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AJIMUHUCTPATUBHBIN PETJIAMEHT
MO NMPeI0CTABJIECHHI0O MYHUIIUNIAJIbHOM YCJIYTH
«BblIUIaTa KOMIEHCALIMM YACTH POAMTEJLCKON MJIATHI 32 MPUCMOTP U yXOJ 32
AeTbMHU B MyYHHMIMNAJIbHBIX 00pa3oBaTebHbIX opranusanusax 3ATO Buasieso,
pean3youuxX NporpaMmmMbl JI0IIKOJIbHOT0 00Pa30BaHUD)

l. OBILIUE MMOJOXEHUSA
1.1. Ilpeamer peryiupoBaHusi AIMMHUCTPATUBHOIO perjaMeHTa

1.1.1. AQMUHUCTPAaTUBHBIA pErJaMEHT TMPEAOCTaBICHUS MYHUIMNAIBHON YCIyIru
«BplmaTa KOMMEHCAIMKM YacTH POAMTEIbCKOM IUIAThI 32 MPUCMOTP U YXOJ 3a I€ThbMH B
MYHHMIMIAJIBHBIX 00pa3oBarenbHbIXx opranuszauuax 3ATO BuasgeBo, peanusyromux
IporpaMMy JIOIIKOJIBHOrO 0Opa3zoBaHus» (manee — AJIMUHHCTPATUBHBIA pETJIAMEHT)
pazpaboTaH B LENAX [OBBIIIEHUS KayecTBa M  JOCTYNHOCTH HPEJOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIyTH, ONpENeNseT CTaHAapT, CPOKU M IOCIEN0BATENIbHOCTh JIEHCTBUI
(aIMUHUCTPATUBHBIX TPOLEAYpP) TMpPH OCYIIECTBICHUHM TOJHOMOYHA 10 BBIIJIATE
KOMIIEHCAIIMM YacTH POJIUTEIHCKON IIaThl 32 TPUCMOTP W YXOA 3a JIeThbMHU B
MYHUIMINAIBHBIX o0Opa3zoBarenbHbix opranuzauusax 3ATO BuaseBo, peainsyrommx
MporpaMMy JIOIIKOJIBLHOTO 00pa3oBaHus, TPEOOBAaHUS K MOPSAIKY MX BBITOJHEHHS, a TaAKXKe
OCOOCHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU (opme, GopMbI
KOHTPOJISI 32 UCIIOJIHEHUEM aJMUHUCTPATUBHOTO PErJIAMEHTa, JOCYACOHbIN (BHECY1€OHBIN )
MOPSIIOK  O0XAaJOBaHMS pEIIeHU U JedcTBUN  (Oe3meicTBUsI) JODKHOCTHBIX —JIHII,
OTBETCTBEHHBIX 32 MPEIOCTABIICHNE MYHUIIUIIATBHON YCIYTH.

1.1.2. TlpenmeTroM peryaupoBaHHsi HACTOSIIEr0 AJMHUHUCTPATUBHOTO periamMeHTa
ABIISIIOTCS. OTHOUICHMSI, BO3HUKAIOIINE MEXIY JUIAMH, UMEIOIMMHU MPaBO HA MOJy4YE€HUE
MYHMIMIIAJBHOW yCIIyTH U MYHULMIAIbHBIMU 00pa30BaTeabHbIMU yupexaeHussMu 3ATO
BunsieBo, peanm3yomuMu mporpaMMbl JOMKOJILHOTO o0pazoBanus (mainee — JJOY 3ATO
Bunseso).

1.2.  Kpyr 3asBuTeJIeil, a TaKKe JUI HMEIOIIMX NPABO BLICTYNATh OT UX HMEHHU

3asBUTENIEM Ha TMOJYyYCHUE MYHULMMNAIBHOW YCIYTH SIBJISIETCS POAUTENh (3aKOHHBIN
npeacraButenb) aered, nocemaromux JIOY 3ATO BunseBo, BHECHIUNA POIUTEIIHCKYIO
miaty (Wi NOPYYMBIIMNA €€ BHECTU TPEThEeMY JIMIlY) 3a MPUCMOTP U YXOJ 3a JETbMH B
cootBetrcTBytomiee JIOY 3ATO Buaseso (nanee — 3aaBuTes).

1.3. TpedoBaHusl K NOPAAKY HH(POPMHPOBAHMSA O NPEAOCTABICHUH
MYHUIMTAJILHON yCayru



1.3.1. HWndopmupoBaHue O TMOPSJIKE MPEJOCTABICHUS MYHHUIMIIAIBHON YCIyTH
OCYLIECTBIISAETCS:

1.3.1.1. HemocpeACTBEHHO MpU JUYHOM TpueMe 3asBUTEIS B MYHHUIUIAIBHOM
Ka3eHHOM yupexaeHun oOpaszoBanusi «llentp Merommyeckoro, WHGOPMAIMOHHO-
TexHuueckoro oociyxuBanus» 3ATO BuaseBo» (najee — YNOITHOMOUYECHHBIM OpraH WIH
MKY «lleatp MUTO» 3ATO Bunseso);

1.3.1.2. no tenepony B HAOY 3ATO Bunseso u MKY «lleatp MUTO» 3ATO
Bunseso;

1.3.1.3. mMChbMEHHO, B TOM YHCJI€ TIOCPEICTBOM JJICKTPOHHOM MOYTHI, (PaKCUMUIBLHOMN
CBSI3U;

1.3.1.4. mocpencTBOM pa3MeIIeHHUs B OTKPBITON U JOCTYITHOU (popme nHbOpMaIInU:

- B (enepanbHON rocyaapcTBeHHONW uHMOpMammoHHOW cucteme «EquHbIii mopran
TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX yoiyr (pyskmuit)»  https://www.gosuslugi.ru/)
(manee—EIITY);

- Ha opUUMAIBHBIX cailTax W rpynnax B coumuanbHbix cersax JOY 3ATO BuaseBo u
MKY «lentp MUTO» 3ATO Buaseso;

- MOCPECTBOM pa3menieHust nHdopmanuu Ha nHpopmanuoHubsix ctenaax JI0Y 3ATO
Bunseso u MKY «llentp MUTO» 3ATO Buaseso.

1.3.2. UndopmupoBaHre OCYIIECTBISETCA IO BOIPOCAM, KaCarOIUMCS:

- c1oco0O0B TMOAauH 3asIBJICHUS O MPEAOCTABICHUA MYHUIIUIIATLHON YCITyTH;

- anpeca MKY «lleatp MUTO» 3ATO BunseBo, oopaiieHue B KOTOpoe HE0OOX0IUMO
JUISl TPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

- cripaBo4HOM nH(opmatuu o pabore MKV «Ileatp MUTO» 3ATO Bunseso;

- TOKyMEHTOB, HEOOXOUMBIX JJIS MPEAOCTABICHUS MYHUIIUTIAILHON YCIYTH U YCIIYT,
KOTOpbIE  SIBIISIIOTCSI  HEOOXOAUMBIMHM M 00SI3aT€NbHBIMU  JJII  TIPEIOCTaBICHUS
MYHULUTNIATBHON yCIyTH;

- IOPSI/IKA ¥ CPOKOB MPEAOCTABICHNUS] MyHULIUITAIbHON YCIIYTH;

- MIOPSI/IKA TIOJyYEHHsI CBEACHUI O XOJI€ pacCCMOTPEHUS 3asBJICHUS O IPEIOCTaBICHUU
MYHUIUTNIATBHON YCIYTH U O PE3yJIbTaTaxX MPeI0CTaBICHUS MyHUIIUIIATBHONW YCIIYTH;

- 1O BONpPOCaM MPEAOCTABICHUS YCIYr, KOTOpPbIE SABISIIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU JJIS1 IPEIOCTABICHUS MyHUIIUNIATBHON YCITYTH;

- mopsanka jgocyaeOHoro (BHecyneOHOro) oO»ajaoBaHUs AeUCTBUN (Oe3meicTBuUs)
TOJKHOCTHBIX JIUI, U TPUHUMAEMBIX UMHU PELICHUH MPU NPEI0CTABICHUN MYHHIIMIIAIbHON
YCIYTH.

[Tomyyenue nnpopManuy Mo BOIPOCaM MPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH U
YCIIYT, KOTOpBIE SIBISIIOTCS HEOOXOMUMBIMU M 00S3aT€IBHBIMHU JIJISl TPEIOCTABIICHUS
MYHHIIMIIAIBHON yCIIyTH OCYIIECTBIISIETCS OECIIaTHO.

1.3.3. Tlpu yctHOM oOparmiennn 3asBUTENs (JJUYHO WM O TelaedOHY) AOHKHOCTHOE
muo MKY «lenatp MUTO» 3ATO BuaseBo, OCymECTBIAIONMNA KOHCYJbTHPOBAHUE,
MOAPOOHO M B BEXJIMBOM (KOppekTHOW) ¢opme HHPOPMHUPYET OOpPATUBIIMXCA TIO
MHTEPECYIOIIUM BOIIPOCaM.

OTtBet Ha TenedOHHBIN 3BOHOK JOJKEH HAYMHATHCA ¢ MHPOpPMAlUd O HAUMEHOBAaHUU
opraHa, B KOTOpbI MO3BOHWI 3asiBUTENb, (DaMUINKM, UMEHHU, OTYECTBA (MOCIEAHEE — IPU
HAJIMYUU) U JOJHKHOCTHU CIIELMAIUCTA, MPUHABIIETO TeJle(OHHBIN 3BOHOK.



http://www.gosuslugi.ru/)

Ecin pgomxnoctHoe smmno MKY  «lentp MUTO» 3ATO BuaseBo He MOXKET
CaMOCTOSITENIbHO JaTh OTBET, Tele(OHHBIM 3BOHOK JOJDKEH OBITh IepeajpecoBaH
(mepeBeieH) Ha APYroe JOHKHOCTHOE JIMIO WM K€ OOpaTHBIIEMYCS JIMILYy JAOJKEH OBITH
cooOmieH TeneOoHHBI HOMEpP, MO KOTOPOMY MOKHO OyAeT MOIYy4YUTh HEOOXOAMMYIO
uH(pOpPMAIIHIO.

Ecnu moaroroBka oTBeTa TpeOyeT NPOAOKUTEIBHOIO BPEMEHH, OH IMpeajiaraet
3asBUTEIIO OJIMH U3 CIAEAYIOIMX BAPUAHTOB JAJbHEUIINX JECHCTBU:

- U3JIOXKUTH OOpalleHre B MUCbMEHHOU opMme;

- HA3HAYUTb JIPYyTO€ BPEMs ISl KOHCYJIbTAIlUN.

HomxuoctHoe o MKY «lleatp MUTO» 3ATO BuasieBo He BlipaBe OCYIIECTBIISATh
UH(QOPMHUPOBAHME, BBIXOJAIIEE 32 pPAMKUA CTaHAAPTHBIX TMPOLEAYp U  YCIOBUHU
OPEAOCTABICHUS MYHUUUNAIBHOW YCIyIM, W BIHSIOIIEE NPSAMO WM KOCBEHHO Ha
MPUHUMAEMOE PELICHUE.

[IpogomxuTenbHOCTh UHGOPMUPOBAHUS 1O TeledOHYy HE JOJDKHA MpeBbImarh 10
MUHYT.

NudopmupoBaHre OCyIIECTBISIETCS B COOTBETCTBHH C TpapUKOM ITpUEMa TPaxaaH.

1.3.4. Tlo nucebmMeHHOMY oOOpatmieHuto aomxHocTHOE Juilo MKY «llentp MUTO»
3ATO BunsieBo, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MyHULIMIIATBHON YCIyTH, TOAPOOHO B
MUCbMEHHON (pOpMe pa3bsCHSIET TPpaXKJaHUHY CBEICHUS 110 BOIIPOCAM, YKa3aHHBIM B ITyHKTE
1.4. mnHacrosimiero AJIMHHUCTPAaTUBHOIO PEIrIAMEHTA B TOPSJAKE, YCTAaHOBJICHHOM
®denepanbHbIM 3ak0OHOM OT 2 Mast 2006 r. Ne 59-03 «O nopsiike paccCMOTpeHUs 00palleHun
rpaxaan Poccuiickoit denepanum» (nainee — enepanbhbiii 3akoH Ne 59-03).

1.3.5. Ha EIII'Y pa3Memarorcs cBeAeHHUs, NOpeaycMoTpeHHble [lomoxeHuem o
dbenepaibHOM rocygapcTBeHHOW HWHGOpMAIMOHHON cucteMe «®DenepanbHbIil  peecTp
rOCyJapCTBEHHBIX W MYHUIMMNAIBHBIX  yciayr  (QyHKIUN)»,  yTBEPKICHHBIM
noctaHoBieHueM IIpaBurensctBa Poccuiickoit denepanuu ot 24 oktsiOpst 2011 r. Ne 861.

JlocTyn K UH(pOpMAaIUU O CPOKAX U MOPSIKE MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH
OCYILIECTBIsIETCA 0€3 BHITIOJTHEHUS 3asiBUTENIEM KaKuX-JI100 TpeOOBaHU, B TOM 4ucie 0e3
WCIIOJIb30BAaHUsI POTPAMMHOIO O0O€CleueHns, YCTAaHOBKAa KOTOPOrO Ha TEXHUYECKHE
cpenctBa 3asBUTEN TpeOyeT 3aKIOYEHUS JMIEH3MOHHOTO WJIM HMHOTO COIJIALIEHUs C
npaBoo0JaaaresieM IporpaMMHOT0 00ecTeueHus, IPelyCMaTPUBAIOILIET0 B3UMaHUE TJIATHI,
PETHCTPALMIO WM aBTOPU3AIMIO 3asiBUTENS WM MPEIOCTaBICHUE MM IEPCOHAIBHBIX
JAHHBIX.

1.3.6. Ha odpummansaom caiite MKY «lleatp MUTO» 3ATO Bunseso, Ha cTeHAaX B
MecTax TMPENOCTaBICHUS MYHHIIMIAIBHON YCIYTM U YCIyr, KOTOpBIE SBISIOTCS
HEOOXOMMMBIMA ¥ OOSI3aTEIBHBIMH JJIS TPEIOCTABICHUS MYHUIIMIIAIBLHON  yCIYTH,
pasMernaercs ciaeayromas crpaBodHast HHGOpMaIus:

- 0 mecte HaxoxaeHus u rpaduxe padbotet MKY «lleatp MUTO» 3ATO Bunseso u
OTBETCTBEHHBIX 32 MPEJAOCTABICHUE MyHULIUTTAILHOU YCIIYTH,

- cnpaBouHbie Tesnegorsl MKY «lleatp MUTO» 3ATO BuaseBo, OTBETCTBEHHBIX 3a
MpPEAOCTABICHUE  MYHUIMNAIBHOW  yCIyrd, B TOM 4HCIE€ HoOMep TenedoHa-
aBToMH(popmaTopa (Mpu HATUYUHN);

- azipec 0(pULHUATIBHOTO CaiTa, a TAKXKE AIEKTPOHHON MOUTHI U (M) GopMbl 0OpaTHOMN
ces3u MKY «lleatp MUTO» 3ATO BunsieBo B cetu «THTEpHETY.



1.3.7. B 3amax oxunanus MKY «lleatp MUTO» 3ATO BuaseBo paszmeniarorcs
HOPMAaTHBHBIE MIPABOBBIE AKTHI, PETYJIUPYIONINE MOPAIOK MPEIOCTABICHUS MyHULIUIIAIbHOU
YCIIyTH, B TOM YHCIIe AJMUHUCTPATUBHBIA PErJIaMEHT, KOTOPhIE IO TPeOOBaHUIO 3asBUTEI
MPEAOCTABIIIOTCS €MY ISl O3HAKOMJIEHUSI.

1.3.8. Hudopmamuss 0 XOoJae pacCMOTPEHUS 3asdBICHUS O NPEIOCTABICHUU
MYHULMIIATIBHOM YCITYTH U O pe3yJIbTaTax MPeI0CTaBICHUS MYHULIUITAIBHON YCIIYTH MOXET
OBITH MoJTy4yeHa 3asBuTesneM B JMuHOM kaOuHere Ha EINI'Y, a Takke B COOTBETCTBYIOIIEM
ctpykrypHoMm noapazaenenun MKY «lleatp MUTO» 3ATO BunseBo npu obpaiieHuu
3asBUTENS JIMYHO, 10 TeIePOHY, TOCPEICTBOM IJIEKTPOHHOM MOYTHI.



Il. CTAHJAPT NPEJJOCTABJEHUA MYHUIIUTIAJIBHON YCJIYTH
2.1. HaunMeHoBaHHMe MYHULIIMNAJBLHOH YCIyIH

MynununanbHas ycnyra «Belmiata KOMIIEHCAllMU YacTH POJUTENIBCKOM IUIaThl 3a
OPUCMOTP MU YyXOJ 3a JIEThbMH B MYHHUIIMIAIBHBIX OOpa3OBaTEIbHBIX OpPTraHU3alUsIX,
Haxozsamuxcs Ha Tepputopun 3ATO BuasieBo.

2.2. HammeHoBaHue opraHa (OpraHu3amuM), NpeaocTaB/asiionIero
MYHHIIHNIAJIBHYIO YCJIYTy

2.2.1. Opranom, ob6ecrieUrBaIONIUM KOHTPOJIb HaJl MPEIOCTABICHUEM MYHUIIUIIAIBLHOM
yeiyru, siBisierca Otaen oOpas3oBaHMs, KyJbTYphl, CHOPTa M MOJOJEKHOM MOJUTUKH
Anvmunuctpanuu 3ATO Buasero (manee — Otaen OKCMIT Aamunuctpanuu 3ATO
Bunseso).

2.2.2. HUcnonnurensaMu MyHUIunaabHou ycnyru ssisitoress MKY «llentp MUTO»
3ATO Buasero, JIOY 3ATO BunsgeBo u MyHununaibHOE OIOJKETHOE YUPEKICHUE
«entp Oyxrantepckoro obcmyxxkuBanus» 3ATO Buaseso (manee — MBY «IbO» 3ATO
Bunseso).

2.23. MKY «leatp MUTO» 3ATO BungeBo ywacTByeT B MpeAOCTaBICHUU
MYHHULIMNATbHOMN YCIIyTH B YaCTH:

- TpreMa, PerucTpaluy W Tepeladd 3asBJICHHUs U JIOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABICHUS MyHUIIUTIAIbHON YCIIYTH;

- BBIIAUYM 3asBUTEIIO0 JIOKYMEHTA, SBIAIOLIETOCS PE3yJIbTaTOM MPEAOCTABICHUS
MYHULIMIATBHOMN YCIIyTH.

2.2.4. MBY «11bO» 3ATO BunseBo npeaocTaBisitOT MyHUITUTIATLHYIO YCIYTY B YacTH
Ha3HAYEHUs W BBIIUIATHI KOMIIEHCALIMN YaCTH POAUTENBCKON IIJIAThI 3a MPUCMOTP U YXOJ 32
netemu B JIOY 3ATO Bunseno.

2.2.5. Ilpu npenocranenun rocyaapcrseHHon ycinyru MKY «lleatp MUTO» 3ATO
BunseBo B3auMoI€CTBYET C:

- @enepalibHOM HAIOTOBOM CITy>K00H B YaCTH MOJYUYEHHUS CBEICHUN O POXKIACHHM;

- Ilencnonneim @onpom Poccuiickorn denepanuy B 4aCTHU MOJYYEHUs] CBEICHUM O
JUIIEHUH POAUTENBCKHX TPAB;

- [encuonnbim ®ougom Poccuiickoit deneparm B 4acTu MOydEHUS] CBEJACHUN 00
OTPaHUYECHHUU POJUTEIHCKUX MPAB;

- [Tencuonnbim ®oumom Poccmiickoit denepanuu B 4acTH MONyYEHUSI CBEIECHUN 00
0TOOpaHuM pebeHKa MpU HEMOCPEICTBEHHOM yrpo3e ero KU3HU WM 3/10POBbIO;

- denepanpHO HAOTOBOWM CITY:KO0O0M B 4acTH MOJYYEHHUS CBEICHUN O 3aKIIIOUEHUU
(pacToprxeHun) Opaka;

- OenepanbHON HAJIOTOBOM CITy»OOW B YacTH MOJYYEHUs CBEJIEHUN 00 YCTaHOBJIECHUU
OTIIOBCTBA;

- denepanbHON HAOTOBOM CITY>KO0H B 4YacTH MOJIYYEHHUs CBEICHUM 00 M3MEHEHUU
(dbaMUIMK, UMEHHU WK OTYECTBA AJIs JIUL, U3MEHUBIIUX (HaMUITUIO, UMS WU OTYECTBO;



- Ilencuonnbim @onnom Poccuiickoit denepanny B 4acTu MOMy4YEHUSI CBEACHUN 00
YCTAaHOBJICHUH OIEKH M IONEYUTENbCTBA HAJl PEOCHKOM.

2.2.6. Ilpu npenocraBiennn MyHununaibHo yciyru MKY «Ueatp MUTO» 3ATO
BunseBo 3anpemaercs TpeOoBaTh OT 3asBHUTEN OCYLIECTBIEHUS JACHCTBUM, B TOM YHCIIE
COrJJacOBaHUM, HEOOXOIMMBIX IJIsl MOJIyYEHHS MYHULMIAJIbHON YCIYyTM W CBSI3aHHBIX C
oOpalieHUEM B HWHBIE TOCYJAapCTBEHHbIE OpraHbl W OpraHU3aldH, 3a HCKIIOYEHUEM
[OJIyYEHUs YCIYyT, BKIIOYEHHBIX B MEPEUYEHb YCIIYT, KOTOPBIE SBIIAIOTCS HEOOXOAUMBIMHU U
00s13aTeIbHBIMU IS IIPEIOCTABJICHUS MyHUIIUIIAJIbHON yCITYTH.

2.3. Onucanue pe3yjibTaTa NPeA0CTABJICHUS MYHHIUNAIBHON YCJIYT'H

PesynpraTom npenocTaBiaeHus MyHUIUIIAIBHOW YCIIYTH SIBISETCS:

- IPEOCTABJICHHE 3asABUTENIO UH(OPMAIIMH O MIPUHATOM PEUIEHUH, O MPEJOCTABICHUH
MyHUIUNaidbHOM ycmyru no ¢opme, cornacHo Ilpunoxenuntro Ne 1 k Hacrosmemy
AJIMUHHUCTPAaTUBHOMY PETJIaMEHTY;

- mpenocTaBieHue 3asBUTEN0 MH(POPMAIMM O MPUHATOM pEHIeHUH, 00 OTKa3e B
MPEOCTaBIECHUH MYyHULMNANbHOU yciayru mno ¢opme, cornacHo Ilpunoxenuro No 2
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

- MpEeNoCTaBiICHHE 3asiBUTEIIO0 HCIPABIECHHOIO JOKYMEHTa II0 pe3yJbTaTraMm
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIYTH;

- TpenocTaBiieHUE 3asBUTEII0 YBEIOMJIEHUS 00 oOTKa3ze B NpUEME JTOKYMEHTOB,
HEOOXOMUMBIX Juid mpenocraBieHuss ycayru [lpunoxennto Ne 4k  HacrosieMy
AJIMUHHCTPaTUBHOMY PEIJIAMEHTY.

2.4. Cpox npenocraB/jieHUs] MyHHMIMIIAJIbHOM YCIYTd, B TOM YHCJIE ¢ Y4eTOM
HE00X0AMMOCTH O0paLleHUsI B OPraHU3ALMH, YYACTBYIOLIUE B IPEI0CTABICHUMN
MYHHLIMIAJIBbHON YCJIYTH, CPOK NPUOCTAHOBJICHNS NPeI0CTABJIEHUS MYHHMIMIIAJbHOMN
YCJIYTH B cJIy4yae, ecJIM BO3MOKHOCTb IPHMOCTAHOBJIEHUS IIPEeAyCMOTPeHA
3aKkoHoAaTeJbCTBOM Poccuiickoi degepanum, CpoK BblAa4u (HANPaBJICHHS)
JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJIbTATOM MPeJ0CTABJIEHUS MyYHHUIMIIAIBHON yCJIyIH

MKY «eatp MUTO» 3ATO BuaseBo B TeueHwe 6 HHEH CO OHA PETUCTPALUU
3asiBJICHUSI U JJOKYMEHTOB, HEOOXOJIUMBIX JJIsi MPEAOCTABIICHUS MYHUIIMITAIILHOW YCIIYTH,
HarpasisieT 3asBUTENI0 CIOCOOOM, YKa3aHHOM B 3asBJIICHUU, OJWH W3 PE3yJIbTATOB,
YKa3aHHBIX B MMyHKTE 2.3. HACTOAIIEr0o AJMUHUCTPATUBHOTO PETJIAMEHTA.

Perucrpanus 3asBiIeHUS U JOKYMEHTOB, MPWJIOXKEHHBIX K HEMY, OCYILECTBIISIETCA B
JIEHb OOpaIICHUSI.

2.5. HopmaTuBHBIE IPaBOBbIE AKThI, PeryJIUPYOLIHE NIPeI0CTABJICHUE
MYHHMIUMIAJIBHON YCIYI'H

[lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJUPYIOMIMX MPEIOCTaBICHHE
MYHUIMNAIBHON YCIyrd (C yKa3aHMEM HX PEKBU3UTOB M HUCTOYHUKOB  O(UIIMATBLHOTO
OomyOJMKOBaHUA), pa3MelaeTcs B (eAepalbHOil TOCYyIapCTBEHHON HWH(OpMAIMOHHON
cucteme «DenepanbHblii peecTp TOCYAapPCTBEHHBIX U MYHULIMIIATBHBIX YCIyT ((yHKIIMIN)»,
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B cooTBeTcTBylomux pazgenax Ha EIT'Y, PIIY, #Ha odumuansHeix caitax
Anvmunuctpanuu 3ATO BupaseBo, Otnena OKCMII Aamunuctpaunun 3ATO Buaseso,
MKY «deatp MUTO» 3ATO Bugseso, JJOY 3ATO Buasero, B cetu «HTEepHET», B
®enepanbHOM peecTpe U Ha EnnHom noprarne:

- ®enepanbabiii 3aKk0H OT 29.12.2012 1. No 273-D3 «O6 obpazoBanuu B Poccuiickoit
denepanuny;

- 3akoH Mypwmanckoit obmactu ot 12.07.2011 roma Ne 1372-01-3MO «O muare 3a
IPUCMOTP U yXOJ 3a J€ThbMHU, OCBAMBAIOIIMMHU 00pa30BaTeIbHbIE MPOrPAMMBI JOIIKOJIBLHOTO
00pa30BaHUsI B OPraHU3AIUAX, OCYIIECTBISIIOIIUX 00pa30BaTENbHYIO IEATEIbHOCThY;

- nocta”oByienue [lpaBurenscTBa MypMmanckoii odmactu ot 31.07.2013 roma Ne 431-
[T «O KoMIEHCAlMM POAMTENICKOM IUIAThl 3a MPUCMOTP H YXOJ 3a JIETbMH,
OCBaMBaOIIUMK  O0Opa3oBaTelIbHbIE  MPOTPaMMbl  JOIIKOJIBHOTO  0Opa3oBaHHs B
OpraHU3alUsIX, PACIOJIOKEHHBIX HA TEPPUTOPUA MYPMAHCKON 00JIACTH U OCYIIECTBIISIFOUTUAX
00pa3oBaTEIbHYIO JIEITEIHLHOCTh HA TEPPUTOPHUU MypMaHCKO# 00J1acT;

- noctadoByiieHue IIpaButenscTBa MypManckoi obnactu ot 29.12.2021 No 1004-I1I1
«O0 yCTaHOBJIEHMH MAaKCHUMaJbHOTO pa3Mepa POJUTEIbCKOMN IJIaThl B TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ 00pa30BaTENIbHBIX  OpraHU3alUsIX,  PEAIU3YIOINMX  MPOTPaMMBbl
JOIIKOJILHOTO 00pa3oBaHus, B MypmaHckoi ooactu Ha 2022 rom.

2.6. UcyepnbiBawoiuii nepedyeHb JO0KYMEHTOB, HEOOXOUMbIX B COOTBETCTBHH C
HOPMATHBHBLIMHU MPABOBLIMU AKTAMM /I IPEA0CTABJEHUSI MyYHUIIUNIAJIBHOM YCJIYTH,
KOTOPbIE SABJIAKTCH HeOOXOAUMBIMH U 0013aTeJIbHBIMU JJIfl IPEI0CTABJICHUSA
MYHUIHMIAJIbHOH YCJIYTH, MOJJIEKANMUX NMPEICTABICHUIO 3asiIBUTEJIEM, CIIOCO0BI NX
noJryyenusi 3asiBuresieM, B TOM YK CJIe B 3JIEKTPOHHOI (popMe, MOPSIIOK MX
NpeacTaABJICHUS

2.6.1. Iy nosmy4eHuss MyHULIMTIIAIBHOM YCIIYTH 3asBUTEIIb NPEICTABIISIET:

2.6.1.1. 3asBnenne mo ¢Gopme cornacHo Ilpunoxenuto Ne 3 K HacrosmeMy
AJIMMHUCTpPaTUBHOMY perinaMeHty Ha uMms pykoBoautens JOY 3ATO Bupseo mnpu
3aUUCIIEHUU peOeHKa B COOTBETCTBYIOILIYIO0 OPTaHU3ALUIO U JJajiee - €KEr0IHO, B CPOK 10 1
dheBpas.

B cnyuae nampasnenus 3asBieHusi nocpeactsom EIIY ¢opMmupoBanue 3asBieHHs
OCYIIECTBIISIETCS. TOCPEACTBOM 3amojHeHus: uHTepakThuBHOM Gopmbel Ha EIY  6e3
HEO0OXOMMOCTH JOTIOJTHUTEIHHON MTOIaun 3asiBJICHUS B KaKo-1n00 uHOU hopme.

B 3asBneHuM Takke YKa3blBaeTCcs OJUH U3 CIEAYIOIIMX CHOCOOOB HaIpaBJICHUS
pe3yibTaTa NpeJOoCTABICHHUS] MyHULIMITAIIBHON YCITyTH:

- B JopMe AIEKTPOHHOTO JOKYMEHTa B JInYHOM KabuHeTe Ha EIIY;

- JIOTIOJTHUTENbHO HAa OyMa)XHOM HOCHUTEJE B BHJE pPACIEUaTAHHOTIO SK3eMILIIpa
anekTpoHHoro fokymenta B MKY «llentp MUTO» 3ATO Buaseso;

- Ha OymaxkHoM Hocutelnie B MKY «lleatp MUTO» 3ATO Bunseso.

2.6.1.2. JIokyMeHT, yIOCTOBEPSIOIINI JIUYHOCTh 3asiBUTEIIS.

B cnywae wnampaBienus 3asBiieHuss nocpeactBoM EIIIY cBeneHuss M3 HOKyMEHTA,
YAOCTOBEPSIOIIETO JMYHOCTh 3asiBUTENsS, (OPMUPYIOTCA NPHU MOATBEPKIECHUU Y4YETHOU
3anucu B EnuHON cucteme uAeHTU(GUKAIMM W ayTeHTU(HUKAMKW M3 COCTaBa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW yYE€THOM 3alMCH U MOTYT OBITh MPOBEPEHBI MyTEM
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HaIIpaBJIEHUS 3ampoca C HMCIOJb30BAHHEM CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aNMOJECHUCTBUA.

B cinywae ecnaum JAOKYMEHT, MOATBEPKAAONIMI MOJHOMOYMS 3asiBUTENS BbLAAH
HOTApUYCOM — JIOJDKEH OBITh TMOAMHMCAH YCHUJICHHOW KBaNU(UKALWOHHOW 3JIEKTPOHHOM
MOANKCHI0 HOTAPUYCA, B UHBIX CIIy4asX — MOANUCAHHBIA MPOCTOM AJIEKTPOHHOMN MOAIUCHIO.

2.6.1.3. JIokyMeHT, yI0CTOBEPSIONINNA JTUYHOCTh YJIECHOB CEMbH 3asiBUTENS (1 JeTei
B Bo3pacTte A0 14 j1eT — CBUAETEIBCTBO O POXKICHUH, ISl IeTei B Bo3pacTte oT 14 1o 23 mer
— CBUJETENILCTBO O POKICHUU U MACTIOPT);

2.6.1.4. CnpaBka 00 oOydyeHuH 1O O4HOM ¢opMe B 00IIE00pPa30BATEIBHBIX
OpraHU3alusX, npodeccruoHambHbIX o0pazoBaTebHbIX OpraHH3aluUsAX VI
o0Opa3oBaTeNbHbIX OpPraHU3alUsAX BBICHIETO 00pa3oBaHus pebeHka (Aeteil) crapuie 18 ner,
POXKUBAIOIIMX B CEMbE POAUTEINS (3aKOHHOTO Mpe/ICTaBUTENs) (B CiIyyae, €CM TIOKYMEHT
MPEeAyCMOTPEH HOPMATUBHBIMU MPABOBBIMU akTaMu cyObekTa PD);

2.6.1.5. JIOKyMEHT O pOXJIEHUU pEOEHKA, BbIAAHHBIM KOMIETEHTHBIMH OpraHaMH
MHOCTPAHHOT'O TocyJapcTBa (B ciiydae poxkaceHUs peOeHka 3a mnpenenamu Poccuiickoit
deneparun);

2.6.1.6. JlIokyMeHT, OATBEPKAAIONIMNA yCTAaHOBJICHUE OMEKU (TIOMEYUTEIhCTBA) Ha
peOeHKOM, B cCllydae €cjM 3asBUTENb SBJSIETCA OMNEKYHOM (TmomeuuteneM) (mpu
HEOOXOJIUMOCTH);

2.6.1.7. JlokyMeHTBI, IOATBEPKIAIOLINE AOX0/ (OTCYTCTBHE J10XOJa) KaXKJI0T0O WieHa
CEMbH, BXOJSIETO B €€ COCTaB (B Cilydae, €Clii JOKYMEHT IPEeIyCMOTPEH HOPMAaTUBHBIMU
MIPaBOBBIMU aKTaMu cyobekTa PD);

2.6.1.8. CnpaBka o poxaenuu no dopme Ne 25 npenocTaBisercs, €ClIu CBEACHUS 00
OTLIe peOeHKa BHECEHBI B aKTOBYIO 3allCh O POXKJIECHUHU CO CJIOB MaTepu (B cilydae, eCiu
JOKYMEHT MPEeyCMOTPEH HOPMATUBHBIMU MTPABOBBIMU aKTaMu cyObekTa PD).

2.6.2. 3asBIIeHHE U IIpUJIaracMble JOKyMEHTHI, YKa3aHHbIE B TyHKTE 2.6.1. HacTOsIIeT0
AJMUHUCTPAaTUBHOTO peryiaMeHTa, Hampasisitorcs (mogatorcs) B MKY «Ileatp MUTO»
3ATO BupaseBo B 3JeKTpOHHOU (hopme myTeM 3arnoiaHeHus: (OopMbI 3aIIpoca Yepe3 JTUUHbINA
kabunet Ha EINTY.

2.7. UcuepnbiBalomuii nepeyeHb JOKYMEHTOB U CBe/IeHUI, HE00X0IMMbIX B
COOTBETCTBHUM C HOPMATUBHBLIMHM MPABOBBIMH aAKTAMHM /ISl IPEAOCTABJICHUS
MYHUIHMIAIBHOH YCJIYIH, KOTOPbIe HAXOAATCH B PACHOPSAKEHUU IOCYAaPCTBEHHbIX
OPraHoOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHA U HHBIX OPraHOB, YYACTBYIOIIUX B
NPeAOCTABJIEHHHU IOCYAAPCTBEHHbIX HIIM MYHUIUNIAJIBHBIX YCJIYT

2.7.1. IlepeyeHb ITOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C HOPMATHBHBIMU
MPaBOBBIMHU aKTaMU JIJIsl TIPEIOCTABICHUS TOCYIApPCTBEHHON YCIYTH, KOTOPHIE HAXOATCS B
PactopsbKeHUH TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS W WHBIX
OpraHOB, YYAaCTBYIOIIMX B MPEIOCTABICHUN TOCYIaPCTBEHHBIX WM MYyHHUITUTIATBHBIX YCIYT
B clly4ae oOpalieHus:

- CBeneHUs 0 POKIICHUY,

- CBeneHns 00 yCTaHOBJICHWHM OIIEKH HaJl peOSHKOM W3 PEIIECHUs opraHa ONEKH M
MOTEYUTENHCTBA;

- CBeieHus1 O JIMIIEHUHU POAUTENbCKUX MPaB;



- CBezeHus 00 OrpaHHUYEHUH POJAUTEIBCKUX MPAB;

- CBenenusi 00 oToOpaHuu peOeHKa MpU HEMOCPEICTBEHHOW yrpo3e €ro >KM3HU WM
3J10pPOBBIO;

- CBeneHus 0 3aKI0UeHAN (PAaCTOP)KEHUH) Opaka;

- CBezieHus 00 yCTaHOBJICHUH OTIIOBCTBA;

- Cegenust 00 M3MEHEHUH (PaMIIIMK, UMEHH WM OTYECTBA JJS JIMIl, W3MEHUBILIUX
(baMuInIo, UM UM OTYECTBO.

2.7.2. Ilpu mnpenocTaBieHUM MYHUIIMIIAIILHOM YCIyTd 3ampeniaeTcss TpeOoBaTh OT
3asBUTEIS:

2.7.2.1. IlpeacraBienusi JOKYMEHTOB U MH(POPMALIUU UIIU OCYIIECTBICHUS JEHCTBUM,
IOPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
IPAaBOBBIMH  aKTaMH, PETYJIUPYIOIIMMU OTHOUIEHUS, BO3HHUKAIOIIME B CBS3U C
MPEI0CTABICHUEM MYHULIMIIAJIBHON YCIYTH.

2.7.2.2. TlpenoctaBieHusi JOKyMEHTOB U MH(pOpPMAILMH, KOTOPbIE B COOTBETCTBUU C
HOPMATUBHBIMU MPaBOBBIMU akTaMu Poccuiickont @enepannu, HOpMaTUBHBIMU TTPABOBBIMU
aktamu MypmaHckoil oOnactu u mpaBoBbiMH akTaMu 3ATO BuasgeBo Haxonsarcs B
pacnopspkeHnn Otaena OKCMIT Anmunnctpanuu 3ATO Buaseso, J0Y 3ATO Buaseso,
MKY «llentp MUTO» 3ATO BunseBo, npenocTaBiSIIOMIEH MYyHULHUNAIbHYIO YCIYTY,
WHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYNpaBieHHUS U  (WIH)
MOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYNpPAaBJICHUS
OpraHM3allid, YYacCTBYIOIIMX B MPEIOCTABICHUN TOCYJAPCTBEHHBIX WM MYHHUIUIAIbHBIX
yCIYT, 3a HCKJIIOYEHHEM JTOKYMEHTOB, YKa3aHHbIX B 4dacTh 6 cratbu 7 DenepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeoCTaBICHHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX eIy (nanee — Oenepanbubiii 3akoH Ne 210-D3);

2.7.2.3. [IlpencraBneHuss JTOKYMEHTOB U WHGOpMAIMK, OTCYTCTBUE U (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IpPU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIi MPEJAOCTaBICHUS MYHULUNAIBHOM yCIyrd, Jaubo B
MPEA0CTABICHUN MyHUIIMNIATBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINUX CIIyYaeB:

- U3MEHEHHe TpeOOBaHW HOPMATHMBHBIX MPABOBBIX AaKTOB, KaCaIOLIUXCS
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH, MOCIE MEPBOHAYAIBHOW MOJAayu 3asBJIECHUS O
MPEA0CTABICHUN MyHUIIUTNIATBHON YCITYTH;

- HaJuyue OIIMOOK B 3aBJICHUHM O TMPEJOCTABICHUM MYHHUIMNAIbHOW YCIYTH U
NOKYMEHTaX, TMOJAaHHbIX 3asBUTEIEM IIOCJIE€ [EPBOHAYAIBHOIO OTKa3a B MPUEME
JIOKyMEHTOB, HEOOXOIMMBIX I TPEAOCTABICHUS MYHUIUMIIAIBLHOW YCIyrH, JTu0O B
MPEJOCTaBIECHUA MYHULIMNAIBHON YCIYyrd W HE BKIIOUEHHBIX B MPEACTABICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

- HUCTEUEHHE CpoKa ACHCTBHS JOKYMEHTOB WJIM H3MEHEHHE HHpopMmamuu mocie
MEePBOHAYAILHOTO OTKa3a B TPHUEME JIOKYMEHTOB, HEOOXOIWMBIX IJisi TPEIOCTaBICHUS
MYHUIUTNIATIBHON YCIYTH, IMOO B MPEIOCTaBICHUN MYHUIIMITIAIILHON YCIIYTH;

- BBISIBJICHHE JOKYMEHTAJIBLHO MOJATBEPKIACHHOTO (akTa (IPU3HAKOB) OITMOOYHOTO WIIH
MpOTHUBOIIPaBHOIO neictBus (Oe3aeiicTBus) gosmxHocTHOro jJuua MKY «lentp MUTO»
3ATO BunseBo, ciyxkaiero, pabOTHUKa MHOTO(YHKIMOHAJIBHOIO IIEHTpa, pabOTHUKA
OpraHu3aluu, MpeycMOTpeHHON JacThio 1.1 crtateu 16 @enepanbHoro 3akona Ne 210-D3,
IpY NEPBOHAYAIHLHOM OTKa3€ B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TTPEIOCTaBICHUS
MYHUIIUNAIBHOW YCIyTH, JUOO B MPEAOCTABICHUM MYHUIUIAIBLHOM YCIYrd, O 4eM B
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MMCbMEHHOM BHJIe 3a noanuchio pykoogutenass MKY «lleatp MUTO» 3ATO Buaseso,
PYKOBOAMUTENSI MHOTO(YHKIMOHAIBHOTO IEHTpa MpU MEPBOHAYATIHHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJWMMBIX JUIA TMPEAOCTABICHUS MYHHUIMIAIBGHOW yCIyrd, Ju0o
PYKOBOJMTENS OpraHU3alyd, NpeIycMOTpeHHON vacTeio 1.1 crtatem 16 ®enepasibHOrO
3akoHa Ne 210-®3, yBemomiisiercss 3asBUTENb, a TaKXKE MPUHOCATCS W3BUHEHUSA 3a
J0CTaBJICHHBIEC HEYJ00CTBA.

2.8. UcuepnpiBaOIIMii NepedeHb OCHOBAHMM /IJIS1 0TKA3a B IpHeMe JJOKYMEHTOB,
HEeO0XOAMMBIX JJIfl MPEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYTI'H

OcHoBaHUsIMHU JIJIs1 OTKAa3a B MPUEME K PACCMOTPEHUIO TOKYMEHTOB, HEOOXOIUMBIX JIJIS
PeI0CTaBICHUS MyHUIIUNIATBHOU YCIIYTH, SIBISIIOTCS:

- ToJaya 3ampoca O MPEJOCTABICHUH YCIYTM U JOKYMEHTOB, HEOOXOAMMBIX JUJISt
MPEOCTaBICHUS YCIYTd, B DOJIEKTPOHHOW ¢GopMe ¢ HapYIICHUEM YCTaHOBJICHHBIX
TpeOOBaHMIA;

- TpEeACTaBJICHHbIC 3asBUTENIEM JOKYMEHTBI COJEpPkKAT MOJYUCTKH M HCIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B IMOPAJKE, YCTAHOBJICHHOM 3aKOHOJIATENIBCTBOM PoccHiicKoi
Oenepanuu;

- JOKYMEHTBI COJIepKaT MOBPEKICHUS, HAIMUME KOTOPHIX HE MO3BOJIAET B IOJHOM
o0beMe HCIOIb30BaTh MHGOPMAIMIO W CBEICHMS, COJEpXKallhecs B JOKyMEHTax s
MPENOCTABIICHUS YCIYTH;

- HEKOPPEKTHOE 3aI0JIHEHHUE 00s3aTeNIbHBIX ToJiel B (hopMe 3ampoca, B TOM YHUCIE B
uHTepakTuBHOU (popme 3ampoca Ha EINI'Y (HemocToBepHOE, HEMOJHOE, JIMO0 HEMPABUIHLHOE
3aI0JIHEHUE);

- MIPEACTaBJICHHBIC JOKYMEHTBI UM CBEJCHUS YTPATUIIM CUIIy HA MOMEHT OOpalieHus
3a yCJIyTOHu;

- TIPEACTaBJICHHE HEMOJHOTO KOMIUIEKTAa JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEA0CTABIICHUS YCITYTH;

- 3asBJICHHE O MPEJOCTABJICHUM YCIyTH MOJAHO B OPraH T'OCYJapCTBEHHOM BIIACTH,
OpraH MECTHOTO CaMOYTPABJICHUSI WA OPraHU3aIMI0, B MOJHOMOYMS KOTOPBIX HE BXOIUT
MPEI0CTABIIEHUE YCITYTH;

- HECOOTBETCTBHE 3asIBUTEIIS KPYTY 3asBUTENICH, YKa3aHHBIX B MMyHKTE 1.2. HACTOSIIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.9. UcuepnbiBaonuii nepevyeHb OCHOBAHUII 1JIs1 IPHUOCTAHOBJICHUA WJIN 0TKA3a
B NIPEA0CTABJICHUM MYHUIUNIAIBbHON YCJIYTH

2.9.1. OcHoBaHull s NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYyHULUIAIBHOU YCIIyTH
3aKoHomarenbCcTBOM Poccuiickon @denepanuu He PeayCMOTPEHO.

2.9.2. OcHoBaHMA A1 OTKa3a B IPEAOCTABICHUN MYHULIUIIAIBHOMN YCITYTH:

- 3asBUTENIb HE COOTBETCTBYET KATErOPUU JIMI], UMEIOUIUX MPABO HA MPEAOCTABIICHUE

yCIyTH,;

- IlpencraBneHHble 3asiBUTENIEM CBEACHHUS B 3alpocCe O MPEIOCTABICHUM YCIYyTH HE
COOTBETCTBYIOT CBEJICHUSIM, MOJY4YEHHBIM B MOpsJIKE ME>KBEJOMCTBECHHOT'O
B3aNMO/IEUCTBUS,
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- Hannuwne cBenennii o IMIEHUU POAUTENIBCKUX TPAB;

- Hanmnuue cBegenunii 00 orpaHu4eHNH B pOAUTENBCKUX MPABAX;

- Hamimume cBenmenuii 06 oToOpanun pebeHKa (IeTei) Mpu HEeMmOCPEICTBEHHON yTrpo3e
€ro HU3HU WUJIHU 3J0POBBIO.

2.10. IlepeyeHb yCJIyr, KOTOpPbIe SIBJISIIOTCS HEOOXOAMMBIMH U 00S13aTeJIbHBIMHU
JJIS1 IPEI0CTABJIEHNS] MYHUIMIIAJIBbHOM YCJIYTd, B TOM YHCJIe CBeIeHUs O IOKYMEeHTe
(moKkyMeHTaXx), BbIIaBaeMOM (BbIIABA€MbIX) OPraHU3ANUSIMH, YYACTBYIOIIMMHU B
NpeaoCcTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH

Ycayru, HeoOXoauMble M 00s3aTelibHbIE IS MPEAOCTaBICHUS MYHHUIIUIIAIBLHOM
YCIIYTH, OTCYTCTBYIOT.

2.11. HOpSII[OK, pasMep 1 OCHOBAHUA BIJUMaHUA Fﬂcyl[apCTBeHHOﬁ NOIIJIMHBI HJIN
HHOM OIlIAaThI, B31MaeMoH 3a npeaocraBjJacHUE MyHI/IIII/lHaJIbHOﬁ yYcayru

IIpenocTaBneHrne MyHUIIMIIAIHON YCIIyTH OCYIIECTBISAETCS OECIIIaTHO.

2.12. Ilopsaok, pa3Mep U OCHOBAHUA B3MMAaHMS IUIATHI 32 IPEe0CTABJICHUE YCIYT,
KOTOpbIE SABJIAITCH HEOOXOAMMBIMH U 00513aTeJIbHBIMHM VISl IPEI0CTABJICHUSA
MYHHMIUIAJBHON YCJIYI'd, BKJIKYAsA HHPOPMALUIO 0 METOAUKE pacuera pasMepa TaKkou
IUIATHI

VYcayru, HeoOXoauMble M OO0s3aTeNbHbIE IS TPEAOCTABICHUS MYHHUIIUIIAIBLHOM
YCIIyTH, OTCYTCTBYIOT.

2.13. MakcuMajbHBIi CPOK 0:KUIAHUA B 0Uepean NMPH Mojaade 3anpoca o
NMpeaoCcTaBJIeHUH MYHUITUNIAJTbHOM YCJIYTH U TP MOJYy4YeHUH pe3yabTaTa
Mpea0CTABIEHU MYHUIMIIAJIBHON yCJIyrH

MakcuMaNIbHBIM CPOK OXHUJAHWS B OYEPEOW MPU NMOAAYE 3aMpoca O MPEIOCTABICHUU
MYHULMINAIBHOW YCIIyTH U MPU MOJYYEHUU pe3yJbTaTa MPEJOCTABICHHUS MyHUIUIAIBHOU
yeiayru B MKY «lleatp MUTO» 3ATO BuasieBo uiu MHOTOGYHKIIMOHATHLHOM IEHTPE
cocTapisieT He 6osee 15 MUHYT.

2.14. Cpok v nOpsiI0K PerucTpaium 3anpoca 3asiBUTes 0 NPeI0CTABIEHUH
MYHUIMIIAJIbHOH YCJIYTd, B TOM YHCJIE B JJIEKTPOHHOU dopme

Cpok perucTtpanuu 3asiBJICHHUS O MPEJOCTAaBICHHM MyHUIHMNAIbHOU ycinyru B MKY
«entp MUTO» 3ATO BupaseBo — B TeyeHue 1 pabouero gHsA €O JAHS MOJYyYEHHUS
3asiBJICHUS U IOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEAOCTABIICHNUS MYHULIUIIAILHON YCIYTH.

B cnydae HanuuMsi OCHOBaHUM AJig OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIIMIAIBHON YCIYyrd, YKa3aHHbIX B NyHKTe 2.9 HacTodiero
AnmunuctpatuBHoro periaamenTta, MKY «llentp MUTO» 3ATO Buzasero He mo3agHee
CIIEIYIOIIETr0 3a JHEM IOCTYIUIEHHs 3asBJIEHUS M JOKYMEHTOB, HEOOXOIUMBIX JJIsi
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MPEIOCTABIICHUS MYHUIIUITAIGHON yCIIyTH, paO0vero AHs, HAPABISICT 3asIBUTEIIO PEIICHHE
00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJIsi MPEIOCTABICHUS MYHUIUIAIbLHOU
yciyru 1o ¢hopme, npuBeneHHoi B [Ipunoxxennn Ne 4 k HacTosimeMy AJIMHUHUCTPATUBHOMY
pEraMeHTy.

2.15. TpeOoBaHus K NOMELIEHUAM, B KOTOPBIX MPEI0CTABJISCTCSA
MYHMIHNAJIbHAA YCIyra

MecTononoXeHnue aJIMUHUCTPATUBHBIX 3[aHHUM, B KOTOPBIX OCYLIECTBIISIETCS MPHEM
3asiBJICHUN U JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS MyHUIIUTIAIBHOM yCIyTH, a
TaKKE€ BbIa4a PE3yJbTAaTOB MPEJOCTABICHUS MYHHIMIAIBHON YCIYIH, JOJHKHO
oOecrieuynBaTh yA0OCTBO JUIsl TPAKJAH C TOYKH 3PEHHS MEIIEXOJHON TOCTYMHOCTH OT
OCTAHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B ciyuae, ecau uMmeercsi BO3MOXKHOCTh OPTraHU3AlMM CTOSIHKM (IMTApKOBKH) BO3JIE
3MaHusl (CTPOCHUS), B KOTOPOM pa3MEIIEHO MOMEIIEHUE MpUeMa U BbIJa4u JOKYMEHTOB,
OpTraHU30BBIBACTCS CTOSHKA (MapKOBKA) [JIs JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa
3asiBUTENCH. 3a MOJB30BaHUE CTOSHKOM (MapKOBKOW) ¢ 3asgBUTENEH I1aTa HE B3UMAETCSL.

JIns mapKOBKM CIENMAIbHBIX aBTOTPAHCHOPTHBIX CPEICTB WHBAJIUIOB HA CTOSHKE
(mapkoBke) BoizenseTcs He Menee 10% mecT (HO He MEHee OJJHOTO MecTa) i OecriaTHON
MMapKOBKH TPAHCIOPTHBIX CPEACTB, YyIpaBisieMblX uHBanmuaamu [, Il rpymm, a Ttakxke
nHBammaamu Il rpynmbel B mopsiake, ycraHoBiieHHOM IIpaBurensctBoMm Poccuiickon
®enepanuu, U TPAHCHOPTHBIX CPEICTB, NEPEBO3SIINX TAKHMX WHBAIUIOB W (MIM) AETEH-
MHBAJIHJIOB.

B uensx oOecrneuenusi OeCHpensTCTBEHHOrO JOCTyna 3asBUTENCH, B TOM YHCIE
MEPEIBUTAIOIINXCSl HA MHBAJIMIHBIX KOJISICKAaX, BXOJ B 3JaHUE U MOMEIICHUS, B KOTOPBIX
MPEOCTABISACTCSl MYHMIMIAIbHAS —yCIyra, OOOpYIyIOTCS MaHAyCaMH, TOPYYHSIMHU,
TaKTUJIBHBIMU (KOHTPACTHBIMH) PEAYNPEKIAIONIMMEU SJIEMEHTAMH, UHBIMU CTIEI[UaTbHBIMU
MIPUCIIOCOOJICHUSIMUA, ~ TIO3BOJIAIOIIMMU ~ OOECIEYUTh OECHPEenATCTBEHHbIM JOCTYN U
NEpEIBUKEHUE NHBAJINJIOB, B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickon Penepanun
0 COLMAIBHOW 3aIIUTE UHBAJIUJIOB.

Hentpanbubiii Bxoa B 3qanue MKY «llentp MUTO» 3ATO Buaseo noixeH ObITh
o0opynoBaH MH(HOPMALIMOHHON TaOJUYKOM (BBIBECKOH), cojiepxKaliei nHPOopMaIIuio:

- HAUMEHOBAHMUE;

-MECTOHAXOXK/ICHUE U FOPUANYECKUAN aapec;

- peXKUM pabOTHI;

- rpaduK npuemMa;

- HOMepa Tes1e(pOHOB JJIs CTIPABOK.

[ToMemiennsi, B KOTOPBIX MPEAOCTABISETCA MYHUIUNAIbHAS YCIYyra, JAOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUAEMHUOJOTHYECKUM MPABUIIAM U HOPMATUBAM.

[TomenieHus1, B KOTOPBIX MPEIOCTABISACTCS MyHUIUMIIAIbHAS YCIIyTra, OCHAILIAKOTCS:

- IPOTUBOIIOKAPHOU CUCTEMOU U CPEACTBAMU MOKAPOTYILECHUS,

- CUCTEMOU ONOBEILECHUS O BOSHUKHOBEHUHN YPE3BBIYAHON CUTYaALIUH;

- CPEACTBAMU OKa3aHUs MEPBOU MEIUIIMHCKOMN TTOMOIIIY;

- TyaJIETHBIMA KOMHATaMH JIJISl IOCETUTEIIEH.
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3an oxuganus 3asBUTENEH 000PYAyeTcsl CTYJIbSIMHU, CKAMbSIMHU, KOJIMYECTBO KOTOPBIX
oTpeensieTcss UCXoAs u3 (HaKTUUECKON HArpy3Kd U BO3MOXKHOCTEH ISl MX pa3MEIIeHUs B
MOMEIIIEHUH, a TAaK)Ke HHPOPMAITMOHHBIMH CTEHIAMH.

TexcTsl MaTepuasioB, pa3MEIICHHBIX Ha HWHGOPMAIMOHHOM CTEHJE, IMeYaTaloTCs
YAOOHBIM I YTeHUs mpudTOM, O€3 UCTIPaBICHUH, C BBIACIICHUEM HanOo0Iee BaXKHBIX MECT
MOJTY>KUPHBIM HIPU(TOM.

Mecrta a1 3amojHEHUsl 3asBJICHUM O00OPYIYIOTCS CTYJbSIMHU, CTOJaMHu (CTOMKAMM),
OJIaHKaMU 3asBJICHUM, MUCbMEHHBIMU MPUHAIJICKHOCTSIMU.

Mecra mnpuema 3asBuTenel oOopyayroTcss MHGOPMAIMOHHBIMU  TaOJIMYKaMU
(BBIBECKaMHM ) C YKa3aHUEM:

- HOMepa KaOuHeTa 1 HAMMEHOBaHUS OT/IeNa;

- ¢aMunuu, UMEHM M oOTdecTBa (TMOCIeAHEEe — TMPU HAIWYUHU), AOJHKHOCTU
OTBETCTBEHHOTO JIMIIA 32 IPHUEM JIOKYMEHTOB;

- rpaduka npuemMa 3asiBUTENEH.

Pabouee mMecTO KaKI0ro OTBETCTBEHHOIO JIUIIA 3@ MPUEM JTOKYMEHTOB, JTOJKHO OBITH
000pYyI0OBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTyNa K HEOOXOJUMBIM
nHpOpMaMOHHBIM 0a3aM  JIaHHBIX, [€YATAIOIUM YCTPOMCTBOM (IPUHTEPOM) U
KOIIMPYIOIIMM YCTPOHCTBOM.

JIn1o, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, JOJKHO UMETh HACTOJIBHYIO TAOJIMUKY C
yKazaHueM (paMuInK, UMEHH, 0TYeCTBa (MOCIeIHEE - IPU HATMYUH) U TOJKHOCTH.

[Ipu npenocTaBieHNH MyHULIMIIAIBHON yCIIyTH MHBAIK1aM 00€CIIeUNBatOTCS:

- BO3MOXHOCTBH O€CIPEMSITCTBEHHOI'O JOCTYNa K OOBEKTY (3/1aHUI0, IOMELIEHUIO), B
KOTOPOM IPENOCTABIAECTCA MyHHUIIUIIAJIbHAs YCIyra;

- BO3MOJKHOCTb CaMOCTOATEJIBHOTO NEPEIBMKEHUS IO TEPPUTOPUHM, HA KOTOPOM
PacrojoXKeHbl 3/1aHUS U TIOMELIEHUS], B KOTOPBIX MPEAOCTaBIsETCS MyHUIUMIAIbHAS yCITyTa,
a TaK)Ke BXOJa B TaKU€ OOBEKTHI M BbIXOAA U3 HUX, NOCAJIKH B TPAHCIOPTHOE CPEICTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUE KPECIAKOISICKY;

- COMPOBOXK/ICHUE MHBAJIUAOB, UMEIOLIUX CTOMKHE paccTpoiicTBa (DYHKIIMHU 3pEHUS U
CaMOCTOSTENIbHOTO NIEPEIBMKECHHUS;

- HaJJIeXKallee pa3MelieHne o0opy10BaHus U HOcUTeNe nHdopmalum, HeoOXO0AUMbIX
uist o0ecrieyeHus: OeCHpensiTCTBEHHOIO JTOCTYNa MHBAJIMIOB 3JaHUSM U MOMEUICHUSM, B
KOTOPBIX MPEAOCTABISACTCS MyHUIIMNIAIbHAS YCIYTa, U K MyHUIIMIAIBHON YCIyTre C y4eTOM
OTrpaHUYECHUN MX KU3ZHEIEATEIbHOCTH;

- TyOMpoBaHrE HEOOXOAMMOM /11 HHBAIKMIOB 3BYKOBOM U 3pUTEIbHON MH(OpMaIuy,
a TaK)Xe HaAMKCeH, 3HAKOB W MHOW TEKCTOBOW W Tpaduueckoil WHPOpMAIMK 3HAKAMH,
BBITIOJTHEHHBIMU peibe(pHO-TOUEeYHBIM HIpudTOM bpaiins;

- JIOTIYCK CYpAOIEpeBOIUNKA U TU(DIOCYPIOTIEPEBOUNKA;

- JIONyCK COOAKU-TIPOBOJAHMKA MPU HATUYMM JOKYMEHTA, IOATBEPXKAAIOIIETO €€
cnenuaibHoe oOydeHHne, Ha OOBEKTHI (31aHUsI, TOMEIIEHUS), B KOTOPBIX MPEIOCTaBIsETCS
MYHUIMIIATIbHAS yCIIyTa;

- OKa3aHWe WHBAJIMWJAM MOMOUIM B MPEOJOJCHUU 0aphepoB, MEMIAIOUIUX MOIYYSHHUIO
MU FOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT HapaBHE C IPYTUMH JTUIAMHU.

2.16. IToxa3aTen TOCTYNIHOCTH ¥ KAYeCTBA MYHUIIMIIAJIbLHOM YCJIYyTH
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2.16.1. OCHOBHBIMM TOKAa3aTEIMH JOCTYIHOCTH HPEIOCTABIEHUS MYHULUIIAIbHOU
YCIIYTH SIBIISIFOTCSL:

- HaJuM4yhe TMOJHOM W TOHATHOM HMHPOpMaUMH O TOPSAAKE, CPOKax U XOJe
MPEIOCTABIICHUS! MYHHUIMNAIBHON YCIYyrd B HMH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTsix OOWIEero Mojiab30BaHusd (B TOM uucie B ceTu «HTepHET»), cpeacTBax MacCOBOU
uHpOpMaIny;

- BO3MOJKHOCTb TIOJIyYEHUs 3asBUTEJIEM YBEJOMJIEHMH O MPEJOCTaBICHUU
MYHHULUIIAIIBHOMN ycinyru ¢ nomouisto EITY;

- BO3MOXHOCTh TOJIyYeHHsS] MH(OpMAIMU O XOJ€ MPEIOCTaBICHUS MYHHUILUNAIbHON
yCIyrd, B TOM 4YHUCJIE C MCIHOJb30BaHUEM HWHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

2.16.2 OCHOBHBIMM MTOKA3aTEISIMHU KAa4€CTBA MPEAOCTABICHNS] MyHULIUIIAIIBHON YCIIyTH
SABIISIFOTCS:

- CBOEBPEMEHHOCTh MPEJOCTABICHHUSI MYHULMIAIBLHON YCIYTM B COOTBETCTBHUHU CO
CTaHAAPTOM €€ NPEIOCTABICHUS, YCTAHOBJIEHHBIM HACTOSIIUM AJIMHUHUCTPATUBHBIM
PErIaMEeHTOM;

-  MUHUMAJbHO BO3MOXKHOE€ KOJMYECTBO  B3aUMOJECWCTBHM  TpaxaaHUHA C
TOJKHOCTHBIMU JIMI[AMU, YYACTBYIOIMMU B MPEAOCTABICHUH MyHULIUIIAJIBHON YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX XKaJI0O Ha JEUCTBUS (O€31eMCTBUE) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEJIBHOE) OTHOLIECHHE K 3asBUTEISIM;

- OTCYTCTBHE€ HApYyIICHU YCTAHOBJIEHHBIX CPOKOB B IPOLECCE NPEIOCTABICHUS
MYHULIMIATbHOMN YCIIyTH;

- OTCYTCTBHE 3asBJIEHUN 00 OCMapuWBaHUM pelIeHUM, AeiicTBuil (Oe3xeiictBusi) MKY
«deatp MUTO» 3ATO BunsieBo, ero JoMKHOCTHBIX JIUII, TPUHUMAEMBIX (COBEPIIICHHBIX )
IpU TPEAOCTABICHUM MYHHULMNAIBHON YCIyr¥M, MO HWTOraM pPacCMOTPEHUSI KOTOPBIX
BBIHECEHBI peEIIeHHUs 00 YAOBJIETBOPEHUH (YACTMUHOM YAOBJIETBOPEHUH) TpeOOBaHUMI
3agBUTEIICH.

2.17. Nuble TpeOOBaHMS, B TOM YK CJIe YYUTHIBAKOILIHE 0COOCHHOCTH
NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCJAYTH B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX,
0COOCHHOCTH NPEAOCTABJICHUS MYHULUNIAJIBHON YCJIYIH 110 IKCTEPPUTOPHAIBHOMY
INPUHLIMITY M 0COOCHHOCTH MPEI0CTABJICHUS MYHUIUNIAJIBLHON YCJIYIH B 3JICKTPOHHOM

dpopme

2.17.1. [IlpenocraBieHre MYHULUMNAIBHOW YCIYTH MO 3KCTEPPUTOPHAIBHOMY
NPUHLIMITY OCYIIECTBISIETCS B 4YacTU OOECredeHHs BO3MOXKHOCTU TMOJa4yM 3asiBICHHI
nocpeactsoM  EIII'Y  w  momydenus  pedysibrata MyHHLMOQIBHOM  yCIYyTM B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

2.17.2. 3asBurtensiM 0OECHEUMBAETCS BO3MOXHOCTH NPEJICTABICHUS 3asABICHUS U
MPUJIAraeMbIX JTOKyMEHTOB B (hOpMe IEKTPOHHBIX JOKYMEHTOB nocpenctsoM EINTY.

B stom cnyuae 3asaButenb aBropusyercsa Ha EII'Y mocpenctBoM MOATBEPKIACHHOU
yuetHor 3amucu B ECHA, 3amonHseT 3asBJICHUE O MPEIOCTABICHUM MYHULUIIAIbHOU
YCIIYTH C UCTIOJIB30BAHUEM UHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BUJIE.

3ar0JHEHHOE 3asBJIICHUE O NPEIOCTaBICHUM MYHULMIIAIBHOW YCIYTH OTIIPABIACTCS
3asBUTENEM BMECTE€ C NPUKPEIJICHHBIMU JJEKTPOHHBIMH 00pa3amMu JOKYMEHTOB,
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HEOOXOUMBIMU JJIsl TIPEAOCTaBiIeHUs MyHuLunaibHou yciayru, B MKY «leatp MUTO»
3ATO Bupseso.

[Ipn aBropuzauuu B ECHUA 3asBiieHHE O NMPEAOCTaBIECHWHM MYHULHUIAIBHON YCIyTH
CUMTAETCS MOAMUCAHHBIM IPOCTOM 3JIEKTPOHHOU MOANUCHIO0 3asBUTEIIS.

PesynbTaTel NpenocTaBieHHUsT MyHHUIMIAIBHOM YCIYyTW, yKa3aHHbIE B IyHKTE 2.3.
HACTOSIIEr0 AJMUHUCTPATHBHOTO PErjaMEeHTa, HaNpaBISIIOTCA 3asBUTENI0 B JIMYHBINA
kabuner Ha EIII'Y B ¢opMe 3JIEKTPOHHOTO [TOKYMEHTa, MOANUCAHHOTO YCHJICHHON
KBUTU(PUIIUPOBAHHON AJIEKTPOHHON MOJANMKUCHIO YMOJTHOMOYEHHOTO JOJKHOCTHOIO JIUIA
MKY «lenatp MUTO» 3ATO BuzaseBo B cilyyae HaIpaBJICHUs 3asBJIECHUS MOCPEICTBOM
EITY.

B cnyuae Hanpasienus 3assieHus nocpeactsom EINNY pesynprar nmpenocraBieHus
MYHUIIUTIATBHOW YCIYTH TaKK€ MOXET ObITh BbIIAH 3asBUTENIO0 HA OYMa)KHOM HOCUTENE B
MHOTO(QYHKIIMOHAJIBPHOM IIEHTPE B TMOPSAKE, NPEIyCMOTPEHHOM IyHKTOM 6.3.2.
HACTOSIIEro AJIMUHUCTPATUBHOTO PErJIAMEHTA.

2.17.3. DneKTpOHHBIE JOKYMEHTHI MPEICTABISAIOTCS B CIEAYIOMMX hopMaTax:

a) Xml — s hopManM30BaHHBIX JOKYMEHTOB,;

0) doc, docx, odt - @y TOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, HE BKIIOYAIOIINM
(dopMynbl (32 MCKIIIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B TOJIMYHKTE «B» HACTOAILIETO
MyHKTAa);

B) XIS, XIsX, 0ds — 1151 JOKYyMEHTOB, COEPIKAIINX PACUETHL;

r) pdf, jpg, jpeg - AN JOKYMEHTOB C TEKCTOBBIM COJAEpPKAHMEM, B TOM YHUCIIE
BKIIOYaronmx Qopmynsl U (wiM) rpadudeckue H300paKeHHs (32 HUCKIIOUYCHHEM
JOKYMEHTOB, YKAa3aHHBIX B MOJIYHKTE «B» HACTOSIIEr0 MyHKTA), & TAKKE JOKYMEHTOB C
rpaguUecKuM coiepKaHUuEM.

JlormyckaeTcsi (OpMHUpPOBaHUE DSJEKTPOHHOTO JIOKyMEHTa WyTeM CKaHWPOBAHUS
HEIMOCPEJICTBEHHO C OpUIrMHaia JOKYMEHTa (MCHOJb30BaHHE KOIMUW HE JOIyCKaeTcs),
KOTOpPO€ OCYLIECTBISIETCS C COXpPAaHEHUEM OpUEHTAlMU OpUTHMHAlla JOKYMEHTa B
paspemennu 300 - 500 dpi (macmtad 1:1) ¢ UCoNb30BaHUEM CIIETYIOIIUX PEKUMOB:

- «4epHO-0embliD» (MpU OTCYTCTBUU B JOKYMEHTE IpaUuecKux M300pakeHui u (1iin)
IIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpH HAIMYMKA B JOKYMEHTE TIpaduuecKux H300paxeHHUi,
OTJIMYHBIX OT LIBETHOI'O IPapUUYECcCKOTr0 N300paKeHus);

- UBETHOW» WM «PEXHUM MOJHOM ILBeronepeaayn» (Ipu HAIUYMA B JOKYMEHTE
IIBETHBIX TpadUIECKUX N300paKeHU JTUOO IBETHOTO TEKCTA);

- COXpaHEHUEM BCEX ayTEHTUYHBIX MPU3HAKOB MOJIMHHOCTH, a UMEHHO: rpauuecKoi
MO/IMKCH JIUIIA, TICYaTH, YTIIOBOTO IIITaMIia OJIaHKa;

- KOJIMYECTBO (pailyIoB JOKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KXKIBIN U3
KOTOPBIX COJEPKUT TEKCTOBYIO U (WK ) TpauiecKyro HH(OPMAIIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00€CIeUNBaTh:

- BO3MOKHOCTb UACHTU(HUIMPOBATH JOKYMEHT U KOJUYECTBO JIUCTOB B JOKYMEHTE;

- JUI1 IOKYMEHTOB, COAEpKalluX CTPYKTYPUPOBAHHBIE 1O YACTSAM, IjaBaM, pasjieiam
(monmpazzaenam) TaHHBIC U 3aKJIQJIKU, 00€CTICUMBAIOIIME TIEPEXO/IbI IO OTJIaBJICHUIO U (W) K
coJiepKaluMcs B TEKCTE PUCYHKaM U TabJIULaM.

JIOKyMeHTBI, MOJJIeKalue TMpeacTtapieHuto B ¢opmartax xlIs, xIsx wumm  ods,
(bopMUPYIOTCS B BUAE OTACIBHOIO 3JIEKTPOHHOTO JOKYMEHTA.
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1. Cocras, 10c/1e10BaTEJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATHBHBIX
npoueayp (Aeucreuii), Tpe00OBaHMs K NOPSAAKY X BBINOJHEHUsNA, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHUA AIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOU dopme

3.1. UcuepnbIBaOLIUil IepeYeHb A/AMUHUCTPATUBHBIX MPOLIEAYP

[IpenocraBiieHne MYHUIMOAIBHOM  yCIyrM BKJIIOYaeT B CceOsl  CIEAyIoIIHe
aIMUHHUCTPATUBHBIE TTPOLIEAYPHI:

- POBEPKA JOKYMEHTOB U PErUCTpalUs 3asiBJICHHUS;

- TIOJlyYeHWE  CcBeleHuM  mocpeAactBoM — DengepaibHOM  TOCYAapCTBEHHOM
uH(popMaIIMOHHONW cucTteMbl «EauHas cucremMa MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3auMoJielicTBUs» (anee — CMOB);

- PaCCMOTpPEHHE TOKYMEHTOB U CBEICHUM;

- IPUHATUE PEUICHHUS;

- BBIJIa4a Pe3yJIbTaTa;

- BHECEHHE pe3yJIbTaTa MYHMIMIIAJBHOM YCIYIM B PEECTP IOPUAUYECKH 3HAYUMBIX
3aIUCeN.

Onncanne aIMMHUCTPATUBHBIX Mpouenyp npexacraBiceHo B Ilpunoxennn Ne 5 k
HACTOSIEMY AJIMUHHCTPATUBHOMY PETJIAMEHTY.

3.2. IlepeyeHb aIMUHUCTPATHBHBLIX Npoueayp (AeiicTBUIl) MpH
NPeAOCTABJICHNM MYHUIUIIAJBHOMN YCJIYIH YCJAYT B JJIEKTPOHHOH (popme

[Ipu mpenocTaBieHUU MYHUIUMNAIBLHOM YCIYTd B SJEKTPOHHOU (QopMe 3asBUTEIIO
o0ecreynBaroTCs:

- ToJlydyeHue HHGPOpPMAIMKA O TOPSAKE UM CPOKaX MPEIOCTaBICHUS MYHHIIMITAIbHON
YCIIyTH;

- popMupoBaHUE 3asBICHUS;

- npueM u peructpauus MKY «leatp MUTO» 3ATO BuasieBo 3asBICHHUS U MHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MyHULIMTIATBLHON YCIIyTH;

- MOJTy4YeHUE pe3ysibTaTa MPeAOCTaBICHUS MYHUIIMTIATLHON YCIIyTH;

- MOJTy4YE€HUE CBEJICHUM O X0JI€ pACCMOTPEHHUS 3asIBJICHNUS,

- OCYIIECTBJICHUE OLICHKW Ka4eCTBa MPEJ0CTaBICHUSI MyHUITUTIATILHON YCIYTH;

- mocyieoHoe (BHeCcy1e0HOoe) 00kamoBaHue pelieHni u aeiicTBuit (6e3aeiicteus) MKY
«Ileatp MUTO» 3ATO Bunaseso nubo aevictBus (6e3aeiicTBre) 0mKHOCTHRIX Ul MKY
«Ileatp MUTO» 3ATO BumsieBo, mpemocTaBisIOMIEr0 MYHUITUNIATBHYIO YCIYTY, JTHOO
MYHHULIMIATBHOTO CITY’KAaIlETo.

3.3. llopsigok ocymiecTBICHUS] AAMUHUCTPATHBHBIX NMPoLeayp (AeidcTBUH) B
3JIEKTPOHHOM (popMe

3.3.1. ®opmMupoBaHue 3a4BICHHUS.

DopMUpOBaHUE 3aABJICHUS MOXET OCYIIECTBIATHCA MOCPEACTBOM 3aMOJIHEHUS
anekTpoHHON (popmbl 3asBieHuss Ha EII'Y 6e3 HeoOX0auMOCTH NOMOTHUTEILHON MOaun
3asBJICHUS B KaKOW-T1M00 MHOU popMme.
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dopMaTHO-JIOTHYecKasi TpoBepka CHOPMHUPOBAHHOTO 3asSBICHUS OCYIIECTBISCTCS
MOCJIC 3aMOJTHEHUS 3asBUTENIEM KaKIOTO U3 TTOJICH SJICKTPOHHON (HOPMBI 3asIBJICHUS.

[Ipu BBISIBICHUM HEKOPPEKTHO 3aMOIHEHHOTO TOJS AJICKTPOHHOW (OPMBI 3asBICHUS
3asBUTENb YBEIOMIIIETCSI O XapaKTepe BBIABICHHOW OIIMOKUA M TMOPSJKE €€ YCTpaHEHUs
MOCPEACTBOM HH(OPMAILIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B 3JEKTPOHHOU (opme
3asIBJICHUSI.

[Tpu bopmupoBaHny 3asiBICHUS 3asIBUTEIIO 00ECIIEUNBACTCS:

a) BO3MOXXHOCTb KOIHUPOBAaHUS W COXPAHEHUs 3asBICHUS M HMHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTax 2.8 — 2.10 Hacrosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA,
HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MyHUIIUTIATLHON YCIYTH;

0) BO3MOXHOCTh Te4YaTH Ha OyMa)KHOM HOCHUTENIE KOIUU 3JIEKTPOHHOU (HOPMBI
3asIBJICHUS;

B) COXpaHCHHE paHEe BBEJICHHBIX B JJIEKTPOHHYIO (OpMYy 3asiBIICHHUS 3HAUCHUU B
000 MOMEHT IO >KEJIaHUIO TOJIb30BaTeNsl, B TOM YKCJIE NP BO3SHUKHOBEHUM OIIHOOK
BBOJIa U BO3BpATE JIJIsl IOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO (hOpMY 3asIBJICHUS;

I') 3al0JIHCHHUE TOJeH 3JeKTpOHHOW (OpMBI 3asBICHHUS 10 Hayajga BBOJA CBEICHUI
3agBUTEIIEM C UCIOJIb30BAHUEM CBEICHUM, pa3menieHHbIX B ECHA, u cBeneHwuid,
onyonukoBaHHbIX Ha EII['Y, B yacTu, kacarouielicst cBeaeHuid, orcyTcTBytomux B ECUA;

1) BO3MOXKHOCTb BEPHYTBHCSI Ha JIFOOOW W3 3TAMOB 3aMOJHEHUS SJEKTPOHHOU (HOPMBI
3asiBJIeHUS 6€3 OTepu paHee BBEJAECHHON MHPOpMAIIUU;

€) BO3MOXKHOCTh jaoctyna 3assutens Ha EIII'Y k panee mogaHHbIM UM 3asBJICHUSIM B
TEYEHUE HE MEHEEe OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(OPMUPOBAHHBIX 3asBJICHUN — B
TeueHue He MeHee 3 wmecsueB. CPopMuUpoBaHHOE W TMOJIMUCAHHOE 3asBJICHUE U WHBIC
JOKYMEHTBI, HEOOXOAMMbIC ISl IPEIOCTABICHUSI MyHUITUTIATBHOM YCIIYTH, HAIPABJISIFOTCS B
MKY «entp MUTO» 3ATO Buaseso nocpeactsom EINTY.

3.3.2. MKY «lleatp MUTO» 3ATO Buaseso obecrneunBaeT B Cpok He mo3gHee 1
pabouero qHs ¢ MOMeHTa mojauu 3aaBieHuss Ha EIII'Y, a B ciyyae ero moctyrieHus: B
HepabouMil Wi MPa3AHUYHBIN I1€Hb — B CICAYIONIUHN 32 HUM NIEPBbIN pabouuii 1eHb:

a) IpueM JOKYMEHTOB, HEOOXOJUMBIX JJIsI MIPEAOCTABICHUSI MYHULIUTIATBLHON YCIIyTH,
Y HalpaBJICHUE 3asBUTEIIIO DJIEKTPOHHOTO COOOIIEHHUSI O MOCTYIIJICHUHU 3asIBJICHHUS;

0) perucrTpaiuio 3asiBJICHUS U HampaBjieHUE 3asBUTENIO YBEIOMIICHUS O PETUCTPALIMU
3asBJICHUs] U000 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX JIS MPEAOCTaBICHUS
MYHULIMNATbHOMN YCIIyTH.

3.3.3. DHeKTpOHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM JJIsI JTIOJPKHOCTHOTO JIMIIA
MKY «lentp MUTO» 3ATO BupaseBo, OTBETCTBEHHOTO 3a IPUEM U PETUCTPAIIUIO
3asBJICHHUs] (Jamee — OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B TOCYyAapCTBEHHOMU
uHpopmarmonHoi cucreme, ucrnoiaszyeMoit MKY «lleatp MUTO» 3ATO BuasieBo s
MIPEA0CTABIEHUS MyHULMIIaIbHOU yeiyru (manee — 'UC).

OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO:

- IPOBEPSECT HAJIIMUKE DIIEKTPOHHBIX 3asBieHUM, nocrynuBmux ¢ EIIY, ¢ nepuogom
HE pexe 2 pa3 B JICHb;

- paccMmaTpuBaeT IOCTYIUBIINE 3asBJICHUS W TPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

- TNPOU3BOAUT JIEWCTBHA B COOTBETCTBUM C MYyHKTOM 3.4  HAcTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.3.4. 3agBUTENI0O B KAa4eCTBE PE3yJIbTaTa MPEIOCTABICHUS MYHULMIAIBHON YCIyru
00ecIeynBaeTCsi BO3MOKHOCTD MOJIYYEHHS TOKYMEHTA:

- B JopMe IIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YCUJICHHON KBAIM(DUIIMPOBAHHOMN
ANEKTPOHHON MOAMHUCHIO YIMOIHOMOYEHHOro AojikHOCTHOTO juna MKY «leatp MUTO»
3ATO BupsieBo, HanpaBieHHOTO 3asBUTEINIO B TMYHBIN KaOuHet Ha EIITY;

- B BHJI€ OYMaXHOIo JOKYMEHTa, MOATBEPKIAIOIIETO COAECPKAHUE HIIEKTPOHHOIO
JOKYMEHTa, KOTOphIM  3asBUTENb  MOJy4aeT MpU  JIMYHOM  oOpalieHuud B
MHOTO()YHKIIMOHAJILHOM LIEHTPE.

3.3.5. [lonyyenue uHpOpMALMK O XOJE PACCMOTPEHUS 3asiBIICHUS U O Pe3yJbTaTe
PEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyTd MPOU3BOJUTCS BHE 3aBUCHUMOCTH OT croco0a
MoJ1auu 3asBJIeHUs B IMYHOM KabuHete Ha EIII'Y, npu ycioBuu aBTopu3aiiui.

3asBUTENIb UMEET BO3MOXHOCTh IPOCMATPUBATH CTAaTyC JJIEKTPOHHOTO 3asBJICHHUS, a
Takke UHGOPMAIMIO O NATbHEUIIMX ACHCTBUSAX B JMYHOM KaOMHETE MO COOCTBEHHOM
WHUIIMATUBE, B JIF0OOE BpEMHI.

[Ipn mpenocTaBieHUM MYyHUIMINAIBHOM YCIYrM B 3JEKTPOHHOU (opMme 3asBUTEIIO
HaIpaBJIsAETCA:

a) YBEIOMJIEHME O IMpPUEME W PETUCTpaluu 3asBICHUS M MHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIA MPEAOCTABICHUS MYHULUIAIBHON YCIYTH, COJAEpXAIIEe CBEACHHUS O
(dakTe mnpuema 3asABICHHUS M JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEIOCTaBICHUS
MYHULMIIAJIBHOW YCIYTH, U Hadaje IpoLeaypbl IPEIOCTaBICHUS MyHUIMIIAIBHON YCIIyTH, a
TaK)X€ CBEJCHUS O J1aT€ M BPEMEHU OKOHYAHUS MPEJOCTABICHHUS MYHULMUIIAIBHOU YCIIyTH
a100 MOTHMBUPOBAHHBIN OTKa3 B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJIsl TIPEJOCTaBICHHUS
MYHULIMNAIBHOUN YCITyTH;

0) yBeIOMIJIEHHE O pe3yjbTaTax pAacCMOTPEHHUS JTOKyMEHTOB, HEOOXOAMMBIX MJis
IIPEJIOCTABICHUS MYHULMIIAJBHOM  YCIOYTH, COJEpXKallee CBEACHHUS O MPUHATUU
MOJIOKUTENBHOTO PEIIEHUs O MPEJOCTABICHUH MYHUIMNAIBHOW YCIYyTd M BO3MOXHOCTH
MOJIYYUTh PE3yNbTAT MPEJOCTABICHUS MYHULUIAIBHOW YCIyrd JIMOO MOTHUBUPOBAHHBIN
OTKa3 B MPEJOCTABICHUH MYHULUIIAILHON YCIyTH

3.3.6. OneHka KayecTBa NpeI0CTaBICHUS MyHULIUIIAIBHON YCITyTH.

OueHka KadecTBa MPEJOCTABICHHUS MYHULMIAIBHON YCIYyTd OCYLIECTBISETCS B
cooTBeTcTBUM C IlpaBunamu oueHku rpaxaaHamMu 3S((EKTUBHOCTH ACSITEIbHOCTH
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OPraHoB (enepaibHbIX OPraHOB HUCHOJHUTEIBLHOU
BJACTH (MX CTPYKTYPHBIX IMOJApA3JEICHNUN) C y4yeTOM KadyecTBa MPEAOCTaBICHUS HMHU
rOCyJapCTBEHHBIX YCIYr, a TaKK€ NPUMEHEHUS pe3yJbTaTOB YKa3aHHOM OLIEHKM Kak
OCHOBAaHMS JUIsl TPHUHATHS PEHIEHUW O JOCPOYHOM IMPEKPALIEHWH HCHOJHEHUS
COOTBETCTBYIOIIMMHU PYKOBOJUTEISIMA CBOMX JOJKHOCTHBIX 00513aHHOCTEH,
YTBEPKJICHHBIMU TTocTaHoBJIeHUeM [IpaBurtenscTBa Poccuiickoit @eneparuu ot 12 nexabps
2012 roma Ne 1284 «OO0 omenke rpaxaaHaMu dS(PPEKTUBHOCTH ACATEIHHOCTU
PYKOBOJIUTENEH TEPPUTOPUATIBHBIX OPraHoB (enepaibHbIX OpPraHOB MCIHOJHUTEIBHOU
BJIACTHU (MX CTPYKTYPHBIX MOAPA3ACIICHUN) U TEPPUTOPUATBLHBIX OPraHOB rOCYIaPCTBEHHBIX
BHEOIO/KETHBIX  (OHIOB (MX PETUOHAJBHBIX  OTACICHUM) C yd4eToM KaudecTBa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX YCIYT, pPYKOBOAMUTENEH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEJOCTABICHUS IOCYIapPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT C YYETOM KauecTBa
OpraHM3alld TMPEIOCTABICHUS T'OCYJapCTBEHHBIX W MYHHUIMIIAJIBHBIX YCIYT, a TakKXke O
OPUMEHEHUHN PE3YJIbTATOB YKAa3aHHOW OLEHKM KAaK OCHOBAHUS I MPUHATUS PELICHUN O

18



JIOCPOYHOM TPEKPAIICHUU HCHOJHEHUSI COOTBETCTBYIOIIMMU PYKOBOJUTEIISIMU CBOUX
JIOJKHOCTHBIX O0SI3aHHOCTEI.

3.3.7. 3asButento obecrneynBaeTCsl BO3MOKHOCTh HANpPaBJICHUS KajJo0bl Ha pEIICHus,
nevicteust unu oOe3aeiicteue MKY «llentp MUTO» 3ATO BuaseBo, JOJKHOCTHOIO JIAIA
MKY «leatp MHUTO» 3ATO Buageo ambO0 MYHUIUIAIBHOIO CIIY’>Kalllero B
cooTBEeTCTBUM cO crarbeil 11.2 denepanbHoro 3akoHa Ne 210-O3 u B moOpsJKe,
yCTaHOBJIEHHOM TtocTaHoBJieHueM [IpaButenscTtBa Poccuiickoit deneparnuu ot 20 HOAOPs
2012 roma Ne 1198 «O denepanbHON TOCYAapCTBEHHOW HHGOPMAIIMOHHON CHCTEME,
obecrieynBaroIIei Mpolece J0CyeOHOro, (BHECYIeOHOTO) O0XajJoBaHUS pEIICHUNH |
nercTBuil  (0e3leCTBUS), COBEPIICHHBIX IPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULANAIBHBIX YCIYT.

3.4. HOpSIIlOK HCIIPABJICHUA TONMYIICHHBIX ONI€YAaTOK U ONOOK B BLIIIAHHBIX B
pe3yabTaTte NpeaoCTaBJICHUSA MyHI/IIII/IHaJ]LHOﬁ YCIOYIru 10KyMEHTaXx

3.4.1. B cimydae BBISBIEHUS OINEYATOK M OIMIMOOK 3asBUTENb BIPAaBE OOPATUTHCS B
MKY «lentp MUTO» 3ATO BunsieBo ¢ 3adBICHHEM C MPUIOKECHUEM JTOKYMEHTOB,
YKa3aHHBIX B IIYHKTE 2.8. HACTOAIIEr0 AJIMUHUACTPATUBHOTO PETIIAMEHTA.

3.4.2. OcHOBaHUA OTKa3a B MpPUEME 3asBJICHUS 00 MCIPABICHUH ONEYATOK U OIIUOOK
yKa3aHbl B IyHKTE 2.8. HacTOSIIEro AJMUHUCTPATUBHOTO perjlaMeHTa.

3.4.3. HcnpaBneHne JOMyIIEHHBIX ONEYATOK M OLIMOOK B BBIJAHHBIX B PE3yJbTaTe
IIPENOCTABICHUS MYHHUIMIAIBHOW YCIYyI'M JOKYMEHTaX OCYILECTBISETCS B CIEAYIOIIEM
MOPSIZIKE:

3.4.3.1. 3asButens npu 0OHAPYKEHUH ONEYATOK U OMIMOOK B JIOKYMEHTAaX, BbIJJAHHBIX
B pe3yJibTaTe MPEJOCTABICHUS MYHUIIMNAIBHOW yciuyru, obpamaerca judHo B MKV
«entp MUTO» 3ATO Buaseso c 3asBaeHUEM 0 HEOOXOIMMOCTH UCIIPABIICHUS OIEYaTOK
1 OIIKUOOK, B KOTOPOM COJICPKUTCS YKa3aHHE HA UX OMHCAHHE.

343.2. MKY «lleatp MUTO» 3ATO BuaseBo mupu TMONyYCHUU 3asiBICHUSA,
yKa3aHHOTo B nmoAnyHkTe 3.4.3.1. HacTosIero noapasiesna, paccCMaTpuBaeT HEOOXOAUMOCTh
BHECEHMSI COOTBETCTBYIOUIMX HW3MEHEHUH B JOKYMEHTHI, SBISIOIIUAECS PE3yIbTaTOM
MPEA0CTABIECHUS MyHULIMTIATBHON YCIYTH.

3.4.4. MKY «llentp MUTO» 3ATO BunseBo obecrnieunBaeT yCTpaHEHHE OMEYATOK U
OIMOOK B JIOKYMEHTAaX, SBISIOIIMXCS PE3yJbTaTOM NPEIOCTAaBICHUS MYHUIMIAIbHOMI
YCIYTH.

3.4.5. Cpok yCTpaHEHHs OMEYaTOK U OMHUOOK HE JOKEH MPEeBBIIaTh 3 (Tpex) pabouunx
JHEW C JaThl PETrUCTpPAlMM 3asBJICHUS, YKa3aHHOro B mnoamnyHkte 3.4.3.1. HacTosmiero
nojipasiena.
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IV. ®opmbI KOHTPOJISA 32 HCIIOJTHEHHEM AIMHUHUCTPATHBHOIO pPerjiaMeHTa

4.1. IopsiioK oCyLIeCTBJIEHHS TEKYIEro KOHTPOJIA 32 COOTI0IEeHUEM U
HCTOJTHEHHEM 0TBETCTBEHHBIMU JI0JKHOCTHBIMH JIUIIAMU TOJI0KEeHHI perjiaMenTa u
HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAKIINX TPeOOBAHUA K
NMPea0CTABJIEHHI0 MYHHITHNIAJIBLHOM YCJIYTH, a TAKKe MPHUHATHEM HMH pereHuit

Tekylmuii KOHTPOJIb COOJIOJCHUS W HUCIOJHEHHUS HACTOAIMIETO AJIMUHUCTPATUBHOTO
periaMeHTa, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, yCTaHABIMBAIOIIUX TPEOOBAaHUS K
PEAOCTABICHUIO MYHMITUIIAJBHON YCIYTH, OCYIIECTBIISIETCS Ha IIOCTOSHHOHW OCHOBE
JIOLKHOCTHRIMU JniiamMu  Aamunuctpaiuu (MKY  «Illeatp MUTO» 3ATO Bupsieso),
YIOJIHOMOYEHHBIMH Ha OCYIIECTBJIEHUE KOHTPOJISI 32 MPEAOCTABICHUEM MYHUIMIIATIbHON
YCIYTH.

JIns TeKyIIero KOHTPOJIS HUCIOIB3YIOTCS CBEJEHUS CIYKEOHOU KOPPECHOHACHIUU,
yCTHasi U1 MTUCbMEHHasi UHGOpMAIUs CHEIUATUCTOB U JTIOJDKHOCTHBIX JIUIl AIMUHUCTpAIUU
(MKY «lleatp MUTO» 3ATO Bunseso).

Tekyiuii KOHTPOJb OCYIIECTBISETCS MMyTEM MPOBEICHUS TPOBEPOK:

- pemieHUM O TpeAocTaBieHUU (00 OTKa3e B MPEAOCTABICHWU) MYHUIMIAIBHOU
YCIYyTH;

- BBISIBJICHUS M YCTpaHEHMS HapyIICHUM TIpaB rpak/JiaH;

- pacCMOTpPEHUS, IPUHATHS PEIIEHUH W TIOJITOTOBKK OTBETOB Ha OOpaIlleHUs TpakJIaH,
coJIeprKallie KajmoObl Ha pelieHus, 1elcTBus (0e31ecTBIE) JOPKHOCTHBIX JIMII.

4.2. IlopsiioK ¥ NEPHOAMYHOCTH OCYLIECTBJICHUS IIJIAHOBBIX M BHEIIAHOBBIX

MPOBEPOK MOJHOTHI M KAaYeCTBA MPEA0CTABJICHUS MYHULMIIAJIbHOM YCJIYIH, B TOM

yucJie NOpsiioK U GopMbl KOHTPOJISA 32 MOJHOTON M KAYeCTBOM IPEA0CTABJICHUS
MYHUIMIIAJIbHOH YCJIYTH

4.2.1. KoHTpOJIb 32 MOJHOTOM U KaYECTBOM IMPENOCTABICHNS] MYHHIUIIAJBHON YCIIyTH
BKJIFOYAET B ce0sl MPOBEJEHUE TUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

4.2.2. TIna"noBbIe MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHUU TOJOBBIX IJIAHOB PabOThHI
MKY «Uentp MUTO» 3ATO Bunsgeso, yreepxkaaembix pykoBogureneM MKV «Llentp
MUTO» 3ATO Bunseso. [Ipu minaHoBoi nmpoBepKe MOJHOTHI U KauyecTBa MPEI0CTABICHUS
MYHULUIIATBHON YCIIYTH KOHTPOJIIO MOJIEXKAT:

- COOJTI0ZICHNE CPOKOB MPEIOCTABICHUS MyHHUIIMITAILHON yCITyTH;

- COOJTIOICHHE MOJIOKEHUI HACTOAIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- IPAaBUJIBHOCTh U 0OOCHOBAHHOCTH MPUHATOTO PElIeHUsI 00 0TKa3e B MPEIOCTABICHUU
MYHULUIIATBHON YCIyTH.

OcHoBaHMEM 1Sl TPOBEAECHUS BHENJIAHOBBIX IIPOBEPOK SIBIISFOTCS:

- TOJYYEHHE OT TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIPABIICHHS
uH(pOpMaIU O TPeAnojIaraeéMblX UM BbISIBICHHBIX HapyUICHUSX HOPMATUBHBIX MPABOBBIX
aktoB Poccuiickoii ®enepaunn, HOpPMATHUBHBIX IpaBoBbIX akToB Otnenma OKCMII
Anmunuctpanuu 3ATO Bupnseso.

- oOpallieHus rpakJaH U IOPUIMYECKUX JIML HAa HapYyLIEHUs] 3aKOHOJATENIbCTBA, B TOM
YHCJIe Ha Ka4€CTBO IIPENOCTABICHUS MyHULIMIIAIbHOW YCIYTH.
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4.3. OTBEeTCTBEHHOCTD JOJKHOCTHBIX JIMII 32 pellieHus U aeiicTBuA (0e31elicTBHIE),
NpUHUMAaeMble (0CylIeCTBJIAeMbIe) HMHU B X0/1€ NPeI0CTABJIEHU MYHUIIMTIAJIbHOM
yeayru

4.3.1. Tlo pe3ynbTaTam NOpPOBEIECHHBIX NMPOBEPOK B CIy4yae BBISBICHUS HAPYIICHHUM
MTOJIOKEHUIN HACTOSILIEr0 AJIMUHUCTPATUBHOIO PErVIAMEHTA, HOPMATHUBHBIX ITPABOBBIX aKTOB
opraHoB MecTHoro camoynpasieHuss 3ATO BuiasgeBo OCYIIECTBISETCS IPUBICUYCHHE
BUHOBHBIX JIMI[ K OTBETCTBEHHOCTHM B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

4.3.2. llepcoHanpHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3@ MPaBUWIBHOCTh U
CBOEBPEMEHHOCTh NPUHATUS PEUIEHHs] O IPeNoCTaBleHUU (00 OTKa3e B MPEAOCTaBICHHUHN)
MYHUIUIIAIBHON YCIIyTH 3aKpEIUIIECTCA B UX JOJLKHOCTHBIX PETJIAMEHTaxX B COOTBETCTBUM C
TpeOOBaHUSIMU 3aKOHOAATEIHCTBA.

4.4. TpeGoBaHus K NOPsiAKY U GOpMaM KOHTPOJIA 32 IPEAOCTABICHUEM
MYHUIMIIAJIBHOH YCJIYIH, B TOM YHCJE €O CTOPOHBI IPAXKAAH, UX 00beJMHEHHI 1
OpraHu3anui

['paxxnane, nX 00bEIUHEHHS M OPraHU3alUHA UMEIOT IPaBO OCYIIECTBIISITH KOHTPOJIb 32
MPEAOCTABICHUEM MYHHMIMNAIBHOW YCIYyrd MyT€M THOJy4YeHHs HWH(OpPMALMU O XOJe
IIPENOCTABICHUS MYHULUIIAJBHOM YCIyrd, B TOM UYHCJIE O CpOKax 3aBEpILUCHHUS
aJIMMHHUCTPAaTUBHBIX MpoLeayp (IAeHCTBUIA).

I'paxknane, uX 0ObEAMHEHUS U OPTaHU3AlMH TAK)KE UMEIOT MPaBo:

- HaIlpaBJIATh 3aMEUYaHUs U NPEJIOKEHHS 0 YJIYYIIEHUIO JOCTYITHOCTH M KadyecTBa
IIPEAOCTABIICHUS] MYHULIUIIAJILHON YCIYTH;

- BHOCHUTHb NPEJIOKEHHS O MEpax IO YCTPAaHEHHWIO HAPYIIEHUM HACTOSALIETO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

JomwxHoctHele uuna MKY «llentp MUTO» 3ATO BupaseBo mpuHUMArOT MeEpbl K
MPEKPAICHUIO0  JTOMYIIEHHbIX  HApyUIeHWH, yCTPAaHAIOT TPUYMHBI M YCIJIOBHS,
CIIOCOOCTBYIOIIME COBEPILICHUIO HAPYIIIEHUM.

Nudopmanus o pesyiabTaTax pacCMOTPEHHUS 3aMEYaHU U MPEAJIOKEHUI rpakiaH, ux
00BbEMHEHNH U OpraHU3alnuid JOBOJUTCA 10 CBEACHUS JIMILI, HAIPABUBILKX TH 3aMEUYaHUs U
IIPEIJIOKEHUSL.
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V. JlocyneOHblii (BHeCy/1eOHbII) MOPSAAOK 00:KAJOBAHMS PelIeHUil U AeCTBUI
(0e3neiicTBUsI) OpraHa, NpeAOCTABJISIIOIIET0 FOCYAAPCTBEHHYI0 (MYHHMIMIIAJIBHYIO)
yCJIYTy, a TaK:Ke UX JOJKHOCTHBIX JIUI, FOCYAAPCTBEHHBIX (MyHHIIUNIAIbHBIX)
CIIYKALIMX

3asBUTEIH UMEET IPABO HA 00KAJIIOBAaHUE PEIIeHUS U (Win) AeicTBUi (O6e31eicTBIS)
MKY «leatp MUTO» 3ATO Bunsieo, nomxkHoctHbix Jui MKY «Ilentp MUTO» 3ATO
BunsieBo, rocynapcTBEHHbIX (MYHULMIAIBHBIX) CIYXKalllUX, MpHU TMPEJOCTABICHUU
MYHUIIUITAIBHOW YCITYTH B 10CYe0HOM (BHECYIe0HOM) TIOpsiiKe (fanee — xkanooa).

5.1. Oprasbl MECTHOT0 CAMOYNPABJICHNUS, OPTAHU3ALMHU M YIIOJTHOMOYEHHbIC HA
paccMOTpPeHNeE KAJI00bI JIMLA, KOTOPbIM MOKeT ObITh HANPABJICHA Ka100a 3assBUTEIS
B 10Cy/1eOHOM (BHeCyAeOHOM) MOpPSAKe

5.1.1. B nocynebHoMm (BHeCylneOHOM) mMoOpsaKe 3asBUTENb BIIPaBE OOPATUTHCS C
XKano00il B MMCbMEHHOUN (popMe Ha OYMa)KHOM HOCHTEIIE UM B 3JIEKTPOHHOU PopMe:

- B MKY «lleatp MUTO» 3ATO Bupaseo — Ha peuieHue u (Wim) AEHCTBUS
(Oe3neiicTBUE) JOKHOCTHOIO JIMIA, PYKOBOIUTENSI CTPYKTypHOro mnoapaszaeneHus MKY
«Identp MUTO» 3ATO BuaseBo, Ha peuienne u aeiictBus (6e3neiicteue) MKY «llentp
MUTO» 3ATO Bunseso, pykosoaurenss MKY «lleatp MUTO» 3ATO Bunseso;

- B BBILLECTOAIIMI OpraH Ha pelieHue u (win) aectus (0e3aeiicTBUE) TOIKHOCTHOTO
JIULa, PyKOBOAWTENs CTpyKTypHoro mnonpasaenennss MKY «lentp MUTO» 3ATO
Bunseso;

5.1.2. B MKYVY «lleatp MUTO» 3ATO BupseBo onpenensitorcsi ynoaHOMOUYEHHBIE Ha
paccMOTpeHHUe Kajlod JOHKHOCTHBIE JIMIIA.

5.2. Cnioco0b1 uHpopmMupoBanus 3assBuresieid 0 MOPsAKe MOJAAYU U PACCMOTPEHUS
KaJ100b1, B TOM YHCJIe C MCNI0Jb30BaHueM EQUHOro nopraja rocyiapcTBeHHbIX U
MYHUIHMIAJIBHBIX YCayT ((pyHKIMIT)

Nudopmanus o mnopsake Mmogayd M PacCMOTPEHHUs KajloObl pa3Mellaercs Ha
MH()OPMAIIMOHHBIX CTEHJAX B MECTax MpPEIOCTaBJICHUS MYHULMIIAIBHON YCIyTH, Ha cailTe
MKY «leatp MUTO» 3ATO Buaseso, EII'Y, a Takxe npegocTaBisieTcsi B yCTHOM hopme
no tenedoHy W (WIM) HA JUYHOM IMpueMe JMOO B MUCBMEHHOW (opMe MOYTOBBIM
OTIPABJIEHUEM 10 a/IPECy, YKa3aHHOMY 3asiBUTEJIEM.

5.3. IlepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB, PEryJIHPYIOIIUX MOPSIA0K
nocyne0Horo (BHecy1eOHOr0) 00kaJI0BaHud AeiicTBUil (0e3aeiicTBUA) U (WJIN)
penieHnii, NPUHATHIX (OCYILIECTBJIEHHBIX) B X0/I€ MPEI0CTABJIEHU MYHHUIMNIAIBHOMI
yCayru

ITopsimox  nocyaebHoro (BHeCyneOHOro) o0O0XajloBaHUsI pEIICHUH U JICUCTBUU
(6esnerictBusi) MKY  «leatp MHUTO» 3ATO BuaseBo, MNpeaoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTY, @ TAKXKE €0 JODKHOCTHBIX JIUI] PETYJIHPYETCS:

- ®enepanbupiM 3akoHOM OT 27.07.2010 Ne 210 - ®3 «OO6 opraHuzanuu
PEeAOCTaBICHUS I'OCYIaPCTBEHHBIX M MYHHUITUTIAJILHBIX Yy (nanee — 210 - @3);
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- moctaHoBneHueM IIpaBurensctBa Poccuiickoit ®enepaunu ot 20 HosOpsa 2012 roga
Ne 1198 «O ¢enepanpHoii rocygapcTBEHHON HHPOPMAILIMOHHON cUCTEME, 0OeCTIeunBaIOIIEeH
mpoIiecc A0cyAe0HOTo (BHECYIEOHOT0) 00KATOBaHUS PEIICHUN U JeHCcTBUN (0e31eiCTBYA),
COBEPIICHHBIX MPH MPEAOCTABICHUN TOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT».
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ITpunoxxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PEIrJIAMEHTY

110 NMPEAO0CTaBICHUIO MyHUIIMIIAIBHON YCIyTH
«Bblmlata KOMIIEHCAlMM YacTH

POIUTENBCKONW IIATHI 32 IPUCMOTP U YXOJ

3a ITbMU B MyHHUIIMIIAIIBHBIX 00pa30BaTeIbHbIX
yupexaenusax 3ATO Buaseso,

peanu3yoIUX IPOrpaMMy JOLIKOJIBHOIO 00pa30BaHMsD)

(HaMeHOBaHME YIIOJTHOMOYEHHOT'O OpPraHa, MpeI0CTaBISAIONIETr0 YCIYTY)

Komy:

(®UO zagBurens (mpeacTaBUTENS 3asIBUTES)

PEHIEHUE
0 MpeI0CTABJIEHUHU YCJIYTH

(HOMep M AaTta peleHus 0 NPEAOCTABICHUH YCIIyTH)

Paccmorpes Bame 3asBienue ot No U MpUjiaraeMele K

HEMY JOKYMEHTHI, IPUHATO PELICHUE O MPETOCTABICHUN KOMIICHCAINM IIaThl, B3UMAEMOM
C poautens (3aKOHHOTO MPEICTABUTENS) 3a MPUCMOTP U yXOJ 3a peOeHKOM(IEThMU),

nocemarmuM(u) o0pazoBarenbHyt0(bl€) OpraHu3alrio(1), peanu3youy(1ue) mporpammy
JIOLIKOJIBHOTO 00pa30BaHus Ha peOeHKa(aeTei)

(®UO pebenka (meteit)

B pasMepe pyOnei

Ceenenus 00 HIEKTPOHHON
MOIITACH

(Jomxnocth 1 ®UO coTpynHHKa, IPHHSIBILETO PEIICHUE)
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ITpunoxxenne Ne 2

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

110 MPEAOCTaBICHUIO MyHULIMIIAIIBHON YCIyTH
«Bblmlata KOMIIEHCAlMM YacTH

POIUTENBCKONW IUIATHI 32 IPUCMOTP U YXOJ

3a ITbMU B MyHHUIIMIIAIIBHBIX 00pa30BaTeIbHbIX
yupexaenusx 3ATO Buaseso,

peanu3yoIUX IPOrpaMMy JOLIKOJIBHOIO 00pa30BaHMsD)

(HaMeHOBaHME YIIOJTHOMOYEHHOT'O OpPraHa, MPeI0CTaBIAIOLIET0 YCIYTY)

Komy:
(®UO 3asBuTens (MpeacTaBUTENs 3asIBUTENS)
PEILIEHHUE
00 OTKa3e B MPeI0CTABJICHUHU YCJIYTH
Ne oT
PaccmoTpeB Bame 3asBiieHne ot No U TIpAJIaraeMble K HEMY

JOKYMEHThl HPUHATO pelleHne 00 OTKa3e B MPEJOCTaBICHUU YCIYTH IO CIEIyHOIINM
OCHOBAaHMSM:

1) 3asiBUTENb HE COOTBETCTBYET KATErOPUHU JIUL, UMEIOLINX MPABO Ha MPEIOCTABICHUE
YCIIyTH;

2) IlpencraBneHHble 3asiBUTENIEM CBEIEHUS B 3alpOCE O MPEJOCTABICHUM YCIyTd HE
COOTBETCTBYIOT  CBEACHMSAM,  IOJYYEHHBIM B  TOPSOKE  MEKBEIOMCTBEHHOIO
B3aMMOJICUCTBUS,

3) Hanuuue cBeneHMid 0 TMILIEHUH POJIUTEIBCKUX MTPAB,;

4) Hannuue cBefeHui 00 OrpaHUYeHUH B POIUTENBCKUX MpaBax;

5) Hanuuue cBeaeHuit 00 otoopaHuu pedeHka (1ereid) mpu HeloCPEACTBEHHOM yrpo3e
€ro *HU3HU WUJTU 3JJ0POBBIO.

JlononHuTenbHasT HHPOPMALIHS:

Bol Brnpase moBTopHO oOpatuthcss B MKY «Uentp MUTO» 3ATO BH)meBo c
3asIBJIEHUEM O MPEAOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HApyLIECHUH.

JlaHHBI O0TKa3 MOXKET OBITh 00XaJIOBaH B JOCYACOHOM MOPSIIKE MyTEM HampaBIICHUS
xanoosl B MKV «lleatp MUTO» 3ATO Buaseso, a Takxe B CyJ1IeOHOM MOPSIIKE.

CBeznenus 00 2JEKTPOHHOM
HOAINACH

(TomxraocTs 1 DO coTpyaHUKa, TPUHIBIIETO PEIICHUE)
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ITpunoxxenne Ne 3

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

I10 NMPEAOCTaBICHUIO MyHUIIMIIAIBHON YCIYTH
«Bblmlata KOMIIEHCAlMM YacTH

POIUTENBCKONW IUIATHI 32 IPUCMOTP U YXOJ

3a ITbMU B MyHHUIIMIIAIIBHBIX 00pa30BaTeIbHbIX
yupexaenusx 3ATO Buaseso,

peanu3yoIUX IPOrpaMMy JOLIKOJIBHOIO 00pa30BaHMsD)

(HaMeHOBaHME YIIOJTHOMOYEHHOT'O OpPraHa, MPeIoCTaBISIONIETO YCIYTY)
Or:

(®UO 3asBuTens (MpeacTaBUTENSI 3asIBUTES)
3asiBiIeHHe

0 MPeA0CTABJEHUH TOCYAAPCTBEHHOM yCIayIrn
Bbimiata kKoMmeHcallMd 4YAacCTH POAUTENbCKON IJIATHI 32 MPUCMOTP M YXO/1 32 IeTbMHU B
MYHUIIUNIAJTbHBIX 00pa3oBaTeabHbIX yupexkaeHusx 3ATO BuasieBo, peanu3yomux nporpaMmmy
JOMIKOJbHOT0 00pa30BaHUs

(pamunust, uMsi, OTUECTBO (IIPU HATTHYNH) 3aSBUTEIIS)

Jarta poxxneHus

CHUIIC

TECII.:

aJpec JIEKTPOHHOM MOYTHI:

HaumenoBanue [ara Bbiaun
JIOKYMEHTA,
YAOCTOBEPSIOIIETO
JIMYHOCTD

Cepuss u  HOMEp Kon
JIOKYMEHTA MOJpa3IeICHUS

Kewm Briman

I'paxkgancTBO

Anpec peructpauun/Aapec BpeMEeHHON perucTpaluu:

HanmenoBanue Jara Bpiaun
JIOKYMEHTA,

YAOCTOBEPSIOILETO

JIMYHOCTh

Cepuss u  HOMEp Kon
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JIOKYMEHTa ‘ IOAPA3ACIICHHUS

Kewm BrIman

I'paxkgaHcTBO

Anpec peructpamnuu/Aapec BpeMEeHHOW pEerucTpaliyu:

[Ipomry mpenocTaBUTh KOMIIEHCAIMIO TIATHI, B3UMAEMOU ¢ poauTesiel (3aKOHHBIX MPe/ICTaBUTEIICH)
3a MPUCMOTP U YXOJI 3a:

(pamumnms, umst, 0TYECTBO (MIPHU HATUYHHN)
OCBauBarOIIUM(eil) 00pa30BaTENIbHYIO porpaMmy JIOLIKOJIHOT'O o0Opa3oBaHus
B

(HamMeHOBaHUE 00PA30BATEIHLHON OpraHU3aAINH, PEATU3YIOIIEH MPOTpaMMy JOITKOIBHOTO 00pa30BaHMS).

JJ1st ToJTy9eHrsT KOMITEHCAIMH COOOIIAr0 CISAYIONIY0 HHPOPMAIUIO 0 peOeHKe (IeTsX):

damunus [ara
POXKJICHUS
Nwmst [Ton
OTtyecTBO CHUJIC
PexkBHM3MTHI aKTOBOI 3aIIUCH 0 POKIEHUU PedEHKA
Howmep axToBoii [Hara
3aIUCH O
POXKIECHUHI
pebénka
Mecro
roCyapCTBEHHOMN
perucTparmu

PexBU3NTHI JOKYMCHTA, MOATBCPKAAKIICTIO YCTAHOBJICHHEC OIICKH (HOHE‘IHTCJ’[LCTB&) HaJq peﬁéHKOM

Howmep [Hara

Opras, BbIAaBIINI
JIOKYMEHT

ITo xakoii npuunHe y pedéHKka U poauTesisi pa3Hble paMuInu:

[1 B oTHomeHHN peOEHKA YCTAHOBJIEHO OTLHOBCTBO

PexBU3HTHI aKTOBOI 3aIUCH 00 YCTAHOBJICHUHM OTIIOBCTBA

Howmep akToBoii [Hara
3aKcH

Mecrto
roCyapCTBEHHOMN
pEerucTpanuu

[] 3axk/roueHue poauTesieM Opaka

PexBHU3UTHI aKTOBOM 3aMMCH O 3aKIIOYEHUN Opaka

Howmep akroBoit [Hara
3aIKCH

Mecto
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roCyJapCTBEHHOMN
pEruCTpanyu

[] Pacrop:xkeHnue poaurtesneM Opaka

PekBU3MTHI aKTOBOI 3aMKICH O paCTOPKCHHUH Opaka

Homep akToBo# Hara
3anucu

Mecto
roCy1apCTBEHHOM
perucTpanuu

] H3menenne ®DUO

PexBHU3UTHI aKTOBOI 3anucu o nepeMene uMeHn [ | Y pogutens [ YV pebenka

Howmep akroBoit [Hara
3arucu

Mecto
rocyJJapCTBEHHOMN
perucrpanuu

CpencrBa npoury HanpaBUTh

PexBu3nuTHI
IToura
Anpec nomydarens
Homep noutoBoro otnenenus (MHIEKC)
bank BUK nnu HanMeHoBaHue OaHKa

Koppecnonienrckuii cuer

HOMep CUCTa 3a4BUTCIIA

K 3asiBiiennio npuJjiararo cjaeayroumme 10KyMEHTbI:

%
=
=

HanmenoBaHue JAOKYMCHTOB

No gk W I e

OO0 0TBETCTBEHHOCTH 32 JOCTOBEPHOCTD MPEACTABICHHBIX CBEICHHUI NpeAyNpPEKICH (Ha).

Haro cornmacue Ha monydeHue, oOpabOTKy M mepenadyy MOHMX NEPCOHAIBHBIX AAHHBIX B COOTBETCTBUH C
OenepanbHpiMu  3akoHamMu 0T 27.07.2006 toma No 149-®@3 «O6 wunHbopmanuu, WHPOPMAIUOHHBIX
TEXHOJIOTHSIX | 0 3amuTe nHpopMauum», or 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX.

Hara Tloamuce 3asgBurens
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[Ipunoxenne Ned

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

110 MPEAOCTaBICHUIO MyHULIMIIAIIBHON YCIyTH
«Bblmlata KOMIIEHCAlMM YacTH

POIUTENBCKONW IUIATHI 32 IPUCMOTP U YXOJ

3a ITbMU B MyHHUILIMIIAIIBHBIX 00pa30BaTeIbHbIX
yupexaenusx 3ATO Buaseso,

peanu3yoIUX IPOrpaMMy JOLIKOJIBHOIO 00pa30BaHMsD)

(HauMeHOBaHNE YIOJIHOMOYEHHOI'O OpraHa, Ipel0CTaBISIOIEro YCIyTy)

Komy:
(®UO 3asiButest (peCTaBUTENS 3asIBUTEIISA)
PEHIEHUE
00 oTKa3e B IpUéMe JOKYMEHTOB, HEO0OX0AUMBIX JJIfl PEAOCTABJICHHUS YCJIYTH
Ne or
Paccmotpes Baire 3asBiieHue or Ne U IpujiaraeMble K HEMY

JOKYMEHTBI, TPUHSTO pelieHne 00 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIECHUS YCIYTH MO CIEAYIOIUM OCHOBAHUSIM:

1) mogaua 3ampoca O NPENOCTaBIECHUU YCIYIM M JIOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEOCTaBICHUS] YCIYTd, B DOJIEKTPOHHOM ¢GopMe ¢ HapYIICHHUEM YCTaHOBJICHHBIX
TpeOOBaHMIi;

2) mpelCcTaBiCHHBIE 3asBUTEIEM JOKYMEHTBHI COJEpPXKAT MOAYUCTKA W HUCIPABIICHUS
TEKCTa, HE 3aBEPEHHBIC B TMOPAJKE, YCTAHOBJICHHOM 3aKOHOJIATEILCTBOM Poccuiickoi
Oenepanuu;

3) JOKYMEHTBI COJEPKaT MOBPEKICHUS, HAIMUUE KOTOPBIX HE IMO3BOJISIET B MOJHOM
o0beMe HCIOaB30BaTh MHGOPMAIMIO W CBEACHHS, COJEpKaluecs B JTOKyMEHTax JJis
MPEOCTaBIEHUS YCIYTH;

4) HEeKOpPPEKTHOE 3amMoJIHCHUE 00s3aTeIbHBIX ToJiel B (opMe 3ampoca, B TOM YHCIE B
uHTepakTuBHOU (popme 3ampoca Ha EINI'Y (HemocToBepHOE, HEMOJIHOE, JIMO0 HEMPABUIHHOE
3aI0JIHECHUE);

5) npeAcTaBiIeHHBIC TOKYMEHTHI WM CBEJCHUS YTPATWIN CUITy HA MOMEHT OOpaIieHus
3a yCIIyrou;

6) TpeACTaBIEHHWE HEIMOJIHOTO KOMIUJIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABIICHUS YCITYTH;

7) 3asBieHHE O MPEJOCTABJICHUM YCIYTH MOJAHO B OpraH rocyJapCTBEHHOM BIIACTH,
OpraH MECTHOT'O CaMOYMPABJIECHUSI WA OPraHU3alHUI0, B MOJHOMOYHUS KOTOPBIX HE BXOIUT
IPEAOCTABJIEHUE YCIYTH.
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JlononHuTeNbHAS HHOOPMALINSA:

Bor BmpaBe moBtopHo oOpatutbes B MKY «lleatp MUTO» 3ATO Buaseso c
3asBJICHUEM O TMPEJOCTABICHUHM YCIYI'HM IIOCJIE€ YCTPAHEHUs YKA3aHHBIX HapyIICHUN.
JlaHHBIN OTKa3 MOXET OBITh O0XKaJoBaH B JIOCYJEOHOM TMOpSJIKE IMYyTEM HAaMpaBICHUS
xanoosl B MKV «lleatp MUTO» 3ATO Buaseso, a Takxe B Cy1IeOHOM MOPSIKE.

(TomxrocTs 1 DO coTpynHUKa, TPUHSIBIIETO PEIICHHUE)

Ceenenust 00 AIEKTPOHHOU
IIOAIIHCH
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[Tpunoxenne Ne5

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
10 TIPEIOCTABICHUIO MYHUIIUITAILHON YCITyTH
«BrpIluIaTa KOMIIEHCAIlMM 4YacTH

POJMUTENBCKOW TIJIaThI 32 MPUCMOTP B YXOJT
3a IEThbMH B MYHUITUTIAILHBIX 00pa30BaTEIIbHBIX
yupexaeHusax 3ATO Bunseso,
peATM3YIONIUX MPOTPAMMY JOMIKOJIEHOTO 00pa30BaHUSD»

COCTaB, moCJIeA0BaTCJIbHOCTD 1 CPOKH BBINNOJHCHUA AAMUHUCTPATHBHBIX NIPOLEAYP ()ICﬁCTBHﬁ) IPH NMPEA0CTABJICHUH

MYHUIHMIIAJIBHON yCIyTH

OcHoBaHue VI HaYaJIa Coaep:xanue Cpok BbINOJIHEHHUS JomxHocTHOE JIMLIO, Mecro Kpurepun Pe3yabTart
aIMHHUCTPATUBHOM aJIMHHUCTPATUBHBIX ACHCTBHH | aJMHHHCTPATHBHBIX OTBETCTBCHHOE 32 BBINOJIHCHU S NPUHATHS aAMHHHCTPATHBHOI0
npoueaypbl AeldcTBUIM BbIINIOJIHEHHUE aIMHHHUCTPATH peuieHust el cTBUs, c10CO0
aIMHHHCTPATUBHOIO BHOTI'0 uxcanun
neicTrBua neiicrpus/
HCnoab3yeMast
HH(OPMaALUOH
Has cuCcTeMa
1 2 3 4 5 6 7
1. ITpoBepka 1OKYMEHTOB H perucTpanus 3asiBJeHHs
Iloctynnenue 3asBieHus u IIpuem u nmpoBepka Ho 1 pabouero nus OTBETCTBEHHOE JIMIIO MKY «llentp Perucrtpanus 3asBienus
JIOKYMEHTOB JJIs1 KOMIIIEKTHOCTU JOKYMEHTOB Ha (He Bkirouaercs B MKY «lleatp MUTO» MUTO» 3ATO U JOKYMEHTOB B
MpeA0CTaBICHUS HAJIMYHE/OTCYTCTBUE OCHOBAHUIMA o0umii cpok 3ATO BuasieBo Bunseso / THUC cootBercTBytomel [MC
MYHHULUNAIbHON YCIIyTH B JUIS OTKa3a B IIpUEME MIPEJOCTaBICHUS (TIprCBOGH HOMED H
MKY «llentp MUTO» JIOKYMEHTOB, IPEAYCMOTPEHHBIX | MYHULIUIAIbHON JTATHPOBaHUE)
3ATO Bunseso ITyHKTOM 2.8 yCIyTH)
A IMMHUCTPaTUBHOTO pErIaMeHTa
B cnyyae BorsaBiieHust ocHoBanuii | [lo 1 pabouero aHs OTBETCTBEHHOE JTUIIO0 MKY «llentp Peructpanus 3asBnenus
JUIsl 0TKa3a B mpueme gokymentos | (He Bkirouyaercs B MKY «lleatp MUTO» MUTO» 3ATO U JOKYMEHTOB B
HaIIPABJICHUE 3asBUTEIIIO B o01IHii CpoK 3ATO Bunseso Bupsiero / TUC cootBercTByromeit ['MC
ANEKTPOHHOH (popMe B IMIHBIN MIPEIOCTaBICHUS (mprCcBOCH HOMED |
kaburet Ha EII'Y yBenomieHus | MyHHIUIIAIbHOMN JTaTHPOBAHUE)
0 HEJIOCTATOYHOCTH YCIyTH)

PEACTABIICHHBIX TOKYMEHTOB, C
YKa3aHHEM Ha COOTBETCTBYIOIIUN
JOKYMEHT, IPeLyCMOTPEHHBIN
IIyHKTOM 2.6

A IMHHUCTPaTUBHOTO pErIaMeHTa
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11100 O BBISBIICHHBIX
HapylueHusx. /laHHbIC
HEIOCTATKH MOTYT OBITh
HCTIPABIICHBI 3asIBUTEIIEM B
TeyeHne 1 pabodero mHS co THA
MOCTYIUICHUS] COOTBETCTBYOIIETO
YBEIOMIICHHSI 3aIBUTEITIO.

B cnyuae HenpexncraBineHus B o 1 pabouero qus OTBETCTBEHHOE JIUIIO MKY «llentp - Peructpanus 3asBneHust

TEYCHHE YKa3aHHOTO CPOKa (He BxirogaeTcst B MKY «lleatp MUTO» MUTO» 3ATO 1 JIOKyMEHTOB B

HEOOXOANMBIX JOKYMEHTOB 001IHii CpOK 3ATO Bunseso Bupsieso / TUC cootBercTByromeit ['MC

(cBeneHMI M3 JOKYMEHTOB), HE MIPEOCTaBICHUS (mpucBOeH HOMEp U

UCTIPaBJICHUS BBISBICHHBIX MYHUIUNATIbHON JIaTUPOBaHUE)

HapylLIeHH, popMUpOBaHHE U YCIyTH)

HaTpaBJIeHHUE 3asIBUTEIIO B

ANIEKTPOHHO# (hopMe B IMYHBIH

kaburet Ha EIIT'Y yBemomieHus

00 OTKa3e B IpreMe JOKyMEHTOB,

HEOOXOANMBIX IS

MIPEAOCTaBIICHNS MyHHIUIIAIEHON

YCIIYTH, ¢ yKa3aHHEM NPUIHH

OTKa3a

B cnyuae orcytctBus ochoanuii | Jlo 1 paboyero aHs OTBETCTBEHHOE JINIIO MKY «llentp - Perucrtpanus 3asBnenus

JUIsl OTKa3a B MpUeMe (He Bxirogaetcs B MKY «lleatp MUTO» MHUTO» 3ATO U JTOKYMEHTOB B

JIOKYMEHTOB, IPE1yCMOTPEHHBIX o0umii cpox 3ATO BuasieBo Bunseso / THUC cootBercTBytome [MC

myHKTOM 2.8 MPEeA0CTaBIICHUS (TpucBOEH HOMED U

AIMHUHUCTPATUBHOTO MYHUIUITAJIbHOMN JTaTUPOBaHHE)

perjlaMeHTa, perucTpanus YCIyTH)

3asBJICHUS B 3JIEKTPOHHOHU Oaze

JIAHHBIX 110 YYETY JIOKYMEHTOB

[Iposepka 3asiBieHus u Ho 1 pabouero qus OTBETCTBEHHOE JIMLIO MKY «lentp - Hampasnennoe

JIOKYMEHTOB, MPEACTABIEHHBIX (He BkirO9aeTcst B MKY «lentp MUTO» MUTO» 3ATO 3asIBUTEIIIO YBEAOMIICHHE

JUISL TIOJTy4E€HUSI MyHHULIMIIAIbHOM o0t cpok 3ATO Bupgsgeso Bunseso / TYC 0 IPUEME U PETUCTPALUU

yCIyTu MIPEJOCTaBICHUS 3aABIEHUSA K

MYHHUIINIAJIHHOH paccMOTpeHuIo 160
YCIyTH) OTKa3 B IIpHeMe

3asBIICHUA K
pPaccMOTPEHHIO ¢
yKazaHHEeM MPUIHH

Hanpasnenue 3asBurento o 1 pabouero nHs OTBETCTBEHHOE JIMIIO MKY «llentp Hanpasnenue Hanpasnennoe

3JIEKTPOHHOTO COOOIIECHUS O (He Bxmrogaetcs B MKY «lleatp MUTO» MUTO» 3ATO | 3asButemio 3asIBUTEITIO YBEIOMIICHHE

IIpUEME 3asiBJICHMS K o0muii cpok 3ATO Bunseso Bunseso / TUC | amexTpoHHOTO 0 MpUEME U PETUCTPALUH

paccMOTpeHuIo 1100 OTKas3a B IIPEJOCTaBICHUS cooO1IeHus 0 3a8BIEHUS K

IIpUeMe 3asiBICHHS K MYyHHUIUNATbHON npueme paccMoTpeHuIo 1160

PacCMOTPEHHUIO ¢ 00OCHOBAHUEM | YCIIYTH) 3as8BIECHUS K OTKa3 B IIpUeMe
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OTKa3a

PacCMOTPEHHIO
1100 oTKa3a B
npueme
3asBJICHUS K
PACCMOTPEHHIO C

3asBJICHUS K
PacCMOTPEHUIO €
yKa3aHHUEM IIPUYUH

000CHOBaHHEM
OTKa3za
2. Mosryuenue cBeneHuii nocpeacreom CMIOB
ITaket ABroMatmdeckoe ¢popmupoBanne | o 5 pabounx mHei OTBETCTBEHHOE JIUIIO MKY «llentp Hanuuue Hamnpasnenue
3apETUCTPUPOBAHHBIX 3aIpOCOB W HAIPaBJICHHE MKY «lleatp MUTO» MUTO» 3ATO | DOKyMEHTOB, MEKBEJJOMCTBEHHOTO
JIOKYMEHTOB, IOCTYNUBIINX | MEXBEJOMCTBEHHBIX 3alIPOCOB B 3ATO Bunseso Bunseso HEOOXOANMBIX 3arpoca B OpraHsl
JIOJDKHOCTHOMY JIMLLY, OpraHbl U OpraHu3aluy, /TUC/CMD B s (opranuzanun),
OTBETCTBEHHOMY 3a yKa3aHHbIE B IyHKTE 2.2.2 MIPEJOCTABICHUST | MPEIOCTaBIIIONIUE
IpeJoCTaBlICHHIE AIMUHUCTPATUBHOTO perjlaMeHTa TOCYJapCTBEHHOM | TOKYMEHTHI (CBEICHUS),
MYHUIUNATIbHOHN yCIIyTu (MyHHLIMIAIBHOH | IIPEeIyCMOTPEHHBIE
) yciyry, myHKTOM 2.7.1
HaxOJSIINXCS B AZIMUHHUCTPaTHBHOTO
pacIopsDKeHUH peryiiaMeHTa, B TOM YHCIIe
TOCYAApCTBEHHBIX | C HUCIIOIb30BaHUEM
OpraHoB CMDBB
(opraHuzanmii)
[Hony4yenue oTBETOB Ha Ho 5 pabounx mHeit OTBETCTBEHHOE JIULIO MKY «lentp - [lony4yeHne 1OKYMEHTOB
MEXBEJOMCTBEHHBIE 3aIIPOCHI, MKY «lleatp MUTO» MUTO» 3ATO (cBenenuit),
(hopMHUpPOBAHHUE TTOJTHOTO 3ATO BuasieBo Bunseso HEOOXOIUMBIX JIJISt
KOMIUIEKTa TOKYMEHTOB /TUC/CMD B MIPEOCTaBICHU
MYHHUIIUNATIBHOHN YCIyTH
3. PaccMoTpeHMe JOKYMEHTOB H CBeeHU
TTaker IIpoBeneHne cooTBETCTBUSA Ho 1 pabouero nus OTBETCTBEHHOE JIMIIO MKY «llentp Hamuuue/otcyrer | Ilpoekr pesynbrara
3apEeruCTPUPOBAHHBIX JIOKYMEHTOB U CBEJICHU MKY «lleatp MUTO» MUTO» 3ATO | BUE OcHOBaHMIt MpEOCTABICHUS
JIOKYMEHTOB, ITOCTYNIUBIINX | TpeOOBaHUSIM HOPMATHBHBIX 3ATO Bunseso Bupseso/TUC JUIS MYHULMIIAJIbHOU yCIIyTH
JIOJDKHOCTHOMY JIUILY, TIPABOBBIX aKTOB IPEIOCTABICHUS MIPEI0CTaBICHHS
OTBETCTBEHHOMY 3a MYHUIUNAIBHON YCIIyTH roCyJapCTBEHHOU
IpeJoCTaBlICHHE (MyHUIMITAIBHO M
MYHHIMIIAJIbHON YCIIYTH ) yeayru
4. llpunsATHE pelIeHUs
IIpoexT pesynbrara [Ipunstue pemenus o Ho 1 gaca OTBETCTBEHHOE JIULIO MKY «lentp - Pesynbrar
IIPEIOCTABJICHUS IIPEJOCTAaBJICHUS] MyHUIUTIAIbHON MKY «Lleatp MHUTO» MUTO» 3ATO IIPENOCTABJICHHUS
MYHHIHUIIAJIBHON YCIYTH 10 | YCIIyTH WK 00 OTKa3e B 3ATO Bunseso Bupseso /TUC MYHUIUNAIbHON YCIIyTH
(hopme cormacHo MIPEJOCTABJICHIH YCIYTH o hopMme, IPUBEICHHON
nputoxeHusm Ne 1, 2 x dopMHpOBaHHE PELICHNUS O Ho 1 gaca OTBETCTBEHHOE JIUIIO MKY «llentp - B mpritoxeHuu Ne 1 /Ne 2
AJIMUHUCTPATUBHOMY NPEeOCTABICHUH MKY «lleatp MUTO» MUTO» 3ATO K AIMUHUCTPAaTHUBHOMY
perIamMeHTty MYHHUIUITAIILHOW YCIIYTH WITH 00 3ATO Bugseso Bunseso /TUC perjiamMeHTy,
OTKa3e B MIPEAOCTaBICHUN HOZNMCAHHBIH
MYHULHMNAJIBHON YCIYTH YCUJIEHHOM
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KBaM(UIUPOBAHHON
HOJIHCHIO
pykxoBonutesneM MKY
«entp MUTO» 3ATO
BuaseBo niu nHOrO
YIOJIHOMOYEHHOTO UM
qmna. Pemenne 06
OTKa3e B
IIPEJOCTaBICHUH
MYHHUIUNAIBHOHN YCIIyTH,
MIPUBEJICHHOE B
ITpunoxenun Ne 4 x
AJIMUHUCTPAaTUBHOMY
periIaMeHTy,
HOIITUCAHHBIA
YCUJIEHHOM
KBann(UIIPOBAHHON
TOZTNCHIO
pykxoBonutesneM MKY
«lentp MUTO» 3ATO
BuseBo niu nHOrO
YIOJIHOMOYEHHOTO M
JIHIa.

5. Beijaua pe3yJbTara

DopMupOBaHUE U
perucrpanys pe3yyprara
MYHULIMIIAJIBLHOU YCIIyTH,
YKa3aHHOTO B IMyHKTE 2.3
AJIMMHUCTPAaTHBHOI'O
periamMeHTa, B opme
3NEKTPOHHOIO I0KYMEHTA B
ruc

Peructpanus pesynbraTta ITocne oxkoHuaHUs OTBETCTBEHHOE JIMIIO MKY «llentp - Bnecenue cBenenuit o
MIPEeJOCTaBICHISI MyHUIIMIIANBHOH | mpouenyps! npuaiatus | MKY «eatp MUTO» MUTO» 3ATO KOHEYHOM DPE3YJIbTaTe
yCIyTH pemenus (He 3ATO BuasieBo Bunsieso/TC MpEOCTABICHUS

BKITFOYAETCS B OOITHIA MYHULMIAJIBHONU yCIIyTH

CPOK IIPEI0CTaBIECHHUS

MYHULMUIATBbHOM

YCITYTH)
Hanpasnenue B B cpoxy, JlomKxHOCTHOE JIUI0 MKY «llentp VYkazaHnue Beinaua pesynbraTta
MHOTO(YHKIIMOHAIBHBIH EHTP YCTaHOBJICHHBIE MKY «lleatp MUTO» MUTO» 3ATO | 3asBuTENEM B MYHUIUNAIbHON YCIIyTH
pe3yibTara MyHULIUATbHON COTJIALIEHUEM O 3ATO Buaseso, Bunsepo/TUC/ | 3asBneHun 3asBUTEIIO B hopMe
YCIIyTH, YKa3aHHOTO B MyHKTE 2.3 | B3aMMOAEHCTBHA OTBETCTBEHHOE 32 M®I] croco0a BeIJauH OyMa)KHOTO JOKYMEHTA,
AIMUHUCTPAaTUBHOTO mexay MKV «Ilentp TIPENOCTABICHUE pe3yJibrara MIOATBEPKAAIOIIETO
pernamenTa, B Gopme MUTO» 3ATO TOCyJapCTBEHHOM TOCYJapCTBEHHON | COJeprKaHue
3IEKTPOHHOTO TOKYMEHTA, Bunseso (MyHHIHIIATBEHOM) (MyHHIMTIAIEHOW | 3JIEKTPOHHOTO
MOJMUCAHHOTO YCUJICHHOU YCIIyTH ) yenyru B ML, | mokymeHTa, 3aBepEHHOTO
KBTI HUIIUPOBAHHON a TaKXe rnojayda neyatsio MOI];
3JIEKTPOHHON NOJMUCHIO 3anpoca uepe3 Buecenue cBenieHuii B
YIIOJIJHOMOYEHHOTO MOI] I'"C o BbIIaue

IoJpKHOCTHOTO Jnia MKY
«dentp MUTO» 3ATO Buaseso

pe3yabTara
MYHHUIUNAIBHON YCIyrH
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Hanpasnenue 3asBuTento B nens perucrpanuu JlomxHOCTHOE JIUI0 rc Pesynbrar
pe3ynbTara IpeJoCTaBICHUS pe3yiabTara MKY «lleatp MUTO» MYHUIUNAIbHOHN YCIIyTH,
MYHHULUIIAJIBHON YCIIyTH B NIPENOCTaBICHUSA 3ATO Bunseso, HaIPaBJICHHBII
mnaHbi kKabuneT Ha EIITY rocyAapCTBEHHOU OTBETCTBEHHOE 32 3asIBUTEIIIO B JTUYHBII
(MyHUIHTIATEHOM) MIPEeOCTaBICHUE KaOuHeT Ha
yCIyru rocyAapCTBEHHOM EIT'Y/PIIT'Y; Baecenne
(MyHUIHIIATEHOM) ceenennii B [UC o
yCIIyTH BbIIa4€e pPe3ynbTaTa
MYHHUIIUNAIBHON YCIyTH
6. BHeceHHe pe3y/ibTaTa MYHHIIMIIAJIBHOM YCJIYTH B peecTp pelieHui
DopMupoBaHue U BHecenue cBenenuii o pesynsrare | 1 pabouwnii nens ( He J0JDKHOCTHOE IHULI0 Imnc Pesynbrar

perucTpaIys pe3ysabprata
MYHUIUNATIBHOMN YCITyTH,
YKa3aHHOTO B MyHKTE 2.3
AJIMUHUCTPAaTUBHOTO
periaMeHTa, B opme
3JIEKTPOHHOTO JTIOKYMEHTA B
I'icC

MIPEIOCTABJICHUS] MyHHUIIUTIATBEHON
YCIYTH, yKa3aHHOM B IYHKTE 2.3

AJMUHUCTPATUBHOTO

periaMeHTa, B peecTp pelieHuit

BKJIFOYAETCsI B OO
CPOK TIPENOCTaBIIECHUA
MYHULUINIAIbHOU

YCIyTH)

MKY «lleatp MUTO»
3ATO Bugseso,
OTBETCTBEHHOE 32
IpeaOoCTaBICHHUE
roCyJ1apCTBEHHOMN
(MyHHUIIUIIATEHOM)
YCIyTH

MYHHUIUIATHHON YCITyTH,
BBIJJAHHBIN 3asIBUTEIIIO,
¢uxcupyercs B 'C,
JIMYHOM KabuHere
EII'Y/PIITY
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