHUIONKEHHBIX K
HEMY JIOKYMEHTOB cocTaBisieT 1 pabouuii 1eHb ¢ MOMEHTA MOCTYIJICHUS 3asIBJICHUSI.

3.2.2.8. Kputepuii npuHATUS peUICHUs: MOCTYIUICHUE 3asBJICHUSI O COTJIAaCOBaHUU
NPOBEJCHUS  TepeycTpoiicTBa W (WIM)  TEPEIUIaHUPOBKM  TMOMEIIECHUS B
MHOTOKBAapPTHPHOM JOME U MIPHIIOKEHHBIX K HEMY JOKYMEHTOB.

3.2.29. Pe3ynpTaTOM aJMHHUCTPATHUBHOM TMPOLEAYpPHl SBISETCS TMpPHEM U
perucTpanus 3asBICHUS O COIJIACOBAaHMM TIPOBEICHHS TMEpEeyCTpOHCTBA U (WJIH)
MEePETUTAHNPOBKN TIOMEIICHUSI B MHOTOKBAPTUPHOM JIOME W TPHUJIOKEHHBIX K HEMY
JOKYMEHTOB.

3.2.2.10. Hudopmamuss o mnpueme 3asBICHUS O TMEpeyCcTporucTBe U (UJIN)
MEePETUIAHUPOBKE TOMEIICHUSI B MHOTOKBAPTUPHOM JOME M MPWIOKEHHBIX K HEMY
JOKYMEHTOB (DUKCHpPYETCS B CHCTEME D3JEKTPOHHOIO JOKYMEHTOOOOpoTa u (WJIN)
KypHaje pErucTpaluy YIOJIHOMOYEHHOTO OpraHa, II0CJ€ Yero MOCTYIUBIINE
JIOKYMEHTBI TIEPENaloTCsl JIOJDKHOCTHOMY JIMIY IS PAacCMOTPEHUS U Ha3HAYCHUS
OTBETCTBEHHOTO UCIIOJIHUATETIS.

3.2.3. Ilpu npueme u pecucmpayuu 3as61eHus u OOKYMEHMO8 HA NPedoCmAasieHuUe
MYHUYUNATILHOU YCAYeU 8 (hopme IneKmpoHHbiX 00Kymenmos uepes EIII'Y, PIITY

3.2.3.1. Ilpu HanpaBICHUH 3asBJICHUSI O TIEPEYCTPONUCTBE M (M) TTEPETUIAHNPOBKE
MOMEIICHUS B MHOTOKBApPTHPHOM JOME B DJJCKTpOHHOW (opme (Tpu HaTUINH
TEXHUYECKOM BO3MOKHOCTH) 3asBUTEII0 HeoOxoaumo 3amoiuuTh Ha EIITY, PIITY
AJIEKTPOHHYIO (OpMy 3alpoca Ha TNPEJOCTaBICHHE MYHHUIWNAIBHOW YCIIYTH,
MPUKPENUTh K 3asABJICHUIO B JJIGKTPOHHOM BHJAE JOKYMECHTBI, HEOOXOIUMBIC IS
MPEIOCTABIICHUS MYHUITUTIATLHOM YCITYTH.

3.23.2. Ha EIII'Y, PII'Y pa3memniaercs oOpaszer; 3amoidHEHUs AJICKTPOHHON
(dbopmbl 3asBICHUS (3ampoca).

3.2.3.3. ®opmaTHo-JIoTHUecKas poBepka cHOPMUPOBAHHOTO 3asiBIICHHUS (3ampoca)
OCYIIECTBIISICTCS. aBTOMATHUYECKH TIOCJIE 3aIllOJTHCHHS 3asBUTENIEM KaKIIOTO M3 IOJeH
ANEKTPOHHON (QopMbl 3ampoca. [Ipy BBISIBICHMM HEKOPPEKTHO 3alOJHEHHOTO TOJIS
AIIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEAOMIIICTCS O XapakKTepe BBISBICHHOMN
OMOKU W TIOPSAAKE €€ yCTpaHEHHs TOCPEACTBOM HWH(GOPMAIMOHHOTO COOOIICHHUS
HETOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

3.2.3.4. Creuuanuct yNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a NpHEM U
BBIJIa4y JOKYMCHTOB, NMPH TOCTYIUICHUH 3asABJICHUS W JOKYMEHTOB B JJICKTPOHHOM
BUJIE:

- TIPOBEpsIET DJEKTPOHHBIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB M HCKaXEHHOW WH(POpMAInu;

- perucTpupyer MAOKYMEHThl B CHCTEME OJIIEKTPOHHOTO JOKyMEHTO00OpoTa
YIOJHOMOYEHHOTO OpraHa, B KypHalle PETUCTpPAlliU, B CIydyae OTCYTCTBHS CHCTEMBI
AIEKTPOHHOTO JOKYMEHTOO00pOTa;

- opMupyeT U HampaBISET 3asIBUTEIIO IEKTPOHHOE yBenomieHue yepes3 EIIY,
PIII'Y o momy4yeHuu W perucTpalvd OT 3asBUTENA 3asdBJICHUs (3ampoca) U KONUUI



JOKYMEHTOB, B Clly4ae€ OTCYTCTBHUS TEXHHYECKOM BO3MOKHOCTH aBTOMATUYECKOTO
yBenomieHus 3assurens yepes EITY, PIITY;

- HampaBlieT TMOCTYNUBIIMK MakeT JOKYMEHTOB JIOJDKHOCTHOMY — JIUILY
YIOJHOMOUYEHHOTO OpraHa /i pPacCMOTPEHUsT W Ha3HAYEHUs OTBETCTBEHHOTO
UCITOJIHUTEIIS.

3.2.3.5. MakcuManbpHbIi CPOK BBINOJHEHUS AIMUHUCTPATUBHON MPOIEAYpHI MO
OpUEeMy W PETUCTpallMd 3asBJICHUS O IMEpeyCTPONCTBE W (WJU) MeperyiaHupOBKE
MOMEIIEHUSI B MHOTOKBAPTHPHOM JIOME€ M MPHJIOKEHHBIX K HEMY JOKYMEHTOB B (hopme
AIIEKTPOHHBIX JIOKYMEHTOB cOCTaBiisieT | pabouuii J€Hb C MOMEHTa IOJy4YEHUS
JIOKYMEHTOB.

3.2.3.6. Kpurepuii nOpuUHATHA  pEHICHHUA: TOCTYIUIEHUE  3asBICHUA O
NEpeyCTPOICTBE M (MJIM) MEPEIUIaHUPOBKE MOMEIICHUS B MHOTOKBAapTUPHOM JOME U
MPUIIO’KEHHBIX K HEMY JJOKYMEHTOB.

3.2.3.7. Pe3ynmpbraToM aaIMUHUCTPATUBHON MpOLEAYpHl  SIBISICTCS  IPHUEM,
peructpanus 3asBJICHUs O MEPEYCTPONCTBE U (WUJIM) NEpPEIIaHUPOBKE MOMEIICHUS B
MHOTOKBAapTHUPHOM JIOME U MPHUJIOKEHHBIX K HEMY JOKYMEHTOB.

3.24. Ilpu HanpaseneHuu 3as6umenem  3asA61eHUs U  OOKYMEHMO8 8
VNOJIHOMOYEHHBLU 0P2AH NOCPeOCMBOM NOUMOBOL C8A3U CHEYUATUCT YNOJIHOMOYEHHO20
Opeaua, OMeemcmeeHH bl 3a Npuem U 8b10ayy 00KYMeHMOo8:

3.2.4.1. npoBepsieT NMPaBUIBHOCTh aJPECHOCTH KoppecnoHaeHmnu. OmmboyHo (He
10 ajpecy) MPHUCIaHHbIE MUChMa BO3BPAIIAIOTCS B OPraHU3AIMIO IMOYTOBOW CBSI3U
HEBCKPBITHIMH;

3.2.4.2. BCKpBIBaCT KOHBEPTHI, MPOBEpPSAET HAIMYME B HHUX 3aABICHUS U
JIOKYMEHTOB, 00513aHHOCTD IO MPEJIOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIIS;

3.2.4.3. mpoBepseT, YTO 3asBICHUE HamMMcaHO pa30opunBO, (aMHUINK, WUMEHa,
oTyecTBa (IpU HAJIMYMM), HAUMEHOBAaHHUE, aJpec MeCTa IKUTEIbCTBA, aJpec
MECTOHAXO0XACHUSI, HATUCaHbI TOJHOCTHIO;

3.2.4.4. mpoBOIUT MIEPBUYHYIO TPOBEPKY MPECTABICHHBIX KOMHM JOKYMEHTOB, UX
COOTBETCTBHUE JICHCTBYIOIIEMY 3aKOHOJATENLCTBY, a TAK)XKE MPOBEPSET, YTO yKa3aHHBIC
KOIIMH 3aBEPEHbI B YCTAHOBJIEHHOM 3aKOHOJATEICTBOM MOPSIJIKE;

3.2.4.5. mpoBepsieT, YTO KONUHM JOKYMEHTOB HE MUMEIOT MOBPEXKACHUN, HaIHuue
KOTOPBIX HE TIO3BOJISIET OJHO3HAYHO HCTOJKOBaTh WX COJAEpKaHHE, OTCYTCTBYIOT
MOTYMCTKH, IPUIHUCKH, 3a4€PKHYTHIE CIIOBA, UCIIPABJICHUS.

3.2.4.6. MakcuMaJIbHbIII CPOK BBINIOJHEHUS AaJIMHHUCTPATUBHOW MPOLELYPHI IO
IpUeMy W PETUCTpAllMU 3asBJICHHUS O TMEpPeyCTPOHMCTBE W (WIJIM) TMeperiaHupOBKE
MOMEIIEHUSI B MHOTOKBAPTHPHOM JOME M TPUJIOKEHHBIX K HEMYy JOKYMEHTOB,
MOCTYMUBIIMX TTOCPEICTBOM TOYTOBOM CBSI3M, COCTaBlsieT |1 pabounii JeHh ¢ MOMEHTA
TIOJTyYeHUS TOKYMEHTOB.

3.24.77. Kpurepuii HOpUHATUAS  PEHICHUS: TOCTYIUICHUE  3asBJICHHUS O
NepeyCcTpoiicTBe U (MJIM) MEPEIIaHUPOBKE MOMEIICHUS B MHOTOKBAapTUPHOM JOME€ U
IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.2.4.8. Pe3ynpraroM aJAMHUHUCTPATHUBHOW NPOLEAYpPHl SBISIETCS MNpPUEM U
perucTpanus 3asBICHUS O MEPEyCTPOIlCTBe M (WJIM) MEperuiaHupOBKE MOMEIIEHUS B
MHOTOKBApTHPHOM JIOME U MPHUIIOKEHHBIX K HEMY TOKYMEHTOB.



3.2.49. Hudopmarmuss o0 TmpueMe 3asiBICHUS O TMEPEyCTPONCTBE © (WIIN)
NEePEerIaHUPOBKE TOMEILEHUSI B MHOTOKBAPTUPHOM JIOME€ M TPUIIOKEHHBIX K HEMY
JOKYMEHTOB  (PUKCHUpPYETCSI B  CHCTEME  DBJEKTPOHHOTO  JIOKYMEHTO00OpOTa
YIOJHOMOYEHHOTO OpTaHa, B ypHajie PErucTpallid B CIy4ae OTCYTCTBHUSI CUCTEMBbI
AIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

3.2.4.10. B J1eHp perucTpalvy 3asBICHHUS O IMepeycTporcTBe U  (WJN)
NEePEeIIaHUPOBKE TOMEILEHUSI B MHOTOKBAPTUPHOM JIOME€ M NPUIIOKEHHBIX K HEMY
JOKYMEHTOB  CIICLIMAJIUCT, OTBETCTBEHHBI 3a TPUEM JIOKYMEHTOB, Iepe/aeT
MOCTYNUBIINUE JIOKYMEHTHI JOJKHOCTHOMY JIMIy YIIOJTHOMOYEHHOTO OpraHa s
pPacCMOTPEHUS K HA3HAYECHHSI OTBETCTBEHHOTO UCIIOTHUTETIS.

3.3. ®opmMupoBaHe U HANIPABJIEHHE MeKBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbI
(opranusamnum), y4acTBYIOIIHE B NMPeI0CTABIEHUN MYHUIIUNIAJIbHON YCJIyrd (MPHU
HEe00X0IUMOCTH)

3.3.1. OcHoBaHueM njs Hayajga aJMUHUCTPATUBHOM MpOLENYpHl SBISAETCS
HENpPECTaBICHNUE 3aasgBUTENEM JIOKYMEHTOB, IPETyCMOTPEHHBIX MOAIYHKTaMu 2, 5, 7
IyHKTa 2.6.1 HacTOAEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.2. CnenyanucT ynoJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IIPEIOCTaBICHUE
MYHMUIIMIIAJBHOW YCIYTM, NpU MOJYYEHUU 3asBICHHUS O MEpeyCTPOWCTBE M (WJIN)
MIEPEIIAHUPOBKE TMOMEIICHUS B MHOTOKBAPTHUPHOM JOME W NPWIOKEHHBIX K HEMY
JNOKYMEHTOB, IPOU3BOJUT UX IPOBEPKY.

3.3.3. B cayuae, ecnu cnequaiiCTOM YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
3a TPEeNOCTaBJIECHUE MYHULMIIAIBHON YCIyrd, OYyIeT BBIABIEHO, YTO B MEpEeYHE
ITPEACTABIICHHBIX 3asBUTEJIEM JNOKYMEHTOB OTCYTCTBYIOT JTOKYMEHTBI,
NpEeAyCMOTPEHHbIE  MOANyHKTamMu 2, 5, 7 mnyHkra 2.6.1  Hactogiero
aAMUHUCTPATUBHOIO  pErJIaMEHTa, [MPUHUMAETCS  PEIICHHWE O  HalpaBJICHUU
COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.4. MexXBeJOMCTBEHHBIE 3alIPOCHI HAMPABJISAIOTCS B CPOK, HE MPEBBIIAIOMINN 3
pabounx JAHEW €O [JHA PETUCTpaldy 3asBJICHUS O TMEpPeyCTPOMCTBE U (WUJIN)
IIEPEIJIAHUPOBKE IIOMEIIEHUSI B MHOTOKBAPTUPHOM JOME W NPWIOKEHHBIX K HEMY
JOKYMEHTOB OT 3asiBUTEJIA.

3.3.5. HamnpaBiieHne MEXBEIOMCTBEHHBIX 3alpOCOB  OCYILIECTBISETCA B
ANEKTPOHHOM (OpME C HCIHONB30BAHUEM EIUHOM CHCTEMBl MEXBEIOMCTBEHHOTO
AJIEKTPOHHOI'O B3aWMOJCHCTBUSA M MOJAKIIOYEHHOW K HEM PErHMOHAIBHOM CHUCTEMBI
MEKBEAOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHS.

3.3.6. Kpurepuii npuHATUS  pEHICHUS:  HEMPEACTABICHHE  JIOKYMEHTOB,
NpPEAYyCMOTPEHHBIX ~ MOANYHKTamMu 2, 5, 7 myHkra 2.6.1  Hacrosumero
aIMUHHACTPATUBHOTO PErVIAMEHTA.

3.3.7. Pe3ynapTaToM aJIMUHHUCTPATUBHOM MPOLEAYpPHl SABISETCS IOIYyYEHUE B
paMKax MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJAECHCTBUS JTOKYMEHTOB (MX KOIUMI
WIM CBEICHUM, COAEpKAIUXCI B HUX), HEOOXOAMMBIX [UIsl MPEAOCTaBICHUSA
MYHULIMIQIBHOM  yCIYIM  3asABUTENIO, 1100 IIOJIyYEHHE uHpOopMaIuy,
CBUACTENbCTBYIOIIEH 00 OTCYTCTBUM B pPACHOPSIKEHHHM OpPraHoB (OpraHu3anui),
YYACTBYIOIIMX B MPEJOCTABICHUM MYHULUIAIBHOW YCIYyTH, JOKYMEHTOB (MX KONUMI
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WIM CBEACHWH, COJEPKAIUXCS B HUX), HEOOXOAUMBIX JUIsI TPEIOCTABICHUS
MYHHUIUIIAIBHOMN YCIIYTH.

3.4. IIpunsATHE pelIeHUs O COIIACOBAHUM (00 0TKAa3€e B COTJIACOBAHNH)
NpoBe/eHNsl MepeycTPoicTBA U (WIN) NMepenJIAaHNPOBKH NOMeIlleHUs B
MHOTOKBAPTHPHOM JI0Me

3.4.1. OcHoBaHueM /s Hayajga aJIMUHUCTPATUBHOM MPOLETYpPHl SBISETCS
NOJIy4YEHUE YIOJHOMOYEHHBIM OpPraHOM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
HACTOSIIIET0  aJMUHUCTPATHUBHOIO perjiamMeHTa, B TOM YHCI€ 1O KaHajgam
MEKBEIOMCTBEHHOTO MH(OPMALIMOHHOTO  B3aMMOJCHCTBHs, JHO0 HHPOpPMAIIHH,
CBUJICTEIBCTBYIONIE 00 OTCYTCTBMM B pacHOpsDKEHUM OpraHoB (OpraHu3anui),
YYaCTBYIOIIMX B IMPEJOCTABICHHMH MYHUIMNAIBHOW YCIyTH, TOKYMEHTOB (MX KONUI
WIH COAEpXAIlUXCi B HUX CBEACHMI), HEOOXOAUMBIX JJIs MPEIOCTaBICHUS
MYHULUIIATBHOU YCIIYTH.

3.4.2. MexBeIOMCTBEHHAsE KOMHCCHSI IO TEPEyCTPOWCTBY M IEPEIIAHUPOBKE
NIOMEIICHUI B JKUJIBIX M HEXWIbIX 3JaHUIX, PAcOJIOKEHHbIX Ha Tepputopun 3ATO
BunsieBo, u nprueMke pe3ysbTaToB IEPEyCTPOMCTBA U MEPEIJIAHUPOBKY ITOMELICHUN B
KWIBIX W HEXWIbIX 3JaHUSAX, COCTaB KOTOPOW YTBEPXKIEH IOCTAHOBICHUEM
Anmvunuctpaiuu 3ATO Buaseo ot 15.05.2014 No 238 «O06 yTBepx IAeHUM COCTaBa
MEKBEOMCTBEHHOW KOMHUCCHH IO MEPEYyCTPOUCTBY M MEPEIUIAHUPOBKE IMOMEIICHUN B
KUIBIX W HEXWIbIX 3AaHUSAX», MPOBOJUT aHAIM3 MNPEICTABICHHBIX JTOKYMEHTOB Ha
HaJIM4YM€ OCHOBAaHUU JUIsl IPHUHSATHS PEIICHHUS W TMOJATOTaBIMBAET MPOEKT PEUICHUs O
COrjjacoBaHMM WM 00 OTKa3e B COMVIACOBAaHMM TNepeycTpoiicTBa u  (WUJIN)
NEPEeIUIaHUPOBKE MOMEIIEHUSI B MHOTOKBAPTUPHOM J0Me€ 1O (hopMme, YTBEPKICHHOU
npuKa3oM MMHHCTEPCTBA CTPOUTENBCTBA U KUIMIIHO-KOMMYHAJIBHOTO XO3sCTBa
Poccuiickoit ®@enepanun ot 04.04.2024 Ne 240/mp «O6 yTBepxkACHUH (OPMBI
3asBJIGHUS O TepeycTpoiicTBe MW (WIM) TEperIaHupPOBKE  IOMEIIEHUS B
MHOTOKBAapTHUPHOM JIoMe U (POPMbI TIOKYMEHTA, MOATBEPKIAAIOIIETO MPUHATUE PELICHUS
O COrJacoBaHWM WU 00 OTKa3e B COIMJIACOBAHMHM TEPEYCTPOMCTBA W  (WJIN)
NEPETUIAHUPOBKY TMOMEUIEHUSI B MHOTOKBAapTHUPHOM JoMe» (mpuioxenue Ne 4 k
HACTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY).

3.43. Ilpu m0OocTymjieHUM B YIOJHOMOYEHHBII OpraH OTBETa OpraHa
roCy1apCTBEHHOM BJIACTH, oprasa MECTHOTO caMOyIIpaBJIeHUS 1160
MOJIBEJIOMCTBEHHOW OpraHy TOCYJapCTBEHHOW BJIAaCTH WM OpraHy MECTHOIO
CaMOYTIPaBJICHUsI OpraHu3alMi Ha MEXBEJIOMCTBEHHBIN 3apOC, CBUIAECTEIbCTBYIOIIETO
00 OTCYTCTBUMU JOKyMeHTa W (i) UHPOPMALMKM, HEOOXOAUMBIX JIsi MPOBEIACHUS
nepeycrpoiicTBa u (WIM) MEpPErIaHUPOBKU MOMEIIEHUS B MHOTOKBapTUPHOM JIOME B
COOTBETCTBUM C IYHKTOM 2.6.]1 HacToAmero agMUHUCTPATUBHOIO PETJIaMEHTAa, U E€CIIH
COOTBETCTBYIOIIMKA JOKYMEHT HE TPEJACTaBICH 3asBUTENEM IO COOCTBEHHOMU
WHULMATUBE, YIOJHOMOYEHHBIH OpraH I[OCJ€ IOJYy4eHHs YKa3aHHOIO OTBETa
YBEIOMIIAET 3asBUTENSI O IOJYYEHUM TAaKOro OTBETa, W MPEUIaraeT 3asBUTEIIO
NpeICTaBUTh JOKYMEHT M (wiu) uH(pOpManuio, HeoOXOJuMble sl MPOBEACHUS
nepeycTpoiicTBa U (WIM) NMEPEIVIAHUPOBKU MOMEIIEHUsS B MHOTOKBapTUPHOM JOME B
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COOTBETCTBUM C IyHKTOM 2.6.1 HacTosAmero agMUHUCTPATUBHOIO pErjiamMeHTa, B
TedeHue 15 pabounx IHEH co JHs HalpaBJiICHUs YBEAOMIICHHUS.

3.4.4. llpu HempencTaBiICHUM 3asiBUTEIIEM JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEIOCTABICHUS MYHULHUIAIBHON YCIYyTH, CHEUUAIUCT YIIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIN 3a NPEIOCTABICHUE MYHUIIMIIAIBHONW YCIYTH, IIOArOTABINBACT IPOECKT
peumieHuss 00 OTKa3e B COIJIACOBAHUM IIPOBENEHUS IepeycTpoicTBa M (WJIN)
NEPETUIAHUPOBKY IIOMELIEHUSI B MHOTOKBAPTUPHOM JIOME.

3.4.5. Pemienue 00 OTKa3e B COTVIACOBAaHUH MPOBEACHUA MEPEyCTPONUCTBA U (HIIN)
MEPEIUIAHUPOBKY MOMELIEHUST B MHOTOKBAPTUPHOM JIOME JIOJDKHO COJEpXKaTh
OCHOBAHUS 0TKa3a C 00s13aTEIbHOM CCHUIKOW HA HApYyIICHUSI.

3.4.6. Pemienne o corimacoBaHuM WM OO0 OTKa3e B COIJJACOBAaHUM ITPOBEICHHS
nepeycTpoiictea M (WIM) NEPEIUIAaHUPOBKA MOMEIICHHS B MHOTOKBAapTHPHOM JIOME
MOANKCHIBAETCS JOJHKHOCTHBIM JIULIOM YIIOJITHOMOYEHHOI'O OpraHa B ABYX JK3EMIUIIpax
Y IIepeaeTcs CIeNUAIMCTY, OTBETCTBEHHOMY 3a IPUEM-BbLIAYy JTOKYMEHTOB.

34.7. B cayyae mpencTaBieHMsI 3asdBIEHUS O NEpeycTpoilctBe u  (WIN)
neperiaHupoBke yepe3 ML, NOKyMEHT, MOATBEPKIAMOIIMNA INPUHATHE pELICHUS,
Hanpasisiercss B MOL, eciiu nHOM crioco6 ero noiaydeHus He yKa3aH 3asBUTEIIEM.

3.4.8. MakcumanbHblli CpPOK BBINOJHEHUS aJMUHUCTPATUBHON MPOLELYpPHI
INPUHATHUA PEUICHHs] O COIJIACOBAaHMM WM 00 OTKa3e B COIJIaCOBAaHMU IPOBEACHUS
nepeycTpoiicTBa U (WIK) MEperiaHUpOBKY MOMEUICHHUs] B MHOTOKBAPTUPHOM JIOME€ HE
MOXKET TMPEBBILIATh S JHEH €O JAHS NPEACTaBICHUS B YIOJHOMOYEHHBIM OpraH
JOKYMEHTOB.

3.4.9. Kpurepuil NpuUHSATUSA pEIICHUS: Haluuue (OTCYTCTBHUE) OCHOBAHUMW st
OTKa3a B IPEAOCTABIECHUHA MYHHULMNAIBHOM YCIYTH, MPEIYCMOTPEHHBIX ITyHKTOM 2.8
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.10. Pe3ynpTaToM aJIMHHUCTPATUBHOW IPOLEAYPHI ABISETCA IMOCTYIUIEHHE K
CHEUUATNCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIAYy JOKYMEHTOB, pELIEHUS O
COTJIACOBAaHUM MJIM 00 OTKa3e B COTJIACOBAHMU NPOBEJCHUS MEpPEyCTPONMCTBA U (WIIH)
MEPEIUIAHUPOBKY IIOMEILEHUSI B MHOTOKBAPTUPHOM JIOME.

3.4.11. Pe3ynbpTaT BBITIOJHEHUS] aIMUHUCTPATUBHOW MPOUEAYPhl (UKCUPYETCS B
CUCTEME DJJIEKTPOHHOTO JIOKyMEHTOOOOpOTa YMOJHOMOYEHHOIO OpraHa, >XypHaie
pEruCTpaLyy.

3.5. Beiiaua (HanpasJjieHHEe) JOKYMEHTOB 110 pPe3yJibTaTaM MpeA0CTABJICHUS
MYHUIUNAJIBHON YCIyTH

3.5.1. OcHoBanuem Juisi Hayaja MOPOUEAYPHl BbIAAYM JIOKYMEHTOB SIBISIETCS
Hajguure c(HOPMHUPOBAHHBIX JOKYMEHTOB, SIBJSIOIIUXCS PE3YJIbTATOM IPEIOCTaBICHUS
MYHULIMITAIIHOU YCIIYTH.

3.5.2. Jlns momydeHusi pe3yabTaTOB MPEAOCTABICHUS MYHUIUNAIBHON YCIYTH B
OymMakHOM BuA€ M (WIM) JUIsI CBEPKH OJJIEKTPOHHBIX 00pa3oB JOKYMEHTOB C
opuruHaizamu (Ipy HampaBiI€HUM 3alpoca Ha mpenocraBieHue yciayru depe3 EIIY,
PII'Y (mpu HamuuuM TEXHUYECKOM BO3MOXKHOCTH)) 3asBUTENb MPEIbABISIET
CJIeIyIOLIUE JOKYMEHTBI:

1) TOKYMEHT, yAOCTOBEPAIOIINNA TUYHOCTD 3asIBUTEIS;
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2) JOKYMEHT, MOJATBEPKIAIOLIMI ITOJHOMOYMS MPEACTABUTENSI HA IOJIYyYEHUE
JIOKYMEHTOB (€CIIi OT UMEHHU 3asBUTEJISL ICHCTBYET MPECTABUTEND);

3) pacnucka B MOJYYEHUHU JOKYMEHTOB (IIPU €€ HAIMYUU Y 3asIBUTETIS).

3.5.3. Crnenuanuct yMoJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpHEM U
BbIJlauy JOKYMEHTOB, IPU BblJaue pe3yibTaTa MpelOCTaBICHUS YCIyTH Ha OyMaKHOM
HOCHUTETIE:

1) ycTaHaBiIMBaET JIMUYHOCTD 3asIBUTEIS JINOO €T0 MPeCTaBUTEIIS;

2) mpoBepsieT MPaBOMOYMS MPEICTABUTENS 3asiBUTENS JEUCTBOBaTh OT WMEHU
3asiBUTENS MPU MOITYYEHUH TOKYMEHTOB;

3) BBIAAET TOKYMEHTHI;

4) peructpupyer (akT BblJIaud JOKYMEHTOB B CHUCTEME JJIEKTPOHHOIO
JOKyMEHTOO0O0pOTa YIIOJTHOMOYEHHOI0 OpraHa U B KypHaJle pErucTpaluu;

5) oTKa3bIBaE€T B BBIJAYE PE3yJIbTAaTa MPEIOCTABICHUS MYHULUIIAIBHON YCIyTU B
ClIy4asix:

- 3a BbIJA4el JOKYMEHTOB OOpaTWUJIOCH JIUIIO, HE SIBJISIOIIEECS 3asiBUTEIEM (€ro
PECTaBUTEIIEM);

- oOpartuBIIEECs JULIO OTKA3aJIOCh MPEAbSIBUTH JOKYMEHT, yJIOCTOBEPSIOLIUI ero
JNYHOCTb.

3.54. B ciuydyae mnojaum 3asBUTEIEM JOKYMEHTOB B JJIEKTPOHHOM BHJE
nocpeacreoM EINY, PIII'Y u ykazanum B 3ampoce O NOIYyYEHUM pe3yJibTaTa
NPEIOCTABIEHUS YCIYTHU B AJIEKTPOHHOM BUJIE€ CHEIUATIHMCT YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIH 32 IPUEM U BbIJIa4y JTOKYMEHTOB:

1) ycTaHaBIMBaeT JTUYHOCTD 3asIBUTEIISI JIMOO €ro MpeICTaBUTENS;

2) mpoBepsieT MPaBOMOYMS MPEJICTABUTENS 3asiBUTENS JEUCTBOBaThH OT WMEHU
3asiBUTEINS MPU MOTYYEHUH TOKYMEHTOB;

3) cBepsieT 3NeKTPOHHBIE 00pa3bl TOKYMEHTOB C OpUIrMHajJaMu (IIpy HampaBJICHUU
3ampoca U JJOKYMEHTOB Ha npenocTtasiienue ycenyru yepes3 EINTY, PIITY);

4) yBegOMIISIeT 3aABUTENS O TOM, UTO PE3YyJIbTaT NPEJOCTABICHUS MyHULIUIIAIbHON
yciyru Oynier HamnpasiieH B JuuHbid kaduHeT Ha EIITY, PIITY B dhopme anekTpoHHOTO
JIOKyMEHTA.

3.5.5. Tlpu ycTaHOBJICHUM PACXOXKICHUN JICKTPOHHBIX OOpPa30B JTOKYMEHTOB,
HaNpaBJIEHHBIX B JJIEKTPOHHOUN (opMe, ¢ OpUTMHAIaMHU, PE3yJbTaT MPeIOoCTaBICHUS
yCIyTH 3asBUTENO He Hamnpasisiercs yepes EIIIY, PIIT'Y, o uem cocraBnsiercs akr.

3.5.6. B ciuywae, ecnum NOpUHATO peIIEHHE O corjlacoBaHuu (00 oOTKaze B
COTJIaCOBAHUM) MPOBEACHUS MEPEyCTPOICTBA U (WJIM) MEpErIaHUPOBKU MMOMEUIECHUS B
MHOTOKBapTUPHOM JIOME, JaHHOE PEIICHHE CKAaHUPYETCS U HAIpaBISETCS 3asBUTEIIO
yepe3z EIII'Y, PIII'Y, nubGo HampaBnsercs B (GoOpMe HIEKTPOHHOIO JOKYMEHTA,
MOAMMCAHHOTO JJICKTPOHHOM TMOINMUCHIO, B JUYHBIM KaOuHeT 3asBuTens Ha EIITY,
PIII'Y. [lanHO€ pelieHuE BBIAACTCA WM HAIPABIACTCS 3asBUTEIIO HE TO3JHEE YEM
gyepe3 Tpu pabouux AHS CO JHS MPHUHITHUSA TAKOTO PEHICHUS U MOXET ObITh 00KaJIOBAaHO
3asBUTEIIEM B CYZ€OHOM MOPSIZIKE.

3.5.7. MakcuMainbHbIil CPOK BBIITOJIHEHHS JaHHON aMUHUCTPATUBHOMN MPOLIETypbl
cocTaBisieT 3 pabouux JAHs CO JHS MPUHSATHUS PEIICHUS O COrJIACOBaHUH MO0 00 OTKaze
B COIJIaCOBAaHUM MPOBEIAECHUS NEPEYCTPONCTBA U (WIIH) NEPEIUIAHUPOBKH NTOMEIIECHHS B
MHOTOKBapTHPHOM JIOME.



3.5.8. Kputepuil nNpuUHATHS pELICHHS: TPUHATHE PEIIEHUsS O COIJIaCOBAaHUU
OpOBEACHUS ~ IepeycTpoiicTBa W (WIM)  MEPEIUIAaHUPOBKM  IOMELIEHUS B
MHOTOKBAapTHUPHOM JiIoM€ JHOO peuieHuss 00 OTKa3e B COIVIACOBAaHMM IPOBEICHUS
nepeycTpoiicTBa U (WIn) NepeIUIaHUPOBKY TOMEUIEHHSI B MHOTOKBAPTUPHOM JIOME.

3.5.9. Pe3ynbraroM aIMHMHHMCTPAaTHBHOW NPOLEAYpbl SBISETCA BblIAYa WU
HaIpaBJIeHHUE MO aJpecy, YKa3aHHOMY B 3asiBlieHuH, 1o yepe3 MOILI, EIIT'Y, PIIT'Y
3asIBUTENIO JOKYMEHTA, TOATBEPKIAIOIIETO PUHATHE TAKOTO PELICHUS.

3.5.10. Pe3ynpTaT BBIMOJIHEHHUS AJIMUHUCTPATUBHON HpoOIEAypbl (UKCHpPYETCS B
CUCTEME 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO OpraHa M B JKypHaje
pErucTpanuu.

4. POPMbI KOHTPOJIAA 3A UCIIOJITHEHUEM
AIMHUHUCTPATHUBHOI'O
PET'JIAMEHTA

4.1. IlopsinoK ocyllecTBJICHNS TEKYIEro KOHTPOJIS 32 cO0I0IeHneM U
HCIOJTHEHNEM 0TBETCTBEHHBIMH I0I’KHOCTHBIMHM JIMIIAMH TOJI0OKeHHU I
HACTOSIEr0 A/ IMUHNUCTPATUBHOIO PErJIaMeHTAa U MHBIX HOPMATHUBHBIX IPABOBBIX
AKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUSA K MPEIOCTABICHUI0O MyHUI[UNIATbHOU
YCJIYTH, 2 TaK:Ke NPUHSATHEM UMH pelleHui

4.1.1. Texkyumuii KOHTPOJb 3a COOJIOJEHUEM M HCIOJHEHUEM JOJIKHOCTHBIMU
JUIIaMU YIIOJITHOMOUYEHHOTO OpraHa ydeTa IMOJOXEHUH JaHHOTO aJIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTaBICHUIO0 MYHULIMNIATIBHOM YCIIYTH, a TaKKe MPUHATHUEM MU PEIICHU (aee -
TEKYLIIMH  KOHTPOJb  JIEATEJIbHOCTH)  OCYILECTBIAECT  JOJDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOT'O OpraHa.

4.1.2. Tekymuii KOHTPOJIb OCYLIECTBIISIETCS IyTEM MPOBEACHUS MPOBEPOK
COOMNIONICHNS W WCIOJHEHUSI JOKHOCTHBIMHU JIMIIAMHM YIOJHOMOYEHHOTO OpraHa
MOJIOKEHUI HACTOSIIET0 aAMUHUCTPATUBHOTO pErjaMeHTa W HWHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUITAIIbHON
YCIIYTH.

4.2. llopsigok ¥ NEPHOAUYHOCTH OCYLECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX

MPOBEPOK MOJHOTHI H KAYeCTBA NMPEA0CTABJICHUS MYHHMIMIIAJIbHON YCIYTH, B TOM

yucJie NOPsiAoK U (popMbI KOHTPOJISA 32 NMOJHOTON U KA4YeCTBOM IPeI0CTABJICHHUS
MYHUIHMIAJIBHOH YCJIYTIH

4.2.1. KoHTposp 3a MOJHOTOM M KAaYECTBOM NPENOCTABICHUS MYHULMUIIAIBHOU
YCIIyTH BKJIIOYAET B ce€0s1 MPOBEJCHHE MPOBEPOK, BBISIBJICHUE U yCTPAHEHUE HAPYIICHUI
npaB 3asBUTENCH, MPHUHITHE PEIICHUH U TMOATOTOBKY OTBETOB Ha HMX OOpalleHHs,
coaepkamide  KamoObl Ha  gedcTtBus  (0e3elcTBUE)  OJKHOCTHBIX — JIWIL
YIOJIHOMOYEHHOI'O OpraHa.

4.2.2. IIpoBepKHu MOJTHOTHI U KAY€CTBA NPEIOCTABICHUS MYHULIMIIAIIBHON YCIYTH
OCYULIECTBJISIIOTCS HA OCHOBAHUU PACIIOPSHKEHUI YIIOJTHOMOYEHHOTO OpPraHa.



4.2.3. TlpoBepkr MOryT OBITh IUIAHOBBIMH W BHEIUIAHOBBIMHU. llopsaok u
NEPUOJUYHOCTh  IUIAHOBBIX  IIPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJIUTEIIEM
YIOJIHOMOYEHHOTO opraHa. [Ipu npoBepke paccMaTpuBarOTCsl BCE BOIIPOCHI, CBSI3aHHBIE
C TMPEeJOCTaBICHUEM MYHHUIMIAIBHOM yCIyrd (KOMIUIEKCHBIE IPOBEPKH), WIU
OTJIEJIbHBIE BOIIPOCHI (TEMAaTUUYECKUE TPOBEPKH).

4.2.4. BHemyaHOBBIE TNPOBEPKH NPOBOAATCA JJsl MPOBEPKH (paKkTa YCTPaHEHUS
paHee BBISBJICHHBIX HapyLIEHWH, a TakKe B CIy4yae IOJy4YeHUs KajloO Ha JNEHCTBUS
(Oe3meiicTBUE) MODKHOCTHBIX JIMI] YIMOJHOMOYEHHOTro opraHa. [IpoBepku Takke
MPOBOJATCSA 10 KOHKPETHOMY OOpAaIEHUIO 3asBUTEIIS.

4.2.5. 1lepyOoquYHOCTh OCYIIECTBJICHHS IUIAHOBBIX MPOBEPOK - HE PEXKE OJHOIO
pasa B KBapTall.

4.3. OTBETCTBEHHOCTD J0JKHOCTHBIX JIMI[ YIIOJTHOMOYEHHOI'0 OpraHa 3a
pelneHus u aeiicTBus (0e3aeiicTBUE), NPUHUMAaeMble (OCYlIeCTBJIsieMble) HMH B
X0/1e MPeA0CTABJEHNSI MYHUIIMNIAJIBLHOM YCIYTH

4.3.1. Tlo pe3ynbpTaTaM MPOBEPOK B CIy4yae BBISBICHUSA HAPYLICHUN MOJIOKEHUN
HACTOSAILET0 aIMUHUCTPATUBHOIO PETJIAMEHTA U MHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
YCTaHABJIMBAIOMIUX TPEOOBaHMS K MPEJOCTABJICHUIO MYHHUIIUNAIBHOM  YCIYTH,
BUHOBHBIE JOJDKHOCTHBIE JIMIIA YIOJHOMOYEHHOIO OpraHa HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJIATENBCTBOM Poccuiickoit deaepannu.

4.3.2. ConeuManucTsl YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIE 32 IIPUEM
3asBJICHUA W JOKYMEHTOB, HECYT TMEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJCHUE
CPOKOB U MOPSAKA MpUEeMa U PErUCTPalK JIOKYMEHTOB.

4.3.3. CnenunanucTel YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIE 3a MOJATOTOBKY
JIOKyMEHTOB, HECYT TEPCOHAIIbHYI0O OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB U
nopsizika opopmMIIeHHS TOKYMEHTOB.

4.3.4. CneuuanucTtsl YINOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIE 3a BbIIAUYY
(HampaBlieHHE) JOKYMEHTOB, HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCThH 33 COOJIIOJICHHE
MOpsiAKA BbIJIauu (HAMPaBIICHUS) IOKYMEHTOB.

4.3.5. JOJKHOCTHOE JIMIO YMOJHOMOYEHHOTO OpraHa, MOJIUCABIIEE JOKYMEHT,
c(hOpMHUPOBAHHBIN 1O PE3yNbTaTaM MPEJAOCTABICHUS MYHUIIMITAIIBHOW YCIYTH, HECeT
MEePCOHATIBHYI0 OTBETCTBEHHOCTHh 3a IPABOMEPHOCTHb MPUHITOTO PEIICHUS, BbIIAUy
(HampaBlieHWE) TaKOro JOKyMEeHTa JIMIly, MpeJICTaBUBIIEMY (HAmpaBUBIIEMY)
3asBJICHUE.

4.3.6. TlepconasibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI[ YHOJHOMOYEHHOTO
OopraHa 3aKkperuisieTcsi B HMX JIOJDKHOCTHBIX HHCTPYKIUSX B COOTBETCTBHUU C
TpeOOBaHUSIMU 3aKOHOAATENbCTBA Poccuiickoit denepariuu.

4.4. TpeGoBaHuA K NOPSAAKY M (P)OPMAM KOHTPOJIA 32 IPEAOCTABICHUEM
MYHUIHMIIAJIBHON YCIYTH, B TOM YHCJE CO CTOPOHBI I'PAKIAaH, HX 00beIMHEeHUI U
opraHu3anuu



4.4.1. KoHTpodb 32 UCMOJHEHUEM [TAaHHOTO aJMUHHCTPATUBHOIO PErJIaMEHTa CO
CTOPOHBI TpaxaaH, UX OOBEAUHEHUW M OpraHU3alUi SBISETCS CAMOCTOSTEILHOU
dbopMoOli  KOHTPOJST M  OCYUIECTBJISIETCS IMYyTEM HalpaBlIeHHs OOpallieHud B
YIOJHOMOUYEHHBIN OpraH, a TaKXke MyTeM OOXaloBaHHs JeWcTBHUM (Oe3neicTBUs) U
pEelIeHU, OCYHIeCTBIsIEMbIX (IMPUHATBIX) B  XOJA€ MCIOJHEHHUS  HACTOSIIETO
aIMUHHUCTPATUBHOTO PETVIAMEHTA.

4.4.2. I'paxnane, ux OObEAMHEHUS U OPraHU3allMU BIPABE HAIIPABJISATH 3aMEYaHUs
U TPEIJIOKEHUS MO YIY4YIICHHI0 KadecTBa M JOCTYNMHOCTH MPEJAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

5. IOCYJEBHBIN (BHECY AEBHBIN) TOPSITOK OBXKAJOBAHUSI
PEIIEHUHA U JEVMCTBUM (BE3JIEMCTBUS) OPTAHOB,
MPEJOCTABJISIIOIIAX MYHUIIMIIAJIBHBIE YCJYTH, A TAKXKE UX
JOJI’KHOCTHBIX JIMIL

5.1. Uudopmanus 11 3aMHTEPECOBAHHBIX JIUI] 00 UX MpaBe Ha J0cyaAed0Hoe
(BHecyaeOHO€) o0kaoBaHue aeiicTBui (0e3aeiicTBHsI) M (WJIH) pelIeHuid,
NPUHATHIX (0CYLIECTBJIEHHBIX) B X0/1€ NMPeI0CTABJIEeHNS MYHHINIAJIbHON YCIyTH
(nanee - ’;kanobda)

5.1.1. 3asBuTENM HMEIOT MpPaBO MOJaTh >Xajlo0y Ha pelieHue W JeHUCTBUE
(Oe3neiicTBUE) YMOJIHOMOYEHHOTO OpraHa, NpeIoCTaBJSIONIEr0 MYHULHUIAIbHYIO
yCIYTy, JIOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa, MpeaoCTaBIIsIOIIEro
MYHUIUNAIBHYIO YCIYTy, MYHHULMIAIBHOTO CIIYXallero, pPyKOBOAMUTEN OpraHa,
MPEA0CTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY.

5.1.2. Xamoba momaercss B mHChbMEHHOW (opme Ha OyMaXHOM HOCHTENE, B
AJIEKTPOHHOM (hOpME B YIOJHOMOUYCHHBIN OpraH, MPeA0CTaBISIONINN MyHUITUTIATBLHYIO
YCIIyTY.

5.1.3. Kanoba Ha perieHust u aercTBus (6e31elcTBUE) YIIOJTHOMOYEHHOTO OpraHa,
IIPENOCTABISIOIIET0 MyHULMIIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMLA YIIOJHOMOYEHHOTO
opraHa, MpeAoCTaBIIAIOIIEr0 MYHULIUITAIBHYIO YCIYTY, MYHHUIIMIAIBHOIO CIIYXallero,
PYKOBOAMTENSI OpraHa, MPEeIOoCTaBIISIIOIIEr0 MYHHUIMINAIbHYIO YCIYry, MOET OBITh
HampaBjieHa 1o moure, dYepe3 MODIl], ¢ wucnons3oBaHMEM HH(POPMAIIUOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», ouIMalIbHOro caiiTa ynoJHOMOYEHHOTO
oprasa, IIpeIoCTaBIAIOLIEr0 MyHuIMnainbayo yeayry, EIIIY, PIII'Y, a takxke moxer
OBITh MPUHSTA IPU JTUYHOM [IPUEME 3asIBUTEIS.

5.1.4. 3asBUTENHL MOXKET OOpPATUTHCS C KAN0OOW, B TOM YHUCIE B CIEAYIOIIUX
ciIyJasix:

1) HapyuieHue cpoka perucTpanuu 3amnpoca O MPEJOCTABICHUH MYHUIUIAIbLHOU
YCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIAIBHON YCIIyTH;

3) TpeboBaHuE y 3asABUTENS JOKYMEHTOB WM MH(POPMAIUHU JTUOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOpPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepanny, HOPMaTUBHBIMU



IpaBOBBIMU  akTaMu CcyObekToB Poccuiickoit ®enepanuu, MYyHHUIMIIAIbHBIMUA
IIPaBOBBIMM AKTaMU IS IPEJOCTABJICHNS] MyHULIUITAJIBHON YCIIYTH;

4) orkaz B MNpuUEME JOKYMEHTOB, IPENOCTABIECHUE KOTOPBIX IPELyCMOTPEHO
HOPMATHBHBIMM IPaBOBBIMH akTamu Poccuiickoii @Penepanyuy, HOPMaTHBHBIMU
IPAaBOBBIMU  akTaMu CcyObekTOoB Poccuiickoit ~®enepauuy, MYyHUIMIAIbHBIMU
IIPaBOBBIMM AKTaMU I IPEJOCTABICHNUS MYHULIMIIAIIBHON YCIIYyTH, y 3asBUTEIIS;

5) oTKa3 B IPEIOCTABICHUN MYHULIMIIATBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
IPEeIyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U TPUHITHIMU B COOTBETCTBUU C HHUMH
WHBIMA HOPMAaTUBHBIMH NIPaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHaMU U
UHBIMH HOPMAaTHBHBIMU TIPaBOBBIMH akTamMu CyOBbekToB Poccuiickoit ®eneparuu,
MYHHUIMIATbHBIMH [IPABOBBIMU aKTaMU;

6) 3arpeboBaHuE C 3asBUTENS NPHU MNPEIOCTABICHUM MYHHUIMNAIBHOW YCIYru
IJIaThl, HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU TNIPABOBBIMU akTamu Poccuiickon
denepanvy, HOpMaTUBHBIMU MTPABOBBIMHU akTaMu cyObekToB Poccuiickoit deneparuu,
MYHHUIUIIATBHBIMH [IPABOBBIMU aKTaMH;

7) oOTKa3 yNOJHOMOYEHHOTO OpraHa, IpPeIOoCTaBISIONIEr0 MYHHUIMIAIbHYIO
YCIYI'y, JOJDKHOCTHOIO JIMI@  YIOJHOMOYEHHOI'O OpraHa, I[peJOoCTaBIISIOLIETO
MyHUIIUNIATBHYIO yeiyry, M®L], paborauka M®ILI, opranuszanuii, npeaycMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanbroro 3akoHa oT 21.07.2010 Ne 210 «O6 opranuzanuu
IPEIOCTABIICHUS] TOCYJaPCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYT», UM UX PAOOTHUKOB B
UCIIPaBJICHUM JOMYIIEHHBIX MMHU OINEYaTOK M OUIMOOK B BBIJAHHBIX B peE3yJIbTaTe
NPENOCTAaBIECHUs ~ MYHHULIMOAIBHOM  YCIYrM  JIOKYMEHTax JuOO  HapyuleHue
YCTAaHOBJIEHHOTO CPOKa TaKMX MCIIPABJICHUMN;

8) HapylleHMEe CpOKa WM TMOpsSAKa BbIAAYM JOKYMEHTOB MO pe3yJibTaTam
NIPEAOCTABIEHNS MYHUIIMIIAJIBHON YCIIYTH;

9) npuocTaHOBJIEHHE NPENOCTABICHUS MYHULIMITAJILHON YCIYT'H, €CJIM OCHOBAHUS
IPUOCTAHOBJICHUSI HE MPEAyCMOTpeHbl (efepaabHbIMU 3aKOHAMU M TNPUHATHIMU B
COOTBETCTBUM C HHMH WHBIMH HOPMAaTUBHBIMM IIPaBOBBIMH aKTaMH Poccuiickoi
denepauyy, 3aKOHAMM M UHBIMA HOPMATHBHBIMH IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickon denepanuy, MyHUIIUITATLHBIMA IPABOBBIMH aKTaMMU;

10) TpeOGoBaHue y 3asBUTENS MPH MPEIOCTABICHUH MYHUIMNAIBHON YyCIyru
JOKYMEHTOB WJIM HMH(OpMalMM, OTCYyTCTBHE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIHUCH MPHU MEPBOHAYAIBHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTABIEHNU  MYHULMNAIbHOM  YCIyTH, 3@  HCKIIOUYEHHEM  CIIy4aes,
IPEAYCMOTPEHHBIX IMTyHKTOM 4 yactu | ctaten 7 @enepansHoro 3akoHa ot 21.07.2010
Ne 210 «OO0 opraHmzanuu MNpeaOCTaBICHUS TOCYJAPCTBEHHBIX W MYHULHMIAIbHBIX

YCITYT».
5.1.5. Kanoba momkHa coliepxKaThb:
1) HaMEHOBAaHUE YIOJHOMOYEHHOTO oprasa, MIPEIOCTABIISIOIIECTO

MYHULUOAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLA  YIOJHOMOYEHHOrO  OpraHa,
NPEIOCTABIISAIONIEI0 MYHUIIMIAIBHYIO YCIYTy, JIMOO MYHHIMIIAIBLHOTO CIY>KaIlero,
perieHus u 1ercTBus (0e3/1eCTBIE) KOTOPHIX 00KATYIOTCS,

2) ¢damunuio, UMs, OTYECTBO (MOCIETHEE - MPH HATUYHMU), CBEACHHUA O MECTE
KUTEIIbCTBA 3asABUTENS - (PU3MUECKOro JIMIa JUOO HAMMEHOBAaHUE, CBEJICHUS O MECTe
HaXOXKIEHUS 3aABUTEIS - FOPUIUYECKOrO JHUIA, a TAKKEe HOMEp (HOMepa) KOHTAKTHOTO



TenedoHa, agpec (aapeca) NMEKTPOHHON MOYTHI (IIPH HAJMYKK) U TIOYTOBBIN ajipec, Mo
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

4) cBemeHuss 00 OOXayeMbIX pEIHICHUSAX U JCUCTBUAX (0e31eHCTBHM)
YIIOJTHOMOYEHHOTO  OpraHa,  MpPeNOCTaBIAIONIET0  MYHUIUNAJIbHYIO  YCIYTY,
JOJHKHOCTHOTO JIMLA YIOJHOMOYEHHOIO OpraHa, MpeA0CTaBIIsAI0NIEr0 MyHUIMITAIBHYO
yCIIyTy, 1100 MYHULIMIIATBHOTO CIIYKAILlErO;

5) noBoabl, HA OCHOBAaHMHU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEUICHHEM U
neiicteueM  (Oe3feiicTBHEM)  YIOJHOMOYEHHOTO  OpraHa,  MpeaOCTaBISIOLIETO
MYHHUIIMNIATBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMIIA  YIOJHOMOYEHHOTO  OpraHa,
MPEIOCTABIIAIONIETO MyHUIIUTIATIBHYIO YCIYTY, THO0 MyHHUIIUINIAIBHOTO CIYXKAIIEro.

5.1.6. 3asButeneM MOTyT OBITh NPEACTABICHBI JOKYMEHTHI (IIPH HAIUYHUH),
MOJITBEP KIAIOIIUE IOBOJIBI 3asBUTEINSI, TUOO0 MX KOTIHH.

5.2. Oprad MecTHOTO CaMOYyNpaBJIeHUsl, OPTaHU3ALMHU U YIIOJJHOMOYEHHbIE HA
paccMOTpPeHHeE KAJI00bI JIMIA, KOTOPHIM MOKeT ObITh HANPABJIECHA KA100a
3asiBuTEJISA B 10CYy1eOHOM (BHeCYAeOHOM) MOpPSAKe

5.2.1. Kanobsl Ha pemieHus, naeucTBus (0e37eHCTBUE) TODKHOCTHBIX —JIUIL
YIOJHOMOYEHHOTO  OpraHa,  MPEIOCTaBISIONIET0O  MYHHUIIMNAIBHYIO  YCIYTY,
paccMaTpHUBaIOTCSI B TOPSAKE U CPOKH, yCTaHOBIICHHble DenepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsimke paccMoTpeHHs: oOpareHuit rpaxkiaaH Poccuiickoi
denepanm.

5.3. Cnioco0b1 MH(POPMHUPOBAHUA 3asIBUTEJICH 0 MOPSAAKE MOAAYU U
paccMoOTpeHus Kaj100bl, B TOM 4YHcJie ¢ ucnoab3opanuem EITY, PIITY

5.3.1. He nmo3nHee mHs, CleAyIONMIETo 3a JHEM MPHUHATHUS PEIICHUS, 3aSBUTEIIO B
NUCBbMEHHOU (hopMe U, TIO KEJIAHUIO 3asIBUTEINS, B AIEKTPOHHOU (hopMe HarpaBiseTcs
MOTHBHPOBAHHBIN OTBET O pE3yJIbTaTaX pacCCMOTPEHUS JKaJIOObI.

5.3.2. B cnyuae mpusHaHUs KajdoObl MOJIEKAIICH YIOBJICTBOPEHUIO, B OTBETE
3asgBUTENO0 JaeTcs MH(OpMauus O JIEHCTBUSAX, OCYLIECTBIIIEMBIX YHNOJIHOMOYEHHBIM
OpPraHoM, MPEAOCTABISIIONIMM MYHHUIMIIAIbHYIO YCIYTY, B LEISIX HE3aMeUIUTEIHLHOrO
YCTPaHEHHUS BBISIBIICHHBIX HAPYIICHUHN TIPH OKa3aHUM MYHUIIMITAIGHON YCIIYTH, a TaK¥Ke
MIPUHOCSTCS M3BUHEHUS 3a JOCTaBIICHHBIC HEYMOOCTBA M YKa3bIBaeTCS MHQOpPMAIIHS O
JABHEHIINX JCUCTBHUSIX, KOTOpPbIE HEOOXOJUMO COBEPIIMTH 3asgBUTENI0 B IEJAX
MOJTyYeHHUsI MyHUIIUTIATbHON yCITyTH.

5.3.3. B ciyuae npusHaHMs KaJloObl HE MOJJIEKAIEeH YJOBIETBOPEHUIO B OTBETE
3agBUTENI0 JAIOTCSI apTyMEHTHPOBAHHBIE PA3BACHEHUS O TMPUYHHAX TMPUHSITOTO
pelIeHus, a Takke HHGOPMAIIUs O MOPSIKEe 00’KaT0BaHUs IPUHSITOTO PEIICHHUS.

5.3.4. B ciiydae yCTaHOBJICHHSI B XOJI€ WJIM TI0 PE3yJbTaTaM PaCCMOTPEHUS KaI0ObI
NPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO IMPABOHAPYIIEHUS WIM MPECTYIJICHUS,
JOJDKHOCTHOE  JIMIO, HAAEJCHHOE TMOJHOMOYMSMU IO PAacCCMOTPEHHUIO Kajoo,
HEe3aMeUINTEIHHO HAMpPaBIIseT UMEIOIINECS MaTEPUalIbl B OpraHbl IPOKYpPaTyphl.



5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIUPYIOIINX MOPAIOK
aocyae0HOro (BHeCy1e0HOTr0) 00:xKaJI0BaHUsI pellieHNH U aeiicTBuil (0e3aeiicTBusA)
OpraHa, npeaoCcTABJIAIOIIEr0 MYHHIUNAIBHYIO YCJIYTY, a TAKJKe ero J10JKHOCTHBIX
JIMIL

5.4.1. ITopsgok mocyaeoHoro (BHeCY1e0HOI0) 00XKaI0BaHUS PEIICHUN U 1eUCTBUN
(Oe3meiicTBUSl) YMOJHOMOYEHHOTO OpraHa, MpelOoCTaBISIONIEr0 MYHUIIUIAIBHYIO
YCIIYTYy, @ TaKXe€ €ro JOHKHOCTHBIX JIUL, PYKOBOAMUTENS YHNOJHOMOYEHHOIO OpraHa
a0 CrenuasiucTa yIOJHOMOYEHHOTO OpraHa OCYIIECTBISIETCS B COOTBETCTBHUH C
®enepanbupiv - 3akoHOM  Ne 210-®3  «O06  opraHmzanuu  NPEIOCTaBICHUSA
TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YyCIyT», TocTaHoBIeHWeM [IpaBuTenncTBa
Poccniickont ®enepannu ot 16.08.2012 Ne 840 «O nmopsiake mogauv ¥ pacCMOTPEHHUS
*ano0 Ha pemeHus U AeictBua  (OesxmeiicTBue)  (enepalbHBIX — OpPraHOB
UCIIOJIHUTENILHON BJIACTU M UX JIOJDKHOCTHBIX JiHII, (eJIepalibHbIX TOCYAapCTBEHHBIX
CIyXaluX, JODKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX  BHEOIO/DKETHBIX  (POHIOB
Poccuiickoii ®enepaiuu, rocyJapcTBEHHBIX KOPIOPAIIUiA, HAJICTICHHBIX B COOTBETCTBUU
¢ (QeneparbHBIMU 3aKOHAMHU TMOJHOMOYHUSIMU TIO TPEIOCTABICHUIO TOCYAAPCTBEHHBIX
yCIIYT B YCTAHOBJICHHOU c(epe AeATENbHOCTH, U UX JOJDKHOCTHBIX JIUII, OpTraHU3AIINM,
peayCcMOTpeHHBIX 4YacThio 1.1 ctateu 16 denepanbHOro 3akona «0O0 opraHu3alyH
MPENOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHHUILUIIAJIBHBIX YCIyT», U UX paOOTHUKOB, a
Takke  (QYHKIIMOHATBHBIX  IIEHTPOB  TPEAOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT U UX pAOOTHUKOBY.

6. OCOBEHHOCTH BBIITOJHEHWS AIMUHUCTPATHBHBIX
MPOLIEYP (IEICTBHI) B M®I]

6.1. TlpenocraBienne MyHULUNAIBLHON yciayru B MOI] ocymecTBisieTcs mpu
HaJIMYUU 3aKIIOYEHHOIO COTJIALIECHUS O B3aWMOJEHUCTBUU MEXKIY YIOJHOMOYEHHBIM
opranom u MO®II.

6.2. OcHoBaHMeM I Havajla MPeAOCTaBICHHS] MyHUIIUIIATILHOW YCITyTH SIBISIETCS
obpamenune 3assutenss B M®II, pacnofio)keHHBIH Ha TEPPUTOPUU MYHHUIUTIATHLHOTO
o0Opa3oBaHMsl, B KOTOPOM MPOKUBAET 3asIBUTETb.

6.3. npopmupoBanue 3asBUTENCH O MOPSAKE MPEIOCTABICHUS MYHUIUIAIBHON
ycayru B MOILI, 0 xoxe BBIIOIHEHMs 3ampoca O IMPEIOCTABICHUM MYHULUNAIBHOU
YCIIYTH, 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHMIIUIIAJIBHON YCIYTH,
a TaK)K€ KOHCYJIbTUPOBAHHE 3ASIBUTEIICH O MOPSAIKE MPEAOCTABICHUS MYyHUIUITAIBHON
yciyra B MO®L] ocymiecTBisieTcsi B COOTBETCTBUU € rpadukoM padotst MOII,

6.4. IIpu nuunom oOpateHuu 3asButensi B MOL] coTpyaHUK, OTBETCTBEHHbIN 3a
IIpUEM JOKYMEHTOB:

- YCTAQHAaBIMBAET  JIMYHOCTb  3asBHUTENII HA  OCHOBAHUM  JOKYMEHTA,
YAOCTOBEPSIOIIETO €ro JINYHOCTh, TPEACTABUTENS 3asABUTENS] - HAa OCHOBAHUM
JIOKYMEHTOB, YAOCTOBEPSIOIIUX €ro JIMYHOCTh U TMOJHOMOYMS (B CiIydae oOpaiieHus
€ro MpeiICTaBUTEINS );

- IPOBEPSET MPEICTABICHHOE 3asBICHUE U JOKYMEHTHI HA IPEAMET:

1) TekcT B 3as1BJICHUM MO/1JIa€TCSI TPOUYTEHUIO;



2) B 3adBJICHUU YKa3aHbl (haMuiusi, UMs, OTYECTBO (TOCJIENHEEe - MPU HATUYHH)
(¢u3nyecKoro Juua JIMO0 HAaMMEHOBAHHUE IOPUANUECKOTO JINLA;

3) 3as1BJIEHUE MOANMCAHO YIIOJIHOMOUYEHHBIM JIUIIOM;

4) mpuiI0’KeHbl TOKYMEHTbI, HEOOXOUMBIE AJI MPEIOCTABICHUS MYHULIUIIATbHON
YCIIyTH;

5) COOTBETCTBUE MAAHHBIX JOKYMEHTa, YJOCTOBEPSIOLIETO JMYHOCTb, JAHHBIM,
yKa3aHHBIM B 3as1BJIEHUM U HEOOXOJUMBIX IOKyMEHTAX;

- 3aIlOJHAET CBEIECHMS O 3asiBUTENE W IPEIACTABICHHBIX JOKYMEHTAaX B
aBTOMATU3UPOBAHHOUN MHGOpMaMOHHOM cucteme (nanee - AUC MOLI);

- BBIJAET PACIHCKYy B MOJYy4YEHUM JOKYMEHTOB Ha IIPENOCTABICHUE YCIYIH,
chopmupoBannyio B AUC MOI];

- UHPOPMHUPYET 3aABUTENII O CPOKE NPEIOCTABICHUS MYHULUIAIBLHON YCIYTH,
crnoco0ax MojayyeHus HHPOpMaUU O XO/1€ UCTIOTHEHUSI MyHUIIMIAIBHON YCIIYTH;

- YBEIOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE JTOKYMEHTBI XPAHSTCS B
M®I] B Teuenue 30 qHEM, MOCIE YETO MEePEeIatoTCs B YIIOJJHOMOUYEHHBIN OpraH.

6.5. 3asBieHHME W JOKYMEHTbI, NPUHATHIE OT 3asABUTEISl HAa IPEIOCTABIICHUE
MYHULMIIAIBHOW YCIIyI'M, IEpEeAaroTcs B YIOJIHOMOYEHHBIM OpraH He mnosjaHee |
paboyero IHS, CAEAYIOLIErO 3a JHEM PETUCTpalMU 3asiBICHUS U JOKyMeHTOB B M®I],
MOCPEACTBOM JIMYHOI'O OOpallleHUsl MO0 COMPOBOAUTEIBHOMY PEECTPY, COAEpKaIIeMy
JaTy U OTMETKY O nepenade, opopMIIEHHOMY B ABYX SK3eMIUIIpax. YKa3aHHBIM peecTp
3aBepsieTca coTpyaHukom M®II u nepenaercst CneNUAINCTY YIIOJTHOMOYEHHOTO OpraHa
mog mnoamuck. OmuH DK3EMIUIAP CONMPOBOAMTENBHOTO pPEECTpa OCTAeTCA B
YIOJIJHOMOYEHHOM OpPraHe M XPAaHUTCS KAK JOKYMEHT CTPOTOM OTYETHOCTH OTAEIBHO OT
JUYHBIX 1€, BTOpord xpaHuTca B M®ILI. B 3asgBmeHHM NpOU3BOAUTCA OTMETKA C
YKa3aHHEM PEKBU3HUTOB PEECTPA, 10 KOTOPOMY ITEPEIAHbI 3asIBJIEHNE U JOKYMEHTBI.

6.6. Ilpu oOpaiieHun 3asBUTENS 3a MPEJOCTABICHHMEM MYHUUUIAIBHON YCIyTH
yepes MODI[ Bblmaua pesynbTara NOPEAOCTABICHUS MYHULMIAIBHOW  YCIIYIH
OCYIIECTBJISIETCS TP JIMYHOM oOpamienuu B ML,

6.6.1. OTBETCTBEHHOCThH 3a BbIJJAUy pe3ysibTaTa MPEJOCTABICHUS MYHULUIIATbHON
ycayru HeceT coTpyiHUK MO®LI, yrmonHoMoueHHbIn pykoBoauresnem MOI.

6.6.2. Jlns momydeHusl pesynbTaTa NpPeJOCTaBICHUS MYHULMNAIbHOM YCIYTH B
M®I] 3asBUTENb MNPEIBIBIAECT JIOKYMEHT, YIOCTOBEPSIOIIMNA €ro JIMYHOCTh, U
PaCIIHCKY.

6.6.3. B cayuae oOpamieHusi MPEACTABUTENSI 3asiBUTENS PEICTABIIAIOTCS
NOKYMEHTBI, yIOCTOBEPSAIOIIME JMUYHOCTh M  MHOATBEPKAAKOLIME  ITOJTHOMOYHUS
MIPEACTABUTEINS 3asIBUTEIIA.

6.6.4. Corpynauxk MOII, oTBeTCTBEHHBIH 3a BbIJAYy JAOKYMEHTOB, BBIJIa€T
JOKYMEHTBI 3asBUTENI0 U peructpupyer gaxt mx Bbigaun B AVIC MOL. 3asBurens
NOATBEPKAAET (AKT MOITYUYEHHUsI JOKYMEHTOB CBOEH MOJIHUCHIO B PACIMCKE, KOTOpas
octaetrcst B MOII,.

6.6.5. HeBoctpeOoBanHbie NOKyMeHTHl xpaHarca B MO®IL] B teuenue 30 nHew,
IIOCJIE YETO NEPEAAIOTCS B YIIOJJHOMOYEHHBIN OpPTaH.

6.7. Wuble neicTBUS, HEOOXOAMMBIE NJS NPEJOCTABICHUS MYHULUMAIbHON
YCIYTH, B TOM YMCJIE CBA3AHHBIE C IIPOBEPKOM AECHCTBUTEIBHOCTH YCHJICHHOU
KBAIM(UIIMPOBAHHON DSJEKTPOHHON TMOAMHCH 3asBUTENS, HCIOJb30BAHHON MpHU



oOpareHnu 3a TMOJTYyYEeHHEM MYHUIIMIAIBLHOM YCIyrd, a TakKkKe C YCTaHOBJICHHEM
NEepeYHsi CPEACTB  YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JIOMYCKAKOTCS IS
UCIIOJIb30BAaHUSI B IIEJISIX OOECHEYEeHMs] YKa3aHHOW MPOBEPKU U OMPEAeIsIOTCS Ha
OCHOBAaHHMHM YTBEPKIAEMON  YMNOJHOMOYEHHBIM OPraHOM IO COTJIACOBAHHMIO C
denepanibHOM  City»)K00#1  Oe3omacHocT  Poccuiickoit dexpepaniii MOACIH  yIpo3
0e3onacHOCTH HH(pOpMAIMK B HH(MOPMAIMOHHON CHCTEME, UCIOJIb3yeMOW B LEJSAX
npuemMa oOpalleHui 3a MOJyYeHUEM MYHUIIMIAIBHON YCIYTH U (WJIH) MPEOCTABICHHUS
Takou ycinyru, B MOIL] He npenycMOTpEHBI.

6.8. Jlocynebnoe (BHecymeOHOE) oOajdoBaHWE PEIICHWH W JICHCTBUMA
(6e3meiictBusi) MO, corpymamka MO®DI[  ocymecTBisieTcss B TOPSJIKE,
IPETYCMOTPEHHOM ITyHKTOM 5.1.3 HACTOAIIET0 aIMUHUCTPATUBHOTO PETIaMEHTa.



[Tpunoxenue Ne 1
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

brok-cxema npenocTaBieHUs] MyHUIIMTAIBHON YCIYTH «COTJIACOBAHUE
IIPOBEJICHUS IEPEyCTPONCTBA U (WIJIH) TIEPETUIAHUPOBKH MOMEIIECHUS B
MHOTOKBapTUPHOM JIOME»

3aaBUTEND

IIpuem u peructpanys 3asBJICHUA U JOKYMEHTOB HA
IPEI0CTaBIEHNE MyHUIIMIIAIBHON yCiIyr 1 pabounii 1eHb

[TpunsTHE pelIeHus: O COTIACOBAHUU WM 00 OTKa3e B
COTrJIaCOBaHUM MPOBEJCHUS
nepeycTpoicTBa 1 (WiKM) NeperuiaHUPOBKU MOMEIIICHUS B
MHOTOKBAPTHUPHOM JIoMe 45 He

Brinava (HampaBieHue) TOKYMEHTOB IO pe3yibTaTam
MPEeIOCTaBICHUS MyHUITUTIATBHOM YCIYTH 3 pabouux THS

3asiBUTEID




[Tpunoxenue Ne 2
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

[IpaBOBBIE OCHOBaHUS MPEAOCTABICHUSI MyHULIUITAIbHON YCITYTH «COTJIACOBAaHUE
MPOBEICHUSI IEPEYCTPOMUCTBA U (WIIH) NTEPETUIAHUPOBKH MOMEILICHUS B
MHOTOKBapTUPHOM JIOME»

[IpenocraBiieHre MyHULUIIAIBHON YCIYTH OCYLIECTBISETCS B COOTBETCTBUMU C:

- Kummssim koaexkcoM Poceuiickon denepanny;

- denepampabiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opranm3anuu
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI»;

- nocta”oByieHueM IlpaBurensctBa Poccuiickoit @enepaunu ot 26 ceHTsa0ps 1994
r. Ne 1086 «O rocyaapCTBEHHOM KUJIUIIHOW MHCTIEKIIMU B Poccuiickoit denepannmny,

- TpuKazoM MuHHUCTEpCTBA CTPOUTENBCTBA U  JKHIHIIHO-KOMMYHAJIbHOIO
xo3siictBa Poccuiickoit ®enepamuu ot 04.04.2024 No 240/mp «O06 yTBepx ACHUU
dbopMbl 3asgBIICHHUS O TMEPEyCTPOMCTBE W (WIM) TMEperyIaHuPOBKE TIOMEIICHUS B
MHOTOKBapTHUPHOM JIoME U (hOPMBI TOKYMEHTA, TTOATBEPKIAIONIETO MPUHATHE PEIICHUS
O COIVIaCOBaHMM WJIM 00 OTKa3e B COIVIACOBAaHMM MEpeyCcTpocTBa U (WUJIN)
MEepEIIaHUPOBKY TOMEIIEHUS B MHOTOKBAPTUPHOM JOMEY;

- pacnopspxkenueM [IpaBurensctBa Poccuiickoit denepaunu ot 17 nexadpst 2009 r.
Ne 1993-P «O6 yTBepkaeHuu CBOAHOIO MEPEYHS EPBOOUYEPETHBIX FTOCYJAPCTBEHHBIX U
MYHUIUNATBHBIX YCIYT, TPEIOCTABISEMbIX B 3JIEKTPOHHOM BUAEY;

- YcraBom 3ATO BupaseBo, yTBEpKIAECHHBIM pelieHueM MyHHLIMNaabHOro CoBera
3ATO nocenok Bugsgeso ot 02.06.2005 Ne 121;

- Ilopsiakom pa3paOOTKM M YTBEPXKICHUSI aIMUHUCTPATUBHBIX PETJIAMEHTOB
NpEeAOCTaBICHUd MyHHUIUNAIbHbIX ycayr B 3ATO BungeBo, yTBEpKICHHBIM
nocta"oBienueMm Anmunuctpanuu 3ATO Bunsero ot 15.08.2023 Ne 653.
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[Tpunoxenue Ne 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

®opma 3asiBJICHHS O MIEPEyCTPOMCTBE U (MJIM) NMePerIaHNPOBKeE
NoMellleH!sI B MHOTOKBAPTHPHOM J10Me

(HaMMEHOBaHUE OpPraHa MECTHOTO CaMOYIIPABIICHHS 110
MECTy HaxOXICHHS IepeycTpanBaeMoro u (WIm)
NEePeIUIaHUPyEeMOro MOMEIICHHUSI B MHOTOKBapTHPHOM
JIOME)

3ASBJIEHUE
0 MEPEYCTPONCTBE U (WUJIN) NIEPEITIAaHUPOBKE MOMEIICHUS
B MHOTOKBapTUPHOM JIOME

oT

(Ui IOpUIMYECKUX JIHIl - [OJHOE€ M COKpamieHHoe (TpH HAIWYWH) HAUMEHOBAHHsS, OCHOBHOH TOCYIapCTBEHHBIH
PErUCTPAIMOHHBIA HOMED (JUISI HHOCTPAHHOTO FOPUAMYECKOTO JIUIA - PETUCTPAOHHBIH HOMEp, IPUCBOCHHbBIN JaHHOMY
IOPUIMYIECKOMY JIHIlYy B CTPaHE PErHCTpalvi (MHKOPIIOPAIUH), WIIK €r0 aHaJIoT); AUl (PU3HUECKHUX JIUI - (PaAMUITUSI, UM,
0T4eCTBO (IIPU HAJHMYHH), CEPHS U HOMEP JOKYMEHTA, YIOCTOBEPSIOIIEr0 JIMYHOCTh, aJPEC PErHCTPAIUU [0 MECTY
JKHUTEIbCTBA; JJIsl OPraHOB TOCYAapPCTBEHHOW BJIACTH W MECTHOTO CaMOYMpABJICHHS - MOJHOE M COKpalleHHoe (mpu
HaJ'II/I‘H/II/I) HaMMCHOBAHUs, PCKBU3UTBI HOPMATHUBHOI'O IIPAaBOBOTO aKTa, B COOTBETCTBHUU C KOTOPBIM OCYHICCTBIIACTCA
JIeATENHHOCTh IAHHOTO OpTaHa)

[Tpomry COTJIaCOBATH MPOBEJICHUE

(mepeycTpoicTBO, NEpENIaHNPOBKA HIIH IEPEYCTPOICTBO U MEPEMNIaHUPOBKA)
IIOMCIICHUA B MHOTI'OKBAPTHUPHOM AJOMCE 110 aJipecCy:

(cyopexT Poccuiickoit ®Penepanyn, MyHUIMIIAIBHOE 00pa3oBaHue, YiIHIa, A0M, KOPIyC, CTPOCHHE, KBapTHUpa (KOMHATa),
HOMep ToMelIeHH s (TTOCIeaHee - U HEXKHMIIBIX TIOMEIIEH!I), Ka1acTpOBbId HOMEp 00beKTa HEIBIPKUMOTO UMYIIIECTBA)

CcOorjiaCHO MMpCACTABJICHHOMY IMPOCKTY

(TIepeycTpoicTBO, NIEpEIIaHNPOBKA HUITH
MIePeyCTPOHCTBO U MEPEIUIaHUPOBKA)

MIOMEIIEHNS] B MHOTOKBAPTUPHOM JOME.
K 3asBieHuto o mnepeycTpoiicTBe W (WJIM) MEpPEIUIaHUPOBKE IOMEIICHHUS B
MHOTOKBAPTHUPHOM JOME MPUJIATAKOTCS CIEAYIOIINE JOKYMEHTHI:
1)

Ha JINCTAx;
(B, HOMEp | AaTa MPaBOYCTaHABIMBAIONINX TOKYMEHTOB Ha MepeycTpanBaeMoe U (WIN) IeperiaHupyeMoe TIOMEIIICHIE B
MHOTOKBAPTHPHOM JIOMe (€CIi IIpaBoO Ha IepeycTpanBaeMoe M (WiH) MepelulaHupyeMoe IOMEIIeHNEe B MHOTOKBaPTHPHOM
JIOM€ 3aperucTpupoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HEIBHKUMOCTHU, TO JOKYMEHT MpPEICTaBiseTcs IO
WHUIHATUBE 3asIBUTEIIS)

2) IpOEKT




Ha JIMCTAaxX;
(HauMeHOBaHME, HOMEp M Jara IpOEKTa IepeyCcTpoWcTBa W (WIM) TEpeIUIaHUPOBKH IEepeyCcTpauBaeMoro M (Wim)
MEPETUIaHNPYEMOT0 TOMEIICHNSI B MHOTOKBApPTHPHOM JOME)

3) MPOTOKOJI oOmiero coOpaHus COOCTBEHHUKOB IOMEIICHUN B
MHOTOKBapPTHPHOM JIOME

Ha JHUCTAX,
(HauMeHOBaHWe (IpPU HATUYMHU), HOMEpP M Jara MPOTOKOJa OOmEero coOpaHus COOCTBCHHHUKOB TIOMCIICHHUN B
MHOT'OKBAPTHPHOM JIOME O COTJIACHH BCEX COOCTBCHHUKOB MOMECHICHUN B MHOTOKBApTHPHOM JIOME Ha MEPEYCTPOWCTBO U
(MM) TeperIaHuPOBKY IMOMEMICHHS B MHOTOKBAPTHPHOM [IOME B Cllydae, INPEeIyCMOTPEHHOM dacThio 2 crtaTtbu 40
Kunmnmaoro koxexca Poccuiickoit denepanyn)

4) TEXHUYECKUI IacropT
Ha JUCTAaX;

(HOMep U JaTa BbLAAYM TCXHUYCCKOT'O IACIOpTa MNEpCyCcCTpanBaACMOI0 H (I/IJ'II/I) NEepeIUIaHUpyEeMOro IMOMCIHICHUA B
MHOT'OKBapTHPHOM ,I[OMG) (,I[OKyMeHT OpeACTaBIIACTCA IO MHUIIUATUBE SaiIBI/ITe.]'[ﬂ)

5) coryacue Bcex 4JIEHOB CEMbH HAaHUMATENS, 3aHUMAIOLIUX JKHIIOE TOMEIICHHE
10 JIOTOBOPY COLMAIBHOTO HaiiMa, Ha JUCTax;

(ecmm 3asBHTENEM SBISIETCS YNOJHOMOYCHHBIM HaHMOZIAaTeleM Ha TMPEICTaBICHHE MPEIyCMOTPEHHBIX HACTOSIINM
MyHKTOM JIOKYMEHTOB HaHuMaTelb (B TOM 4HCIE BPEMEHHO OTCYTCTBYIOIIME UJIEHBI CEMbU HAHUMATEIs)
HepeycTpanBaeMoro 1 (Win) NeperuiaHupyeMoro XKIIOTo MOMEIIEHHUS 110 TOTOBOPY COIMAIbHOTO HaitMa)

6) 3aKII0YCHUE

Ha JHUCTAaXx,
(HOMeEp, JlaTa BBIJAYM M HAaMMEHOBAaHUE OpraHa 10 OXpaHe MaMATHHUKOB apXUTEKTYphl, HCTOPUH U KYJIbTYpHI, BBIJABIIETO
3aKJIF0YEHHE O JOIyCTUMOCTH MPOBEACHUS IepeycTpoiicTBa U (WIM) NMEperIaHupOBKU ITOMEILICHNUS B MHOTOKBapTHPHOM
JIOMe, €CIM TaKoe MOMEIIEHHE MM JIOM, B KOTOPOM OHO HaXOIWTCS, SIBJISIETCS MAMATHHKOM apXHUTEKTYpHl, HCTOPUH WIH
KYJIBTYPHI) (IOKYMEHT MPEICTaBIAETCS 110 HHUIIMATHBE 3asIBUTEIIA)

7)

Ha JINCTAaXx;

(BI/II[, HOMCEDP U JjaTa JOKYMEHTA, IOATBEPIKAAOIIETO IMTOJTHOMOYNA 3a$[BI/ITe.]'I$[)

« » 20 T

(TOTUCH 3aSBUATEIS WU (bammumst, ©MsI, OTIECTBO
YIOJHOMOYEHHOT'O MM JIMIIA) (pm HaTTMYMK)



[IpunoxxeHue K 3asBJICHUIO
(1 3asBUTENS — PUBHYECKOTO JIUIIA)
COI'NTIACHE

Ha 06pa60TI<y IIEPCOHATIBHBIX JaHHBIX
3asiBUTEIIb:

(pamunus, ums, OTIECTBO)
Jlara poxnenus:

(ducno, mecs, roj)
JIOKyMEHT, y10CTOBEPAIOIINNA JINYHOCTD:

(HauMeHOBaHUe, cepysa U HOMEp JOKyMEHTa, KeM M KOTJa BhIJaH)
AJlpec perucTpaluu rno MecTy KUTENbCTBA:

A,upec (baKTI/I‘{eCKOFO MCECTa KUTCJILCTBA!

HpC,I[CTaBI/ITeJ'IL 3asABHUTEII*:

(pammms, uMs1, 0TIECTBO)
Jata poxxaeHust:

(aucrno, Mecsiil, To1)
JlOKyMeHT, yTOCTOBEPSIIOLINI JTUYHOCTD:

(HaI/IMeHOBaHI/Ie, CEpus 1 HOMEP NOKYMEHTA, KEM U KOraa BI)IZ[aH)
ﬂOBepCHHOCTL HJIA HHOM JAOKYMCHT, HO,Z[TBCP)K,H&IOH.[I/Iﬁ MNOJIHOMOY U MPEACTABUTCIIA:

(HaI/IMeHOBaHI/Ie, CEpus U HOMEP NOKYMEHTA, KEM U KOraa BI)IZ[aH)
AZ[pCC PperucTpanuu 1o MeCTy KUTCJIbCTBA:

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX JaHHBIX» A0 COTjacue
oneparopy: Anmunuctpanuu 3ATO noc. Bunseso, pacnosoxeHHoOH o aapecy: MypmaHckas o6iacTs, H.II. Bunaseso, yiu.
IentpanpHasi, 1.8, Ha 00pabOTKY MEPCOHATBHBIX MAHHBIX, YKAa3aHHBIX B HACTOSAIICM 3asBJICHUHM W IPHJIAracMbIX
JIOKYMEHTax, a HMMEHHO, 1000e JAeHCTBHE (OIepamnuio) WM COBOKYITHOCTh JEHCTBHMH (omepamuii), COBEpIIAeMBIX C
WCTOJIb30BaHUEM CPEICTB aBTOMATHU3AIMU WK 0€3 MCTIOIb30BAaHUS TAKUX CPEJICTB C MePCOHAILHBIMY JAHHBIMU, BKIIOUYAs
cbop, 3amuch, CHCTEMAaTH3alMIO, HAKOMJCHHWE, XpaHEHHEe, yTouHeHHe (OOHOBJIEHHE, H3MEHEHHE), H3BIICUCHHE,
WCTIONIb30BaHue, Tepenady (pacmpocTpaHeHue, MpeloCTaBleHHe, JO0CTyM), oOe3nnyuBaHue, OJOKHpOBaHHUE, YJaJCHUE,
YHUUYTOXKCHHE TIEPCOHANBHBIX JTaHHBIX, C IETbI0 MOMYYCHUS MYHUIUNATBHON ycinyru «[IpuHATHE TOKYMEHTOB, a TaKXkKe
BBIJIa¥a PEIICHUH O TMepeBojie Wik 00 OTKa3e B MEPEBOJIC KIIOTO TOMEIICHHU B HEXKWIOE WM HEXKUIOTO ITOMEUICHUS B
KIIT0€ TIOMEIIICHHUE.

OO0 OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH MPEJOCTABICHHBIX CBEACHUH MPeIyIpekaAcH (IPeIypeKacHa).

Hacrosmiee cormacue OeicTBYeT Ha MEPUOJ IO MCTEYCHUS CPOKOB XPaHEHHUS COOTBETCTBYIOUICH HHPOPMALIUN WA
JIOKYMEHTOB, COJCPIKANINX YKa3aHHYIO WH(POPMAIIHIO, OTPEACIIEMbIX B COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit
denepanun.

HacTtosmee cornmacue MoXeT OBITh OTO3BaHO ITyTEM HANPABICHUS ONEPAaTOpPy YBEIOMIICHHS B MHCbMEHHOH (opme
Ha OyMa)XHOM HOCHTeNle WIH B (popMe IIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO B COOTBETCTBHH C (heAeparbHBIM
3aKOHOM 3JIEKTPOHHOM MOJIMUCHIO.

20 roma

(TmoamUcCh) ((25(0)]

* IIpU HNOJIYUYCHHHU COTJIaCusl OT MPEACTABUTCIIA 3asIBUTCIIA



[Tpunoxenue Ne 4
K aIMUHUCTPATUBHOMY PEIJIAMEHTY

dopma 10KYMEHTA, MOATBEPKAAIOIIEr0 NPUHATHE PelIeHUs 0 COTJIACOBAHNH
WK 00 0TKa3e B COIVIACOBAHUM NMEPEeyCTPOMCTBA U (MJIM) NePeIaHuPOBKHA
NoMellleHUsI B MHOTOKBAPTUPHOM JI0Me

PEILIEHUE
O COIVIACOBAHMU WJIM 00 OTKa3e B COIJIaCOBAaHUM I1EPEYCTPONCTBA
U (WIN) NeperIaHuPOBKH MOMENIEHUSI B MHOTOKBAPTHPHOM JIOME

B CBSI3U C 3asABJICHUEM

(1 IOpUOMYECKHMX JHUII - IOJHOE M COKpalleHHOe (TpM HAJIWYWM) HAUMEHOBAaHMSA, OCHOBHOH TI'OCYIapCTBEHHBIH
PETHCTPAlMOHHBIN HOMED (U1 MHOCTPAHHOTO IOPUANYECKOTO JIMNA - PETHCTPAlMOHHBIN HOMEp, PUCBOCHHBIA JaHHOMY
IOPUIUYECKOMY JIMIY B CTpaHE PErHCTpanuy (MHKOPIIOPAIMU), WA €r0 aHAJoT); Iy (GU3MYCCKUX JIUI[ - (haMUIIHs, UMS,
oT4ecTBO (IpU HAIMYWM), CepUsi M HOMEp JOKYMEHTa, YIOCTOBEPSIOIIEr0 JMYHOCTh (PU3MYECKOro JUIa, ajapec
perucTpanuy 1o MECTy >KUTENIbCTBA; UL OPTaHOB I'OCYJApCTBEHHOM BIACTH M MECTHOI'O CAMOYIPABJICHUS - IOJHOE U
COKpaIlieHHoe (IIpHU HaJU4uH)

HaMMCHOBAHUA OpraHa, PCKBU3HUTbBI HOPMATHBHOI'O IIPAaBOBOI'0 dKTa, B COOTBCTCTBHUHU C
KOTOPBIM OCYHICCTBIIACTCA ACATCIIBHOCTL JaHHOT'O opraHa)

(HOMEp M faTa 3asABJICHUS O IepeyCTPONCTRE U (MIIH) MepeIUIaHUPOBKE TOMELICHNUSI B MHOTOKBaPTUPHOM JIOME)
0 TIEPEYCTPOMCTBE U (MJIN) TIEPETUIAHUPOBKE MOMEIIEHHUS] B MHOTOKBAPTUPHOM JIOME T10

azpecy:

(cyonekT Poccuiickoit Denepanui, MyHUITUNIAIEHOE 00pa3oBaHue, yiauia, JI0M, KOpPITyC, CTPOCHUE, KBapTupa (KOMHATa),
HOMep MTOMEMICHUS (TToCTeIHEe - IS HEeXXHIIBIX TOMEIICHUH ), KaJacTPOBBIH HOMEp 00beKTa HEBIKUMOT'O UMYIIIECTBA)

M0 pe3yJibTaTaM PacCMOTPEHHUS 3asBJICHUSI U UHBIX MPEICTABICHHBIX B COOTBETCTBUM C
2u 2.1 crarbu 26 Kunumaoro KOJ€eKca Poccuiickonn ®enepannn
JIOKYMEHTOB MPUHSTO PEIICHUE:

(perieHue O COMIacOBaHWMU WM 00 OTKa3e B COTJIACOBAaHUM IIEPEYCTPOWCTBA W (WIIM) MEPEIIAHUPOBKH ITOMEUICHUS B
MHOT'OKBaPTHPHOM JIOME C YKa3aHMEM OCHOBaHHUS OTKa3a M CCBUIKOM Ha HapyIICHHWs, IPEIYCMOTPEHHBIC YacThio 1 cTaThu
27 XKumnmaoro konekca Poccuiickoit @enepariuin)

B COOTBCTCTBUM C ITPOCKTOM

(HauMeHOBaHME, HOMEp M Jara IPOeKTa IepeyCTpOHCTBa M (MM) NEperuIaHMpOBKM MEepeycTpanBacMoro W (Mim)
HEePEeIUIaHUPYEMOro MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME)

« o » 20 r.

(maTa IpUHATHSA pEIIeHU) (mOaNMMCH TOJHKHOCTHOTO JINTIA, (TOKHOCTD, (haMUITHS, UM,
OCYIIECTBIISIONIETO COTIIACOBAHUE) 0TYECTBO (TP HAJIMYUHN)

Pemenue IMOJIYYCHO JIMYHO:


https://login.consultant.ru/link/?req=doc&base=LAW&n=466854&dst=841
https://login.consultant.ru/link/?req=doc&base=LAW&n=466854&dst=846
https://login.consultant.ru/link/?req=doc&base=LAW&n=466854&dst=846

« » 20 T

(HOIIHI/ICL 3aABUTCIIA HITH
YIIOJTHOMOYEHHOT'O UM J'II/II_[EI)

Pelienue HarmpaBieHO B aJipec 3asiBUTEIS
(3amostHsIeTCs B Cily4yae HalpaBJICHUs PEUICHUS 110 MOYTE)

«

(bammmst, uMs, 0T4eCTBO (TIpH
HaJIMY1H)

» 20

(TOIKHOCTD) (TOANHUCH TOJPKHOCTHOTO JINTIA,
OCYIIECTBIISIOIIETO COTTIACOBAHUE)

(bammmst, uMs1, 0T4eCTBO (TIpH
HaJHY1H)



[Tpunoxenue Ne 5
K QIMUHUCTPATUBHOMY PETJIAMEHTY
Ucxkimroueno.



